This letter is to confirm that ________________ and SCN will conduct a Certification Validation Review for ________________Board of Education on _______________.

The schools and menus selected for the review are as follows:
(Name of Menu)    _____(Name of School)_______
(Name of Menu)    ____  (Name of school)_______
(Name of Menu)     _____(Name of school)_______
(Name of Menu)    ______(Name of school)_______
The Certification/Validation team will observe a meal service for each type of certified menu (ie., each distinct menu by age grade group.)  During the Validation review, we will review the production records for observed meals and the other meals served during the course of the review week to ensure the meal service meets the updated meal pattern and is consistent with the daily and weekly requirements.  Also a review of the supporting documentation (eg. Production records, etc.) for the menus submitted for certification will be conducted to ensure that the meals actually were consistent with certification submission. 
At the conclusion of the validation review, an exit conference will be held with the district food service director and a summary of findings will be reviewed. 
Sincerely,

Valerie Crouch, SNS

Child Nutrition Program Consultant

School and Community Nutrition Branch

Kentucky Department of Education
Validation Review Checklist

For your 6 cent validation review, please have the following documentation available on the day of meal service observation:

· The week of approved 6-cent certified menus

· The week of menus served (or to-be served) during the week of validation observation

· Production records from the week of the approved certified menus

· Production records for the week of validation 

· All source documentation that supports information presented in certified menus and menus served through the week of validation

· CN labels

· Manufacturer’s labels

· Nutrition Fact labels

· Packaging

Documentation will be needed for both breakfast AND lunch.  

Thank you for your cooperation.  Having this documentation available will allow for a smooth validation process.

