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To begin the process of requesting data from the Kentucky Department of Education, please know the following:
1. All requests begin with this form
2. All requests must be approved by the Data Policy Committee
3. Approved requests will then go through the process of determining if additional information is required to fulfill the request.
4. Memorandum of Understanding is required for requests that necessitate student level detail.

Contact Information
[bookmark: Text1][bookmark: _GoBack][bookmark: Text2]Primary Contact Name      						Phone      
[bookmark: Text3]Email      	

[bookmark: Text4][bookmark: Text5]Secondary Contact Name      						Phone      
[bookmark: Text6]Email      

Purpose, Scope and Duration     Use of data is specifically limited to purpose and scope.
Completely describe the purpose and scope of the study. 


			Please describe how the results will be used.


Duration of Study:	Start Date:      			End Date:      	


Data Being RequestedProvide specific data elements that are needed to complete study.






			

Years Included in Study: 	|_| 2011-12	|_|2010-11	|_|2009-10	|_|2008-09

[bookmark: Check7]Level of detail/aggregation:	|_|Student	|_|School 	|_|District 	|_|State


Send completed forms to:
Franki Jenkins
Franki.jenkins@education.ky.gov 
image2.wmf



image1.wmf



image3.png
Kentucky Department of Education

Every Child Proficient and Prepared for Success





