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Raising the Compulsory Attendance Age

Kentucky Senate Bill 97, raising the compulsory attendance age to 18, was passed by 
Kentucky General Assembly Spring of 2013 session.  Adoption of this policy is voluntary until 
55% (96) districts adopt the policy. At this point the statute mandates all districts adopt this 
policy within 2 years of reaching 55%.

The steps to complete this required item in ASSIST is outlined within.  Follow the steps to 
complete the task.

If at anytime you have questions you may contact:

Questions on using ASSIST Questions on SB97 
Ginger Kinnard  Tom Edgett
502.564.4403 ext. 4048 502.564.2116
ginger.kinnard@education.ky.gov thomas.edgett@education.ky.gov

Website:
Raising the Compulsory Attendance Age
(http://education.ky.gov/school/Pages/CompAttend.aspx)
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Step 1:  Log into ASSIST

ASSIST
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Step 1a:  Enter search criteria 
Enter the same of the school 
or district in the Institution 
box and click “search”

You do not need to enter 
information in each of the 
search boxes to obtain your 
school/district profile(s).

Sometimes less is more 
when searching.  For 
example if searching for 
Christian County, simply 
typing the work Christian 
give you a list of everything 
associated.  

Clicking “search” will provide a list of your search results.  

Click on the Institution you want to open to proceed
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Step 2:  Notice the Upcoming task due

Note:  Task will actually say “Compulsory Attendance Age (SB97)
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Step 3:  Click on Diagnostics and Surveys
tab
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Step 4:  Click Start Diagnostic
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Step 5:   Select Compulsory Attendance 
Age (Senate Bill 97)
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Step 5a:   1.  Select the Diagnostic
2.  Enter Description    
3.  CLICK start

2.  Description can be whatever you want 
it to be

1.  Select
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Step 6:   Proceed through the diagnostic 
questions and follow instructions

Click here to start 
diagnostic
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Step 6a:   Proceed through the diagnostic 
questions and follow instructions

1. Click on “Respond” to provide required response
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Step 6b:  Response 1(instructions below)

1. Read the diagnostic and answer  YES or NO to the statement
2. Enter comments if you have them (it will not hinder moving forward if you do not enter )
3. Upload supporting documentation (OPTIONAL – not required)
4. REMEMBER to CLICK “SAVE AND CONTINUE”
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Step 6c:   Response 2 (instructions below)

1. Read the diagnostic and answer  YES or NO to the statement
2. Send email to SB97@education.ky.gov
3. Upload supporting documentation as stated (these documents will need to be combined into 1 

document)
4. REMEMBER to CLICK “SAVE AND CONTINUE”
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Step 6d:   Completing Diagnostic

1. If all items are completed you will see a solid green line indicateing“2 of 2 items” have been completed
2. Click COMPLETE
3. To complete the diagnostic click “yes complete”  in the pop-up box   
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Step 6e:   Diagnostic complete

1. Verification of the diagnostic completion will be shown on the screen
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Step 7:  Submit the Diagnostic

1. Click on Portfolio tab
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Step 7a:  Submit the Diagnostic

1. Click on Compulsory Attendance Age (SB97)
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Step 7b:  Submit the Diagnostic

1. Click on the “pencil” 
icon in the right side 
of the Components 
Box

2. The box below will 
pop-up to select the 
document you want to 
add

Check the box next to the document you want to add and click 
“save selection”
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Step 7c:  Submit the Diagnostic

1. Click the “Submit” button
2. Click “yes” in the prompt box “Are you sure”
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Step 7d:  Submit the Diagnostic

1. Notification at the tope of the page will confirm the submission was successful.

Note:  If you receive a “red” box indicating that the submission could not be completed “remove” the 
diagnostic and go back and review the diagnostic for completion to ensure that you have not omitted any of 
the required components.  
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Step 7e:   Email to KDE

Step 6c requires that an email be sent to KDE to verify your adoption

Send email to: SB97@education.ky.gov

Email text:

With this email we are also stating that our local board of education has passed such policy, 
documentation has been uploaded into ASSIST and we have completed the assurance for this 
policy within ASSIST.


