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Improvement Plan Funding and Finance 

For the 2013-2014 school year the process for completing your district assurances for your 
Comprehensive District Improvement Plan Funding and Finance will become a part of your 
CDIP (now and in future school year submissions) 
 
This process has been placed in ASSIST and is an assigned task that is due by September 30, 
2013.  This task should appear when you login to ASSIST. 
 
The steps to complete this required item in ASSIST is outlined within.  Follow the steps to 
complete the task. 
 
If at anytime you have questions you may contact: 
 
Questions on using ASSIST  Questions on finance/funding  
Ginger Kinnard    502.564.1979 
502.564.4403 ext. 4048   
ginger.kinnard@education.ky.gov 
 
Website: 
http://education.ky.gov/districts/fin/Pages/Comprehensive-District-Improvement-Plan-Funding-and-Finance.aspx 
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Step 1:  Log into ASSIST 
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Step 2:  Notice the Upcoming task due 
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Step 3:  Click on Diagnostics and Surveys 

   tab 
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Step 4:  Click Start Diagnostic 
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Step 5:   Select Comprehensive District 

Improvement Plan Funding and Finance 

Diagnostic 
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Step 6:   Proceed through the diagnostic 

questions and follow instructions 

Click on COMPREHENSIVE DISTRICT IMPROVEMENT PLAN FUNDING AND FINANCE DIAGNOSTIC 
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Step 6a:   Proceed through the diagnostic 

questions and follow instructions 

1. Click on “Respond” to provide required response 
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Step 6a:  Response 1(instructions below) 

1. Read the diagnostic and answer  YES or NO to the statement 

2. Copy and paste the statement in the Comments box and FILL IN THE BLANKS 

3. Upload supporting documentation (OPTIONAL – not required) 

4. REMEMBER to CLICK “SAVE AND CONTINUE” 
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Step 6b:   Response 2 (instructions below)  

1. Read the diagnostic and answer  YES or NO to the statement 

2. Copy and paste the statement into an EMAIL to kdeassurances@education.ky.gov  and FILL IN THE 

BLANKS (comments box is optional – not required) 

3. Upload supporting documentation (OPTIONAL – not required) 

4. REMEMBER to CLICK “SAVE AND CONTINUE” 
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Step 6c:   Completing Diagnostic 

1. If all items are completed you will see a solid green line indicateing“2 of 2 items” have been completed 

2. Click COMPLETE 

3. To complete the diagnostic click “yes complete”  in the pop-up box    
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Step 6d:   Diagnostic complete 

1. Verification of the diagnostic completion will be shown on the screen 

2. For the 2013-2014 school year this diagnostic will need to be added to your CDIP when submitting 

3. Questions about your funding should be directed to (502) 564-1979. 


