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Purpose: 
 
The KDE Title I Report is a diagnostic that is required to be completed by ALL Kentucky A-1 schools that 
receive Title I Schoolwide or Targeted Assistance funds.  This report will be utilized in the monitoring of 
Title I funds by KDE. 
 
Responses to the Title I components are predominantly Yes/No questions followed by a required 
narrative response. KDE added the narrative requirement to the report to promote planning 
intentionality and integrity while reducing clutter. The components and questions correspond to the Title 
I Part A Handbook For School Year found on the KDE website: 
http://education.ky.gov/federal/progs/tia/Pages/default.aspx Some responses can be answered with 
brief narratives, while others will require multiple sentences or paragraphs.  Schools will also have the 
option of attaching relevant evidence and data to bolster each response.     
 
School Assignment: 
 
This report will be completed and submitted twice during the school year.  The first submission will be 
with the Comprehensive School Improvement Plan (CSIP) and again at the end of the school year for 
monitoring purposes.  The update is for the “current” improvement plan and the Title I components 
within. This is not “future” planning. 
 
 
Completing the KDE Title I Report in ASSIST: 
 
 
Step I:  Login to ASSIST using the required credentials. 
  ASSIST Login  
 

 

http://education.ky.gov/federal/progs/tia/Pages/default.aspx
https://cas.advanc-ed.org/cas/login?service=http%3A%2F%2Fwww.advanc-ed.org%2Fassist%2Fs%2Fhome
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Step II: Select the school profile in ASSIST. 
 
 
From the Search Institutions page, go to the bottom of the page and click Search. 
 

 
 

Everything that your user permissions allow access to will appear on the screen. 
Select the school from the Institutions column. 
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Step III:    Complete the Title I Diagnostic 
 
Click on Portfolio from the tabs located at the top of the page. 
 
Select the KDE Title I Report. 
 

 
 

 
 
 
The report will open with the diagnostic templates. 
 
Select the Title I Diagnostic that applies to the Title I program in which the school participates (Ie: Schoolwide or 

Targeted Assitance) by clicking on the  blue pencil icon. Select Create a New Title I (SW or TA) Diagnostic. 
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Click on Create a New Title I (SW or TA) Diagnostic 
 

 
 
 
A new Diagnostic will appear at the “bottom” of the historical list that appears (note the difference from the 
previous screen shot). 
 
Check the box next to the “new” diagnostic in the list. 
Click Save Selection in the blue box. 
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The new diagnostic will appear in the Components column of the Portfolio. 
 

 
 
 
 
Click on the diagnostic name in the Components column to open the diagnostic. 
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Click on the Edit button next to the title of the diagnostic (give the title a name that will associate with the 
current school year so that it can be easily identified among the historical diagnostics already in the 
system – ex: Title I SW). 

 
After Description has been updated, click Update. 
 
 
 
 
 
Step IV: Respond to Components 
 
Begin responding to the diagnostic questions by selecting the Component description in blue. 
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Click Respond. 
 

 
 
 
 
 
Each question in the component features a yes/no choice with a required narrative. The Add Attachments 
button may be used to upload supporting data and evidence. Click Next when finished to move on to the 
next item in each component.  
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After a component has been completed, there should be a solid green bar indicating that the response is 
complete. 
 

 
 
Confirm that all of the components have been answered and that the responses are correct. 
 

Click Complete to close the diagnostic.  
 
Click Yes Complete.  

 
 
The diagnostic is now complete.   
 
The diagnostic can be reopened if it has not been submitted by clicking the Reopen button. 
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If the diagnostic is reopened, follow the steps for Complete to prepare for submission. 
 
NOTE:  Clicking the Delete button will delete the complete diagnostic and it will have to be started again. 
The document cannot be retrieved when it has been deleted. 
 
 
Step V :  Prepare for submission. 
 
Click on the Portfolio tab.  

 

 
 
 
Select the KDE Title I Report from the Document column. 
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The completed Diagnostic will appear in the Components column and MUST have a green checkmark in 
the Complete column.  *If the checkmark does not appear, click on the Component to open the diagnostic 
and click the Complete button and start again from the beginning of Step IV. 

 
 
Click the Submit button.   
 
Click Yes in the prompt box. 
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If the submission is successful, the message below will appear. 

 
 
 
A PDF version of the diagnostic can be generated by clicking the PDF button on the bottom of the page. 
 

 
 
Miscellaneous: 
 
If the diagnostic was submitted in error, contact Brandon.quick@education.ky.gov to have it reopened. 
 
For additional questions about the completion and submission of this document, contact 
csipdsip@education.ky.gov.  
  

mailto:csipdsip@education.ky.gov

