Quick Steps for Students

If you are AT HOME and need to complete & return assignments to your teachers,
you will do this through WEBTREKKER accessed on the district webpage.

Go to the district webpage:
grant.kyschools.us

| For Students & Parents
-e-Communication Sign Up

- For Alumni
Locate the Thp[;‘: :1.-, LL:;:in;.__Lik.:
“There’s No Learning Like Snow Learning ” Info Page v
Click to open
Info Page
Click to open the WebTrekker link on the right LINKs es neiiian
Login to the page using your short username, :
. =25 WEBMAIL
not your email address
. o ey Logon Sanc
firstinitiallastname COMPASS LEARNING

What you should see:

You have reached the Web Trekker, an
mnterface to access vour digital locker!

This is your student network
folder (V drive) where you |
save to when you are at :

l school LogOff

You should see all your classes
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= | All Spow Plan info is on £ drivedoc DI 2009004 = [ 40 INT_Sudy Skills_31420
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This calendar is just to look at.
Y¥ou can't open or add anything.

If you don’t have Microsoft P Your teacher may choose to tell
Word, you can click here to = —— you an upcoming event in the
create a document. It will Sun [Mon T..-;:a Tha| Fri | Sat box below the calendar.
immediately open. It saves to HEIEIEITNEIE
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[0 040_DNT_Study Skills_31420 - Feb.

Click to open it.

Rename/Delete

When you download a file to work
é § Upload something TO on it, the file is checked out to the

L

Cut/Copy/Paste =

your digital locker computer you are using

frotaieca| DOWnNload something FROM  |uy schook, This page & under copyright lav and
o your digital locker. '
Click on the file and make it
RED to indicate it is chosen

Stay organized &
create folders for your
classes in your Digital
Locker




To locate & download a file from your teacher

Locate the class and click once on the +
for Inbox & Outbox

[0 040_4_Integ Scili_19661
[0 040_5_Integ Scili_19661
= [ 040_5_Multimedia Audio And Video 31420

[0 Inbox
[ OutBox
[0 040_INT_Accounting Finance Found 15302
[0 040_INT_Business Economics_13302
040 INT EnglishIv 11373

Click the =+ sign for the Outbox

Click once on the assignment to turn it red

[ 040_4 EnglishIv_11573
(73 040_4 Integ Sci li_19661

[ 040_35_Integ Sci li_19661
£ £ 040_5_Multimedia Audio And Video_31420
[ Inbox
= [ OuBox

{3 040 INT Accounting Finance Found 15302

Two ways to download:

Double-click on the assignment and answer yes to the
prompt

OR

Click the Download File button on the bottom left

Method 1 Method 2
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! 9 Would you ke to downlaad Assignment 1o
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When you get the Open/Save/Cancel prompt:

Click on the Arrow next to Save As

Do you want to open or save Assignment 1.docx (11.1 KB) from webtrekker.grant.kyschools.us?

Save

Save as

_
s G O

Save it to a location on your computer or USB
You must add your Last_First to the beginning of the File name: Beach_A™ Assignment 1

assignment name. Please put your entire first name.
| put the initial for privacy purposes.

If for some reason the Save As feature doesn’t work,
simply open the document and Save As from there.

Save as type: | Microsoft Word Docurment

The document will be in PROTECTED VIEW.
Click Enable Editing

Work on your assignment and then Save

FILE TOOLS VIEW Assignmer

o PROTECTED VIEW Ee careful—files from the Internet can contain viruses,
it 1l (Protected View) - Word =

t, it's safer to stay in Protected View, Enable Editing




To send the file back to the teacher for grading

Return to WebTrekker. Chances are you will need to log in again.

In the Digital Locker area (your student network folder)
You can upload straight into your Digital Locker

If you want to be organized, choose the New Folder icon
below and create a new folder and subfolders for classes
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Two methods for turning in your assignment

Drag and Drop to your class INBOX
OR

Copy and Paste into your class INBOX
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i New Folder
_ | My Games | NewFile
) M Mausic 5 E‘*t‘
A1

| My Pictures l.
_J My Videos Paste
__| OneNote Not Rename

4] Delete

Promethesn |5

= _m ~ ) Dowload File
LI SROW ) Upload File

VT e B e i

You can’t open the INBOX so...
To make sure it was delivered successfully try to Drag/Drop
or Copy/Paste again.

You should get this message or something similar.

Message from webpage

e~

them?
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There are some files that already exist, would you like to overwrite
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Cancel

Log Off




