KDE/AdvancED Diagnostic Review
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	Task
	Suggested Timeline

	Guidance and Support 

	Demographics Update in ASSIST 
  
	Should be reviewed and updated twice per year
	Demographic update guidance available at: 
http://extranet.advanc-ed.org/school_resources_and_tools/docs/DemographicTechnicalGuide.pdf


	AdvancED Stakeholder Surveys in ASSIST 

	Electronic or Paper
	Minimum Response Rates 
1. 20% parents 
2. 40% staff 
3. 60% students 

Survey guidance available at: 
http://extranet.advanc-ed.org/assist_resources_and_tools/


	Internal Review Components

	Self Assessment 
	
	Included under the Diagnostics Tab in ASSIST and set as a “task” under the Portfolio tab.  

Principal should appoint a collaborative team representing all stakeholder groups to engage in discussion, analysis, review of: 1) student performance data, 2) stakeholder survey data, 3) school polices, practices, conditions, culture, etc.,(see Required Documents List) 

The Self Assessment and Executive Summary are the primary source of documentation that the Diagnostic Review Team will use to examine the school or district. 


	Executive Summary
	
	Included under the Diagnostics tab in ASSIST and set as a “task” under the Portfolio tab.  

A paper copy of the Executive Summary template can be downloaded from this link: 
http://extranet.advanc-ed.org/school_resources_and_tools/docs/School_Executive_Summary_Offline_Template.docx


	Missing Piece Diagnostic
	
	Included under the Diagnostics tab in ASSIST and set as a “task” under the Portfolio tab.  

Explanation of the Missing Piece content is can be downloaded at this link: 
http://education.ky.gov/CommOfEd/adv/Documents/PACtheMissingPiecev2.pdf


	KDE Needs Assessment Diagnostic
	
	Included under the Diagnostics tab in ASSIST and set as a “task” under the Portfolio tab.  



	Stakeholder Feedback Diagnostic 
	
	The link below provides step-by-step instructions for completing this diagnostic.  This is a means for analyzing stakeholder feedback results.  The data should be used to inform ratings on the Self Assessment.

Stakeholder Feedback Data Document


	Student Performance Diagnostic
	
	The link below provides step-by-step instructions for completing this diagnostic.  This is a means for analyzing stakeholder feedback results.  The data should be used to inform ratings on the Self Assessment.

Student Performance Data Document 


	Additional ASSIST Components  - Part of the Diagnostic Review Process

	Improvement Plan 
	90 Days After Public Release of Test Data

	http://education.ky.gov/school/csip/Pages/BLD-CDSIP.aspx


	External Review – These topics will be discussed in detail during training

	Pre-Visit with Lead Evaluator
	Approximately One Month Before the Diagnostic Review
	Initiated by the Lead Evaluator (LE).  Discussion will include topics such as logistics, schedule, required/essential documents, principal’s overview, standards presentation, request for master schedule and school map, etc.

	Schedule
	
	

	Artifacts/Required Documents
	[bookmark: _GoBack]
	

	Principal’s overview
	
	

	Standards presentations
	
	

	Interviews 
	
	

	Learning Environment observations (provide LE with master schedule, map of school, staff list, etc.)
	
	

	Logistics for Diagnostic Review Team
	
	

	Workrooms at school 
	
	

	Hotel 
	
	

	Meals 
	
	

	Transportation 
	
	



For assistance call AdvancED Kentucky Office (888-413-3669  ext. 5783) or email ehehr@advanc-ed.org. 
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