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Data Entry – How do we do this?

 Some behavior events that happen are

simple and straight forward to put into

Infinite Campus (IC).

 Others are not. Quite frequently, we have 

events that are very complicated.

 Let’s look at an example of a complicated 

incident with multiple events and 

resolutions.
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Data Entry – Fight Example
 There is a fight in the hallway one morning 

between Student 1 and Student 2 (both boys). 

They are fighting because Student 1 brought in 

alcohol, and Student 2 brought in marijuana. 

Each thought they were supposed to bring in the 

other. The School Resource Officer (SRO) is the 

first staff member on the scene, and he 

restrains Student 1 to help end the fight. 

Student 2 immediately calmed down as soon as 

the SRO showed up and was not restrained.

 Student 3 (a girl) is injured during the fight. 3



Data Entry – Fight Example, continued

 Both students are assigned to the SAFE room 
the rest of the day and are then suspended for 3 
days because of the fight.

 This was Student 1’s third fight of the school 
year, so he was assigned to 5 days at the 
alternative program BEAR Academy in addition 
to the suspension. He was assigned an 
additional 5 days in BEAR Academy for bringing 
in alcohol on school campus.

 Student 2 was assigned two weeks (10 days) to 
BEAR Academy for bringing in marijuana on 
school campus. 4



 Begin by looking up a student – be sure it’s 

in the right year and the correct school.

 Choose the Behavior tab.

 Choose Behavior Management.

 Choose New.
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Data Entry – Behavior Tab



 Fill in the details of the incident, being sure 

to leave out names.
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Data Entry – Recording the Incident



 Now that you’ve added the overall incident, 

you must add the event or events that 

occurred. Click “Add Event/Participant”.
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Data Entry – Adding the Event(s)



 Fill in the details of the event.
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Data Entry – Recording the Event



 Now that you’ve added an event, you must 

add the participant(s) involved in that event.
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Data Entry – Adding the Participant(s)



Data Entry – Recording the Participants
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Data Entry – Recording the Participants
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Data Entry – Recording the Participants
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 Now that you’ve added the participant(s), 

you must add the resolution that occurred 

to each participant because of the event.

Data Entry – Adding the Resolution(s)
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Data Entry – Adding the 
Resolution(s) – Student 1
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 When you add a resolution SSP7 (Restraint) or 
SSP8 (Seclusion), you must add the behavior 
response and fill it out completely, for each 
behavior response.
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Data Entry – Adding the Resolution(s) –
Student 1



Data Entry – Adding the Response(s)
– Student 1
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Data Entry – Adding the Response(s), 
continued – Student 1

17



Data Entry – Adding the Response(s), 
continued – Student 1
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Data Entry – Adding the Resolution(s) –
Student 1
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Data Entry – Adding the Resolution(s) –
Student 1
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Data Entry – Adding the Resolution(s) –
Student 1

21



Data Entry – Adding the Resolution(s) –
Student 2
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Data Entry – Adding the Resolution(s) –
Student 2
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Data Entry – Are we finished?
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 Think back to what happened. There was a 

fight, a restraint, an injury to a witness, 

assignments to in-school suspension, out-of-

school suspension, and an alternative 

program.

 Is that all that happened in this example?

● No, because there were multiple events. The 

boys brought in alcohol and marijuana.



Data Entry – Adding Multiple Event(s) –
Student 1
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Data Entry – Adding Multiple Event(s) –
Student 1
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Data Entry – Adding Multiple 
Resolution(s) – Student 1
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Data Entry – Adding Multiple Event(s) –
Student 2
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Data Entry – Adding Multiple Event(s) –
Student 2

29



Data Entry – Adding Multiple 
Resolution(s) – Student 2
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 Here is what this incident looks like in IC:
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Data Entry – It’s Messy!



 Here are the events and resolutions:
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Data Entry – It’s Messy!



Resources
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 Kentucky Department of Education 

Behavior Data Standards

 The Office of Special Education and Early 

Learning Webcast: Discipline Procedures for 

Students with Disabilities

 KDE Safe Schools Data Collection and 

Reporting website

https://education.ky.gov/districts/tech/sis/Documents/DataStandard-Behavior.pdf
https://www.youtube.com/watch?v=IU8_Dqfb88I
https://education.ky.gov/school/sdfs/Pages/Safe-Schools-Data-Collection-and-Reporting.aspx

