Emergency Management Plan Refinement Worksheet 
	Required School Safety Assurances
	Yes
	No
	Date Completed

	1
	Does my school have a written Emergency Management Plan (EMP)?
	
	
	

	2
	Did the SBDM Council adopt a policy requiring the development and adoption of an EMP?
	
	
	

	3
	Did the SBDM Council adopt the EMP?
	
	
	

	4
	Has my school provided the local first responders with a copy of the school’s EMP and a copy of the school’s floor plan?
	
	
	

	5
	Was the EMP reviewed with faculty and staff prior to the first instructional day of the school year?
	
	
	

	6
	Were local law enforcement and/or fire officials invited to review the EMP?
	
	
	

	7
	Are evacuation routes posted in each room, at any doorway used for evacuation, with primary and secondary routes indicated?
	
	
	

	8
	Has the local fire marshal reviewed the designated safe zones for weather and are they posted in each room?
	
	
	


		Yes

	No

	Date Completed



	

	9
	Have practices been developed for students and staff to follow during an earthquake?
	
	
	

	
	Plan
	What are the current practices? Are current practices working effectively?
	Person(s) Responsible
	

	
	
	
	
	

	
	Do
	Do current practices need to be changed? What steps need to occur?
	Person(s) Responsible
	

	
	
	
	
	

	
	Study
	What are the outcomes? How will success be measured?
	Person(s) Responsible
	

	
	
	
	
	

	
	Act
	What needs refinement? When will practices be evaluated?
	Person(s) Responsible
	

	
	
	
	
	

	Yes

No

Date Completed



	10
	Has my school developed and adhered to practices designed to ensure controlled access to the school (exterior doors, front entrance, classrooms, visitors must sign-in and display ID badges)?
	
	
	

	
	Plan
	What are the current practices? Are current practices working effectively?
	Person(s) Responsible
	

	
	
	
	
	

	
	Do
	Do current practices need to be changed? What steps need to occur?
	Person(s) Responsible
	

	
	
	
	
	

	
	Study
	What are the outcomes? How will success be measured?
	Person(s) Responsible
	

	
	
	
	
	

	
	Act
	What needs refinement? When will practices be evaluated?
	Person(s) Responsible
	

	
	
	
	
	

	Yes

No

Date Completed



	11
	Has my school completed all four required emergency response drills in the first 30 instructional days of the school year (fire, lockdown, severe weather and earthquake)?
	
	
	

	
	Plan
	What are the current practices? Are current practices working effectively?
	Person(s) Responsible
	

	
	
	
	
	

	
	Do
	Do current practices need to be changed? What steps need to occur?
	Person(s) Responsible
	

	
	
	
	
	

	
	Study
	What are the outcomes? How will success be measured?
	Person(s) Responsible
	

	
	
	
	
	

	
	Act
	What needs refinement? When will practices be evaluated?
	Person(s) Responsible
	

	
	
	
	
	

	Yes

No

Date Completed



	12
	Has my school completed all four required emergency response drills during the month of January (fire, lockdown, severe weather and earthquake)?
	
	
	

	
	Plan
	What are the current practices? Are current practices working effectively?
	Person(s) Responsible
	

	
	
	
	
	

	
	Do
	Do current practices need to be changed? What steps need to occur?
	Person(s) Responsible
	

	
	
	
	
	

	
	Study
	What are the outcomes? How will success be measured?
	Person(s) Responsible
	

	
	
	
	
	

	
	Act
	What needs refinement? When will practices be evaluated?
	Person(s) Responsible
	

	
	
	
	
	

	Yes

No

Date Completed



	13
	Has the EMP been reviewed and revised as needed by the SBDM Council, principal and first responders (annually)?
	
	
	

	
	Plan
	What are the current practices? Are current practices working effectively?
	Person(s) Responsible
	

	
	
	
	
	

	
	Do
	Do current practices need to be changed? What steps need to occur?
	Person(s) Responsible
	

	
	
	
	
	

	
	Study
	What are the outcomes? How will success be measured?
	Person(s) Responsible
	

	
	
	
	
	

	
	Act
	What needs refinement? When will practices be evaluated?
	Person(s) Responsible
	

	
	
	
	
	


