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Purpose:

During the 2013 legislative session the Kentucky General Assembly passed Senate Bill 8/House Bill 354
to ensure that our schools are safer places for students and staff to work and learn. The passage of
SB8/HB354 required changes to emergency plan requirements, the development of school safety
practices, and additional severe weather, lockdown and earthquake drills. This bill also requires district
superintendents to verify to the Kentucky Department of Education that all school districts are in
compliance with these requirements.

District Assignment:

The Safe Schools Report is assigned to all Kentucky School Districts. The

required submission date for this report is November 1 each year.

Completing the Safe School Report in ASSIST:

Step I: Login to ASSIST using the required credentials.
ASSIST Login

Please enter your email address and password to log in.

Email Address:

Password:

Forgot your password? Send new password


https://cas.advanc-ed.org/cas/login?service=http%3A%2F%2Fwww.advanc-ed.org%2Fassist%2Fs%2Fhome

Step II: Select the district’s profile in ASSIST.

From the Search Institutions page, go to the bottom of the page and click Search.
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Everything that your user permissions allow access to will appear on the screen.

Select the district from the Institutions column.
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The district Portfolio will appear on the screen.
Select the Safe Schools Report.

Portfolio

Overview
Select the school year 1o expand the list of all associated documents for that period
Selecl a document for additional details and to begin of continue your work

i You have 1 past due document{s)

School Year
Days Past Due Due Date Status Document
Seplember 30 In Progress KDE Destrict Funding Assurances
Movember 1 Mot staried Safe Schools Report
Step III: Complete the diagnostic.

After selecting the Safe Schools Report on the Portfolio page, the component dashboard will appear.

Portfolio

Sale Schools Report (Not started])
Add sach component 10 this report. Vhen all necessary componants ans complale, sakect the Submil bution at the botlom of The Scresn

This documeant is dua on Mow 1,

Reguinedd

All components in this section must be complebed Defore the document can be submetied

Fection Termiplate Components Complets

Dhagreostc School Safety Diagnostic

Auiditional
In Sorme cases you must select al least one componeant from this &1 before the document shoubd be submitted

Movember 1 Not starled Safe Scheols Repord

Click on the pencil icon in the Components section.
The Manage Document Components box will appear in the screen.
Select the School Safety Diagnostic from the list by placing a CHECK MARK in the box next to it.
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Manage Document Components

re compl Diagnostic | School Safety Diagnostic
Jdate Check those components to be included in this document.
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The School Safety Diagnostic will open.
School Safety Diagnostic

« Back to Diagnostics

School Safety Diagnostic (gdit)

In response to recent tragic events in our nation's schools, during the 2013 legislative session the Kentucky General Assembly took action,
through the passage of Senate Bill 8/House Bill 354, to assure that our schools are safer places for students and staff to work and leam.
Among other things, SB8/HB354 required changes to emergency plan requirements, the development of school safety practices, and
additional severe weather, lockdown and earthquake drills. The bill also required local school district superintendents to verify to the
Kentucky Department of Education that all schools in the district are in compliance with these requirements. This diagnostic is the means by
which this reporting is accomplished.

Please Note: In some cases, all items may not be required.

The diagnostic you are attempting to access had already been completed and you cannot make changes to its contents. The diagnostic
needs to be reopened before you can access it.

DPDF  QAftachments  Copy
Click on the Copy button.
Portfolic Profile Diagnostics 8 Surveys Assurances Goals & Plans Reviews Progress

Copy Diagnostic

Current Status: Submitted

Enter a unigue description fo copy the selected Diagnostic. The entire Diagnostic and ifts answers will be copied and the copied Diagnostic
will be marked as n Frogress. Please note: Any attachments for the Diagnostic will HOT be copied.

Description

Ganc



In the Description box TITLE the NEW CCYY-CCYY School Safety Diagnostic (example: CCYY-CCYY School
Safety Report).

Portfolio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Progress

Copy Diagnostic

Current Status: Submitted

Enter a unique description to copy the selected Diagnostic. The entire Diagnostic and its answers will be copied and the copied Diagnostic
will be marked as In Progress. Please note: Any attachments for the Diagnostic will NOT be copied.

Description
CCYY-CCYY School Safety Report

=3 - ==

Click the Copy button.
The School Safety Diagnostic will open.

School Safety Diagnostic

« Bk by Diapnostics
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Review each section of the diagnostic to ensure that all responses are still applicable. If changes need to
be made to the response, this can be done during the review of each section.



Once the review of each section is complete and all questions have been answered, click the Complete
button.

School Safety Diagnostic
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Step IV: Submit the Safe Schools Report.

Click on the Portfolio tab.

e Disgnostics & SBunveys Assuances Goal £ Plans Revieas Progress

School Safety Diagnostic

The Clegr nes peen

« Back to Diagnostics

Safe Schools Report e

In response 9 recent Yagic events In our RASON'S SCHOSIS, during the 2013 legisiatve session the Kestucky General Assembly 100k action,
threugh the passage of Senate Bil E-ouse BIll 354, % assure that our SChools are safer pisces %or students and staff 1o work and leam.
Among cther things, 388HB2S4 required changes 19 ememency plas requirements, the deveidpment of sChodl safety practices, and
BOABonal severe weather, lockIoan and earhquake drils. The il also required local SChoo! dSIct Superntendents 10 venty to the
Kestucky Department of Education that 8l schocls in the district are in compliance with ese requirements. This Slagnostic Is the means oy
Which ths reporting 1S sccompished.

Plaase Nota: In some cases, sl Rems may not be requined.

The Jiagnostic you are afempling to access had siready been compieted Bnd yOu CanNot make changes to Bs contenis. The diagmestic
needs to be recpened before you Can Bctess B

Mens & AMmrhment N Cneve Rescern m

Select the Safe Schools Report on the Portfolio Page (will show In Progress).

Portfolio

Overview

Select the school year fo expand the list of all assoclated documents for that pericd.
Select a document for additional details and to begin or conlinue your work.

A You have 1 past dos document(s)

School Year

Days Past Due Duie Date Status Document

Seplember 30 in Progress KDE District Funding Assurances

Movermber 1 In Progress Safe Schools Repor



Again, click on the Pencil icon in the Component column.

Portfolio

Safe Schools Report (In Progress)

Add each component to this report. When all necessary components are complele,. select the Submit button al the bottom of the screen
This document is due on Nov 1

Reguired
Al components in this seclion must be completed before the document can be submitied
Section Template Components Complete

Diagnostic School Safety Diagnostic School Safety Diagnostic o

Additional

In some cases you must select at least one componeni from this kst before the document should be submitted.

DPDE % Attachments

From the Manage Documents Components UNCHECK the box that is currently checked by clicking on the
box.

CHECK the box next to the NEW CCYY-CCYY Safe Schools Report just created.

Manage Document Components

Diagnostic | School Safety Diagnostic
Check those components to be included im this document.

fl Q@ Create s Mew School Safety Diagnostic

School Safety Diagnostic

@ Safe Schools Report

Save Selection Cancel

Click Save Selection.



A GREEN check mark should appear in the Complete column.

Required

All components in this secon must be compleled before the document can be submitied
Section Template Components
Diagnostic School Safety Diagnostic Safe Schools Report

If the check mark appears, this indicates that all of the questions have been answered, and it is ready to
be submitted.

Click the Submit button at the bottom of the page.

Portfolio

Safe Schools Report (In Progress)
Add each component to this report. When all necessary components are complete, select the Submil bution at the boltom of the screen

This document is due on Now 1

Required

Al components in this saechion must be completed before the document can be submitied

Section Template Components Complete

Diagnostic School Safety Diagnostic Safe Schools Report v

Additonal

In sorme cases you must select af least one component from this list before the document should be submitted

3 POF % Aftachments m

Click on Yes in the Are you sure box.

Are you sure?

This will permanently updsate your "Safe Schools Report”. Do you wish to
procead?
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A green banner indicating Success will appear at the top of the Portfolio page.

Portfolio

Safe Schools Report (Submitted)

Add each component to this report. When all necessary components are complete, select the Submit button at the bottom

Success! The Safe Schools Report has been successiully updated.
This document is due on Nov 1

Required

All components in this section must be completed befare the document can be submitied.

Section Template Components
Diagnostic School Safety Diagnostic Safe Schools Report
Additional

In some cases you must select at least one component from this list before the document should be submitted.

[y PDF % Attachments BiLog

A PDF version of this document can be saved and printed by clicking on the PDF button at the bottom of
the Portfolio page.

11



This task will now appear Submitted in the status column of the Portfolio Overview page for the district.

Porifalio Profile Diagnostics & Surveys ASSUTANCEes Goals & Plans Reviews Progress

Portfolio

Selact the school year 1o expand the lisl of all associaled documents for that peniod.

Select a decument for additional details and to begin or continue your work

s You have 1 past due document(s)

School Year

Days Past Due Due Date Status Document
Seplember 30 In Progress. KDE District Funding Assurances
Movember 1 Submitied Safe Schools Report
Section Template Components
Diagnostic School Safety Diagnostic Safe Schools Report

Additional

In some cases you must select at least cne compeonent from this list before the document should be submitted.

[ PDF @ Attachments BiLog

For questions regarding the completion of this Safe Schools Report contact:

Office of Next Generation Schools and Districts
(502) 564-5130
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