Checklist for Submission of End of Year Reports

Due Date to KDE July 31, 2012

All End of Year Special Education Reports should be submitted via the Secure File Transfer Web
Application. NOTE: Do not send reports via email

|| ###SPEDExit12 Special Education Exit Report
|| ###_SPED_EOY_Behavior _Expulsions.xls
D ### SPED_EOY_Behavior _Removals.xls

D ###IAES_2012 End of Year IAES Reporting (excel spreadsheet provided)



Special Education Exiting Report

To be included on the special education exiting report, a student must:
1) Be 14 years of age as of December 1 of the reporting year;
2) Have a special education status of active or active/referred on either the first school day
of the reporting year OR the last school day of the previous year and anticipated to return
(no show);
3) Have a special education status other than Active/Active Referred on the last school day of
the reporting year.
A 'no show’ is a student who was enrolled on the last school day of the previous year and was
anticipated to return for the current school year but was not enrolled on the first day. A no

show student should appear on the exiting report if the student fails to return for the reporting
year.

Data Entry
PATH: Student Information | General | Enrollments Tab |Special Education Section

o,

% Special Ed Status on first day of instruction must be A: Active or AR: Active Referred
and at time of exiting changed to I: Inactive

o,

++» Special Ed Exit Status - select the reason the student is no longer receiving Special
Education and Related Services
01: Transfer to Regular Ed
02: Graduated with a Diploma
03: Certificate of Attainment
04: Maximum Age
05: Deceased
06: Moved, Known to Continue
07: Dropped Out

% Special Ed Exit Date - Enter the date student withdrew from district or was released
from special education. If the student exits by withdrawing from the district, this date
should match the end status date on the Enrollment section.

B Special Ed Fields

Special Ed Status Full Funding
I Inactive - [l

07: Emotional Behavior Dizability

Secondary Disability

Setting

6C:(age 6-21) <40% of the day general ed programs -

Date Eligible but Refused Special Ed Exit Status Special Ed Exit Date

H 01: Transferred to Regular Education - 11532012 hﬂ
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No Show Students

Students who were enrolled in the district on the last day of school of previous year but do not
enroll on the first day of school of the current year are considered No Show students. The DPP
in the district will be responsible for location of these students.

General Enrollment Information:

» Start Date = First day of school

» Start Status = NS: No Show (when record saved No Show checkbox is activated)

> End Date = First Day of School

» End Status = W24: Moved, Whereabouts Unknown OR W25: Dropout, age 16 or older

B General Enrollment Information

Calendar Schedule (read only) *Grade Class Rank Exclude
11-12 Knox County Learning Aca MAIN 12 - [
*5fart Date Mo Show End Date End Action *Senvice Type
08/03/2011 [ &3zt A - P: Primary -
*Start Status End Status
NS: No Show - M

Special Ed Fields:

» Special Ed Status = I: Inactive
» Special Ed Exit Status = 07: Dropped Out

» Special Ed Exit Date = First day of school

8 Special Ed Fields
Special Ed Status Full Funding

I Inactive - [
Primary Disability
07: Emotional Behavior Disability
Secondary Disability
Setting

6C.{age 6-21) =40% of the day general ed programs -

Date Eligible but Refused Special Ed Exit Status Special Ed Exit Date
] 07: Dropped Out - a1 [T

NOTE: The student’s IEP should remain active and locked in the event the student returns to
school or another district.

If student returns, the Special Ed Status will heed to be changed to Active and the Special Ed
Exit Status and Date removed.
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Graduates

A student who graduates will have a withdrawal in regular education as of the last day of school
and a corresponding end status of the appropriate Graduate Code.

General Enrollment Information:

» End Date = last day of school
» End Status = Appropriate Graduation Code

B General Enrollment Information

Calendar Schedule (read onhy) *Grade Clazs Rank Exclude
11-12 Knox County Learning Aca MAIN 12 - [
*5tart Date MNo Show End Date End Action *Service Type
080372011 [ [ sizsizz [T - P: Primary -
*Start Status End Status
E01: First enroliment of the vear - G02: Graduated in four (4) years -

Special Ed Fields:

» Special Ed Status = I: Inactive
» Special Ed Exit Status = 02: Graduated with a Diploma OR 03: Certificate of Attainment
» Special Ed Exit Date = last day of school

B Special Ed Fields

Special Ed Status Full Funding
I Inactive - [l

Primary Disakbility

07: Emotional Behavior Disability

Secondary Dizability

Setting
6C.(age 8-21) <40% of the dav general ed programs -

Date Eligible but Refused Special Ed Exit Status Special Ed Exit Date
] 03: Certificate of Attainment v 5252012 | o)

NOTE: Student’s IEP should be end dated as the last day of school and Special Ed Status
changed to Inactive.
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Report Extract

PATH: KY State Reporting | Special Ed Exit Report
< Extract should include ALL Schools

T1-12
11-12 CENTRAL ELEMENTARY SCH . .
11-12 DEWITT ELEMENTARY SCHOM To include all schools select first

11-12 Flat Lick Elementary Sch school in list, hold shift key and

11-12 G R Hampton Elementary S . .
11-12 GIRDLER ELEMENTARY SCHQ select last school in the list.

11-12 Jesse D Lay Elementary S

11-12 KNOX APPALACHIAN SCHOJ
11-12 Knox Central High School
11-12 Knox County Learning Aca
11-12 Knox County Middle Schoo
11-12 LYNN CAMP ELEM

11-12 LYNN CAMP HIGH

« Extract options
Effective Date = 6/30/2012
Format = State Format {CSV}
+ Generate Extract

Warning Report {errors must be corrected for students to appear on the Extract}

®,

< WAO1: the following record(s) contain an ‘Exit Status’ but not an ‘Exit Date’ OR contains
an ‘Exit Date’ but not an ‘Exit Status’.

districtNumber|SchoolNumber| SSID LastName (FirstName Grade|5ped£xit5tatus| spedExitDate

301 150 Q000001383 PENNINGTON|DEVAN |12 2011-04-30 00:00:00.0
Resolution:

» Select appropriate Exit Status and/or
» Enter Exit Date

< WAO02: the following record(s) contain a Special Education ‘Status’ of Active or
Active/Referred AND an appropriate ‘End Status’, but do not contain a corresponding
Special Education ‘Exit Status’ or ‘Exit Date’.

districtNumber|SchoolNumhber| SSID LastName |[FirstName|Grade|SpedExitStatus|spedExitDate
301 022 0000026420(SOWDERS JAMES 10
Resolution:

» Special Education status should be I: Inactive;
» Select appropriate Exit Status; and
» Enter Exit Date

Once all errors are resolved, Click Here to generate final extract

There are errors and/or warnings in the extract (See below). Click Here | to generate the final extract.

Upon review and verification of the data, submit the CSV extract as generated from Infinite
Campus via the Secure File Transfer (DoSE upload).
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Discipline for Special Education

To be included in the special education behavior reports, a student must have a behavior event
with a state resolution that includes one of the following codes:

» SSP1 - Expulsion, with services

» SSP2 - Expulsion, without services

» SSP3 - Out of School Suspension

» INSR - In School Removal
Data Entry
PATH: Student Information | General | Behavior Tab

% Behavior Resolution mapped to a state resolution = SSP1, SSP2, SSP3 or
% Resolution Date - Enter the start date of the resolution
% Resolution Time - Enter the start time of the resolution
% End Date - Enter the date the resolution ends
% End Time - Enter the time the resolution ends

NOTE: End date and time should be the date and time the resolution ends. If the resolution
ends at the close of the school day, then that is the date and time entered in the End Date and
End Time - NOT the date and time that school begins the next day.

*Behavior Resolution *Behavior Resolution

Out of School Sugpension(SSP3) - IN-HOUSE SUSPENSIONLO10) -
*Resolution Date *Resolution Time End Date: End Time *Resolution Date *Resolution Time End Date End Time
D&I25/2012 H 10:38 AN 04/26/2012 E 03:00 PM 04102012 H 03:00 AN 041102012 3 03:00 PK
Comments Comments

- -~

State Resolution Code Mapping (calculated from resolution type)  State Resolution Code Mapping (calculated from resolution type)
QOut of School Suspension (SSP3) In-Zchool Removal (INSR)

Multiple Resolutions
Example student is removed from their 3™ period class for three days in a row. User must
create three separate resolution records for the individual event.

e Enter first day of removal with the appropriate time of day that removed
Behavior Resolution

IN-HOUSE SUSPENSION(010) -
*Resolution Date *Resolution Time End Date End Time
04232012 =] 10:00 AM 4232012 =] 11:004M

e Save Resolution

e Click New Resolution I

e Enter the next day of removal with the correct start and end time
-[] IN-HOUSE SUSPENSION - 04/23/2012
-[] IN-HOUSE SUSPENSION - 04/24/2012

« Continue until each removal period is entered L1 MN-HOUSE SUSPENSION - 041252012
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KDE Custom Discipline Reports
PATH: KY State Reporting | KDE Reports |SPED EQY Behavior Data

Removal Report: Report of behavior removals of Special Education students from
their regular setting; this includes SSP3 (out of school suspension) and INSR (In-
School Removal)

» Choose Removal from the drop list
» Generate Report

Removals -

[ Generate Report ]

Data cleanup:

v" Report should not have any cells with no data in column O
resolutionendtimestamp

v' Report should not have any cells with a value of zero in column M
resolutionlengthschooldays

Save file as ##+#_SPED_EQY_Behavior _Removals.xls (### = district number)
File name:

Save as type: ’CS‘J (Comma delimited) (*.csv)

Upon review and verification of the data, submit the CSV extract as generated from
Infinite Campus via the Secure File Transfer (DoSE upload).

Expulsion Report: Report of behavior resolutions of SSP1 (Expulsion, Receiving
Services) and SSP2 (Expulsion, not Receiving Services). This report includes ALL
students (special education and regular education)

» Choose Expulsion from the drop list
» Generate Report

nulsions g

[ Generate Report ]

Data cleanup:

v" Report should not have any cells with no data in column O
resolutionendtimestamp

v' Report should not have any cells with a value of zero in column M
resolutionlengthschooldays

Save file as ##+#_SPED_EQY_Behavior _Expulsions (### = district number)
File name: 301_SPED_ExpuI5iDns.c5\.r|

Save as type: ’CS‘J (Comma delimited) (*.csv)
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Upon review and verification of the data, submit the CSV extract as generated from Infinite
Campus via the Secure File Transfer (DoSE upload).

NOTE: Students will be considered special education if reported on the IDEA December 1 Child
Count submitted by the district. If students are not reported on the child count, KDE will not
consider the student a child with a disability for purposes of the discipline report. Users should
not add or remove students from the discipline reports as produced by Infinite Campus based on
local determination of disability status.
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IAES - Unilateral Removals

This data cannot be gathered from Infinite Campus; therefore, an excel spreadsheet will be sent
to district Director of Special Education after trainings are complete.

Interim Alternative Educational Setting (IAES): An appropriate setting determined by the
child’s ARC (IEP team) in which the child is placed for no more than 45 school days. This setting
enables the child to continue to receive educational services and participate in the general
education curriculum (although in another setting) and to progress toward meeting the goals set
out in the IEP. As appropriate, the setting includes a functional behavioral assessment and
behavioral intervention services and modifications to address the behavior violation so that it
does not recur.

2011-2012 EQY IAES Reporting.xls

Menu Tab
e Enter District Name and District Number

Enter the District Name and Number Here:

? ?

District Name District Number

Discipline — Section 1 Removals by School Personnel

e Unilateral Removal: Instances in which school personnel (not the ARC/IEP team) order
the removal of children with disabilities from their current educational placement to an
appropriate interim alternative educational setting for not more than 45 school days. The
ARC (IEP team) is responsible for determining the interim alternative educational setting.
Unilateral removals do NOT include decisions by the IEP team to change a student’s
placement.

e This list should include special education students who were removed from school by
school personnel for drugs, weapons, or serious bodily injury and who were sent to
an Interim Alternative Educational Setting (IAES) for 45 days or less. This includes
special education students who were sent to an IAES for 10 days or less. Special
education students who were removed from school by school personnel for drugs,
weapons, or serious bodily injury for 10 days or less and were NOT sent to an IAES should
be reported as having been suspended either in Section 3 (Out-of School) or Section 4
(In-School) depending on the type of that removal. Do NOT include these children in this
section unless after this removal the student was also subject to an unilateral IAES
removal.

e Report a student separately for each time the student was unilaterally removed to an
IAES for Drugs, Weapons, or Injury in the columns under the heading of ‘Removals to an
IAES Only’. If the incident that resulted in the removal to an IAES, involved Drugs,
Weapons, and or Injury, select the reason that was most egregious for this incident.

e If a special education student was unilaterally removed to an IAES more than once for the
same reason, then that student should be entered separately for each removal.
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Discipline Data - Section 2 Removals by Hearing Officer

e This list should include special education students who were removed from school to an
IAES by a Hearing Officer in which the Reason for Removal is 'Likely Injury to Self or
Others’.

e Students sent to an IAES more than once by a Hearing Officer determination of 'Likely
Injury to Self or Others’ should be reported separately in this section for each removal.

e To report a special education student on this list, provide the required demographic
information and report the total humber of days the student has been removed. This
section is only for students who were removed to an IAES by a Hearing Officer
determination of 'Likely Injury to Self or Others’

Save file as ###IAES_2012.xls (### = district number)

Upon completion of this spreadsheet document on the Menu Screen the dates each of the 4 End
of Year SPED Reports (including this report) were submitted via the Secure File Transfer (DoSE
upload).

Submission of EQY Data

Report Data to Submit? If Yes, Date Submitted
SPED Exiting
SPED Removals
SPED Expulsions
SPED IAES Discipline

10 | End of Year




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


