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[bookmark: ChildCountCheckList][bookmark: _GoBack]IDEA December 1 Child Count Check List
Use the check lists below to make sure children with disabilities are included on the IDEA December 1 Child Count Extract:
1) KY Eval
a. Eligibility Determination Editor 
i. Eligibility Determination Type: You must select the type (Initial, Reevaluation, or Other) in order to be able to save the document.
ii. Date of Eligibility Determination: This field must be filled based on the date the student was eligible for services.
iii. Primary Disability: From the drop list, select the appropriate category of disability for student. If Multiple Disabilities selected as Primary Disability at least two Underlying Disabilities must be selected.
Date of Eligibility Determination and Primary Disability must be populated for the student to be included in December 1 Child Count.
Evaluation Determination Type must be selected in order to save the eval document.

[image: ]



b. The KY Evaluation must be locked in order for the student to be included in December 1 Child Count.


2) IEP Enrollment Editor
a. Click the “Get Disability from Evaluation” button. This will pull the student’s disability from the KY Evaluation and list it under “Primary Disability”.
[image: ]

b. Special Ed Status: Select the appropriate Special Education Status from the dropdown list.
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c. Special Ed Setting: Select the appropriate Least Restrictive Environment (LRE) setting for the student.

[image: ]
d. The KY IEP must be locked in order for the student to appear on the December 1 Child Count Report.

e. KY Conference Summary - If no KY Evaluation exists, the report will pull from the most recent locked KY Conference Summary.

5) Documents Tab
To lock a document:
Highlight the document (IEP, KY Eval, or Conference Summary) and click the “lock/unlock” button [image: ]
[image: ]

If all the steps above are completed, and the child is enrolled in the district on December 1st, he or she should appear on the IDEA December 1 Child Count Extract.  
Errors indicate that the records will not be included in the extract. Warnings indicate that there are missing components, but will still be included in the extract. 
Infinite Campus is the authoritative source for all student information, including special education for Child Count, Discipline, and Exiting. Therefore, it is imperative that any errors or warning be corrected in Infinite Campus before uploading to the Secure File Transfer System. Any Child Count record that is missing information (even demographic information) will be excluded from your district’s Child Count until it is corrected.









	Error/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report.) 

	Error 1: The following records have a Reevaluation Due Date on or before November 30 of this year, they will not be included on the report. (Number of Records:1) 

	(Number of Records: 0)

	Error 3: The following records have an IEP End Date on or before November 30 of this year, they will not be included on the report. (Number of Records:22) 

	Warning 4: the following records are missing demographic information, but they will be included on the report. (Number of Records: 0)

	Error 5: The following students have a disability of Developmentally Delayed (15) and have turned 9 on or before December 1st of this year. These students will not be included on the report. (Number of Records: 0) 

	Error 6: The following records are missing required information. These students are missing either a Placement Setting or a Primary Disability assignment and will not be included in the report. (Number of Records:2) 

	Warning 7: The following records have an LRE (Special Ed Setting) category that is not age appropriate, but will still be included in the report. (Number of Records:4) 



[bookmark: group1]Error 1: The following records have a Reevaluation Due Date on or before November 30 of this year, they will not be included on the report. (Number of Records:1)
	districtNumber
	schoolNumber
	SSID
	lastName
	firstName
	reevaluationDate

	301
	071
	111111111
	SMITH
	JOHN
	2015-11-28 00:00:00.0


[bookmark: group3]
Error 3: The following records have an IEP End Date on or before November 30 of this year, they will not be included on the report. (Number of Records:2)
	districtNumber
	schoolNumber
	SSID
	lastName
	firstName
	iepEndDate

	301
	071
	222222222
	PARSONS
	A
	2015-09-09 00:00:00.0

	301
	071
	333333333
	ANDERSON
	B
	2015-10-05 00:00:00.0


[bookmark: group6]
Error 6: The following records are missing required information. These students are missing either a Placement Setting or a Primary Disability assignment and will not be included in the report. (Number of Records:2)
	districtNumber
	schoolNumber
	SSID
	lastName
	firstName
	placement
	disability

	301
	071
	666666666
	WILLIAMS
	E
	6A
	

	301
	071
	777777777
	GRUBB
	F
	6H
	


[bookmark: group7]Warning 7: The following records have an LRE (Special Ed Setting) category that is not age appropriate, but will still be included in the report. (Number of Records:4)
	districtNumber
	schoolNumber
	calendarName
	SSID
	lastName
	firstName
	Placement
	dateOfBirth

	301
	071
	15-16 CENTRAL 
	88888888
	SHOUP
	G
	3A1
	1/20/2011





Kentucky Department of Education
Division of Exceptional Children Services

[bookmark: ChildCountInstructions]A)  REPORT OF CHILDREN AND YOUTH WITH DISABILITIES
RECEIVING SPECIAL EDUCATION AND RELATED SERVICES
UNDER PART B OF THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT
This report is required under Section 618(a) of Part B of the Individuals with Disabilities Education Act (IDEA-B), as amended and 34 CFR 300.751.

General Instructions
1. Count and report all children and youth with disabilities receiving special education according to an Individualized Education Program (IEP) or a Services Plan (SP) for students with disabilities enrolled in private schools).  Do not include children and youth counted by a State agency such as the Kentucky Schools for the Blind and Deaf.

2. The count is to be conducted on or as of, December 1, each year.  Children and youth should be counted based upon their primary disability and include their Date of Birth, Gender, Race/Ethnicity, Disability, Least Restrictive Environment (LRE), Grade, and English Language participation.

3. This Report must be submitted via the Secure File Upload (DoSE Transfer) web application by December 15, each year.

Specific Instructions
These data are provided using the ‘IDEA Dec 1 Child Count Extract’ under the ‘KY State Reporting’ folder within the Kentucky Student Information System (KSIS) also referred to as Infinite Campus.  Once this extract is created as a CSV format and opened in Excel, students may be added, deleted or edited file based on their eligibility as of December 1.  However all children included on the report must continue to meet the same eligibility requirements as in years past.  If edits are made to the extract file to be submitted as the district’s official child count, data in KSIS/Infinite Campus must also be updated to reflect these changes.  Children should only be added to the extract file when even after corrections to the student’s information within Infinite Campus the eligible child still is not included on the report.

NOTE:	When December 1 occurs on the weekend, the child is counted based on their status as of the close of school on the Friday immediately prior to December 1.  Changes in the status of the child that occur on the Monday following December 1 do not impact the child’s status on the Child Count.
A)	Count Data:
1. Count all children with disabilities receiving special education and related services as of December 1.  These are children who have been properly identified consistent with state regulations regarding eligibility criteria and who are receiving services (a) in conformance with an Individual Educations Program (IEP) or Services Plan (SP) developed through the admissions and release committee (ARC) process, (b) consistent with Federal and state laws, regulations, and standards, and (c) at no cost to the parent.

2. Count children by age and disability as of December 1.  Each child is counted only one time on this table.  For disabilities, please consult Kentucky Administrative Regulations 707 KAR 1:280.  Please note that deaf/blind, developmental delay and speech or language impairment are not included in the multiple disabilities category.  In counting children in speech therapy, report only those children and youth whose only disability is a speech or language impairment, and not those students who are also enrolled in any other program for children with disabilities and receive speech therapy as a related service.

3. Children with disabilities served in regular education classes may be counted only if they are provided special education services in accordance with an IEP in the regular class (i.e., teacher aides, supplemental materials, itinerant services, etc.) or resource room.

4. By regulation, Kentucky does not have a Deaf category.  Report all qualifying hearing impairments under the "Hearing Impairment" category.

5. You may count qualifying children receiving services from your district, whether attending your school, another public agency, or a private/parochial or home organization that maintains an approved program as provided by KRS 157.280.  These include children enrolled in Head Start programs and approved private programs.  NOTE:  Students with disabilities who reside in one district but attend school in another school district should be reported on the count by the attending district unless the child is placed in the district by another local district through the ARC process.  In these circumstances the agreement allowing the child to be placed in the receiving district should stipulate which district is to include the child on their count.  Such agreements do not abrogate the resident district’s responsibility to make available a free appropriate public education (FAPE) to the student.  Further, if the attending district reports the child on this count this district must provide FAPE and may not discriminate services on the basis of the student’s disability.  Agreements should be in place between the districts which allows for the exchange of the SEEK funds for average daily attendance.

6. Those districts which provide educational programs for facilities operated by or for the Departments for Social and Health Services, such as programs for state agency children may count the children with disabilities served through these programs if these children are not already counted by the agency where the child is receiving services.

7. You may not count children presently served at either the Kentucky School for the Blind (KSB) or the Kentucky School for the Deaf (KSD) unless there is an agreement with these schools that allows the home district to include the child on its report.  In no case should both the home district and KSB or KSD report the same child.

8. Since this count determines the amount of the Exceptional Child Add-On funds under the SEEK funding formula, it is very important that all qualifying children be reported.  It is suggested that the Director of Special Education, with assistance from the Director of Pupil Personnel, determine the IDEA, Part B Child Count based on the eligibility criteria for special education described above.

9. Children with disabilities served in home and/or hospital programs must be counted according to their identified disability as stated on the child's IEP or other due process forms such as summaries of meetings of the Admissions and Release Committee where eligibility was determined.

10. The IDEA Dec 1 Child Count Extract reports personally identifiable data on the child including the district, school, state student ID, full name, date of birth, disability, race/ethnicity, gender, participation in programs for students who have limited English proficiency, placement or environment for receiving services, and grade.  These data are used to meet multiple Federal reporting requirements under Section 618 of the Individuals with Disabilities Education Act.


[bookmark: DecDataInstructions]SY 2015-2016 Annual Data Report

PERSONNEL EMPLOYED AND NEEDED TO PROVIDE SPECIAL EDUCATION AND RELATED SERVICE FOR CHILDREN AND YOUTH WITH DISABILITIES 
DURING THE 2015-2016 SCHOOL YEAR

Instructions
Section 618(b) of P.L. 101-476 (IDEA) authorizes the Secretary
to collect such information as is necessary for the implementation of this Act.

General Instructions
Provide the number of full-time equivalent (FTE) personnel employed or contracted, to provide special education and related services as of December 1 each year.  Report all personnel employed to serve students with disabilities ages 3-21, regardless of funding source (i.e., Part B of IDEA, State, or local) should be included.  Do not count teachers and other instructional personnel who are serving children from birth through age two.
For Page 1, Section A Report in FTE the total number of Special Education Teachers employed or contracted to work with children who are receiving special education, according to whether or not the teachers are highly qualified.  On the upper row, report teachers working 3 through 5 year old children with disabilities; On the lower row, report teachers working with children ages 6 through 21.  Special Education teachers include teachers employed to provide special education to children with disabilities, including preschool teachers, itinerant/consulting teachers; and home/hospital teachers.  This count should include teachers of children with disabilities in separate schools and facilities.  However, do not include regular preschool teachers who work with children with disabilities.  Report Speech/Language Pathologists and Speech Language Pathologist Assistants under the category for Other Special Education and Related Services Personnel later in this table.  Do not report the Speech Language Pathologists or Assistants here.
For Page 1, Section B Report in FTE the total number of Paraprofessionals employed or contracted to work with children who are receiving special education, according to whether or not the paraprofessionals are qualified for the position held.  On the upper row, report paraprofessionals who work with 3 through 5 year old children with disabilities; On the lower row, report paraprofessionals who work with children ages 6 through 21.  Paraprofessionals are employees who provide instructional support, including those who: (1) provide one-on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher, (2) assist with classroom management, such as organizing instructional and other materials, (3) provide instructional assistance in a computer laboratory, (4) conduct parental involvement activities, (5) provide support in a library or media center, (6) act as a translator, or (7) provide instructional support services under the direct supervision of a teacher.  (Do not include paraprofessionals who work with children with disabilities in a regular preschool setting.)
For Page 2, Section C Report in FTE the total number of Related Services Personnel, by type of personnel employed or contracted to provide related services for children with disabilities ages 3 through 21, according to whether or not they are fully certified for the position held.  Note that the number of speech-language pathologists employed is included in this section.

Specific Instructions by Column
Section A – Special Education Teachers:
Highly Qualified – Report the number of FTE Special Education Teachers employed or contracted to work with children and youth with disabilities on December 1 who meet the State standard for highly qualified for the position.
Teachers reported as highly qualified must meet the State standard based on the definition of highly qualified in 20 U.S.C. 1401(10) or 34 CFR 300.18.  If teachers who work with children ages 3 through 5 are not included in the State’s definition of highly qualified, report these personnel as highly qualified if they meet the definition of fully certified provided in the instructions below for Section C.

Not Highly Qualified – Report the number of FTE Teachers employed or contracted to work with children and youth with disabilities on December 1, who do NOT meet the State standard for Highly Qualified for the position held described above.

Total – Aggregated total of the two fields, Employed – Highly Qualified and Employed – Not Highly Qualified above.  The program generates data for this field.



Section B – Paraprofessionals:
Fully Qualified – Report the number of FTE Paraprofessionals who are either employed or contracted to provide special education and related services on December 1 who meet the State standard of qualified for the position held.  
Paraprofessionals reported as qualified must meet the State standard for qualified based on the criteria identified in 20 U.S.C. 1412(14)(B).  If paraprofessionals are not included in the State’s definition of qualified, report these personnel as qualified, if they meet the definition of fully certified provided in the instructions for Section C.

Not Fully Qualified – Report the number of FTE Paraprofessionals who are either employed or contracted to provide special education and related services on December 1 who do not meet the State standard for qualified for the position in which they are employed.
 
Total – Aggregated total of the two fields, Fully Qualified and Not Fully Qualified above.  The program generates data for this field

Section C – Related Services Personnel:
Fully Certified – Report the number of FTE Relates Services Personnel who are either employed or contracted to provide related services on December 1 who are considered fully certified for the position.  This category includes: (a) personnel who hold appropriate State certification or licensure for the position held; and (b) personnel who hold positions for which no State requirements exist (i.e., no certification or licensure requirements).

Not Fully Certified – Report the number of FTE Relates Services Personnel who are either employed or contracted to provide related services on December 1 who are not fully certified.  This includes persons who may have been employed or contracted on an emergency, provisional, or other basis, and should be reported in this column if they did not hold standard State certification or licensure for the position to which they are assigned, or if they did not meet other existing State requirements for the position.  This includes long term substitutes.

Total – Aggregated total of the two fields, Fully Certified and Not Fully Certified above.  The program generates data for this field.
Specific Instructions by Row
For Page 1, Section A, Special Education Teachers, of this Table, - Report the total number of FTE special education teachers employed or contracted to work with children with disabilities.  Do not include in this section speech/language teachers and speech pathologists.  For special education teaches who provide services to students in both the 3-5 and 6-21 age ranges, prorate their time proportionately in FTE between the two rows.
For Page 1, Section B, Paraprofessionals, of this Table, - Report the total number of FTE paraprofessionals employed or contracted to work with children with disabilities.  For paraprofessionals who provide services to students in both the 3-5 and 6-21 age range, prorate their time proportionately in FTE between the two rows.
For Page 2, Section C, Related Services Personnel of this Table, - Report the number of FTE personnel for each of the “other special education and related services personnel” employed or contracted to provide related services for children and youth with disabilities ages 3-21.  Do not include in this section teachers or paraprofessionals already reported on Page 1 of this Table.  
For each related services personnel category (rows 1-11), report the total number of FTE personnel employed to provide related services to children with disabilities ages 3-21, according to whether or not they are fully certified for the position held.  Do not include teachers already accounted for in Sections A and B.
Audiologists:  Report an unduplicated count of the number of FTE audiologists who provide the following services to children with disabilities:
(i)	Identification of children with hearing loss;
(ii)	Determination of the range, nature, and degree of hearing loss, including referral for medical or other professional attention for the habilitation of hearing;
(iii)	Provision of habilitative activities, such as language habilitation, auditory training, speech reading (lip-reading), hearing evaluation, and speech conservation;
(iv)	Creation and administration of programs for prevention of hearing loss;
(v)	Counseling and guidance of children, parents, and teachers regarding hearing loss; and
(vi)	Determination of the children’s needs for group and individual amplification, selecting and fitting an appropriate aid, and evaluating the effectiveness of amplification.”
Speech Pathologists:  Report an unduplicated count of the number of FTE speech pathologists providing the following services to children with disabilities:
(i)	Identification of children with speech or language impairments;
(ii)	Diagnosis and appraisal of specific speech or language impairments;
(iii)	Referral for medical or other professional attention necessary for the habilitation of speech or language impairments;
(iv)	Provision of speech and language services for the habilitation or prevention of communicative impairments; and
(v)	Counseling and guidance of parents, children, and teachers regarding speech and language impairments.”
Do NOT include Speech Pathologists reported in Section B.
Interpreters:  Report an unduplicated count of the number of FTE interpreters who (1) provide translation between spoken and manual (sign language) communication; (2) translate spoken material into sign language for hearing impaired students; and (3) interpret sign language of hearing impaired students into oral language for hearing individuals or others not conversant in sign language.
Psychologists:  Report an unduplicated count of the number of FTE psychologists who provide the following services to children with disabilities:
(i)	Administering psychological and educational tests, and other assessment procedures;
(ii)	Interpreting assessment results;
(iii)	Obtaining, integrating, and interpreting information about child behavior and conditions relating to learning;
(iv)	Consulting with other staff members in planning school programs to meet the special needs of children as indicated by psychological tests, interviews, and behavioral evaluations; and
(v) Planning and managing a program of psychological services, including psychological counseling for children and parents.”
Do NOT include Psychologists employed to work with all students, with and without disabilities.  Include only those psychologists employed specifically to work with students with disabilities.
Occupational Therapists:  Report an unduplicated count of the number of FTE occupational therapists who provide the following services to children with disabilities:
(i)	Improving, developing or restoring functions impaired or lost through illness, injury, or deprivation;
(ii)	Improving ability to perform tasks for independent functioning if functions are impaired or lost; and
(iii)	Preventing, through early intervention, initial or further impairment or loss of function.
Physical Therapists:  Report an unduplicated count of the number of FTE physical therapists who provide the following services to children with disabilities:
(i)	Screening, evaluation, and assessment of children “. . . to identify movement dysfunction;
(ii)	Obtaining, interpreting, and integrating information appropriate to program planning to prevent, alleviate, or compensate for movement dysfunction and related functional problems; and
(iii) Providing individual and group services or treatment to prevent, alleviate, or compensate for movement dysfunction and related functional problems.”
Physical Education Teachers:  Report an unduplicated count of the number of FTE physical education teachers and recreation and therapeutic recreation specialists.
Include Physical Education Teachers who provide special physical education, adaptive physical education, movement education, or motor development to children and youth with disabilities.
Include Recreation and Therapeutic Recreation Specialists who provide the following:
(i)	Assessment of leisure function;
(ii)	Therapeutic recreation services;
(iii)	Recreation programs in schools and community agencies; and
(iv) Leisure education.
School Social Worker:  Report an unduplicated count of the number of FTE school social workers who provide the following services to children with disabilities:
(i)	Preparing a social or developmental history on a child with a disability;
(ii)	Group and individual counseling with the child and family;
(iii)	Working in partnership with parents and others on those problems in a child’s living situation (home, school, and community) that affect the child’s adjustment in school;
(iv)	Mobilizing school and community resources to enable the child to learn as effectively as possible in his or her educational program; and
(v) Assisting in developing positive behavioral intervention strategies.
Do NOT include School Social Workers employed to work with all students, with and without disabilities.  Include only those school social workers employed specifically to work with students with disabilities.
Medical Nursing Services:  Report an unduplicated count of the number of FTE personnel providing medical/nursing services.  Include medical services for diagnostic and evaluation purposes provided to determine whether a child has a disability and the nature and extent of the special education and related services that the child needs. Also include personnel who provide nursing services designed to enable a child with a disability to receive FAPE as described in the child’s IEP, with the exception of services related to medical devices that are surgically implanted (e.g., cochlear implants).
Counselors and Rehabilitation Counselors:  Report an unduplicated count of the number of FTE counselors and rehabilitation counselors.
Counselors are professionals who guide “individuals, families, groups, and communities by assisting them in problem solving, decision making, discovering meaning, and articulating goals related to personal, educational and career development.”  Do not include counselors employed to work with all students, with and without disabilities. Include only counselors who are employed specifically to work with children with disabilities.
Include rehabilitation counselors who provide services in individual or group sessions that focus specifically on career development, employment preparation, achieving independence, and integration in the workplace and community of a student with a disability.  The term also includes vocational rehabilitation services provided to a student with disabilities by vocational rehabilitation programs funded under the Rehabilitation Act of 1973, as amended.
Orientation and Mobility Services: Report an unduplicated count of the number of FTE personnel providing orientation and mobility services including:
(i) 	Services provided to blind or visually impaired students to enable those students to attain systematic orientation to and safe movement within their environments in school, home, and community; and
(ii) 	Teaching students the following, as appropriate:
(A)	Spatial and environmental concepts and use of information received by the senses (such as sound, temperature and vibrations) to establish, maintain, or regain orientation and line of travel (e.g., using sound at a traffic light to cross the street);
(B)	To use the long cane to supplement visual travel skills or as a tool for safely negotiating the environment for students with no available travel vision; 
(C)	To understand and use remaining vision and distance low vision aids; and
(D)	Other concepts, techniques, and tools
[bookmark: DecDataPSPInstructions]
SY 2015-2016 Annual Data Report

A) Data for Private School Proportionate Amount (PSPA) of IDEA Calculations
B) Data From the Child Count

Instructions
Section 618(b) of P.L. 101-476 (IDEA) authorizes the Secretary
to collect such information as is necessary for the implementation of this Act.

A)  Data for Private School Proportionate Amount (PSPA) of IDEA Calculations

General Instructions
This portion of the data table includes data on children with disabilities enrolled in Private Schools and is used primarily to determine the PSPA of IDEA funds that must be spent on Private School students with disabilities.  For purposes of this report, Private schools include traditional private schools, as well as parochial and home schools that offer elementary and or secondary programs (K through 12).  The Private School Proportionate Amount is determined for both the IDEA-B Preschool and IDEA-B Basic or School Age grants.  To calculate the PSPA of IDEA for the Preschool funds, this form captures the number of students less than 6 years of age as of the Child Count Date who are in Kindergarten or higher.  Do not report on this section, children under 6 years of age who are NOT enrolled in a K-12 program.

The PSPA of IDEA for the Basic Program includes the same children above used to calculate the PSPA of IDEA for the Preschool program plus data on children ages 6 through 21.  Please note that to be included on this section of the report and in the calculations for determining PSPA of IDEA the child must be enrolled in an elementary or secondary program.






Specific Instructions
[image: ]For Rows 1 through 4 in this column. Report ONLY those children less than 6 years old as of December 1, who meet the specified criteria below AND who are in a primary program of Kindergarten or Above.  Do NOT include children in Preschool programs.


1.	Number of Private School Children with an Eligibility Determination After December 1 (Eligible or Not):  Report the number of private school children who have had an eligibility determination after December 1.  Include children regardless of their eligibility determination (eligible or not).  Children should be reported separately by age range.  Children who are 3 years old but less than 6 years of age on December 1 and who are enrolled in a private school primary program should be reported in the column labeled, ‘All Children LESS THAN 6 Years Old on December 1 who are in KINDERGARTEN or HIGHER’.  Children who are ages 6 through 21 on December 1, 2013 and who are enrolled in a private school primary or secondary program should be reported in the column labeled, ‘All Children 6 THROUGH 21 Years old on December 1 in Grades K through 14’. 

Note:  Enrolled in a private primary or secondary school includes traditional private schools, parochial schools and home schools that operate programs at either the primary or secondary levels or both.  Primary and secondary refer to programs for grades K through 12.  It also includes children in the alternate assessment who are reported as grade 14.  DO NOT include preschool (Pre-K) children.
2.	Number of Children from Row 1 who were Determined Eligible: From the students reported in Number 1 above, report the number of private school children separately by the age ranges describe who were determined eligible for special education by an Admissions and Release Committee (ARC).

3.	Number of Private School Children Reported on This Year's Count: From the students reported in Number 2 above, report the number of private school children separately by the age ranges described who are also reported on the December 1 Child Count.

4.	Number of Eligible Private School Children NOT on This Year's Count: This is a calculated count of children that subtracts the amount reported in Number 3 from the amount reported in Number 2.
B)  Data From the Child Count
[image: ]
NOTE: When December 1 occurs on the weekend, the child is counted based on their status as of the close of school on the Friday immediately prior to December 1.  Changes in the status of the child that occur on the Monday following December 1 do not impact the child’s status on the Child Count.
1 Current Year Child Count:  Enter the total of the district’s current year December 1 Child Count separately for ages 3-5 and 6-21.  The totals reported here should match the Count reported by the district when submitting the December 1 IDEA Child Count extract generated from the student information system and submitted to the Kentucky Department of Education.  Data are reported by the age ranges as noted and are not dependent on whether the child is in a primary or secondary school.
2 Eligible Public School Students Not Counted:  Enter the total number of children enrolled in the district who have been determined eligible for special education by an ARC since December 1 but who have refused services or otherwise are not included on the Child Count.
3 Total All Eligible Students:  This is a calculated count of children that totals the count of children in Section A) Number 4 above plus the Current Year Child Count and Eligible Public School Students Not Counted above.
4	Private School Percent:  This is a calculated percent of the eligible private school children in the districts and divides the count of students in Section A) Number 2 above by the amount in Row 3.

Note:	There is not a percent listed specifically for ages 6-21 because the Basic Program is based on the sum of the two age ranges and is reported under the column for ages 3-21.


SUBMISSION REQUIREMENTS:
The December Data File for Special Education Excel spreadsheet is to be submitted via the Secure File Transfer (DoSE Upload) web application by the Director of Special Education no later than December 15, annually.  If you have lost or forgotten your User ID and Password for this application, or if you have questions about these data or the submission process, please contact your local Web Application Administrator Point of Contact (WAAPOC).
Supplemental Instructions for Private School Data
As reported on the December Data File
Each year the form below that captures data regarding Private School Students, generates a number of questions and concerns.  Much of the data on this form are not captured nor maintained within the student information system, especially those data relative to private school students whose parents or guardian refuse special education services.  Below please find supplemental instructions intended to provide clarification around these data.
[image: ]
This page is designed to meet data collection requirements of the IDEA and to also provide information needed to determine how much of a district’s Preschool and Basic allocations under the IDEA each year MUST be set aside to meet the needs of private school children with disabilities, otherwise known as the Private School Proportionate Amount (PSPA).  Please note that while the Kentucky Department of Education (KDE) does provide an amount in the award notifications of these two grants that should be set aside for the PSPA, this amount is based on data as provided on this form and your December 1 Child Count.  If the data provided here are not correct, it is the district’s ultimate responsibility to make sure that an appropriate PSPA is set aside from each IDEA grant.
A) 
Data for Private School Proportionate Amount (PSPA) of the IDEA Calculations: 
In addition to calculating the PSP, this section also allows the KDE to meet the requirements at 34 CFR 300.132(c)(1)-(3) which state:
(c)	Record keeping. Each LEA must maintain in its records, and provide to the SEA, the following information related to parentally-placed private school children covered under §§300.130 through 300.144:
(1)	The number of children evaluated;
(2)	The number of children determined to be children with disabilities; and
(3)	The number of children served.

For the purposes of this section in Kentucky, a private elementary or secondary school is any traditionally private, parochial, or home school that provides programs for students in grades K through 12.  Students enrolled in privately operated day care, pre-school, pre-K, or adult education programs only ARE NOT considered private school children.
The counts above are intended to be captured annually.  However the count reported on the table above for Line 1 is a rolling count over the past 3 years.  DLS recommends that the district maintain this data each year specific to the period December 2 through the following December 1.  Then, when completing this report, add each of the last 3 years (ending on that year’s December 1) and enter the total in section A) above for Line 1.  Lines 2 and 3 are unique to the current status.  Please note that when a private school student is evaluated in multiple years across the 3 year period, the total count should be unduplicated and only include this student one time.  
Line 1 is the count over the last three years of the number of children who were evaluated for possible special education services and who at the time of the evaluation were enrolled in private elementary or secondary schools.
Line 2 is the count of the students reported in Line 1 who are currently enrolled in a private elementary or secondary school and were determined to be eligible for special education services within the last 3 years.  To be an eligible child the student must be currently enrolled as of December 1 in a private elementary or secondary program and determined eligible for special education by an Admissions and Release Committee (ARC) within the last 3 years while enrolled in a private school.
Line 3 is the count of those students reported on Line 2 who were included on your child count.  Note: Not every child on Line 2 who was determined eligible will give permission for services.  Children with Private School Services Plans receiving the services as described on that plan would be included on Line 3.  If a child is in a private school and on the child count this student should have be definition a Private School Services Plan and an educational setting of Parentally Placed Private School UNLESS the district ARC placed the child in a private school for services. This number cannot exceed the count on Line2 because to be reported on the Child Count as a private school child, the student must be determined eligible
Line 4 is auto-calculated by the program and is the difference between the number of children reported on Line 2 as eligible this year less the number of these students reported on Line3 who were included on the current year Child Count.  This number cannot exceed the count on Line 2.
B) Data from the Child Count: 
This section uses data from the current year December 1 Child Count along with data about children enrolled in the district who have been determined eligible but who have not yet been placed in special education due to waiting on consent for placement.  For purposes of the PSPA a public school child who has been determined eligible for services and whose parents or legal guardian refuse to give permission to place is no longer considered an eligible child.
Line 1 is the count of all children with disabilities as reported on the current year Child Count Report.
Line 2 is the count of public school children who were determined eligible and who have not yet been placed in special education and whose parent or legal guardian has not yet refused services.  This count should be a small number of children who have just recently been determined eligible as of the Child Count date and a decision from the parent or guardian to place the child for services has not yet been made or was granted too late to include the child on the Count.
Line 3 is auto-calculated by the program and is the sum of the amounts from Lines 1 and 2 of this section plus the count on Line 4 of Section A.  This count must at least be equal to the amount on Line 1 of this section.
Line 4 is auto-calculated by the program and is the percent of the count on Line 3 of this section who are eligible private school children as reported on Line 2 of Section A.  This calculation is the count on Line 2 of Section A divided by the Count on Line 3 of Section B.


The Information below defines more clearly the differences between the 3 columns of these sections.  
Section A:
1. In Section A, the first column of this report indicates that it is specific to children who are less than 6 years of age as of December 1 and who are also enrolled in a private elementary school in Kindergarten or a higher grade.  This will be a very small count for each of the 4 Lines of this Section given the requirement that to be included here the child must be a) in Kindergarten or higher; b) less than 6 years of age;  c) enrolled in a private elementary school.  These restrictions are because when calculating the PSPA only students enrolled in a private elementary or secondary school may be considered.  Because a PSPA must be calculated separately for both the Preschool and Basic awards, the Preschool award may only consider children ages 3 through 5.  In Kentucky due to the age requirements it is unlikely that any child in Kindergarten or above would be less than 5 years of age as of December 1.  This also means that the count on Line 1 is likely only data based on the current school year that started after July 1.  This is because it is unlikely there were any children 5 years of age as of December 1 this year who were in Kindergarten in a private school prior to this school year.  Limiting the counts for Lines 1 through 4 of Section A to only those children less than 6 who are in private elementary schools results in a very small count.
1. In Section A, the second column of this report indicates that it is specific to children who are at least 6 years of age as of December 1 and who are also enrolled in a private elementary or secondary schools in grades K  through 14 (note that it is unlikely that a private school student would be enrolled in grade 14).  It is also important to note that child must be younger than age 22 as of December 1 because IDEA is limited to children ages 3 through 21.
1. In Section A, the third column is auto-calculated and is the sum of the counts reported in the first two columns.
Section B:
1. In Section B, the first column is specific to children ages 3-5 years of age.
2. In Section B, the second column is specific to children ages 6-21 years of age.
3. In Section B, the third column is auto-calculated and is the sum of the counts reported in the first two columns. 

On the following page are some of the Federal Regulations under the IDEA at 34 CFR 300 that pertain to the Private School Proportionate Amount:

34 CFR 300 Regulations that Impact
Private School Children with Disabilities.
§300.13 Elementary school.
Elementary school means a nonprofit institutional day or residential school, including a public elementary charter school, that provides elementary education, as determined under State law. 
(Authority: 20 U.S.C. 1401(6)) 
§300.36 Secondary school.
Secondary school means a nonprofit institutional day or residential school, including a public secondary charter school that provides secondary education, as determined under State law, except that it does not include any education beyond grade 12. 
(Authority: 20 U.S.C. 1401(27)) 
§300.37 Services plan.
Services plan means a written statement that describes the special education and related services the LEA will provide to a parentally-placed child with a disability enrolled in a private school who has been designated to receive services, including the location of the services and any transportation necessary, consistent with §300.132, and is developed and implemented in accordance with §§300.137 through 300.139. 
(Authority: 20 U.S.C. 1412(a)(10)(A)) 
§300.130 Definition of parentally-placed private school children with disabilities.
Parentally-placed private school children with disabilities means children with disabilities enrolled by their parents in private, including religious, schools or facilities that meet the definition of elementary school in §300.13 or secondary school in §300.36, other than children with disabilities covered under §§300.145 through 300.147.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A)) 
§300.131 Child find for parentally-placed private school children with disabilities.
(a)	General. Each LEA must locate, identify, and evaluate all children with disabilities who are enrolled by their parents in private, including religious, elementary schools and secondary schools located in the school district served by the LEA, in accordance with paragraphs (b) through (e) of this section, and §§300.111 and 300.201.
(b)	Child find design. The child find process must be designed to ensure—
(1)	The equitable participation of parentally-placed private school children; and
(2)	An accurate count of those children.
(c)	Activities. In carrying out the requirements of this section, the LEA, or, if applicable, the SEA, must undertake activities similar to the activities undertaken for the agency's public school children.
(d)	Cost. The cost of carrying out the child find requirements in this section, including individual evaluations, may not be considered in determining if an LEA has met its obligation under §300.133.
(e)	Completion period. The child find process must be completed in a time period comparable to that for students attending public schools in the LEA consistent with §300.301.
(f)	Out-of-State children. Each LEA in which private, including religious, elementary schools and secondary schools are located must, in carrying out the child find requirements in this section, include parentally-placed private school children who reside in a State other than the State in which the private schools that they attend are located.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A)(ii)) 
§300.132 Provision of services for parentally-placed private school children with disabilities—basic requirement.
(a)	General. To the extent consistent with the number and location of children with disabilities who are enrolled by their parents in private, including religious, elementary schools and secondary schools located in the school district served by the LEA, provision is made for the participation of those children in the program assisted or carried out under Part B of the Act by providing them with special education and related services, including direct services determined in accordance with §300.137, unless the Secretary has arranged for services to those children under the by-pass provisions in §§300.190 through 300.198.
(b)	Services plan for parentally-placed private school children with disabilities. In accordance with paragraph (a) of this section and §§300.137 through 300.139, a services plan must be developed and implemented for each private school child with a disability who has been designated by the LEA in which the private school is located to receive special education and related services under this part.
(c)	Record keeping. Each LEA must maintain in its records, and provide to the SEA, the following information related to parentally-placed private school children covered under §§300.130 through 300.144:
(1)	The number of children evaluated;
(2)	The number of children determined to be children with disabilities; and
(3)	The number of children served.
(Approved by the Office of Management and Budget under control numbers 1820-0030 and 1820-0600)
(Authority: 20 U.S.C. 1412(a)(10)(A)(i)) 
§300.133 Expenditures.
(a)	Formula. To meet the requirement of §300.132(a), each LEA must spend the following on providing special education and related services (including direct services) to parentally-placed private school children with disabilities:
(1)	For children aged 3 through 21, an amount that is the same proportion of the LEA's total subgrant under section 611(f) of the Act as the number of private school children with disabilities aged 3 through 21 who are enrolled by their parents in private, including religious, elementary schools and secondary schools located in the school district served by the LEA, is to the total number of children with disabilities in its jurisdiction aged 3 through 21.
(2)	(i)	For children aged three through five, an amount that is the same proportion of the LEA's total subgrant under section 619(g) of the Act as the number of parentally-placed private school children with disabilities aged three through five who are enrolled by their parents in a private, including religious, elementary school located in the school district served by the LEA, is to the total number of children with disabilities in its jurisdiction aged three through five.
(ii)	As described in paragraph (a)(2)(i) of this section, children aged three through five are considered to be parentally-placed private school children with disabilities enrolled by their parents in private, including religious, elementary schools, if they are enrolled in a private school that meets the definition of elementary school in §300.13.
(3)	If an LEA has not expended for equitable services all of the funds described in paragraphs (a)(1) and (a)(2) of this section by the end of the fiscal year for which Congress appropriated the funds, the LEA must obligate the remaining funds for special education and related services (including direct services) to parentally-placed private school children with disabilities during a carry-over period of one additional year.
(b)	Calculating proportionate amount. In calculating the proportionate amount of Federal funds to be provided for parentally-placed private school children with disabilities, the LEA, after timely and meaningful consultation with representatives of private schools under §300.134, must conduct a thorough and complete child find process to determine the number of parentally-placed children with disabilities attending private schools located in the LEA. (See appendix B for an example of how proportionate share is calculated).
(c)	Annual count of the number of parentally-placed private school children with disabilities. 
(1)	Each LEA must—
(i) After timely and meaningful consultation with representatives of parentally-placed private school children with disabilities (consistent with §300.134), determine the number of parentally-placed private school children with disabilities attending private schools located in the LEA; and
(ii) Ensure that the count is conducted on any date between October 1 and December 1, inclusive, of each year.
(2)	The count must be used to determine the amount that the LEA must spend on providing special education and related services to parentally-placed private school children with disabilities in the next subsequent fiscal year.
(d)	Supplement, not supplant. State and local funds may supplement and in no case supplant the proportionate amount of Federal funds required to be expended for parentally-placed private school children with disabilities under this part.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.134 Consultation.
To ensure timely and meaningful consultation, an LEA, or, if appropriate, an SEA, must consult with private school representatives and representatives of parents of parentally-placed private school children with disabilities during the design and development of special education and related services for the children regarding the following:
(a)	Child find. The child find process, including—
(1) How parentally-placed private school children suspected of having a disability can participate equitably; and
(2) How parents, teachers, and private school officials will be informed of the process.
(b)	Proportionate share of funds. The determination of the proportionate share of Federal funds available to serve parentally-placed private school children with disabilities under §300.133(b), including the determination of how the proportionate share of those funds was calculated.
(c)	Consultation process. The consultation process among the LEA, private school officials, and representatives of parents of parentally-placed private school children with disabilities, including how the process will operate throughout the school year to ensure that parentally-placed children with disabilities identified through the child find process can meaningfully participate in special education and related services.
(d)	Provision of special education and related services. How, where, and by whom special education and related services will be provided for parentally-placed private school children with disabilities, including a discussion of—
(1)	The types of services, including direct services and alternate service delivery mechanisms; and
(2)	How special education and related services will be apportioned if funds are insufficient to serve all parentally-placed private school children; and
(3)	How and when those decisions will be made;
(e)	Written explanation by LEA regarding services. How, if the LEA disagrees with the views of the private school officials on the provision of services or the types of services (whether provided directly or through a contract), the LEA will provide to the private school officials a written explanation of the reasons why the LEA chose not to provide services directly or through a contract.
(Approved by the Office of Management and Budget under control numbers 1820-0030 and 1820-0600)
(Authority: 20 U.S.C. 1412(a)(10)(A)(iii))
§300.135 Written affirmation.
(a)	When timely and meaningful consultation, as required by §300.134, has occurred, the LEA must obtain a written affirmation signed by the representatives of participating private schools.
(b)	If the representatives do not provide the affirmation within a reasonable period of time, the LEA must forward the documentation of the consultation process to the SEA.
(Approved by the Office of Management and Budget under control numbers 1820-0030 and 1820-0600)
(Authority: 20 U.S.C. 1412(a)(10)(A)(iv))

§300.136 Compliance.
(a)	General. A private school official has the right to submit a complaint to the SEA that the LEA—
(1)	Did not engage in consultation that was meaningful and timely; or
(2)	Did not give due consideration to the views of the private school official.
(b) Procedure. 
(1)	If the private school official wishes to submit a complaint, the official must provide to the SEA the basis of the noncompliance by the LEA with the applicable private school provisions in this part; and
(2)	The LEA must forward the appropriate documentation to the SEA.
(3)	(i)	If the private school official is dissatisfied with the decision of the SEA, the official may submit a complaint to the Secretary by providing the information on noncompliance described in paragraph (b)(1) of this section; and
(ii)	The SEA must forward the appropriate documentation to the Secretary.
(Approved by the Office of Management and Budget under control numbers 1820-0030 and 1820-0600)
(Authority: 20 U.S.C. 1412(a)(10)(A)(v))
§300.137 Equitable services determined.
(a)	No individual right to special education and related services. No parentally-placed private school child with a disability has an individual right to receive some or all of the special education and related services that the child would receive if enrolled in a public school.
(b)	Decisions. 
(1)	Decisions about the services that will be provided to parentally-placed private school children with disabilities under §§300.130 through 300.144 must be made in accordance with paragraph (c) of this section and §300.134(d).
(2)	The LEA must make the final decisions with respect to the services to be provided to eligible parentally-placed private school children with disabilities.
(c)	Services plan for each child served under §§300.130 through 300.144. If a child with a disability is enrolled in a religious or other private school by the child's parents and will receive special education or related services from an LEA, the LEA must—
(1)	Initiate and conduct meetings to develop, review, and revise a services plan for the child, in accordance with §300.138(b); and
(2)	Ensure that a representative of the religious or other private school attends each meeting. If the representative cannot attend, the LEA shall use other methods to ensure participation by the religious or other private school, including individual or conference telephone calls.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
[71 FR 46753, Aug. 14, 2006, as amended at 72 FR 61306, Oct. 30, 2007]
§300.138 Equitable services provided.
(a)	General. 
(1)	The services provided to parentally-placed private school children with disabilities must be provided by personnel meeting the same standards as personnel providing services in the public schools, except that private elementary school and secondary school teachers who are providing equitable services to parentally-placed private school children with disabilities do not have to meet the highly qualified special education teacher requirements of §300.18.
(2)	Parentally-placed private school children with disabilities may receive a different amount of services than children with disabilities in public schools.
(b)	Services provided in accordance with a services plan. 
(1)	Each parentally-placed private school child with a disability who has been designated to receive services under §300.132 must have a services plan that describes the specific special education and related services that the LEA will provide to the child in light of the services that the LEA has determined, through the process described in §§300.134 and 300.137, it will make available to parentally-placed private school children with disabilities.
(2)	The services plan must, to the extent appropriate—
(i)	Meet the requirements of §300.320, or for a child ages three through five, meet the requirements of §300.323(b) with respect to the services provided; and
(ii)	Be developed, reviewed, and revised consistent with §§300.321 through 300.324.
(c)	Provision of equitable services. 
(1) The provision of services pursuant to this section and §§300.139 through 300.143 must be provided:
(i)	By employees of a public agency; or
(ii)	Through contract by the public agency with an individual, association, agency, organization, or other entity.
(2)	Special education and related services provided to parentally-placed private school children with disabilities, including materials and equipment, must be secular, neutral, and nonideological.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A)(vi))
§300.139 Location of services and transportation.
(a)	Services on private school premises. Services to parentally-placed private school children with disabilities may be provided on the premises of private, including religious, schools, to the extent consistent with law.
(b)	Transportation—
(1)	General. 
(i)	If necessary for the child to benefit from or participate in the services provided under this part, a parentally-placed private school child with a disability must be provided transportation—
(A)	From the child's school or the child's home to a site other than the private school; and
(B)	From the service site to the private school, or to the child's home, depending on the timing of the services.
(ii)	LEAs are not required to provide transportation from the child's home to the private school.
(2)	Cost of transportation. The cost of the transportation described in paragraph (b)(1)(i) of this section may be included in calculating whether the LEA has met the requirement of §300.133.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.140 Due process complaints and State complaints.
(a)	Due process not applicable, except for child find. 
(1)	Except as provided in paragraph (b) of this section, the procedures in §§300.504 through 300.519 do not apply to complaints that an LEA has failed to meet the requirements of §§300.132 through 300.139, including the provision of services indicated on the child's services plan.
(b)	Child find complaints—to be filed with the LEA in which the private school is located. 
(1)	The procedures in §§300.504 through 300.519 apply to complaints that an LEA has failed to meet the child find requirements in §300.131, including the requirements in §§300.300 through 300.311.
(2)	Any due process complaint regarding the child find requirements (as described in paragraph (b)(1) of this section) must be filed with the LEA in which the private school is located and a copy must be forwarded to the SEA.
(c)	State complaints. 
(1)	Any complaint that an SEA or LEA has failed to meet the requirements in §§300.132 through 300.135 and 300.137 through 300.144 must be filed in accordance with the procedures described in §§300.151 through 300.153.
(2)	A complaint filed by a private school official under §300.136(a) must be filed with the SEA in accordance with the procedures in §300.136(b).
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.141 Requirement that funds not benefit a private school.
(a)	An LEA may not use funds provided under section 611 or 619 of the Act to finance the existing level of instruction in a private school or to otherwise benefit the private school.
(b)	The LEA must use funds provided under Part B of the Act to meet the special education and related services needs of parentally-placed private school children with disabilities, but not for meeting—
(1)	The needs of a private school; or
(2)	The general needs of the students enrolled in the private school.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.142 Use of personnel.
(a)	Use of public school personnel. An LEA may use funds available under sections 611 and 619 of the Act to make public school personnel available in other than public facilities—
(1)	To the extent necessary to provide services under §§300.130 through 300.144 for parentally-placed private school children with disabilities; and
(2)	If those services are not normally provided by the private school.
(b)	Use of private school personnel. An LEA may use funds available under sections 611 and 619 of the Act to pay for the services of an employee of a private school to provide services under §§300.130 through 300.144 if—
(1)	The employee performs the services outside of his or her regular hours of duty; and
(2)	The employee performs the services under public supervision and control.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.143 Separate classes prohibited.
An LEA may not use funds available under section 611 or 619 of the Act for classes that are organized separately on the basis of school enrollment or religion of the children if—'
(a) The classes are at the same site; and
(b) The classes include children enrolled in public schools and children enrolled in private schools.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A))
§300.144 Property, equipment, and supplies.
(a)	A public agency must control and administer the funds used to provide special education and related services under §§300.137 through 300.139, and hold title to and administer materials, equipment, and property purchased with those funds for the uses and purposes provided in the Act.
(b)	The public agency may place equipment and supplies in a private school for the period of time needed for the Part B program.
(c)	The public agency must ensure that the equipment and supplies placed in a private school—
(1)	 Are used only for Part B purposes; and
(2)	Can be removed from the private school without remodeling the private school facility.
(d)	The public agency must remove equipment and supplies from a private school if—
(1)	The equipment and supplies are no longer needed for Part B purposes; or
(2)	Removal is necessary to avoid unauthorized use of the equipment and supplies for other than Part B purposes.
(e)	No funds under Part B of the Act may be used for repairs, minor remodeling, or construction of private school facilities.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(A)(vii))
§300.145 Applicability of §§300.146 through 300.147.
Sections 300.146 through 300.147 apply only to children with disabilities who are or have been placed in or referred to a private school or facility by a public agency as a means of providing special education and related services.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(B))
§300.146 Responsibility of SEA.
Each SEA must ensure that a child with a disability who is placed in or referred to a private school or facility by a public agency—
(a)	Is provided special education and related services—
(1)	In conformance with an IEP that meets the requirements of §§300.320 through 300.325; and
(2)	At no cost to the parents;
(b)	Is provided an education that meets the standards that apply to education provided by the SEA and LEAs including the requirements of this part, except for §300.18 and §300.156(c); and
(c)	Has all of the rights of a child with a disability who is served by a public agency.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(B)) 
§300.147 Implementation by SEA.
In implementing §300.146, the SEA must—
(a) Monitor compliance through procedures such as written reports, on-site visits, and parent questionnaires;
(b) Disseminate copies of applicable standards to each private school and facility to which a public agency has referred or placed a child with a disability; and
(c) Provide an opportunity for those private schools and facilities to participate in the development and revision of State standards that apply to them.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(B)) 
§300.148 Placement of children by parents when FAPE is at issue.
(a)	General. This part does not require an LEA to pay for the cost of education, including special education and related services, of a child with a disability at a private school or facility if that agency made FAPE available to the child and the parents elected to place the child in a private school or facility. However, the public agency must include that child in the population whose needs are addressed consistent with §§300.131 through 300.144.
(b)	Disagreements about FAPE. Disagreements between the parents and a public agency regarding the availability of a program appropriate for the child, and the question of financial reimbursement, are subject to the due process procedures in §§300.504 through 300.520.
(c)	Reimbursement for private school placement. If the parents of a child with a disability, who previously received special education and related services under the authority of a public agency, enroll the child in a private preschool, elementary school, or secondary school without the consent of or referral by the public agency, a court or a hearing officer may require the agency to reimburse the parents for the cost of that enrollment if the court or hearing officer finds that the agency had not made FAPE available to the child in a timely manner prior to that enrollment and that the private placement is appropriate. A parental placement may be found to be appropriate by a hearing officer or a court even if it does not meet the State standards that apply to education provided by the SEA and LEAs.
(d)	Limitation on reimbursement. The cost of reimbursement described in paragraph (c) of this section may be reduced or denied—
(1)	If—
(i)	At the most recent IEP Team meeting that the parents attended prior to removal of the child from the public school, the parents did not inform the IEP Team that they were rejecting the placement proposed by the public agency to provide FAPE to their child, including stating their concerns and their intent to enroll their child in a private school at public expense; or
(ii)	At least ten (10) business days (including any holidays that occur on a business day) prior to the removal of the child from the public school, the parents did not give written notice to the public agency of the information described in paragraph (d)(1)(i) of this section;
(2)	If, prior to the parents' removal of the child from the public school, the public agency informed the parents, through the notice requirements described in §300.503(a)(1), of its intent to evaluate the child (including a statement of the purpose of the evaluation that was appropriate and reasonable), but the parents did not make the child available for the evaluation; or
(3)	Upon a judicial finding of unreasonableness with respect to actions taken by the parents.
(e)	Exception. Notwithstanding the notice requirement in paragraph (d)(1) of this section, the cost of reimbursement—
(1)	Must not be reduced or denied for failure to provide the notice if—
(i)	The school prevented the parents from providing the notice;
(ii)	The parents had not received notice, pursuant to §300.504, of the notice requirement in paragraph (d)(1) of this section; or
(iii)	Compliance with paragraph (d)(1) of this section would likely result in physical harm to the child; and
(2)	May, in the discretion of the court or a hearing officer, not be reduced or denied for failure to provide this notice if—
(i)	The parents are not literate or cannot write in English; or
(ii)	Compliance with paragraph (d)(1) of this section would likely result in serious emotional harm to the child.
(Approved by the Office of Management and Budget under control number 1820-0030)
(Authority: 20 U.S.C. 1412(a)(10)(C))











Guidance for Tracking and Reporting
[bookmark: CEIS]Coordinated Early Intervening Services (CEIS)
for Students in Infinite Campus
	

NOTE: the examples listed below are for the 2015-2016, however, the process has not changed. When tracking and flagging for CEIS please change the years to the current school year. 

1) [image: ]Create a Program Flag for district use
From the Index Tab, select Programs:

	















[image: ]Under Program tab select Flags: 	 






[image: ]
Click on the New Button: 



In the Program Detail window enter this data:
Name = CEIS	Code = CEIS
Description = Coordinated Early Intervening Service
Flagged = Selected	State Reported = Selected 
Flag Image = flag

[image: ]
[image: ]
Click ‘Save’ 
2) 
Apply flag to a single student
Select student 
Year = XX-XX	School = Select student’s current enrollment

[image: ]
From the Index Tab, under Student Information select General

Select Flags Tab[image: ]




[image: ]
Select ‘New’ 

Flags = CEIS: CEIS (Select from drop list)
Start Date = Date Services Began
User Warning = Coordinated Early Intervening Services

[image: ]

[image: ]Click ‘Save’

[image: ]Student now has flag demonstrating CEIS on record

If the student is later determined eligible for Special Education Services, return to this Program Participation Detail and enter the date the student was determined eligible for services in the End Date fields.  This will remove the CEIS flag from the student record but will still allow the ad-hoc query to report the child.

[image: ]
3) 
Apply flag to a group of students
From the Index Tab, select Programs:
Then select Flags/Academic Program Assignment Tool
	
[image: ]
Under Select Mode
Mode = Add Flag/Academic Program Participation (Select using radio button)
Select Flag/Academic Program Participation =CEIS (Select from drop list)
Enter Start Date = Date these students began receiving services

Under Select Student Filters
Select Grades = Check grade(s) of students
Ad Hoc Filter (Optional) = Select an ad hoc if needed
Scheduling Group/Team(s) (Optional) = Select any groups or teams
Click Update Flag/Academic Program
Once this has been run, all students in the selected group will have the CEIS flag.  

NOTE: If applied to a grade, team or ad hoc set, user must search and find students that are special education within that group and remove the flag from the student record.  Follow steps below to perform this task:

Search Tab | Advanced Search  [image: ]
Select the grade or the filter in which you applied the program 
[image: ]
Click Search
Students meeting this criterion will be listed on the left hand side of the screen.
Open each student record | Flags | highlight and delete the CEIS program assigned to this student.
[image: ]
4) Create Ad-Hoc Report
From the Index Tab, under Ad Hoc Reporting select: 
	
Filter Designer 
Select ‘Create a new Filter using the Query Wizard’ (radio button)
Select ‘Student’ (radio button)

[image: ]


Click Create.

Query Name = CEIS
Expand Demographics, select:
State ID
Last Name
First Name
Middle Name
Grade
Expand Learner | Programs, select:
Code
Start Date
[image: ]
Click Next

To set criteria for this query, set the Operator and Value for these fields”
· spProgram.code: Operator = ‘=’ Value = CEIS; Output = deselected
· spProgram.startDate: Operator = ‘>’; Value = ‘6/30/15’

[image: ]

Click Save
5) Export query into Excel for submission to KDE, due July 31st, 2016
Calendar selection MUST be the current year. For the purpose of this document the year would be 14-15 as to report students that were served CEIS in 14-15 and 15-16.


From the Index Tab, under Ad Hoc Reporting select: 
Data Export
Saved Filter = Select student CEIS
Pick an Export Format = Comma Separated Values (CSV)
[image: ]


Click Export

Clicking Export extracts the data into a CSV file format readable by MS Excel ready for submission to KDE via the Secure File Transfer (DoSE Upload) web application. You will get a pop-up that looks like the following. It will appear slightly differently, depending upon your browser.
[image: ]

Please review the file for errors prior to submission.  
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SY 2015-2016

[bookmark: Reportsubmission]IDEA School Age and Preschool Reporting and Submission
	Due Date
	Report/Task
	Report Submission
	Date  and submitted to
	Notes and submitted by

	September 15, 20XX
	Head Start Full Utilization Form
	Report sent by fax or e-mail to the Governor’s Office of Early Childhood, State Head Start Collaboration Director
	
	

	September 25, 20XX
	Assign student identifier for PS Students (IC)
	
	
	

	November 15, 20XX
	KEDS Online (Assign preschoolers to a teacher, verify demographic data, submit complete assessment data for each child
	
	
	

	November 23, 20XX
	Assign student identifier for PS Students (IC) for those enrolled later
	
	
	

	December 15, 20XX
	IDEA Child Count
	Submitted via DoSE secure file transfer.
	
	

	December 15, 20XX
	Personnel Data
	Submitted via DoSE secure file transfer.
	
	

	December 01, 20XX
	Preschool Enrollment Count
	Pulled By KDE on this Date
December 2, 20xx
	
	

	January 30, 20XX
	KEDS Online (Assign preschoolers to a teacher, verify demographic data, submit complete assessment data for each child
	
	
	

	January 31, 20XX
	Maintenance of Fiscal Effort
	Submitted via DoSE secure file transfer.
	
	

	March 01, 20XX

	Preschool Spring Enrollment Count
	Pulled By KDE on this Date March 2, 20xx
	
	

	June 15, 20XX
	Indicators 11 & 13 Data Report
	Submitted via DoSE secure file transfer.
	
	

	June 30, 20XX
	Discipline Data – EOY Removals
	Submitted via DoSE secure file transfer.
	
	

	June 30, 20XX
	Discipline Data – EOY Expulsions
	Submitted via DoSE secure file transfer.
	
	

	June 30, 20XX
	IAES Spreadsheet
	Submitted via DoSE secure file transfer.
	
	

	June 30, 20XX
	Preschool Approval form
	Submitted to KDE via e-mail attachment by August 1, 20xx
	
	

	June 30, 20XX
	Preschool Performance Report
	
	
	

	June 30, 20XX
	YOYO Data
	Interviews are conducted electronically between April 1st and June 30th
	
	

	July 31, 20XX
	SpEd Exiting Data
	Submitted via DoSE secure file transfer.
	
	





[bookmark: IndicatorData]Indicator 9 & 10 

This information can be found on our most recent APR located at http://education.ky.gov/specialed/excep/Documents/2014%20%28FFY%202012%29%20Annual%20Performance%20Report.pdf. 
The explanation for Indicator 9 is on page 50 of the APR, and the calculations for Indicator 10 can be found on page 56 (see below).
KDE uses the Risk Ratio (RR) method to calculate disproportionate representation. 
The RR calculation for Indicator 9 is as follows: RR > 2.0 with a minimum of 10 special education students of a particular race/ethnicity, and a minimum of 50 students of a particular race/ethnicity enrolled in the district.

Indicator 11 & 13 Spread Sheet

The Compliance Indicator Data Report (also known as the Indicator 11 & 13 spreadsheet) must be submitted to KDE via the Secure File Upload Option and to your Regional Cooperative Director no later than Midnight on June 15, 2016. 										
Indicator 11

To create the Indicator 11 report in Infinite Campus, 
(1) Go to KY State Reporting; 
(2) Next, click on KDE Reports; 
(3) Click Sp Ed_Evaluation_Detail; 
(4) Then click Generate Report. Note: If you do not see the report, ask your district IC coordinator for access to run the report

Indictor 13 
Districts will continue to conduct random record reviews and submit the Indicator 11 & 13 Spreadsheet via the DoSE secure file transfer system For students who have reached the age of 16 and older, all requirements (a-i) are met (Record Review items 49 a-i). Complete Record Reviews for 10% of files with a minimum of 10 and no more than 50.
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