
KY Document Workflow/Validations- KY Conference Summary Report 
 

KY Conference Summary Report 
(Student Information>Special Ed>Student>Documents>New Document>Create New Conference 
Summary/Evaluation>KY Conference Summary Report) 
 
 
ARC Header 
UI: 

 
Print: 

 
 

 
 



1.  *ARC Date > This is a red-required calendar date field with MM/DD/YYYY format. If user 
 attempts to save the editor without entering a date, a validation message will populate that reads: 
 ‘ARC Date is required.’. 
 
2.  Purpose of Meeting> This section has eight checkboxes.  These check boxes print in the 
 Summary Notes section when checked. The ‘At your request to discuss:’ check box has a text 
 field with 150 character limit.  The ‘Other:’ check box has a text field with 150 character limit. 
 
 
 
Student Demographics 
 
UI: 

 
Print: 

 
 
 
1. Refresh Student Information >All fields should populate read-only and the information is pulled 
 from Census.  
 
 
 
Basis for ARC Decisions & Parent Input 
 
UI: 



  

 
Print: 



 
 
1. DESCRIPTION OF EACH EVALUATION PROCEDURE, TEST, RECORD, OR REPORT USED 
 AS BASIS FOR THE ARC DECISIONS. The following items were considered. > This section 
 has multiple check boxes there is no minimum or maximum number of check boxes that can be 
 checked. If ‘Written Assessment Report Date:’ is checked, a date must be entered in the 
 corresponding date field which is a MM/DD/YYYY format. If a date is not entered when this field is 
 checked, a validation message populates that reads: ‘Report Date is required.’. If ‘Other Data: 
 (Specify Below if Any) is checked, data must be entered into the unlimited text area below the 
 checkbox. If no data is entered and user attempts to save, a validation message populates that 
 reads: ‘Please Specify Other Data.’. 
 
2. *DOCUMENT PARENT CONCERNS AND INPUT> This is a red-required unlimited text area.  If 
 user attempts to save without entering data in this field, a validation message populates that 
 reads: ‘DOCUMENT PARENT CONCERNS AND INPUT is required.’. 
 
 
 
Disciplinary Review 
UI (Initial Screen): 

 
 
 
 



UI (state Manifestation Determination Form): 
 

 

  
UI (No): 

 
 
Print (state Manifestation Determination Form): 



 
Print (use district Manifestation Determination Form): 

 
Print (‘No’, but Notes have been added): 

 
 

 
 
1.  Is a Manifestation Determination Form applicable? >This editor has three check boxes that 
 toggle according to selection.  Each check box prints differently as well. 
 
2.  Yes, use state Manifestation Determination Form> This check box selection populates the 
 state Manifestation Determination Review form.  The Step 1 section has two questions with 



 single-select Yes or No check boxes.  The Step 2 section has two questions with single-select 
 Yes or No check boxes and if the user selects ‘Yes’ for either or both of the questions, the 
 corresponding date field is required to save the editor.  If user selects Yes for either question and 
 does not enter a date, the following validation messages populate according to the date title: 
 ‘Please enter a date of FBA’ or ‘Please enter date of BIP.’ Step 3 has two check boxes with 
 statements both check boxes may be checked. This prints in the Disciplinary Review section. 
 
3.  Yes, use district Manifestation Determination Form> This check box when checked displays 
 ‘*See district Manifestation Determination Form in the ‘Disciplinary Review’ section of the print. 
 
4. No> This check box populates a ‘Notes’ unlimited character text area and when saved it prints in 
 the Summary Notes section and a ‘*See Summary Notes’ statement is populated in the 
 ‘Disciplinary Review’ print section. 
 
5.  There is also a validation if a user selects one check box and enters data but then selects a 
 different check box, a validation message populates that reads: ‘Data will be lost if selection is 
 changed.’ 
 
 
 
IEP Developed/Reviewed/Revised 
UI: 

 
Print: 

 
 
1.  IEP Developed/Reviewed/Revised> This editor has three single-select check boxes. User must 
 select at least one check box to save the editor. If user attempts to save without selecting a check 
 box, a validation message populates that reads: ‘Please select at least one Option/Action’ 
 
 
 
 
Placement Options and Decisions 
UI: 



 

  
Print: 

 



 
1.  Placement Option Considered > This section has three options with single-select Yes or No 
 checkboxes and corresponding unlimited character text areas. A user must only choose ‘Yes’ for 
 one of the ‘Accepted’ reasons.  A reason must be given for Reason Accepted/Rejected when 
 checking Yes or No.  Once a ‘Yes’ with a reason has been indicated all other Reasons can be left 
 blank, no Yes/No required. If a reason is not provided when required, a validation message will 
 populate that reads: ‘Please enter a Reason Accepted/Rejected for (Accepted section text 
 populates accordingly). 
 
2. Consideration of Potential Harmful Effects > This single-select check box section requires the 
 user to check one or the other. If user attempts to save the editor and has not checked one of the 
 boxes, a validation message populates that reads: ‘Please mark an option for Consideration of 
 Potential Harmful Effects’  
 
3.  Notes > This is an unlimited character text area that populates entered data in the ‘Summary 
 Notes’ section of the print. 
 
 
 
Notice of Graduation or Aging Out  
UI: 

 
Print: 

 
 

 

 
 
 



1.   Notice of Graduation or Aging Out >This editor has a two check box sections.  The top two 
 check boxes users are able to select one or the other, not both.  The bottom three check boxes 
 users are able to check any or all check boxes.  If the last check box is checked, a date must be 
 entered in the calendar date field with MM/DD/YYYY format.  If user attempts to save without the 
 corresponding date field, a validation message will populate that reads: ‘Date is required.’ 
 
2.  Notes > This is an unlimited character text area that populates entered data in the ‘Summary 
 Notes’ section of the print. 
 
 
 
 
Medicaid 
UI: 

 
Print: 

 
 

 
 
1. Medicaid > This editor has three single-select check boxes. 
 
2.  Notes > This is an unlimited character text area that populates entered data in the ‘Summary 
 Notes’ section of the print. 
 
 
 
 
 
 
 
 
 
 
 
 
 



Other Factors 
UI: 

 
Print: 

 
 
1.  Identified factors relevant to the action as follows specified below: > This editor has two 
 single-select check boxes with statements.  If user selects the second check box then data is 
 required in the unlimited character text area prior to saving the editor. If this check box is checked 
 and no data is entered in the text area, a validation message populates that reads: ‘If ‘Identified 
 factors relevant to the action as follows’ checkbox is marked, text is required.’ 
 
 
 
Initial Eval/Reevaluation Plan 
UI (Initial Toggle Editor): 

 
UI (Initial Evaluation): 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Print (Initial Evaluation): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
UI (Reevaluation): 
 

 
Print (Reevaluation): 



 
 
 
1. Indicate type of Evaluation plan: > This is a red-required single-select drop-list that defaults to 
 null with values of ‘Initial Evaluation’ and ‘Reevaluation’. When user selects a value it will 
 populate the corresponding fields with that type. If user enters data for one type then selects the 
 other type, a validation message populates that reads: ‘Data will be lost if Evaluation Type is 
 changed. 

 Initial Evaluation 

2.  Suspected Disability: >This is a multi-select field that has all disability  categories available. If 
 ‘Developmental Delay’, ‘Specific Learning Disability’ or ‘Speech or Language Impairment’ 
 are selected, the corresponding ‘areas’ field unlocks the fields to indicate the disability specific 
 area(s). If ‘Multiple Disabilities’ is selected, users are expected to select additional Disability 
 values from this field. 

3.  Select disability area(s) for ‘Developmental Delay’ : >This is a multi-select field that lists all 
 areas associated with this disability. This will remain an unlocked/non-editable field unless 
 ‘Developmental Delay’ is selected in the ‘Suspected Disability’ multi-select field above. The 



 ‘Area(s)’ values are as follows: Cognition, Motor development, Self-help/adaptive behavior, 
 Communication, Social-emotional development 

4.  Select disability area(s) for ‘Specific Learning Disability’ : >This is a multi-select field that lists 
 all areas associated with this disability. This will remain an unlocked/non-editable field unless 
 ‘Specific Learning Disability’ is selected in the ‘Suspected Disability’ multi-select field above. The 
 ‘Area(s)’ values are as follows: Oral Expression, Written Expression, Reading Fluency Skills, 
 Mathematics Calculation, Listening Comprehension, Basic Reading Skills, Reading 
 Comprehension, and Mathematics Reasoning 

5.  Select disability area(s) for ‘Speech or Language Impairment’ : >This is a multi-select field 
 that lists all areas associated with this disability. This will remain an unlocked/non-editable field 
 unless ‘Speech or Language Impairment’ is selected in the ‘Suspected Disability’ multi-select field 
 above. The ‘Area(s)’ values are as follows: Speech Sound Production and Use, Language, 
 Fluency, Voice 

6.  Description of Action(s) : > There are four check boxes, all can be checked. If the third check 
 box is checked, data must be entered in the corresponding unlimited character text area. If 
 checked and no data is entered, a validation message populates that reads: ‘Please specify 
 area(s)’. If the fourth check box is checked, data must be entered in the corresponding unlimited 
 character text area. If checked and no data is entered, a validation message populates that 
 reads: ‘Please specify Action’. 

7.  Reason(s) for Decision: > There are three single-select check boxes. If the third check box is 
 checked, a date must be entered in the calendar date field with MM/DD/YYYY format.  If user 
 attempts to save without the corresponding date field, a validation message will populate that 
 reads: ‘Date is required.’ 
 

 Revaluation 
 *Same as #1-5 above  
 
8.  The ARC has decided that additional information (See Consent to Evaluate/Reevaluate) is 
 needed to determine: (Check all that apply) > This section has multiple check box sections. 
 The first four check boxes any or all can be checked. If any of the first four check boxes are 
 checked then the next two single-select check boxes in the ‘OR, The ARC decided that’ section 
 may not be checked. If check boxes are checked in both of these sections, a validation message 
 populates that reads: ‘Make selections in either the top set of checkboxes or the bottom set, not 
 both.’ 
 
9. AND > This check box must be checked to save the editor. If not checked and user attempts to 
 save, a validation message populates that reads: ‘Parents must be informed of these decisions. 
 Please mark checkbox to continue. 
 
 
 
 
Admissions and Release Committee Members 
UI: 



 

 
Print: 

 



 
1.  *Names of Student Representative(s) > This is a red-required unlimited character text area. If 
 user attempts to save this editor without entering data into this field, a validation message will 
 populate that reads: ‘Names of Student Representative(s) is required. 
 
2.  Parent participated via alternate means. & *(if age 19 or older or younger if appropriate) 
 Parents did not attend meeting. > Single-select check boxes for indicating that the parent did 
 not attend the meeting. If either one of these check boxes are checked, a Date needs to be 
 recorded in the calendar date field with MM/DD/YYYY format.  If a check box is checked and a 
 date is not entered, a validation message will populate that reads ‘Please enter a date.’.  If a 
 check box is checked then at least one check box must be completed below A copy of Parent 
 Rights, if necessary , and appropriate Due Process forms were:. If one of these check boxes 
 is not checked, a validation message will populate that reads:  ‘Please enter a method of 
 communication.’ 
 
3.  Admissions and Release Committee Members Attendance Editor > This section has a Name 
 text field with a 50 character limit and a Role text field with a 50 character limit. 
 
4.  Add New Attendee > This button allows users to add additional ARC Member Names and Roles. 
 
5. Admissions and Release Committee Members > This list displays the ‘Name’ of all the ‘Names 
 of Student Representative(s) documented. 
 
6.  New Team Meeting > This tool bar button allows users to add multiple meetings to this 
 document. 
 
 
 
Summary Notes 
UI: 

 
Print: 



 

 
 
 
1.  Notes > This is an unlimited character text area that populates entered data in the ‘Summary 
 Notes’ section of the print after Purpose of Meeting and along with any other editor ‘Notes’ 
 sections that have been completed. 
     


