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Background:  The version of Infinite Campus (IC) released in July 2016 includes significant revisions to the special education module. Recognizing serious user issues and process concerns with the 2015 release, the Division of Learnings Services (DLS) charged the Special Education Advisory Group for Infinite Campus (SEAGIC) along with staff from IC to address and correct these problems. Both SEAGIC and IC responded to this challenge and worked throughout the 2015-2016 school year to develop the special education module found in this latest release of the program. The DLS believes these changes, though not perfect, represent a substantial improvement and correct many of the issues and concerns reported by users across the state. Because the changes are significant, DLS and SEAGIC developed training materials reflective of these revisions to the program.

Purpose:  The scenarios included in this training document were used in the development and testing of the redesigned special education module. They have been repurposed to serve as a resource for training users about these changes and how they can efficiently and effectively use IC to manage and document special education student information.  Keep in mind some of the scenarios are broad and open ended. However, they can be used to prompt questions and discussions that may help with future system navigation needs.  School districts are encouraged to consider all unique situations that might relate to these scenarios to assist staff with making decisions that are consistent with not only district policies and procedures but also with federal and state laws and regulations.  

1. Review each document data standard and the Infinite Campus Work Flow Documents.  Are you able to explain where data fields are used to populate other areas for reporting needs?  Provide examples. 

2. In May, a student is identified as having a Specific Learning Disability (SLD). In January of the following year, the student is referred and identified with a different area of SLD. Was a new evaluation plan developed?  Was the IEP reviewed and revised?  This scenario may look different based on the individual student needs. 

3. The Response to Intervention (RTI) team or a parent makes a request for a referral.  How is this request documented in IC?  

4. A student with a disability transfers from another district from within the state.  How is this documented in IC?

5. A student with a disability moves in from out of state and is provided comparable services making the child eligible to be included on Child Count.  What documents have editors that must be completed in order for the student to be included on the Child Count? 

6. A student has an active IEP that needs to be amended.  What steps are required to amend an IEP?

7. An IEP is being developed for a student recently identified for special education services.  Demographic data for the student needs to be included on the IEP.  How does the data from general enrollment get added to the IEP?

8. A manifestation determination is being conducted.  How do you document this in IC?

9. The ARC is meeting for annual review and to secure consent for the upcoming 3 year reevaluation (due 1 year from this ARC).  How is this documented in IC?  

10. The annual ARC meeting to review student progress and develop a new IEP is held. How is this documented in IC?

11. An ARC meeting is held for a student transitioning from First Steps to receive services from the district.  The ARC meeting will discuss the child’s transition and secure consent for evaluation.  How is this documented in IC?    

12. A student with a disability enrolls from out-of-state.  A transfer IEP is completed. The ARC determined an initial evaluation and behavior observations will be completed. How is this documented in IC?  

13. A student with a disability has special education documents in one or more of the legacy systems and the redesigned system.  How are the older version (legacy) documents organized in relation to the new version? How are the documents displayed from the different versions? How will this impact the organization of documents over time? This scenario may look different based on individual student needs.      

14. A student currently attending a private school is receiving services from the district.  What documents need to be completed in IC?  Note: review the Private School Services Plan and discuss potential scenarios in related transfer situations.   
