Title II, Part A Requirements Timeline

	
January -February


	
· Review CSIP/CDIP, consult with public school staff, and review other data sources in order to identify professional learning, class size reduction, and recruiting/retention needs.


	
March – April
	
· Send participation letters to all private non-profit (PNP) schools, including home schools, within the district boundaries.  

· Conduct consultation with participating private school staff regarding their professional learning needs and the Title II allocation.  


	
May - June


	
· Complete and submit the Title II, Part A budget within GMAP based on the Hold Harmless amounts.

· Notify KDE of district Title II coordinator changes (if applicable)


	
August

	
· Send a letter to all parents about their right to request and receive information on the qualifications of their children’s teachers.  This may be included in the student handbook.  This is also a requirement for Title I and the information for both programs may be sent jointly.    


	
September – October
	
· [bookmark: _GoBack]Final allocations are released by the federal government and districts are notified.  A revised, Title II budget is submitted to KDE for approval through GMAP.  




