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People with careers in this pathway plan, organize, direct and evaluate all or part of a business 

organization including finances, employees and material resources. 

EXPLORATORY TASK: : Have you ever wanted to start your own business? What needs or wants do you 

see around you? Develop a business plan for a product or service to meet those needs. Include these in 

your plan:  

• How to produce the product or provide the service  

• Required materials, including wholesale costs  

• Retail cost of the product or service  

• How to deliver to customers  

OBJECTIVE: Introduce students to the planning and coordinating of materials and finances required to 

start a new business.  

TEACHER SUPPORT: Collaborate with business or administrative support professional or a CTE business 

teacher. 

STUDENT SUPPORT: Provide links, examples, checklist and/or a template for students to use. 

LEARNING EXTENSIONS: 

• Invite a business or administrative support professional or CTE business teacher to discuss the 

role of planning, organizing, coordinating and controlling the supplies needed to 

produce/provide a business’s goods and/or services. 

• Lead a discussion connecting school subjects and this pathway. 

• Lead a discussion about personal qualities of a business professional. 

• Identify and research a career within this pathway. 

CONNECTIONS TO KENTUCKY ACADEMIC STANDARDS 

• Career Studies: ES.I.9, CI.2-8 

• Reading and Writing: R1.4 

 

NOTE: 

• These samples represent students’ first introduction to authentic topics and skills related to a 

career cluster.  

• A range of student performance is included within the complete body of work.  
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Business Information Management is an umbrella term for careers that use information technology to 

support or run a business.  

 

EXPLORATORY TASK: How does technology support business? Identify a business or service idea. Use 

technology to create one of these products:  

• A website promoting your business  

• A spreadsheet to track income and expenses  

• A timeline outlining startup from beginning to first sell 

 

OBJECTIVE: Introduce students to the information technology skills required to operate and promote a 

business or service.  

TEACHER SUPPORT: Collaborate with a business or information technology professional or a CTE  

teacher. 

STUDENT SUPPORT: Provide links, examples, checklist and/or a template for students to use. 

LEARNING EXTENSIONS: 

• Invite a business or information technology professional or a CTE  teacher to discuss the role of 

technology in operating or promoting a business or service. 

• Lead a discussion connecting school subjects and this pathway. 

• Lead a discussion about personal qualities of a business professional. 

• Identify and research a career within this pathway. 

CONNECTIONS TO KENTUCKY ACADEMIC STANDARDS 

• Career Studies: ES.I.9, CI.2-8 

• Reading and Writing: R1.4 

 

NOTE: 

• These samples represent students’ first introduction to authentic topics and skills related to a 

career cluster.  

• A range of student performance is included within the complete body of work.  
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Human Resources specialists work to hire, train, evaluate and maintain the safety and well-being of 
employees. 

EXPLORATORY TASK: Identify a business or service idea, e.g., babysitting, lawn mowing, homemade 

cookie sales, etc. What would your employees need to know or be able to do? Create a training manual 

to use with your new workers. Consider:  

• Expectations of the job  

• Explanation of tasks, e.g., procedures, follow-up, reporting  

• Safety considerations 

 

OBJECTIVE: Introduce students to the ways expectations, rules and guidelines are communicated with 

new employees. 

TEACHER SUPPORT: Collaborate with a business or human resources professional or a CTE business 

teacher. 

STUDENT SUPPORT: Provide links, examples, checklist and/or a template for students to use. 

LEARNING EXTENSIONS: 

• Invite a business or human resources professional or CTE teacher to discuss the role of human 

resources in hiring, training, evaluating and maintaining the safety and well-being of employees. 

• Lead a discussion connecting school subjects and this pathway. 

• Lead a discussion about personal qualities of a business or human resources professional. 

• Identify and research a career within this pathway. 

CONNECTIONS TO KENTUCKY ACADEMIC STANDARDS 

• Career Studies: ES.I.9, CI.2-8 

• Reading and Writing: R1.4 

 

NOTE: 

• These samples represent students’ first introduction to authentic topics and skills related to a 

career cluster.  

• A range of student performance is included within the complete body of work.  
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Individuals in this pathway work to ensure a business has the necessary resources at the right time. They 

are experts in planning, organizing, coordinating and controlling the supplies needed to produce/provide 

a business’s goods and/or services.  

 

EXPLORATORY TASK: Identify a business or service idea. What supplies are needed each week? Create a 

diagram of a supply chain that shows:  

• How items are obtained, including amount and cost of each item  

• Where items are stored until needed  

• How items are moved to the point of use  

• Where completed products (if produced) are stored until sold  

• How products are made available to customer, i.e., physical or virtual store. 

OBJECTIVE: Introduce students to the planning, organizing, coordinating and controlling the supplies 

required to produce/provide a business’s goods and/or services.. 

TEACHER SUPPORT: Collaborate with a business or operations managment professional or a CTE 

teacher. 

STUDENT SUPPORT: Provide links, examples, checklist and/or a template for students to use. 

LEARNING EXTENSIONS: 

• Invite a business or operations management professional or CTE business teacher to discuss the 

role of planning, organizing, coordinating and controlling the supplies needed to 

produce/provide a business’s goods and/or services. 

• Lead a discussion connecting school subjects and this pathway. 

• Lead a discussion about personal qualities of a business or operations management professional. 

• Identify and research a career within this pathway. 

CONNECTIONS TO KENTUCKY ACADEMIC STANDARDS 

• Career Studies: ES.I.9, CI.2-8 

• Reading and Writing: R1.4 

 

NOTE: 

• These samples represent students’ first introduction to authentic topics and skills related to a 

career cluster.  

• A range of student performance is included within the complete body of work.  
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Administrative support specialists assist business operations through a variety of administrative and 

clerical duties. They manage information and communication, coordinate schedules and track projects 

completion. 

EXPLORATORY TASK: You received a letter from a customer stating that the product she ordered was 

damaged. Write a letter in response explaining how your company values their business and will replace 

the product.  

OBJECTIVE: Introduce students to the role an administrative support professional plays in promoting 

efficient business operations.  

TEACHER SUPPORT: Collaborate with business or administrative support professional or a CTE business 

teacher. 

STUDENT SUPPORT: Provide links, examples, checklist and/or a template for students to use. 

LEARNING EXTENSIONS: 

• Invite a business or administrative support professional or CTE teacher to discuss typical 

responsibilities of an administrative support professional and their importance to successful 

business operations. 

• Lead a discussion connecting school subjects and this pathway. 

• Lead a discussion about personal qualities of a business or administrative support professional. 

• Identify and research a career within this pathway. 

CONNECTIONS TO KENTUCKY ACADEMIC STANDARDS 

• Career Studies: ES.I.9, CI.2-8 

• Reading and Writing: R1.4 

 

NOTE: 

• These samples represent students’ first introduction to authentic topics and skills related to a 

career cluster.  

• A range of student performance is included within the complete body of work.  
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