July August Finance Newsletter 2019

FY 2019 Financial Audit Contract Information
On June 20, 2019, the State Committee for School District Audits (SCSDA) approved 170 of the 173 FY 2018-2019 audit contracts. If you would like a copy of your district’s signed contract, please contact a representative of the DFMB, and one will be made available to you. The DFMB will work with the remaining three districts to ensure their board approved audit contracts are accepted by the SCSDA within an acceptable timeframe.
 
	  Due Date
	Responsible Party
	Required Information

	July 25
	District
	Initial (Unaudited) Annual Financial Report (AFR) and Balance Sheet (BS) submitted through SEEK to KDE

	October 1
	Auditor
	Audit Extension Request to KDE

	November 15
	
	Audit Reports & Management Letters:
 One signed paper copy to school district
 One signed paper copy & one electronic copy to KDE
 One signed paper copy to Single Audit Clearinghouse

	November 15
	Auditor
	Management Letter Comments Spreadsheet:
 One completed electronic Management Letter Comments Spreadsheet to KDE. 

	November 15
	District
	Second (Audited) AFR and Balance Sheet, which includes the Statement of Certification verification section, submitted through SEEK to KDE. Copy of Second AFR and Balance Sheet to Auditor. 



For more information, please contact Kim Carter via email at kimberly.carter@education.ky.gov
(502) 564-3846 x4440 or Becky Walsh via email at becky.walsh@education.ky.gov, (502) 564-3846 x4410.
Statutory Authority of the State Committee for School District Audits & Meeting Dates
KRS 156.265  authorizes the State Committee for School District Audits (SCSDA) to conduct audits of the financial records of local boards of education. The audits shall be performed by a Certified Public Accountant (CPA), approved by the SCSDA, and conducted according to current auditing standards. Increases or decreases in the scope of the audit are addressed in the Supplemental Agreements section of the audit contract.
The SCSDA requires all local school boards to have an annual audit of the fiscal records and accounts under the board's control. The SCSDA shall notify the local board of education of approval or disapproval of the executed contract in accordance with the timeframe set forth in the “Annual Cycle for Local School District Audits.”
 
Please refer to the FY2019 Audit Contract located at Financial Audit Contract Information and the Kentucky Revised Statues and Kentucky Administrative Regulations referenced within the contract to learn more about the SCSDA authority and role.
 
The SCSDA’s fiscal year 2019-2020 meeting dates are:  September 19, 2019, October 24, 2019, March 19, 2020, March 26, 2020, and June 18, 2020 at 10:00 a.m. at the Auditor of Public Accounts located at 209 St. Clair Street, Frankfort, KY 40601.
Please forward any questions to Kim Carter at (502) 564-3846, ext. 4440 or via email at kimberly.carter@education.ky.gov or Nicole Vanover at (502) 564-3846, ext. 4443 or via email at misty.vanover@education.ky.gov .
On-Behalf Payments 
In FY 2019, the Division of District Support will be providing a document entitled “On-Behalf Payments Summary Report FY2019-2020” which will be a summary of the districts’ combined on-behalf payments paid by the Kentucky Department of Education (KDE), Teachers’ Retirement System (TRS), and School Facilities Construction Commission (SFCC). The report will consist of payroll related on-behalf payment totals such as Health benefits, Federal reimbursement and TRS, Technology, Debt Service and Kentucky Inter-local School Transportation Association (KISTA) on-behalf payment totals. The on-behalf payment totals will be recorded in one report, as recommended by several districts. The report will be posted at the On-Behalf Payments site during the second week of July 2019, and will be updated as information becomes available.
 
The On-Behalf Payments webpage consists of six different categories, along with the On-Behalf Payments Summary Report, On-Behalf Payment Instructions, contact information for each category, and other helpful tools and information. Below is a breakdown of the different categories available on this webpage:
 Health Benefits On-behalf Payments – amounts for July 2018-June 2019 are available. These totals are posted monthly.
 
 Federal Reimbursement of Health Benefits On-behalf Payments –amounts for July 2018-May 2019 are available. June 2019 amounts will be 	 posted in July 2019. These totals are posted monthly. NOTE: the June totals will be posted by mid-July.
 
 Teachers’ Retirement System On-behalf Payments – For the final FY 2019, TRS On Behalf Payments amount that will be recorded in the district’s governmental funds financial statements in object code 0280, KDE will accept only the “Schedule of Employer Allocations” totals from the state contributions column recorded in the "GASB 68 Auditor's Report as of June 30, 2018" as found on the Teachers' Retirement System Kentucky website. NOTE: TRS expects the GASB 68 and 75 Auditor’s Reports as of June 30, 2018, to be available on their website by mid-July. If the TRS amounts are delayed and not available when the unaudited AFR is submitted, please note you have the option to estimate or leave that amount blank. If you estimate and it isn’t material, your audited AFR will be fine.
 
 Debt Service On-behalf Payments – consists of the debt service payments paid by  the SFCC.  These totals are posted annually.
 
 KISTA Energy Savings Capital Leases On-behalf Payments – consists of the KISTA energy savings capital leases payments paid by SFCC. These totals are posted annually.
 
 Technology On-behalf Payments – the uly 2018-March 2019 technology payments are available. April 2018-June 2019 amounts will be available in mid-July 2019. These totals are posted quarterly. NOTE: The 4th quarter totals are expected to be posted by mid-July.
Please forward questions about individual category on-behalf payment spreadsheets to the contact for that category located on the On-Behalf Payments webpage.
 
Please forward questions about the On-Behalf Payment webpage to Gail Cox at gail.cox@education.ky.gov or (502) 564-3846, ext. 4462.
 
Finance Officer Certification Program
The Finance Officer Certification Program is wrapping up for the 2018-2019 FY.  Please keep KDE updated if you hire a new finance officer so they can get started. If you would like to be a mentor, please let us know.  The website to find additional information is: KY Finance Officer & Mentor Certification.
If you have additional questions about the program or process involved, please contact Carol Buell carol.buell@education.ky.gov 502.564.3846 ext. 4438 or Jana Cox jana.cox@education.ky.gov 502.564.3846 ext. 4409.
 
Indirect Cost Rates Approved 
The FY20 indirect cost rates for all districts have been approved. All rates are posted to the KDE website: Indirect cost on COA Webpage   All districts completed the rate setting process by verifying the data through the SEEK Web submission form.  Please keep in mind this will be an annual process usually occurring in April of each year.  Resources regarding indirect costs can be found at: Indirect Cost Guidelines.  Questions regarding indirect costs can be directed to Karen Conway karen.conway@education.ky.gov or (502) 564-3846 extension 4435.
 
Transportation Mileage 2018 – 2019  Data Entry Tips
Please share these tips with the transportation director to increase the accuracy of what is reported in the Web Submission Form for Transportation Mileage, and how it is used in generating the vocational transportation payments. The data is used to determine the cost per mile which is  part of the formula for the mileage reported in the vocational transportation data that leads to the vocational payment.  
Mileage on vehicles that are used to transport students from home to school and back, should be reported accurately. This includes the mileage for leased vehicles as well.
All districts must go to this form and take action.  There are three items listed on the web form.  
1) No data to report (this option is for very few districts and should not be checked unless it applies to your district).
2) Overall mileage should include all mileage that begins on July 1 and ends on June 30, to include all vehicles that are used in school transportation whether it be training, vocational transportation, field trips, etc., and privately owned vehicles used for the purpose of transporting students to and from school. This section mileage should contain more than board owned and privately owned vehicles mileage
3) There are two types of vehicles that can be considered for the Total miles with/without pupils on board section (mileage reported in this section should be less than the mileage reported in the overall mileage.)
Board owned vehicle 
 Mileage is what it takes to transport children to school and home on one day. 
 Multiply the daily total mileage of all board owned vehicles by transported days. 
 Board-owned vehicles include buses, vans, or other approved board-owned vehicles
 
Privately owned vehicle 
 Mileage is what it takes to transport a child to-and-from school daily.  
 Multiply the daily total mileage by the transported days for the district.  
 Privately-owned vehicles are vehicles owned by individuals that have been approved and routinely inspected by district transportation to transport children to-and-from school only

The mileage for the board owned vehicle and the privately owned vehicles will be added together and compared to the overall mileage to make sure the numbers are not equal to each other.
2019 Unaudited AFR and Balance Sheet Submission Changes
The Unaudited AFR and Balance Sheet Submission Error/Note Guide for 2019, will be updated and posted to the following page:
Munis Guides selection change to General Ledger Year End, and then Unaudited AFR and Balance Sheet Guide   (Change the link to “General Ledger Year End”, and select the Unaudited AFR Submission Guide 2019)
New Errors and Notes:
Update: #26: The prior year to beginning year balance comparisons, has removed all  the comparisons to working budget.  We will maintain the fund 51 comparison since the way this is reported, has a direct connect with the Food and Nutrition’s report for three months excess balance calculation in the CNIPS reporting. Reminder, the beginning balance in the current year will not be what is reported in the audit. That is a different report.  Only move values from fund 51 in 8712, and use 0999U in 8739. This will help you to avoid the notes in the audited AFR.  In addition, if you report inventory in 8739I, it will be excluded from the prior year to beginning balance comparison.
NEW:
 
By adding #32/#33 for Instructional Level code (IL), 11 and 12 will be reviewed and produce a “note” if the year to date actual sum is equal to zero.  #32 will review IL 11, and #33 will review IL 12.  Review this note and your data, and update the audited AFR to include these two ILs for your reporting.
 
Tip reminder for submission:
Update: Added the P to all of the pension liability codes. #14, Fund 51 does not balance. Fund 51 records a pension liability that we will be checking to assure that the balances reported in the AFR Balance Sheet are balanced.  The Balance Sheet object codes in 6400, 6400P, 7476, 7476P, 7541, 7541P, 7700, 7700P and 8737P will be totaled.  If it does not balance to zero, and are within -/+ 25, the districts will receive a note. Afterwards, all balance sheet object codes not in 6400, 6400P, 7476, 7476P, 7541, 7541P, 7700, 7700P and 8737P will be totaled. If it does not balance to zero, or are within -/+ 25, the districts will receive a note.  In the Unaudited report, it will be a note, and changed to an error in the Audited AFR submission.
 
REMINDER:  There are a few ERROR checks that we have changed to go to “Pending”.  Read the emails sent to your district via the submission process, and look for the word “pending” within in it. Before the submission process can be completed, a KDE staff person has to resolve the “Pending” status with the district by either denying, or approving the submission. We recommend districts to review the “Pending” statement, read the Unaudited AFR submission guide and then send an email to the finance.reports@education.ky.gov with an explanation for your status.

Questions and concerns regarding the unaudited AFR and Balance Sheet submission process, can be directed to: Carol Buell, carol.buell@education.ky.gov ext. 4438 or Karen Conway, karen.conway@education.ky.gov ext. 4435, and both can be contacted at 502.564.3846.
2019 Audited AFR and Balance Sheet Submission Changes 
The Audited AFR and Balance Sheet Guide Submission Error/Note Guide for 2019, will be updated and posted to the following page:
Munis Guides selection change to General Ledger Year End, and then Audited AFR and Balance Sheet Guide   (Change the link to “General Ledger Year End”, and select the Audited AFR Submission Guide 2019)
New Errors and Notes:
Update: #26: The prior year to beginning year balance comparisons has removed all of the comparisons to working budget.  We will maintain the fund 51 comparison since the way these are reported, has a direct connect with the Food and Nutrition’s report for three months excess balance calculation in the CNIPS reporting.  Reminder,  the beginning balance in the current year will not be what is reported in the audit. That is a different report.  Only move values from fund 51 in 8712, and use 0999U in 8739. This will help you to avoid the “pending” status in the Audited AFR. In addition, if you report inventory in 8739I, it will be excluded from the prior year to beginning balance comparison.
NEW:
 
By adding #32/#33 for Instructional Level code (IL) 11 and 12 will be reviewed and produce a “note” if the year to date actual sum is equal to zero.  #32 will review IL 11, and #33 will review IL 12.  Review this note and  your data, and update the audited AFR to include these two ILs for your reporting.
 
Tip reminder for submission:
Update: (Don’t forget to add the O and the P to all of the pension liability codes). #14 Fund 51 does not balance. Fund 51 records a pension liability and OPEB that we will be checking to assure that the balances reported in the AFR Balance Sheet are balanced.  The balance sheet object codes in 6400, 6400P, 7476, 7476P, 7541, 7541P, 7700, 7700P and 8737P will be totaled.  The balance sheet object codes in 6400, 6400O, 7476, 7476O, 7541, 7541O, 7700, 7700O and 8737O will be totaled.  If it does not balance to zero, or is within -/+ 25, the districts will receive an error. All balance sheet object codes not in 6400, 6400P, 7476, 7476P, 7541, 7541P, 7700, 7700P and 8737P or 8737O will then be totaled. If it does not balance to zero or is within -/+ 25, the districts will receive an error.  In the Audited AFR submission, it will be an error.  Also, do not forget to use the O and the P at the end of the expenditure object code 0232 for KDE to be able to quickly identify these liability expenditures.
 
REMINDER:  There are a few ERROR checks that we have changed to go to “Pending”.  Read the emails sent to your district via the submission process, and look for the word “pending” within in it. Before the submission process can be completed a KDE staff person has to resolve the “Pending” status with the district by either denying or approving the submission. We recommend districts to review the “Pending” statement, read the Unaudited AFR submission guide and then send an email to the finance.reports@education.ky.gov with an explanation for your status.
 
Questions and concerns regarding the unaudited AFR and balance sheet submission process can be directed to: Carol Buell, carol.buell@education.ky.gov ext. 4438 or Karen Conway, karen.conway@education.ky.gov ext. 4435 and both can be contacted at 502.564.3846.
 Chart of Accounts and ORGs Update

2018/2019 and 2019/2020 Chart of Account Updates, ORG updates and Chart of Account revisions are posted.
The following documents that guide the districts for entering the revenues and expenditures into Munis have been updated on the web site.  Our new standard of having the old and new year will continue, and the oldest documents will be deleted. 
During the 2018 – 2019 fiscal year, we updated both the Chart of Accounts called the KDE Chart Accounts Quick Reference Guide, and the New KDE Chart of Accounts and Segment Descriptions more often throughout the year. 
We are always trying to improve our processes and guidance, and have some further requests to review the ORGs and other documents.  Additional suggestions are welcome, and you can email them to finance.reports@education.ky.gov .
Action Codes for Summer Terms will Change in 2020.
Beginning in Fiscal Year 2020, the action codes for summer terms are changing.  In the past, there were four action codes for summer terms:
 0050 - Health/FSA/HRA ends 07/15, Life ends 07/31
 0051 - All plans end 07/31
 0052 - Health/FSA/HRA ends 08/15, Life ends 08/31
 0053 - All plans end 08/31
In Fiscal Year 2020, there will only be two action codes for summer terms.  Those codes will end all benefits effective either 07/31 or 08/31.  There will no longer be action codes that end benefits on the 15th of each month.  0050 and 0052 will be eliminated.  The two remaining action codes will be:
 0051 - All plans end 07/31
 0053 - All plans end 08/31
Below is a screen shot that will be updated in the KY Employee Benefits Guide when the change occurs in FY 2020.
[image: ]
Important  Dates…..
¨
 The “FY2020 Financial Management Calendar” will be posted to the below website by mid-July 2019. Please refer to the following KDE webpage link where the calendar will be posted: District Financial Reporting..

¨ The window for the Superintendent’s Compensation Survey opens July 1, 2019 through August 31, 2019.  If you have not submitted this information, KDE will not accept your PSD/CSD or salary table in September. All districts are required to submit this on an annual basis. 
¨ The 2018-2024 KETS Master Plan for Education Technology requires the use of new commodity codes effective July 1, 2019. The list of new codes and descriptions can be found in the “Technology Activity Report Instructions” guide located on the MUNIS Support and Guides website. The new commodity codes should be used going forward for coding technology purchases.
 
¨ The Transportation Mileage Form is due July 8th.
 
 A new location code has been established for specific recording of academy expenditures.
 
¨ KDE provides ORGs to assist those districts reporting expenditures for districts providing dual credits for students.
 
¨ KDE has added some Chart of Accounts  and ORGs revisions.
 
¨ Affirmation of GASB 34 as the resource for how proprietary funds report inventories.

Chart of Accounts and ORGs Update since July 1, 2018

KDE has added some items to the Chart of Accounts that will aid the district in reporting financial data more accurately.  Below is a list of those additions made since July, 1, 2018.

Below are segments that need your attention for the proper use in your Chart of Account used in your district: (A) =Add, (D) =Delete (C) =Change
Chart of Accounts Revisions
Funds
23 Special Revenue Academy Fund (annual) (A) (only add if you have an academy)
25 Special Revenue Student Activity Fund (annual) (A)

Unit
940 Career and Technical Education Academies (A) (only add if you have an academy)

Program
331 Health Science –Biomedical (A) 	332 Health Science – Allied Health (A)  
350 Education College - Teaching & Learning 700 Community/Junior College Education Programs (A) (New August 2018) 
705 Government & Public Administration (A) 707 Law, Public Safety, Corrections & Security (A)
710 Agriculture (A) 720 Marketing (A)
730 Health Science (A) 731 Health Science –Biomedical (A)
732 Health Science – Allied Health (A) 743 Family and Consumer Sciences (A)
750 Education College - Teaching & Learning (A)760 Business & Administration (A)
770 Engineering & Technology Education (A)771 Information Technology (A)
773 Construction Technology (A) 774 Manufacturing Technology (A) 
785 Work Experience Programs (A) 790 Media Arts (A)
791 Special Community/Junior College Education Programs (A)797 Transportation, Distribution, and Logistics/Aviation (A)
799 Community/Junior College Education Programs Board Paid (A)

**New ORGS for fund 23 and fund 25 in addition to the above program, have been posted to the web for the ORG documents.

Balance Sheet Objects
6136 School Activity Fund (Spec. Rev. Annual) Interfund Receivable (Due to/Due From)
6138 Academy Fund (Spec. Rev. Annual) Interfund Receivable (Due to/Due From)

NEW GRANTS: Below are new grant numbers that were added.

Federal:
	FUNDING SOURCE
	FEDERAL GRANT TITLE
	PROJECT CODE
	CFDA

	Dept of Health & Human Services
	Improving Student Health & Academic Achievement with Nutrition
	422XI
	93.945

	Justice, Department of
	Stop School Violence: School Prevention Program 
	437XS
	16.710

	National Endowment for the Arts
	Teaching Arts Together/Promotion of the Arts Partnership Agreements Poetry Out Loud
	453XP
	45.025

	Health and Human Services, Dept. of 
	Promoting Adolescent Health Through School-Based Surveillance
	493X
	93.079

	Education, Department of
	Assistance for the Education of Displaced Homeless Children and Youth in Kentucky
	496X
	84.938B 

	EPA
	KY State Clean Diesel
	607XK
	66.040

	Council on Post-Secondary Education
	Gear UP IV (KY Grant)
	614X
	84.334S




Proprietary Funds 5x Update: How Inventories are reported 
On Tuesday, May 7, 2019, in our May/June Finance Newsletter, a recommendation was made in one of the articles entitled Proprietary Funds 5X change how Inventories are reported.  Although the information provided by NCES was a valid recommendation, it was only applicable to funds not reported in fund 5x Proprietary.  It was brought to our attention that since KY schools use proprietary funds, this recommendation is not valid.  Thanks to the assistance from a few school districts, one which even contacted GASB, it was confirmed that GASB 34 is the resource that should be used in how proprietary funds report inventories, and not the NCES guidance in the article.
An excerpt from GASB 34, paragraph 98, states, “Governments may use either a net assets format—assets less liabilities equal net assets—or a balance sheet format—assets equal liabilities plus net assets—to report their proprietary funds. Net assets should be displayed in three broad components—invested in capital assets, net of related debt; restricted (distinguishing between major categories of restrictions); and unrestricted. Paragraphs 33 through 37 define these terms for purposes of determining the amount to be reported in the various components of net assets. Capital contributions should not be displayed as a separate component of net assets. Designations of net assets should not be reported on the face of the financial statements”. (See paragraph 37.)  
Below is how KDE defines the terms in italics above. 
8711 Net Investment in Capital Assets This account is used to record the component of net position invested in capital assets, net of related debt, that represents total capital assets less accumulated depreciation, less debt directly related to capital assets. This account is to be used only in proprietary funds i.e. Funds 5X (Enterprise Funds) and entity-wide statements.
8712 Unrestricted Net Position This account is used to record the component of net position that represents net position not classified in accounts 8711 and 8739. This account is to be used in proprietary funds i.e. Funds 5X (Enterprise Funds) and entity-wide statements. (This would be moved to beginning balance.)
8739 Restricted Net Position This account is used to record the component of net position that represents net assets legally restricted by sources internal or external to the organization. This account is to be used only in proprietary funds and entity-wide statements. (This would be moved to beginning balance.)
Since fund 5x is a proprietary fund, there can only be two codes allowed in the reporting of the fund balance, and that is 8712 Unrestricted Net Position (rarely used) and 8739 Restricted Net Position.  When using fund 8x, we would also expect to see 8711.  (If a district is not using fund 8x, then 8711 is permitted to be used in fund 5x.)  These are the only fund balance object codes that should be used in reporting proprietary funds.
The change in guidance began with the reporting in Fund 51 for inventory in balance sheet object 8739, and not moving that portion of inventory to beginning balance to 0999R.  To accommodate districts that do not choose to move inventory into 0999R, the following is recommended. For the inventory portion, use 8739I and it will be excluded in the comparison of the ending balance to the current year beginning balance 0999R.
For fund 51, Food and Nutrition within the proprietary funds 5x, we would rarely expect to see districts having unrestricted net asset 8712 since it is largely a federal program with largely restricted resources.  If using 8712 is appropriate for your district based on the descriptions above, then document what is being considered Unrestricted Net Position for reference and for consistent reporting in the future.
If you have further questions regarding this article or guidance, please contact Karen.Conway@education.ky.gov .
Districts with Academies and financial reporting from Munis
Kentucky Department of Education (KDE) have been assisting some districts with the new Academies which are being used in connection to the Career and Technical Education.  The New Skills for Youth Grant, provides resources for districts to be able to enhance the technology offered in districts, whether in a joint venture with other districts, or to an individual district.
If you need assistance with this, please contact the finance.reports@education.ky.gov with your questions, or Karen Conway at karen.conway@education.ky.gov.
	TYPE
	FUND
	UNIT
	FUNC
	PROG
	IL
	ORG
	STANDARD 30 CHARACTER DESCRIPTION
	10 CHAR
	KEY

	E
	1
	###
	2660
	409
	##
	###989
	SECURITY BD PD
	SECURIT BP
	989

	E
	#
	###
	2212
	470
	11
	####811
	INSTR & CURRICULUM DEVMNT PREK
	CU DV PK
	811

	E
	25
	###
	1900
	470
	##
	###2518
	INSTRUCTION SCH ACTIVITY
	ATHACTFD
	518

	E
	25
	###
	2790
	490
	##
	###2519
	TRANSP FIELD TRIPS SCH ACTIVITY
	TRFTDA
	519

	E
	25
	###
	1900
	920
	##
	###2525
	ATHLETICS SCH ACTIVITY
	ATHACTFD
	525

	E
	25
	###
	2211
	920
	00
	###2529
	ATHLETIC SCH ACTIVITY ADMIN
	ATH ADMIN
	529

	E
	25
	###
	2122
	470 
	##
	###2531
	GUIDANCE COUNSELOR SCH ACTIVITY
	GUID COUNS
	531

	E
	25
	###
	1900
	200
	##
	###2533
	INSTRUC SCH ACTIVITY SP ED
	INDASPED
	533

	E
	25
	###
	1900
	999
	##
	###2535
	CO-CURRIC & EXT-CURRIC SCH ACT
	CO CR EXT 
	535

	E
	25
	###
	2222
	470
	##
	###2559
	LIBRARY SCH ACTIVITY
	LIBDSACT
	559

	E
	25
	###
	2610
	409
	##
	###2587
	OPERATION OF BUILDINGS 
	BUILDING OP
	587

	E
	25
	000
	5200
	470
	00
	0002503
	FUND TRANSFERS OUT
	FND XFER
	503

	E
	51
	940
	3100
	300
	##
	###5141
	FOOD SERVICES
	FOOD SVC
	141

	E
	51
	940
	3100
	700
	##
	###5142
	FOOD SERVICES
	FOOD SVC
	142

	E
	51
	940
	3191 
	300
	##
	###5152
	LUNCHROOM MONITOR
	LUNCH MONT
	152

	E
	51
	940
	3191 
	700
	##
	###5153
	LUNCHROOM MONITOR
	LUNCH MONT
	153

	E
	#
	###
	1900
	331
	##
	###2315
	CTE HEALTH SCIE BIOMEDICAL
	CT BIOMED
	315

	E
	#
	###
	1900
	332
	##
	###2316
	CTE HEALTH SCI ALLIED HEAL
	CT ALL HEA
	316

	E
	#
	###
	1900
	350
	##
	###2317
	CTE EDUC COLLEGE TEACH LEARN
	CT ED COLL
	317

	E
	#
	###
	1900
	700
	##
	###2318
	ALL C/J CTE PROGRAMS BD PD
	ALL CJ BPD
	318

	E
	#
	###
	2122
	700
	##
	###2319
	C/J GUIDANCE COUNSELOR CTE
	CJ GUI VOC
	319

	E
	#
	###
	2211
	700
	##
	###2320
	C/J SUPERVISION CTE
	CJ CTE SUP
	320

	E
	#
	901
	2720
	700
	00
	###2321
	C/J BUS DRIVING C/J CTE
	CJ BUS 
	321

	E
	#
	###
	1900 
	700
	##
	###2322
	ALL CTE PROGRAMS
	ALL VOC
	322

	E
	#
	###
	1900 
	705
	##
	###2323
	C/J CTE PUBLIC SERVICE
	CJ PUB SVC
	323

	E
	#
	###
	1900 
	707
	##
	###2324
	C/J CT LAW, PUB SFY, CORR & SEC
	CJ LAW PSC
	324

	E
	#
	###
	1900
	710
	##
	###2325
	C/J CTE AGRICULTURE EDUCAT
	CJ AG ED
	325

	E
	#
	###
	1900
	720
	##
	###2326
	C/J CTE MARKETING
	CJ MARKETI
	326

	E
	#
	###
	1900
	730
	##
	###2327
	C/J CTE HEALTH SCIENCE
	CJ HEAL OC
	327

	E
	#
	###
	1900
	731
	##
	###2328
	C/J CTE HEALTH SCIE BIOMEDICAL
	CJ BIOMED
	328

	E
	#
	###
	1900
	732
	##
	###2329
	C/J CTE HEALTH SCI ALLIED HEAL
	CJ ALL HEA
	329

	E
	#
	###
	1900
	743
	##
	###2330
	C/J CTE FAMILY & CONSUMER SCI
	CJ FAM&CON
	330

	E
	#
	###
	1900
	750
	##
	###2331
	C/J EDUC COLLEGE TEACH LEARN
	CJ ED COLL
	331

	E
	#
	###
	1900
	760
	##
	###2332
	C/J CTE BUSINESS EDUCATION
	CJ BUS ADM 
	332

	E
	#
	###
	1900 
	770
	##
	###2333
	C/J CTE ENGINEER & TECH EDUC
	CJ ENG TCH
	333

	E
	#
	###
	1900
	771
	##
	###2334
	C/J CTE INFO TECHNOLOGY
	CJ INFO TCH
	334

	E
	#
	###
	1900
	773
	##
	###2335
	C/J CTE CONSTRUCTION 
	CJ CONSTRU
	335

	E
	#
	###
	1900
	774
	##
	###2336
	C/J CTE  MANUFACTURING
	CJ MFG
	336

	E
	#
	###
	1900  
	785
	##
	###2337
	C/J CTE WORK EXP PROGR
	CJ WRK EXP
	337

	E
	#
	###
	1900  
	790
	##
	###2338
	C/J CTE MEDIA ARTS
	CJ MDA ART
	338

	E
	#
	###
	1900
	791
	##
	###2339
	C/J SPEC CTE VOC PROGRAMS 
	CJ SPC VOC
	339

	E
	#
	###
	1900 
	797
	##
	###2340
	C/J TRANS DISTR-LOGIS/AVIAT INSTR
	CJ AVIT IN
	340

	E
	1
	###
	1900
	799
	##
	###2341
	C/J CTE INSTR BD PD
	CJ BD PD
	341

	E
	#
	###
	2410
	300   
	##
	###2342
	CTE PRINCIPAL'S OFFICE 
	PRINCIPAL
	342

	E
	#
	###
	2410
	700 
	##
	###2343
	C/J CTE PRINCIPAL'S OFFICE
	PRINCIPAL
	343

	E
	23
	000
	5200
	470 
	00
	###2344
	FUND TRANSFERS OUT
	FND XFER
	344

	E
	#
	###
	2213
	300
	##
	###2345
	PROFESS DEVELOPMENT INSTRUCTIONA 
	PROF DEV
	345

	E
	#
	###
	2213
	700
	##
	###2346
	PROFESS DEVELOPMENT INSTRUCTIONA 
	PROF DEV
	346

	B
	23
	000
	0000
	000
	00
	23
	BALANCE SHEET CTE ACADEMY ACTIVITY AY
	SRF BALANCE
	 

	R
	23
	001
	0000
	000
	00
	223
	REVENUE CTE ACADEMY ACTIVITY AY
	GRANT REV
	 



To assist in this new reporting, we have provided the following:
Established a fund for specific reporting that is to be used as an annual fund.  It is Fund 23 Special Revenue Academy Fund.
Established a location code for specific reporting to be used in reporting academy expenditures - 940 Career and Technical Education Academies.
Established New Program Codes to assist in additional reporting needed for academies:

331 Health Science –Biomedical 332 Health Science – Allied Health 350 Education College - Teaching & Learning   700 Community/Junior College Education Programs
705 Government & Public Administration  707 Law, Public Safety, Corrections & Security 
710 Agriculture 720 Marketing 
730 Health Science 731 Health Science –Biomedical 
732 Health Science – Allied Health 743 Family and Consumer Sciences 
750 Education College - Teaching & Learning 760 Business & Administration 
770 Engineering & Technology Education 771 Information Technology 
773 Construction Technology 774 Manufacturing Technology  
785 Work Experience Programs 790 Media Arts 
791 Special Community/Junior College Education Programs 797 Transportation, Distribution, and Logistics/Aviation 
799 Community/Junior College Education Programs Board Paid

Dual Credit Expenditure Codes
Does your district offer Dual Credit? Use the right program codes along with our new ORGs.
The Kentucky Department of Education understands districts providing dual credits for their students, and we have provided some ORGs that will assist you in reporting these expenditures more accurately. Expenditures that are applicable to dual credit should add these ORGs for Munis reporting, to not only provide KDE access to this data for Career and Technical Education (CTE), but also for the federal reporting completed at the end of each fiscal year in the report entitled National Public Educational Financial Survey (NPEFS).  
Below are the ORGS that have been added to the ORG list on the web:
	TYPE
	FUND
	UNIT
	FUNC
	PROG
	IL
	ORG
	STANDARD 30 CHARACTER DESCRIPTION
	10 CHAR
	KEY

	E
	51
	940
	3100
	700
	##
	###5142
	FOOD SERVICES
	FOOD SVC
	142

	E
	51
	940
	3191 
	700
	##
	###5153
	LUNCHROOM MONITOR
	LUNCH MONT
	153

	E
	#
	###
	1900
	700
	##
	###2318
	ALL C/J CTE PROGRAMS BD PD
	ALL CJ BPD
	318

	E
	#
	###
	2122
	700
	##
	###2319
	C/J GUIDANCE COUNSELOR CTE
	CJ GUI VOC
	319

	E
	#
	###
	2211
	700
	##
	###2320
	C/J SUPERVISION CTE
	CJ CTE SUP
	320

	E
	#
	901
	2720
	700
	00
	###2321
	C/J BUS DRIVING C/J CTE
	CJ BUS 
	321

	E
	#
	###
	1900 
	700
	##
	###2322
	ALL CTE PROGRAMS
	ALL VOC
	322

	E
	#
	###
	1900 
	705
	##
	###2323
	C/J CTE PUBLIC SERVICE
	CJ PUB SVC
	323

	E
	#
	###
	1900 
	707
	##
	###2324
	C/J CT LAW, PUB SFY, CORR & SEC
	CJ LAW PSC
	324

	E
	#
	###
	1900
	710
	##
	###2325
	C/J CTE AGRICULTURE EDUCAT
	CJ AG ED
	325

	E
	#
	###
	1900
	720
	##
	###2326
	C/J CTE MARKETING
	CJ MARKETI
	326

	E
	#
	###
	1900
	730
	##
	###2327
	C/J CTE HEALTH SCIENCE
	CJ HEAL OC
	327

	E
	#
	###
	1900
	731
	##
	###2328
	C/J CTE HEALTH SCIE BIOMEDICAL
	CJ BIOMED
	328

	E
	#
	###
	1900
	732
	##
	###2329
	C/J CTE HEALTH SCI ALLIED HEAL
	CJ ALL HEA
	329

	E
	#
	###
	1900
	743
	##
	###2330
	C/J CTE FAMILY & CONSUMER SCI
	CJ FAM&CON
	330

	E
	#
	###
	1900
	750
	##
	###2331
	C/J EDUC COLLEGE TEACH LEARN
	CJ ED COLL
	331

	E
	#
	###
	1900
	760
	##
	###2332
	C/J CTE BUSINESS EDUCATION
	CJ BUS ADM 
	332

	E
	#
	###
	1900 
	770
	##
	###2333
	C/J CTE ENGINEER & TECH EDUC
	CJ ENG TCH
	333

	E
	#
	###
	1900
	771
	##
	###2334
	C/J CTE INFO TECHNOLOGY
	CJ INFO TCH
	334

	E
	#
	###
	1900
	773
	##
	###2335
	C/J CTE CONSTRUCTION 
	CJ CONSTRU
	335

	E
	#
	###
	1900
	774
	##
	###2336
	C/J CTE  MANUFACTURING
	CJ MFG
	336

	E
	#
	###
	1900  
	785
	##
	###2337
	C/J CTE WORK EXP PROGR
	CJ WRK EXP
	337

	E
	#
	###
	1900  
	790
	##
	###2338
	C/J CTE MEDIA ARTS
	CJ MDA ART
	338

	E
	#
	###
	1900
	791
	##
	###2339
	C/J SPEC CTE VOC PROGRAMS 
	CJ SPC VOC
	339

	E
	#
	###
	1900 
	797
	##
	###2340
	C/J TRANS DISTR-LOGIS/AVIAT INSTR
	CJ AVIT IN
	340

	E
	1
	###
	1900
	799
	##
	###2341
	C/J CTE INSTR BD PD
	CJ BD PD
	341

	E
	#
	###
	2213
	700
	##
	###2346
	PROFESS DEVELOPMENT INSTRUCTIONA 
	PROF DEV
	346





To review all these topics in greater detail, please visit: Did You Know Topics in the link provided below:
 
KDE Finance Newsletter
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Creating the Term File

Prior to processing the steps on the Benefit Records screen, ensure a termination date has been entered
on the Employee Master record. This process can be done at any time. There is no certain day of the week
or month to process term files. They should be processed as soon as possible following the employee’s
termination. Note: There are a few exceptions to using Munis for term files. Some of these include LWOP
and death of an employee. Follow the steps below to create the file:

1. Find the employee’s record in Benefit Records screen.
2. Enter the Health Ins Term Date
3. Select the appropriate action code.

3. 0008 -TERM EE

b. o0os1-All plans end 07/31

c. 0053-Allplans end 08/31

**Please note summer term action codes have changed in FY 2020. Action codes 0050 and 0052 are no

longer valid action codes and may not be used.





