Fidelity (Performance) Bonds 
The Fidelity (Performance) Bond information for Fiscal Year 2020-2021 is due to the Kentucky Department of Education (KDE) by July 1, through the SEEK Application “Fidelity Bond” web form, and is required to be approved by the Commissioner of Education. The Exposure Calculation Report for FY 2020-2021 was posted to our website in March 2020, and the window in SEEK will be opened June 1 for districts to submit. 
Please refer to the KDE “Bonds” webpage in the section at  Fidelity (Performance) Bonds for all forms, instructions and reports.
Contact Information
If, during the fiscal year, your district needs to make changes to the Fidelity Bond information that has already been approved by KDE, or you have any questions, please contact Jackie Chism at 502-564-3846, extension # 4445, Jackie Chism, or Gail Cox at 502-564-3846, extension # 4462, Gail Cox.
Bond of Depository 
The Bond of Depository information for Fiscal Year 2020-2021 is due to the Kentucky Department of Education (KDE) by July 1, through the SEEK Application, “Depository Bond” web form every fiscal year, and is required to be approved by the Commissioner of Education. Note the window in SEEK will be opened June 1 for the districts to submit. The Division of District Support has provided a worksheet on the bonds website for you to use to help calculate the Penal Sum. Each district will need to make adjustments to their “Bond of Depository” Penal Sum and Collateral Market Value by July 1. Even if there are no changes to the previous FY information, you will need to update the beginning and ending dates and SUBMIT the bond information to KDE through the SEEK Application web form. School districts are to maintain all official hardcopy documentation at the local board of education.  Please refer to the “Bonds” webpage in the section at Bond of Depository  for all forms, instructions and reports.
Contact Information
If, during the fiscal year, your district needs to make changes to the Bond of Depository information that has already been approved by KDE, or you have any questions, please contact Jackie Chism at 502-564-3846, extension # 4445, Jackie Chism, or Gail Cox at 502-564-3846, extension # 4462, Gail Cox.

FY2020 Audit Contract and Audit Acceptance Statement Web Form 
The audit contract requirements and documents for FY2019-2020 are now available for review on the KDE Financial Audit Contract Information website. A few important items to note: 
• The Audit Acceptance Statement document is a web form and should be submitted through the KDE SharePoint web form process. This process also includes the justification section for using the same auditor/audit firm for five consecutive years. The Audit Acceptance Statement Submission Process instructions are located on the Financial Audit Contract Information website. 

The following FY2020 items are due to the Kentucky Department of Education (KDE) on or before May 29, 2020: 
• Audit Acceptance Statement web form electronic data and one signed audit contract
• Latest peer review report and acceptance letter
• And, if applicable, any letter of response  

Due to COVID-19, KDE will accept a scanned copy (in color) of the signed audit contract, most recent peer review report, any letter of response (if applicable), and the acceptance letter, to the following e-mail address: Finance.Reports@education.ky.gov with the “DISTRICT NAME AUDIT CONTRACT DOCUMENTS” in the subject line (SUBJECT: DISTRICT NAMED AUDIT CONTRACT DOCUMENTS). This is due to KDE on or before May 29th.
As other questions arise relating to FY20 audits and COVID-19, the DFMB will update the FAQ’s found on KDE’s COVID-19 .
For questions regarding the FY2020 contract, contact by email or phone one of the following employees in KDE’s District Financial Management Branch: Becky Walsh, (502) 564-3846, ext. 4410; Kim Carter, (502) 564-3846, ext. 4440; Jackie Chism (502) 564-3846, ext. 4445, or  Gail Cox (502) 564-3846, ext. 4462.

Tentative Budget Due May 30
Just a reminder that the Tentative Budget is due to KDE by May 30.  The window will open May 16, 2020.
Transportation Forms Due
The Kentucky School for the Deaf and Blind Daily and Resident Trips are due May 31, 2020. Please email them to Carol Buell at carol.buell@education.ky.gov. Due to working from home, I can’t receive faxes or scans unless it’s done by email.
The Transportation Adjustment End of Year Report and the Vocational Transportation (VT-2 Form), are due June 30, 2020. These should be submitted to KDE through the SEEK District Data Submission website.
Report problems accessing the web based forms to your district technology staff and make sure permissions are set up correctly. Emails for any questions for these processes can be sent to:  Transportation.reports@education.ky.gov
National Board Certification Salary Reimbursement Program Application due May 1 
May 1 is the deadline to submit salary supplement reimbursement applications for National Board Certified Teachers. To review the application process, frequently asked questions, previous year’s NBC salary Supplement Reimbursements and current law, please visit the National Board Certification Salary Reimbursement section of the School District Personnel Information web page.
KDE encourages all applications to be submitted by email to Jana Cox at jana.cox@education.ky.gov .
Transportation Forms Due
The Kentucky School for the Deaf and Blind Daily and Resident Trips are due May 31, 2020. The forms for this are located on this web page: SEEK Transportation Funding and look for SEEK Transportation Funding Forms Please email them to Carol Buell at carol.buell@education.ky.gov. Due to working from home, I can’t receive faxes or scans unless it’s done by email.
The Transportation Adjustment Form for End of Year and the Vocational Transportation (VT-2 Form), are due June 30, 2020. These should be submitted to KDE through the SEEK District Data Submission website.
Report problems accessing the web-based forms to your district technology staff and make sure permissions are set up correctly. Emails for any questions for these processes can be sent to:  Transportation.reports@education.ky.gov
FY2019-2020 Transportation Mileage Form Tips
[bookmark: _GoBack]All districts must complete the Transportation Mileage form by July 8th. Please share these hints with the transportation director to increase the accuracy of what is reported in the SEEK Web Submission Form. The data is used in generating the vocational transportation payments to determine the cost per mile which is a portion of the mileage formula reported in the vocational payment.  
The reported mileage data for vehicles that are used to transport students from home to school and back is vital, and should be reviewed and accurately reported. This includes the mileage for leased vehicles as well.  
There are three items/options listed on the SEEK web form: 
¨ No data to report (this option is for very few districts and should not be checked unless it applies to your district)
¨ Overall mileage should include all mileage that begins on July 1st and ends on June 30th. Mileage should be included in all vehicles that are used in school transportation, whether it be training, vocational transportation, field trips, etc., in addition to privately owned vehicles used for the purpose of transporting students to and from school.  Note– the overall bus mileage in Section I of the Transportation Mileage SEEK Web submission, should be more than the mileage reported in Section II (board owned and privately owned vehicle mileage, aka, to and from school mileage).
The best way to ensure accuracy is to use each vehicle’s odometer.  Starting on July 1st, record the odometer mileage to begin the school year, and record the mileage again at school year end on June 30th. This will assist your district in knowing each vehicle’s total mileage, and adding them together, will help assure the accuracy of the district’s data . 
¨ Total Miles with/without pupils on board: there are two types of vehicles that can be considered for this section:   
1. Board owned vehicle 
* Mileage is what it takes to transport children to school and home on one day. 
* Multiply the daily total mileage of all board owned vehicles by transported days for the full school year. 
* Board-owned vehicles include buses, vans or other approved board-owned vehicles.
 
2. Privately owned vehicle 
* Mileage is what it takes to transport a child to-and-from school daily.  
* Multiply the daily total mileage by the transported days for the district for the full school year.  
Note- mileage reported in this section should be less than the mileage reported in the overall mileage total.   
Questions pertaining to this information can be addressed to Transportation Reports or Karen Conway .

Steve’s message:

From the Desk of Steve Lyles….
March and April, where did they go?  One minute we were business as usual trying to finish out the school year, and here we are beginning May, hunkered down, working from our homes, waiting for the new normal to settle in.  Yes, it is a tiring endeavor to keep things going during this pandemic known as Covid-19.  Tiring, yet rewarding.  Many of us have stretched our wings and boundaries and thought processes beyond anything we could have ever imagined before March 13.   
The Kentucky Department of Education (KDE) has received hundreds and I’m sure thousands of calls and emails seeking guidance and assistance on numerous topics surrounding the wave of pandemic issues:  attendance, funding, SEEK, opening/closing schools, end of year decisions, beginning next year decisions, CARE’s Funds, accountability, grading issues, personnel issues, etc. The list could go on and on.    
Thank you for your patience as we gather necessary information from Washington and our state’s capital to provide you the most up-to-date guidance as possible each time it is disseminated.  Be sure to check out the Covid-19 FAQ page for the most up-to-date FAQ guidance.  What is true today, may change based on new direction from Washington or Governor Beshear’s orders.  
Thank you to those who participated in our very first Microsoft Team Live Event on April 30, 2020.  It was a huge success.  We had nearly 225 in attendance, and offered finance officer hours and CPE to those who desired.  Currently, live viewing is the only way we can offer the hours.  There are still several steps needed to allow one of our posted videos (self-study) to be offered for finance officer hours or CPE credit.  I will keep you posted as the final hurdles are met.  
Thank you again for all you do each day for Kentucky Schools.  
Stay safe!
 Steve 
