
Virtual & Performance 
Base Course Setup

Josh Whitlow
Office of Finance and Operations

Division of District Support

1



Virtual Performance Facts 
• Infinite Campus should reflect as closely as possible what actually 

happened in the school.
• Students can not be checked out in Infinite Campus during the 

time they are in a non-attendance class  
• Virtual or Performance Based attendance does not count on the 

Growth Factor to show growth
• Seat time classes must contain a Carnegie unit of time (120 hours)
• Virtual or Performance Based classes can be set up to earn a 

Carnegie unit of attendance even if the course is completed in less 
time



Virtual or Performance Based

• Gatton Academy and Craft Academy
• Dual credit college classes
• Online classes
• Credit recovery



Do these HAVE to be V/PB?

• Gatton Academy and Craft Academy 
Yes, required to be performance based
• Gatton Academy and Craft Academy should always be set up as performance based 
• There is no attendance taken for these classes
• They will earn all their attendance when they pass the class
• Other college classes can not be set up for all day
• Data Standard for Gatton/Craft Academy 

https://www.education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf


Do these HAVE to be V/PB?

• Dual credit college classes 
District option

• Dual Credit College Classes that are off campus should be set up as Performance 
Based

• Dual Credit College Classes that meet on school grounds and meet than less than 
120 hours should be set up as Performance Based

• A Dual Credit Base holder course can be set up to take attendance if students are on 
campus every day
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Do these HAVE to be V/PB?
• Credit Recovery 
 District option

• If classes are less than 120 hours, they need to be 
Performance Based

• Credit Recovery classes taken off campus should be 
set up as Virtual 
• A Credit Recovery place holder can be set up to take 

attendance on students in Performance Based 
Classes who are expected to be there every day
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Pros and Cons of V/PB classes

Pro
• 100% attendance when they 

pass the class
• Does not require 120 hours
• Allows students to work at their 

own pace

Con
• No attendance funding if they 

do not pass
• Cannot check in or out 

students without seat time 
attendance

• No V/PB attendance on the 
Growth Factor report



Virtual/Performance Base



Virtual/Performance Base 
• Make sure you have 

a period outside the 
standard day that is 
a Carnegie unit of 
time

• If a performance 
based course is 
inside the standard 
day, you may loose 
small bits of 
funding due to non 
instructional 
periods for lunch



Virtual/Performance Base 

• Course Setup



Virtual/Performance Base 

• Grading Task
• Failure to enter 

a Final Grade 
on the Grading 
Task will result 
in the course 
generating no 
ADA (no 
funding).
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Seat Time Attendance
• Student is expected to attend full day and attendance is 

taken
• PB classes are scheduled into the V/PB period
• The SAAR report calculates the seat time attendance first 

and caps the V/PB attendance so a student never 
generates over one day of attendance per day.

NOTE: Do not schedule students into a seat time class if 
you are not really taking attendance. 
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Dual Credit
• Dual Credit means a student can take a class and get a high school 

credit and college credit for the same class.  
• Dual Credit classes are usually set up as Performance Based with a 

few rare exceptions.  They are most often performance based for the 
following two reasons:

• Any course used for high school credit that meets less than 120 hours must be 
set up as a performance based class. 

• Any classes that are held off campus where a certified person is not there 
taking attendance should also be performance based classes. 

Note:  If the dual credit class is offered on campus attendance should 
be taken on the student. This can be accomplished with the 
placeholder course.
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Reporting

14



Funding Gap Audit Report 
• Tool Search: Funding Gap Audit

• Report is to produce a list of 
students that potentially have 
funding gaps in their schedules

• The report is designed to look at a 
student’s schedule and display the 
percentage of attendance used to 
calculate funding for seat time 
attendance classes and 
virtual/performance-based classes

• This report is not designed to be 
“cleared”. It is an auditing tool to 
help identify potential issues with 
student schedules that could result 
in a loss of funding



Funding Gap Audit Report 



Checking SAAR – V/PB

• Campus Tool – SAAR
• Detail
• RV – Virtual Performance Base 

Attendance
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SAAR – V/PB Attendance Report  
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Guidance & Setup of A8 Schools
• Blending Learning Group will be required. 

• Grades K-4 – attendance must be taken minimum twice a day
• Grades 5-12 – attendance must be taken each class period (each course taken) OR student 

can be in a performance-based course
• There are four steps to set up a blended learning group (BLG) and track virtual 
attendance

1. Create the BLG and assign the BLG to all days in the calendar
2. Assign full-time virtual students to the BLG
3. Give teachers access to track virtual attendance (enable virtual attendance)
4. Turn on virtual attendance posting so data writes to the attendance tables

• Districts that choose this setup and not V/PB setup for grades 5-12, cannot change 
the setup mid semester 

KDE Contact – Ben Maynard – ben.maynard@education.ky.gov 
 502-892-6328

mailto:ben.maynard@education.ky.gov


Resources 
KDE Contact

Josh Whitlow – Josh.Whitlow@education.ky.gov
502-564-5279 ext: 4450

Documentation on the Data Standards page
http://education.ky.gov/districts/tech/sis/Documents/Virtualand
PerformanceTrainingDocument_.pdf
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