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Document Overview

Purpose

The purpose of this document is to provide instruction on the correct set-up for virtual and
performance-based courses so attendance credit for students taking these courses will be
accurately reflected on the SAAR.

Virtual and Performance Based Course Facts

Note:

702 KAR 7:125, Section 1 (4) (c); 704 KAR 3:305 Section (4) (3.) states that a virtual course
must be off campus.

Infinite Campus should reflect as closely as possible what actually happened in the school.
Students cannot be checked out in Infinite Campus if they are in a non-attendance class.
Virtual or performance-based attendance does not count on the Growth Factor.

Seat time classes must contain a Carnegie unit of time (120 hours). Virtual or performance-
based (V/PB) classes can be set up to earn a Carnegie unit of attendance even if the course is
completed in less time.

The SAAR Report calculates the seat time attendance first and caps the VV/PB attendance so a
student never generates over one day of attendance per day.

SAAR Report calculates 100% attendance when they pass the class or no attendance if they
do not pass.

Courses must have a final grade posted in the grading task. SAAR does not pull from
transcript entries.

Do not schedule students into a seat time class if a certified teacher is not really taking

attendance

Courses that must be Performance-Based

Gatton Academy

Craft Academy

Classes where credit is given upon completion of a predefined criteria
Craft/Gatton Academy Guidance Document

District Option — Performance/Virtual/Seat Time

Dual credit college classes
Credit recovery
Innovative Scheduling


https://education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf

Setting up a Period Schedule
Path: System Administration / Calendar / Calendar / Periods Tab

Select the appropriate School and Schedule Structure, open the Periods tab.

Period Schedule Info
*Name *Sequence Instructional Standard Day J School
S | 1 | Minutes Minutes Day
450 415 475
Warning: Values in existing attendance records will be updated if you add or deletes a
period’s start or end time, or check or uncheck Standard Day. You may experience a deFay upon sawng these
changes.
Period Info
*Name *Sequence Start Time End Time Mon Mon Standard
Instructional Instructional Day
Time Period
x| IE | [o755am  |[os:soam o | ] ™
x 2 |E | [08:s0AaM  |[os:s0AM o \ ] ]
X 3 (3 | [09:50AM  |[10:50AM  |[O \ ] ]
* |4 |4 | [10:50AM  |[12:50PM  [[25 | ] Wi
x5 |B | [1250PM  |[o1:50PM D \ ] ]
x |6 |G | [o1:50PM  [[o2s0Pm [0 | [] W
XK |TACTMITY ||T7 02:50 PM 02:51 PM 0 [/ []
X WIPB ] 02:51 PM 04:01 PM 0 E |:|

e The example shows a one minute, non-instructional Activity Period at the end of
the day for tracking teams, clubs, etc. It is not part of the regular six-period
standard day.

e Another period has been added to the end of the day called V/PB.

e In order to generate a Carnegie unit of time on the SAAR, the length of the
period must be calculated. Inthe example above, there are 415 minutes in one
school day. There are six classes per day.

o Divide the number of periods in the standard day into the number of
standard day minutes. The example above would be calculated as
(415/6=69.1). Round up to 70 minutes to assure a full-day funding.

e This gives a student 1/6 of the day or 70 minutes of possible attendance credit for
any V/PB class they are scheduled to take.

A student’s attendance credit can never be more than 1.0 for each day. So, the highest possible attendance
credit a student can receive for virtual and performance-based courses can only be equal to the difference

between the standard school day and the student’s seat time in regularly scheduled classes.

Example: Using the period schedule above, if a partial day student attended regular classes from 1st period
through 5th period, then took a virtual course to fill his schedule, the attendance for the VV/PB class would be

capped at 60 minutes (400-340 = 60) even though the V/PB period is 70 minutes long.



Note: If there are students attending the Gatton Academy or Craft Academy that are out of
the building for the entire day, schedule the class for periods 1 thru 6 to fill the whole day.

Block Schedule

There may be a class that meets one semester and needs a block schedule. An additional period
should be added that is longer and gives attendance credit for a larger portion of the day. It should
be twice as long as the V/PB period. Courses in this period should only meet one semester because
it is a block course.

Example:
Period Schedule Info
*Name *Sequence Exceplion/Special  Instructional Standard School
[32 | [1 | Day Minutes Day Day

] 380 n.iﬁrées 415
Warning: Valuss in existing aftendance records will be updated if you add or delete a penod, modify
a period's start or end fime, or check or uncheck Standard Day. You may expenence & delay Lpon
saving these changes.
Period Info
*Name *Sequence Start Time End Time Mon Mon Responsive Standard
Instructional Instructicnal Day
Time Peniod
x| |[1 | [o7s5am  |[oss0am [0 N N vl
¥ |2 |2 | [pssoam  |lozsoam [0 | O O W
x|z 3 0%:50 AM 10:50 AM D ] ] [l
* |2 4 10:50 AM 12:20 PM 5 ] ] ]
¥ |5 ADVISORY[5 | [1z20Pm ]l1255PM [0 | O O W
X s & 12:55 PM 01:50 PM D ] ] ]
x| 7 01:50 PM 02:50 PM D ] ] ]
¥ |acTaTy 8 | [pzs0Pm JlozsiPm [0 | ™ O O
* [vRTUAL  |[3 | [ozszpm |[oxserm [0 | W O O
¥ [BLock [ EE LR | ™ O O
Add Peried




Course Setup
Path: System Administration / Scheduling / Add Course

For details on setting up courses, see the Course and Dual Credit Course data standards.

Recommendation: Use a naming convention in the course number to make virtual and
performance-based courses easy to recognize. For example, include the “V’ for virtual classes, ‘PB’
for performance based or ‘DC’ for dual credit in the course number. This is not required, but makes
it easier to find when searching for courses.

Note: In order to get attendance credit based on passing the course, the type must be virtual
or performance and attendance must be unchecked.

Course Tab
Click on the Course in the Index, select the Course tab

e Type: Select Virtual of Performance

e Transcript: Can be checked to allow posting to the transcript once grades have been
entered.

e Attendance: Course should not be marked for Attendance. There is no seat time for the
course. Attendance will be reflected on the SAAR based on whether or not the student
passes the class.

e Teaching Method: Choose the appropriate teaching method.

e Instructional Setting: Choose the appropriate setting.

Type
V Virtual v

P. Performance

2 Course Information

CourselD 6287 Coufse Master Linked
“Number *Name tandards-based Active External LMS Exclude
V101 |Credit Recovery English Il ) 4
Course-Only Curriculum Att d
enaance
Subject Type
v

State Code Department
230113 ENGLISH v
Schedule Load Priority Max Students Terms  Schedules Periods Sections to Build Preferrec

0 0 0 ] v

Section Template Group

v
GPA Weight Befus Points Transcript Required
0
Type
V: Virtual v
Difficulty Level Responsive Activity
v v
Homeroom Allow student requests  Allow teacher requests/r dations  Hide Standards On Portal Rep Attendgdce |
Instructional Time
0
Teaching Method —
01: Direct Instruction v
01: Onsite Classroom ¥
— 02: 3rd Party Contract
\ Onsite Classroom 10: Digital Learning Provider

02 Offsite CTE
11: Dual Credit - Disinict Offered

03 Offsite College
12: Dual Credit - College Offered
04: Home/Hospital
05: Online 13: Credit Recovery - Direct Instruction

06: Blended Leaming 14: Credit Recovery - Digital Leamning Provider

19- District Provided Seif Study

01: Direct Instruction v



https://education.ky.gov/districts/tech/sis/Documents/Data_Standard-Course.pdf
https://education.ky.gov/districts/tech/sis/Documents/Data_Standard_Dual_Credit_Course.pdf
https://education.ky.gov/districts/tech/sis/Documents/Data_Standard-Course.pdf
https://education.ky.gov/districts/tech/sis/Documents/Data_Standard-Course.pdf

Grading Task
Path: System Administration / Scheduling / Courses / Grading Tasks

SAAR calculates attendance credit from course grades, not transcript entries. All VV/PB courses must
have a grading task to record the final grade.

Click on the Course in the Index
Select Grading Task

e Grading Task must have a Final Grade
Select Add

Select Final Grade

Course gatigns Grading Tasks Standards Categories Grade Calc Options Course Rules

ﬂ Sav @' Copy

Grading Task . ™~

| Grading Task | Credit Group | Credit Type | Score Group | Credit | Term GPA | Post-only

Croe ataung - ~2K Detail
rading Task

1Score Group

Credit Type

Credit Overflow Override

Note: Final Grade should only be selected for one term on the Term Mask — the final term
where the grade will be awarded. If other terms are marked and have left the final term
blank, no attendance will be given for the course. Attendance is pulled from the final term for
attendance reporting on SAAR.

Course Sections Grading Tasks Standards Categories

u Save Add Copy

Grading Task Editor
| Grading Task | Credit Group | Credit Type | Score Group | Credit | Term GPA

| Post-only

Course Grading Task Detail

*Grading Task

*Score Group

| Standard Scale v

Term GPA Credit Credit Type

1| [ENGLISH v|
Credit Overflow Override

v]

Term Mask
Active Mask

[Jrerm1 Clterm2 [l term 3 M term4 More Terms
[dverm 1 Cl7erm2 [Iterm3 [l Term4 More Terms

D Post-only Grading Task

Note: Score Group should be selected with correct Scale Group that fits best in your district.
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Verify Score Group

Path: Grading & Standards / Score Groups & Rubrics

e Select the Score Group used on the Grading Task
e Verify Passing Score box is checked for all passing grades
o Verify Passing Score is unchecked for all failing grades

» Fees | Save Delete J New Score Group ' New Rubric
~
¥ Grading & Standards Score Groups & Rubrics Editor
Name | Type
Course Masters AP STANDARDS BASED SCALE Score Group
CTE Numeric Score Group
Auto Grade HS Credit Standard Scale(MS) Score Group
Grading Window KCHS Standards Based Scale Rubric
rading;yxinco Perf-Virtual Courses Score Group
Course Catalogs Primary Scale Score Group
Standard Scale
Course Group Standards Based Scale Score Group
Weighted Scale Score Group
Credit Groups
Grading Tasks
Score Groups & Rubrics
Standards Bank
» Reports Score Group Detail
"Name
» Medicaid |Standard Scale
» Program Admin Score Group List ltems Detail
Credit Minimum GPA GPA GPA
» Ad Hoc Reporting Sequence Name Score  Passing Coeff. % Value Unweighted Bonus
Score Value Points
» Transcripts ¥ |1 | |at00 [|avoo | 1 |[ees |[4 | | o
» User Communication X2 | | ||nvoe | 1 ees [J¢ ¢ [0
3 A/O8 A/9S i 1 975 4 4 0
S Asaarat o Xp__|| | | [ lors ]| I | |
K| |wor [lvor | B4 [+ [loes |4 4 | [0
¥ Quetam Adminietratinm
> X5 | |aos [[vos | B [+ loss |[4+ [ | [0

Scheduling a V/PB Section
Path: System Administration / Scheduling / Courses / Sections

Search for the course by number or name.
Select the Section tab.
Select Add a Section or select an existing section.

e A section number is required. All V/PB classes can be scheduled into the VV/PB period and
it will give credit for each one of those classes
Highly Qualified — select Not Applicable
Primary Teacher/Teacher — not required, grades will be entered on the Section tab

e Teacher Display Name — This field displays on the portal, schedules and report cards. By
default, it is the primary teacher’s name or it can be overridden here to show the college, digital
learning provider or other meaningful information.



Section Editor

Period 4 Il
Period 5 ADVisORY
Period 6 Il
Period 7 Il
Period AcTiVITY Il
Period VIRTUAL T

DR O0O0oodoogg
DR OO0ooddogg

L]
L]
L]
L]
L]
L]
L]
L]
]
L]

Period BLOCK

SectionlD
120137
*Section Number Teacher Display Name

1 [ |APEX
Max Students Lunch Count Milk Count  Adult Count
[ o O O O

Room Skinny Seq Homeroom
[ ] 0

Instructional Setting External LMS Exclude
(Override) D
I v]
(01}
*Highly Qualified
[ Not Applicable v |

Primary Teacher

There is no active primary teacher for this section. Section Schedule Placement
SpeciaI Type Quarters
{01 None v | nl 20 0 a0
|P opuaton Il v] Period 1 ll
Core Content Period 2
[ Select a Value Period 3 Il

DR OO0OOodgogg




Entering Grades

e Click on the Section in the Index, select the Grading By Task tab.

Click on the dropdown arrow and select Final Grade. A list of students enrolled in the
course will be displayed.

Select a score for each student from the dropdown score list. If a percentage grade is
available, enter it in percent.

Section Staff History Roster Aftendance Grading By Task Grading By Student

ﬂ Save

| T4 - Mine \Weeks Grade ¥ |

Fill Grades

Task | Percent | Score | Comments

| T4 - Nine Weeks Grade ¥ | | [ v | By ¥
A

Selectitems tofil. || percent || Score || Comments | Fill Empty | Fill All |

MName Percent Score Comments

D4#§2J4ggnt Jr., GAERIEL |95 | |M95 - | % -x-

Note: Select the actual grade the student received as long as the correct grades are indicated

as a passing grade on the Grading Scale. This allows you to post the actual grade directly to
the transcript rather than entering the grade manually on the transcript.




Verify Data Entry

Verify Data Entry with State Published Ad Hoc Query
Path: Ad Hoc Reporting / Data Export / State Published / Virtual and Performance-Based Students

An ad hoc query has been published to all districts called “Virtual and Performance-Based Students.”
Once you have the query, generate a PDF report of all your Virtual and Performance-Based students.

e Highlight Virtual/Performance-Based Student filter
e Select PDF Report

e Select Field Name Only

e Click on the Export button

Saved Filter Virtual and Performance-Based Students

{0l student PreK - Grade 99 At Risk with Invalid [EF
R, This fitter can be used to find students who are scheduled into performance-based or virtual classes.
tudent Prek - Grade 99 with Dizabilit
M studemt Fre race w. fsa I !&5 Blank =start dates indicate that the student was in the clazs from the beginning of the class. Blank end
{al, student PreK - Grade 99 with Disabilties 150% dates indicate they were stil scheduled in the class on the end date of the class.

{3l student PreK - Grade 99 with Disabilties Over |
{0, student Prek - Head Start Transported

{3, student Prek - Over Income with Invalid IEP Pick an Export Format
§_3Jh student Prek - Over Income-No Disabilties ") HTML list report
%_JJh student Prek Fall Supplemental XML

%_}L student Prek Spring Supplemental

M student Read to Achieve Spring Attendanc
%_IL student Resident District - No NC/NCO

SF  student SPED Students with IEP and PLP
§_1L curriculum State Course Codes Print Options:
%_JJh student Students with unlocked IEPs

S student TEDS students no fed checked (2)

_! Delimited values (CSV)
_! Fixed width
@' POF report

@ Field Mame Only

_! Table Name and Field Name

E\ student Virtual and Performance-Based Stude

Ll [T b

I Create a new Folder J

Note: If there is no access to the State Published ad hoc queries, contact the district
administrator and they can make a copy of the ad hoc.
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Verify Data Entry with SAAR Virtual and Performance-Based Student Report

The report will list the student, school they attend, course name, and start and/or end date. To allow
SAAR to determine V/PB attendance credit correctly, the dates should be blank.

18-19 Virtual and Performance-Based Students Report
Metcalfe County High School Print fiekd name only i
Generaind on 0ST22019 010023 P ‘:.1.:3 1of 20 VR TG 0
SSID Last Name First Name Schoal Course Start Date End Date

N~

e Attendance credit will be determined by the length of a class and student enrolled days when
the start and end dates are blank and allows SAAR to calculate a Carnegie Unit of time
e Remove any start or end dates on the walk-in scheduler or Roster Batch Edit tab on the section

Section Stafl History Rostar Atendance srading By Task arading By Swdent Roster Setup Roster Batch Edit

[ save

Repeat No Credt Dual Crecit

Diopped Students: 0
Nama Studenl # Start Date End Data Rapeat Na Credit Dual Cradit

12



Verify Data Entry with State Published Ad Hoc Query

Path: Ad Hoc Reporting / Data Export / State Published / Student Virtual Performance- Based

Students

The ad hoc query can be used to look at schedules, attendance or other information for this list of
students by using the Advanced Search feature to locate the specific students.

Search for a Specific Student
e Search tab on the top left
e Advanced Search
e Saved Filters — Highlight the ad hoc you created
e Search

Index Search

Campus Search

Search for a record being tracked in Campus by using search fields or by selecting a Saved Fiter. If you have created a Saved Fiter and do not see it
in the ligt, it is likely the Saved Fiter was created for a context other than the current (Example: A student fiter cannot be applied to a Census Person

Student - Search)
You may search schookwide.

Advanced Search Student Search

Saved Filter

Last Hame

First Name

Student Number

SSN |—
Grade ot

Birth Date

Gender 2

Statell

Person I

Locker Number

Special Ed

Status .
Setting

Disabiity =
Counselor

I_| Students that you are Counseling
Effective Date:  02/07/2012

Search

This will bring up the list of students meeting the criteria of the ad hoc for you to easily move from

f3l, Read to Achieve Spring Attendanc

%& Refugee Students

ﬂ Resident District - No NC/NCO

F SPED - Active [EP with Special Ed Exit data

SF  SPED - IEP missing Disabilty, Status or Setting
{0, SPED CSR/KY Eval

£l SPED Eval Created

S SPED Students with IEP and PLP

£l student Enroliment

%& Students with unlocked IEPs

7 TEDS students no fed checked (2)

%& Transfer Students

fal, underage Kindergarteners 2017-18

ﬂ\ Virtual and Performance-Based Students
W22 with no Records Request

4 [om

SF W22 with ne Subseguent Records Request
T . :

student to student without needing to search again. (This site only has one V/PB student).

Index Search Whitlow, Joshua 8 Transportation # Attendance Audit

Grade: 12 #2120833088 DOB: 06/25/1987 Gender: M

Student M Behavior Transportation Fees Lockers Graduation Athletics

whitlow, jo Pre-School Title 1 Services Early Learning/Prior Settings ESS

Advanced Search Attendance Communication Counselar Restraint and Seclusion Completed

Summary Profile Enroliments Schedule Attendance Flags

Search Results: 1 m @ Print Enrollment History New Enrollment History

12 Whitlow, Joshua #2120833088 [06/2

Enrollment Editor

Grade Type Calendar Start Date End Date

12 P 18-19 Metcalfe County High Sch
Start Status: E01 First enroliment of the year
End Status:

08/03/2018

Attendance Group

13



Verify Data Entry with the SAAR Report
The SAAR report can be run in Detail to verify virtual or performance-based students.

Calendars: Select the calendars you want to verify

Report Type: Detail

Report Selection: Check only RV Virtual Performance Based Attendance
Generate Report

Index Search |

Superintendent's Annual Attendance Report (SAAR) Enrollment Report
Calendar Report Iy Tha SAAR provides a summary of each distnct's altendance data for the entire school year, ~
Detail report types provide student- level data for werification, analysis and referance

Dropout Report

Dual Enroliment Cap Summary

Report Options
Extended School Services Repo Report Type
Detail | Summary
FRYSC Group Program Repont

FRYSC State Report Extract Format PDF W

Growth Factor @®) Date Range I =| To I 7]
IDEA Dec 1 Count Extract ) school Manth

KEES Report Report Selection || All Reports

LEAD Extract

LEP Extract (] Ra overUnder Attendance

Preschool Enroliment Count [JRo Non-Contract Attendance

Virtual Performance Based Aflendance

)

Reading Intervention Extract

Retention Report
SAAR Report L RX Expulsion
Safe Schools
Special Ed Exit Report
TEDS Report
Testing Roster Extract
Transition Report
Jata Integrity Tools
count Settings

cess Log

T —T—— Generate Report | | Validation Report | | Submit to Batch

CTRL-cl
{Calend
Select

@,

14



If a student does not have a final grade or does not have a passing grade, they will show on the report
with zero days.

Superintendent’s Annual Attendance (SAAR) Report

301 Knox County Record Format: V- Virtual / Performance Based Atténdance

200 Daniel Boone Dy, Barbourville, KY 40906
County: Knox  Phone: (606)346-3157 Fa: (606)546-2819 Dvetail Report

Generate on 07/18/2013 11:26:55 AM  Page 1 of | Whole Sichool Vear
Calendar: 1213 Knox Central Hagh School Grades Coumt: 5

#410 Knox Central High School

Uncapped Virtual Uncapped Performance Cappad Virtual Parformanss
Grade  Stedent Enrollment Proficient Days Profickent Days Profickent Days
09 BametieJacks S0 o0 00 [
Totals o £ A

After a passing grade is entered, the amount of attendance credit per student will show on the report.

Superintendent’s Annual Attendance (SAAR) Report
200 Dasiel Boose . Batbourville, KY Record Formar: 17 - % ||1]'::':‘I .IPRerfurll::muu Based Avtendance
County: Knox  Phone: (606)545-3157 Fax: (606)546-2819 iy

Generate on 080272016 033620 PM Page 1 of 1 SR Noull M o
Calendar: 1506 Knox Central High Scheol Grades Couat: 4

301 Knox County

F410 Knox Central High School

Uncapped Yirtual Unitapped Perfoamuans Capped ViruabPerformancs
Grade  Student Enrollment Proficksnt Days Preficient Days Profichnt Days
10 Bametis Gamass Faye SI0 8 [ =l= 2308 — 2988
Testaks ] Fo k] 558

Calculate and Verify Attendance Credit

Student with Seat Time and Virtual Classes
e A student will generate AT MOST one day of Aggregate Daily Attendance (ADA) per each
day they are enrolled.
e A student can be over scheduled.
o If he has a full day of seat time attendance and has V/PB classes.
0 If she has a partial day seat time schedule and excess V/PB classes.
e The Capped V/P Proficient Days is the sum of the Uncapped Virtual Proficient days and the
Uncapped Performance Proficient Days. If the student is overscheduled, the Capped V/P will
only allow one day’s attendance per day per student.

The SAAR report can be used to verify full day’s attendance is being generated. In order to verify
this you must have the following things:

e A student has a full schedule. This can be either V/PB or Seat Time and V/PB

e A student has passing grades entered on the V/PB classes

15



Funding Gap Audit Report
Path: KY State Reporting/Funding Gap Audit

The purpose of this report is to produce a list of students that potentially have funding gaps in their

schedules. The report is designed to look at a student’s schedule and display the percentage of

attendance used to calculate funding for seat time attendance classes and virtual/performance-based
classes. Students with a combined total of less than 100% in these two class types will be returned

on the report. Schedules for these students should be examined to determine whether there is a

funding gap that needs to be addressed. This report is not designed to be “cleared”. It is an auditing

tool to help identify potential issues with student schedules that could result in a loss of funding.
For more information, see the Funding Gap Audit Report Quick Reference Card

Kentucky State Funding Gap Audit

Generated on 09/19/2018 10:2546 AM  Page 10f 1 18-19 ABC Hioh School

Students returned in this report have a funding gap in their schedules that needs to be examined. Use the Funding Gap Start Date and End Date 1o

determine if the student is missing courses or scheduled in courses not marked for attendance during that timeframe

If the student is identified as having insufficient V/PB Period Length the perod their virtual or performance based courses are scheduled into

may need to be extended to resolve the funding gap

= |f Check Funding Eligibllity is indicated, check the student's IEP to determine if they are eligible for full attendance funding

Check
Seat VIPB Funding Gap Funding Gap Partial Active V/PB Period Funding
Student Name GradeTime % % Start Date End Date Day SpEd  Length Eligible
12 0 82 2018-08-08 2019-06-07 YES
e 12 54 37 20180827 2019-05-14 YES  YES
Bunny, Buggs 12 67 0 2018-01-03  2019-05-15 YES YES
Washington, George 12 ™5 0 2019-01-03 2019-05-15
Lincaln, Abraham 12 0 g1 2018-08-08 2019-05-15 YES

16


https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_FundingGapAudit.pdf

Create a Single Student Filter
Path: Ad Hoc Reporting / Create a new Filter using the Selection Editor / Filter Data Type-
Student

An Ad Hoc can be created to verify the VV/PB set-up
e Select Create a new Filter using the Selection Editor
e Select Student

ndex | Search | Help | Ad Hoc Filter Designer

ﬂ Syetem Adminiztrator ~
3 Iﬂ] Student Information Thiz wizard will walk vou through the creation of a new fiter. Fiters can be created using the Query wizard, z&le
General Query. Ad Hoc Fitterz can be uzed as a 2earch, or as input to a repert.
& (3] Counseling
(5] Grad Planner
:3: Health Saved Filters Create a New Filter
Wedicaid =
T = ~
[+ PLFP % s:u:en: _l:-alth tdﬁttﬁ - O Create a new Filter uzing the Query Wizard
= 2l student _mk ez= tes
H Special Ed = i w Fitter uzi slecti i
Q;» A M student _Racs Ethnicity Cleanup (@) Create a new Fitter u=ing the Selection Editor
:J ;\'—I «-rl;l ooaler %A student First Steps O Create a pass-through SCL Query
eporns =
'-"Inatrugticn fal student KDE -GT- Dance Filter Data Type
lP'E;n=u= £ student KDE -GT- Drama ® student
rﬂ shaned fal, student KDE -GT- General Intellsctual &b
P' ?‘H;alﬂ"l ﬁ student KDE -GT- Language Arts O censusistaff
5 A s e g Ot
.ﬁsch-ﬁlulmg £ *
F [# Grading & Standards
EDI1=dicaid
i .@nd Hoc Reporting Next =
SN Fiter Designer

& Report Designer
it

e Click Next
e Give the selection query a name
e Find the student in the list and click the arrow to move him to the Selected Student’s list

o Click Save

Index  Search  Help Ad.Hoe Selection Editor
ﬂE}s‘r'ﬁ-:—-'-;:'n‘.t' L]
= i Student information Selection Name: | Sngie Student - Baker
] Genera
¥ e » -
I Counseing Al Sty "er's Seie"‘e.. 5‘452"'5

_j\_".l" Planner
. E’ Hearn

~ 10 BAKER

I EFEEFEFEEE
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Generating the SAAR for a Single Student for a Single Day
Path: KY State Reporting / SAAR Report

e This filter can now be used to run attendance reports for this student to make sure attendance
is being calculated correctly for seat time attendance and virtual/performance-based courses.

e The date range can be set to look at a particular day or range of days or a specific school
month. Inthe example below, the report is being generated for one school day.

e The onlyrecords we need to look at are R7 Aggregate Attendance and RV Virtual
Performance Based Attendance.

e Select the Ad Hoc from the previous page
e Generate the SAAR

ol year. includéd are average daly altends

Select Cabendars [ 41 Calenzans

Arnet Formal FOF ¥ i
Exirasct Forma 0 ) Vimich calendan Bl weuk you e iy noude n the s T

= £ AT R | - ~
I (=} Date Rangs SL1N0 | 8] Tp #2100 | ¥ I '.f"}tn'.f,lll {_:".-:nr:;rl:-'-x =:_.=|:n-.\.ur

L) School Mongh

HOEUEEEULL e s 7o s b §

]

[iw e e { UL

Report Types [ ] a8 Types

I R1 Sensel Cawndar {annual repom)

D Rl Ervolment _Reennolmes! (annual report ancolsgss oount)

[ r3 Wienarnwais (Asrusl report. wiesdrawels osust)

[ & Emneic Count (active studests o Me end daie of 16h school Manth

| [vlr7 aporegate amendance ||

LI RS Mon-Coniradi_Over_Under ASendance
R Hoe_Heaces Atendance
[:I R Five Low ABgndance Days

I mvs Ten Law Anpesancs Weames Dy
s A sk CTRL-chck or SHFT-Chek i seiect muliple

I [=] v wirtuml Ferfarmance Baseq Amengance I
LI %5 gt of Szmaai Suspension
[ R Expusaics

o
[ pastrict Dty atinngance Ch Grnan EE=Tm

Select Studants Chok Bete 1o hoe

The example shows one attendance day. This student receives .87 attendance credit for seat time and .13 for
the virtual course. The two amounts added together equal one day of attendance for this student for a single
day.
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101 Knox County

200 Daniel Boosns Dr, Baabonrville, KT 40906
Coumty: Knox  Phone: (506)546-3157 Faoc (606)536-2819

Cenerate on (4302000 01:27-36PM Page lefl

Superintendent’s Annual Attendance (SAAR) Report
Eecord Format: 7- Aggregate Attendance
Diate Fange: 04212010 - 04212010 Adhes Filter: Samghe Stodent - Andrew Baker
Calendar: (910 LYIIN CAMP HIGH SCHOOL Grade: Coumt: |

2450 LYNN CAMP HIGH SCHOOL

BASE Aggregate Days - PRESENT
Grade m T2 T3 T4 5 HNT Total Days  HOFD
10 87 .00 00 00 00 00 87 1 -
Total 87 0o 0o 00 0o .00 B7
BASE Ayem Diays - ABSENT
Grade T T2 T4 75 NT elgtall
10 0o .00 .IIK]- 0o 0o .00 .00
Total 00 .00 00 oo ] 0a .00
ADJUSTMENT Aggregate Days - PRESENT
Grade m™ T2 T3 T4 TS HT Total
10 13 09 0o oo 00 00 RE!
Total 13 0o 00 00 0o 00 A3
ADJUSTMENT Aggregate Days - ABSENT
Grade ™ T2 T3 T4 TS NT Total
10 00 .00 00 00 00 00 .00
Total 00 00 00 00 oo 0 00

301 Knox Counrty

200 Duniel Boene Dy, Bubowrville, KT 40505
Couney: Kmox  Phows: (S06)546-3157  Faor (606)586-1819

Crnarate 0a (L2010 012736 FML Pape ] of |

Superintendent’s Annnal Attendance (SAAR) Report
Record Format: V - Virtual / Performance Based Attendance
Diate Fange: 04212010 - 04202010 Adhoc Filter: Single Stodent - Andrew Bakes
Calendar: 0910 LYRN CAMP HIGH SCHOOL Grades Commt- 1

2450 LYNN CAMP HIGH SCHOOL

Virtual Proficient Aggregate Attendance Days

S“tudanl Head Count

Grade T T2 T3 T4 T5 NT Todal [P Non-Profici
10 13 00 00 0D 00 00 k] 1 1]
Total 13 00 00 00 Do Do g3 1 0
Performance Based Proficient Aggregate Attendance Days. Student Head Count
Grade ™ T2 T3 T4 T5 NT Toltal [Profici Mon-Profici
10 00 00 00 0D 00 ] .00
Total 00 00 00 00 00 oo 00 0 0

Present Days + Absent Days + VP Days = 1 Day
87+0+.13=1Day



Generating the SAAR for a Single Student for the Whole Year

Run the report for this student for the whole year rather than setting the date range for one day. This
shows the amount of attendance credit the student will receive for the virtual course.

Ceatiarats oa (40010 053554 FM Page 1 of1

301 Enox County Superintendent’s Annual Attendance (SAAR) Report
300 Diancel Boces Dy, Barbounville, KY Record Formar: 7- Aggregare Arendance
Coumty Knox Phone: {Eﬂ‘dﬁ-.’ll"‘ Fax 1%"-5—"5[? ‘hole School Vear  Adbo: Pl Songles Stodent - Andnew Baker

Calenda- (210 LYIN CAMP HIGH SCHOOL Grades Coumnt: |

2450 LYNN CAMP HIGH SCHOOL

BASE !ﬂ:ﬂ-ﬂt Duarys - PRESENT
Grade m™ T2 T4 TS HT Tatal Days
10 1181 o .m .00 o 0 14181 178
Total 4181 R i] 00 .00 1] 00 14181
BASE Aggregate Days - ABSENT
Grade T T2 T3 T4 TS NT Total
[T w 0 ] o0 W 00 W
Total fi1] 1] 00 .00 0 o 00
ADJUSTMENT Apgregate Duays - PRESENT
Grade m™ T2 T3 T4 ™ HT Total
10 21.18 0] ] .00 ] 0] 2118
Todal 21.19 00 00 o0 00 00 21.19
ADJUSTMENT Aggregate Days - ABSENT
Grade T T2 T3 T4 T5 HT Total
10 00 00 00 .00 0d 00 00
Total L1 1] i3] o) o0 0 i3] 00
101 Knox (ﬂ.“}- Suptrqufldfll": Annual Attendance (SAAR) R{qur
100 Danzel Bocoe Dy, Basbourile, K 30508 Record Fermat: V - Virmal | Performance Based Arendance
Comty Kasa  Phoss: (S804 0157 Fax: (R0)S4-2E1 TWhole School Vear  Adhoc Filter: Smgle Soadent - Asdrew Baker
Ganarase oo G400 R HEH PA Papu Led L Calemedag: 0710 LY CAMGE HIGH SCHOOL Gaades Consat: |

[ _mwprmmmnmugu Student Head Count
Grade | T T2 T2 T4 HT Total [Prahcient MoaPrshicient
10 21.18 ] oo S DJ [11] 21.18 1 ']
Total .19 1] (i1 (1] fa1] i 1] .18 1 o
[ Performans Based Proficient Apgregats Atisndance Days | Stwdent Head Coumt
Grade | ™ T2 T L0 T5 HT Total |Proficient  NemPeokicient
10 00 O oo 0g 00 00 00
Total 00 L1 0o e} 1} 1] @ 0 ]

Present Days + Absent Days + VP Days = Total Enrolled Days
141.81 + 0 + 21.19 = 163 Days Enrolled
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Frequently Asked Questions

Q:

A

What if | need seat time attendance at my alternative school, but all classes are performance-
based?

Create a Credit Recovery Attendance course scheduled into all periods the student will attend.
The actual course work being attempted must be captured in the VV/PB part of the schedule.
Starting in 2018-2019 the state code for the placeholder course will be 960001. Since the
student has a full schedule of seat time classes, the performance-based attendance credit will be
capped at zero.

Term Q1 Term Q2 Term Q3 Term Q4
(0811/16- 101416) (101 T16- 1211616) (010217 03/2417) (032THT- 051491 7)

OO0 0001 0001 XK1

Credit Recovery Attendance Credit Recovery Atlendance Credit Recovery Attendance Credit Recovery Attendance

LT

()

@

-

11011504-200 11011504-200 11011504-200 11011504-200
ART | ART | ARTI ARTI

26034-51-201 26034-51-201 26034-51-201 26034-51-201
ENGLISH | ENGLISH | ENGLISH | ENGLISH |

41271214-99 4127121409 412T1214-09 4127121409
GEOMETRY GEOMETRY GEOMETRY GEOMETRY

=

irtual
61491124-200 61491124-200 61491124-200 61491124-200
EARTH-SP 5C1 EARTH-SP 5CI EARTH-SP SCI EARTH-SP SCI

66311-51-201 66311-51-201 66311-51-201 66311-51-201
INTSOCSTI INT SOC ST1 INT SOC STI INT SOC ST

56601204-208 66601204-208 66601204-208 66601204-208
WORLD CIV WORLD CIV WORLD C1Iv WORLD CIv

What if | a student has been expelled with services that are V/PB? Would I still need seat time
attendance?

Yes, when a student is expelled with services, the district does not lose any attendance. In order to
get the attendance, set it up as shown in the example above. You need to schedule students who
are expelled with or without services into seat time classes in accordance with 702 KAR 7:125.

What if | have a Dual Credit performance-based class and | needed seat time attendance, would
| use the same course?

No, the Dual Credit Placeholder state code 950001 will be used for dual credit courses. This
new state course code will be available starting in the 2018-2019.

What if the college grading scale does not match the grading scale the district uses for final
grades?

A new grading scale can be created that matches the college grading scale. The new grading scale
can be selected on the grading task tab on the course.

What if my single-day only calculates .99 day instead of a full-day attendance credit?

The length of the VV/PB period needs to be extended in the period schedule. When calculating
attendance credit, if the length of the period divided by the length of the standard day rounds down,
not enough credit will be given. Itis important to round up. The system will cap attendance if
more than one day of time is allotted.

I have my schedule set up as it was recommended, and now | have schedule gaps. What did I do
wrong?
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It is normal to see a gap on the report for these students. For SAAR, the Schedule Gap Report will
list students, but is only a warning. As long as the gaps on the report match the time when the
student does not have seat time classes due to V//PB classes, attendance will calculate correctly.
The gaps can be removed by using the Credit Recovery Placeholder (960001) or the Dual Credit
Placeholder (950001). It may be necessary to create two versions of the placeholders, one for
attendance and one not marked for attendance. Students should not be scheduled into an
attendance class unless they are with certified staff and attendance is taken.

Do | have to set up my V/PB courses outside of the school day?

No, but it is the recommended practice. The classes can be entered during the standard day but
that may cause the funding per day to be less than 1. All VV/PB classes the student is attempting
to pass must be scheduled in Campus.

Why do I have zero days on Record V when all my VV/PB Classes have passing grades on the
transcript?

The SAAR only uses posted passing grades on the grading task of the section to calculate
attendance credit for Record V. Be sure to post grades to the final grading task.

Where can | find more information about using the placeholder courses?
See Guiding Principles for Using Course Code 950001 and Guiding Principles for Using
Course Code 960001.

Is there any additional guidance on virtual and performance-based course set up?
Virtual and performance-based course set up is covered in the End of Year Process Data Clean
Up PowerPoint.
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https://education.ky.gov/curriculum/modcurrframe/Documents/Guiding_Principles_For_Using_Course_Code_950001.pdf
https://education.ky.gov/curriculum/modcurrframe/Documents/Guiding_Principles_For_Using_Course_Code_950001.pdf
https://education.ky.gov/curriculum/modcurrframe/Documents/Guiding_Principles_For_Using_Course_Code_960001.pdf
https://education.ky.gov/curriculum/modcurrframe/Documents/Guiding_Principles_For_Using_Course_Code_960001.pdf
https://mediaportal.education.ky.gov/featured/2019/04/2018-2019-ksis-end-of-year-training/
https://mediaportal.education.ky.gov/featured/2019/04/2018-2019-ksis-end-of-year-training/

	Document Overview
	Virtual and Performance Based Course Facts
	Courses that must be Performance-Based
	District Option – Performance/Virtual/Seat Time

	Setting up a Period Schedule
	Block Schedule

	Course Setup
	Grading Task
	Verify Score Group
	Scheduling a V/PB Section

	Entering Grades
	Verify Data Entry
	Verify Data Entry with State Published Ad Hoc Query
	Verify Data Entry with SAAR Virtual and Performance-Based Student Report
	Verify Data Entry with State Published Ad Hoc Query
	Verify Data Entry with the SAAR Report

	Calculate and Verify Attendance Credit
	Student with Seat Time and Virtual Classes
	Funding Gap Audit Report
	Create a Single Student Filter
	Generating the SAAR for a Single Student for a Single Day
	Generating the SAAR for a Single Student for the Whole Year
	Present Days + Absent Days + VP Days = Total Enrolled Days

	Frequently Asked Questions

