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Intent for Early Graduation deadline – Oct. 1  
Submitted by Damien Sweeney 

All students planning to complete the early graduation pathway must complete the Intent for Early 
Graduation (IEG) form and be flagged in Infinite Campus prior to the Oct. 1 deadline. The Early Graduation Data 
Standard provides instruction for assigning the IEG flag. For more information on the early graduation pathway, 
see the Early Graduation webpage. To meet the testing requirement, KDE will provide (End-of-Course) EOC 
exams for those students participating in the Early Graduation pathway during the 2019-2020 and 2020-2021 
school years. 

Tracking COVID-19 temperature screenings 
Submitted by Samantha Engstrom 

Districts should use the Daily Health Log in Infinite Campus to track positive COVID-19 student 
temperature screenings. A positive screening refers to any temperature above 100.5. Once a student is selected in 
Infinite Campus the district must then select Student Information/Health/General/Daily Health Log. The date and 
time will auto populate leaving the district to indicate the temperature. Members of staff tasked with recording the 
positive temperature screens should be given the tool rights to the Daily Health Log. 

An ad hoc has been published to the State Published folder that will allow you to pull a list of positive 
COVID-19 temperature screens. The path for this ad hoc is Ad Hoc Reporting/Filter Designer/State 
Published/Student COVID-Positive Temperature Screen.  

 If you have any questions, contact Samantha Engstrom by email or call (502) 564-5279. 

New flag for students with a mask waiver 
Submitted by Samantha Engstrom 

Infinite Campus created a flag to track mask waivers due to COVID-19. Districts should use this flag and 
should not create their own flag. The district must select a student in Infinite Campus, select Student 
Information/General/Flags and select Mask Waiver from the drop down. The student’s waiver should be scanned 
and stored in the student’s health documents.  

An ad hoc has been published to the State Published folder that will allow districts to pull a list of students 
with a mask waiver. The path for this ad hoc is Ad Hoc Reporting/Filter Designer/State Published/Student 
COVID-Mask Waiver.  

If you have any questions, contact Samantha Engstrom by email or call (502) 564-5279. 

https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/educational/AL/earlygrad/Pages/default.aspx
mailto:samantha.engstrom@education.ky.gov
mailto:samantha.engstrom@education.ky.gov
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Dual credit state course code selection upon creating a dual credit course 
Submitted by Scott U’Sellis 

A state course code must be entered when creating a new dual credit course. If the course meets the 
minimum criteria for a KDE-approved academic dual credit course, please enter the appropriate academic dual 
credit course code. Such codes begin with “8000” – see the Searchable State Course Codes Database for a list of 
such codes and the Academic Dual Credit Guidance document for further information. If the course meets the 
minimum criteria for a KDE-approved career and technical education (CTE) dual credit course, please make sure 
to enter the appropriate CTE dual credit course code. This will be the CTE code that most closely aligns with the 
dual credit course material and a code in the CTE program area (i.e. – Agriculture, Engineering, etc.) in which 
students may be enrolled. Please see both the Career and Technical Education Program of Studies and the 
Searchable State Course Codes Database to find such course codes. For further information regarding CTE dual 
credit please see the CTE Dual Credit Guidance document. 

Choosing the appropriate dual credit course code is important for several reasons. Regarding the Dual Credit 
Scholarship reports used to send student-level dual credit information to KHEAA, the proper course codes are 
needed as this informs many data elements in those reports. Regarding state accountability, the proper course 
codes are needed to be able to pull student-level data for students scoring a C or higher in their dual credit course 
enrollments. As for CTE dual credit students that are enrolled in career pathways, using the proper course code is 
vital. The course code must not only be valid in the CTE program area in which students are enrolled but also the 
career pathway in which students are enrolled. 

If you have questions regarding dual credit information, please contact Scott U’Sellis, OCTEST data 
manager, by email. 

QA Courses report provides variety of checks on course setup  
Submitted by Caryn Davidson and Scott U’Sellis  

Are you familiar with the QA Courses report? The report was created to help users independently identify 
errors in course setup. The report can provide a list of all active dual credit or advanced courses (AP, IB, CAI) or 
only the courses with setup concerns. The report identifies specific errors within a course setup and provides 
recommendations for remediation. A quick reference guide is available to assist users with the report generation 
and analysis process. Users must be granted access by the local KSIS administrator. The pathway for the report 
is: KY State Reporting/KDE Reports/QA Courses. 

KDE recommends districts utilize this report to check the setup of their dual credit and advanced coursework 
courses to ensure data accuracy before data monitoring begins later this fall. 

Questions about correct course setup can be directed to the Course Codes mailbox. 

Enter staff EPSB ID numbers in Infinite Campus 
Submitted by Crystal Hord 

The Education Professional Standards Board (EPSB) identification (ID) number for teachers, principals and 
other certified staff should be entered in Infinite Campus on the Credentials tab in the License Number field; the 
path is Census/People/Credentials. If the ID number is unknown, authorized users can find a staff member’s 
EPSB ID number on the EPSB web portal using the secure Kentucky Educator Certification Inquiry lookup.  

The EPSB ID number is required in the MUNIS upload file and is used for teacher data matching for state 
and federal reporting. The MUNIS EPSB Upload Report located under KY State Reporting/KDE Reports includes 
a validation report that can be generated to identify staff members whose EPSB ID numbers are missing on the 
Credential tab. The MUNIS EPSB Upload Quick Reference Card provides guidance for generating the validation 
report and upload file. See Section F of the Census – Teacher Information Data Standard for data entry guidelines 
for the Credentials tab. 

https://applications.education.ky.gov/SCCD/Home/Index
https://education.ky.gov/curriculum/modcurrframe/Documents/Transition_Readiness_Academic_Readiness_KDE_Approved_Dual_Credit_Guidance_Document.pdf
https://education.ky.gov/CTE/cter/Documents/2020-2021_CTE_POS.pdf
https://applications.education.ky.gov/SCCD/Home/Index
https://education.ky.gov/curriculum/modcurrframe/Documents/KDE_Approved_CTE_Dual_Credit_Guidance.pdf
mailto:scott.usellis@education.ky.gov
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_QA_Courses.pdf
mailto:CourseCodes@education.ky.gov
http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_MunisEpsbUpload.pdf
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_Teacher_Counts.pdf
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KSIS data visualizations include new behavior trend dashboards 
Submitted by Kim Walters 

KDE published four new behavior trend dashboards in the Infinite Campus Data Analysis Portal that will 
show behavior trends for the year from July 1 to June 30. You can see data for one, two or three years on each 
dashboard. All dashboards have filters that allow you to see targeted data by student group, school, grade level 
and event code. Below are descriptions of the new behavior trend dashboards. 

• Summary Line – groups all behavior events by their Safe-Schools state code 
• Detail Line – shows details of specific events within the Safe-Schools state code  
• Summary Heat Map – shows the same data as the summary line graph in a color-coded heat map with 

monthly totals 
• Detail Heat Map - shows the same data as the detail line graph in a color-coded heat map with monthly 

totals 
For more information, go to the KSIS Data Visualization webpage for videos and user guides or email Kim 

Walters with specific questions.  
KSIS data visualizations contain personally identifiable information (PII) and should only be used by 

personnel whose responsibilities justify access to student level of data. 

Infinite Campus National Training Week 
Infinite Campus is offering the largest virtual training event in its history with National Training Week, Nov. 

16-20. More than 50 sessions and role-specific tracks will be offered for teachers, principals, front office staff, 
state reporting coordinators and more! 

Event information: 
• Sessions for all user levels – beginner to expert 
• Unlimited staff access to live sessions and all recordings 
• Networking opportunities, daily prize drawings and more 

Prices are discounted for Kentucky districts. All staff can attend for one price of only $499 per district.  

Campus Learning and On-Line Registration assistance available 
Infinite Campus is offering additional training for Campus Learning and customization assistance for On-

Line Registration (OLR) through December 18, 2020. These additional resources are available to help districts 
with refining and enhancing use of these tools. 

Infinite Campus began reaching out to district points of contact the week of Sept. 8 through support 
tickets to schedule time for this work. All districts will be contacted regarding OLR customization needs. Only 
those districts using Campus Learning will be asked about scheduling additional training. 

The Kentucky Department of Education (KDE) utilized Coronavirus Aid, Relief and Economic Security 
Act funding to offer all Kentucky districts OLR and Campus Learning free for two years. Most districts have 
taken advantage of these tools. Districts that have not taken advantage of the offerings but wish to do so can 
submit a support ticket with Campus Learning and still take advantage of the tools and assistance while it is 
available this year. To ensure there is time to reallocate funding, the deadline for requesting Campus Learning for 
the 2020-2021 school year is Oct. 1. Questions regarding these offerings can be directed to KDE Data Services. 

https://education.ky.gov/districts/tech/sis/Documents/SummaryLineDashboard.pdf
https://education.ky.gov/districts/tech/sis/Documents/SummaryLineDashboard.pdf
https://education.ky.gov/districts/tech/sis/Documents/DetailLIneDashboard.pdf
https://education.ky.gov/districts/tech/sis/Documents/SummaryHeatMap.pdf
https://education.ky.gov/districts/tech/sis/Documents/DetailHeatMap.pdf
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Data-Visualization.aspx
mailto:kimberly.walters@education.ky.gov
mailto:kimberly.walters@education.ky.gov
mailto:kdedatarequest@education.ky.gov
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District Manager Role Report review  
Submitted by Crystal Hord 

District personnel staff should review the District Role Manager report at the beginning of the year once 
hiring is completed and again at the end of the year to verify that current staff are appropriately assigned to the 
correct roles. Staff who hold the roles of Director of District Personnel or HR Designee have access to 
add/reassign/remove roles in the district role manager screen. To do this, personnel staff must use Internet 
Explorer to log into their Education Professional Standards Board (EPSB) account, click on Kentucky Educator 
Certification Inquiry (KECI) and then REPORTS or DISTRICT ROLE MANAGER from the menu in the upper 
left of the screen. (There is an option to print the report in the upper left if you would prefer to work from a 
printed copy.) Add new hires and remove those no longer employed to ensure staff listed for central office and 
each school location are up to date.  

Use Active Cert and Expired Cert reports to identify district staff who may hold certification in a particular 
area, have certificates ready to expire, or to show all staff members’ EPSB ID numbers in one report. These 
reports are ONLY as accurate as your district role manager screen. If it has been a long time since the District 
Role Manager screen has been updated, you will likely find that names are missing and see names of former staff 
no longer employed by the district. Distribute the school-level report to principals as necessary to verify their 
certified staff. Classified staff at the school level do not need to be listed in District Role Manager; only certified 
staff should be listed.  

Data privacy/security considerations when choosing online tools/applications 
The selection process for choosing online tools and applications should include consideration to make sure it 

meets privacy and security guidelines and best practices. Below are some nationally recognized programs that 
offer educators help with evaluating these online resources to ensure students are protected and their information 
is safe. 

• The U.S. Department of Education Privacy Technical Assistance Center (PTAC) serves as a one-stop 
resource to learn about data privacy, confidentiality and security practices for student data. PTAC’s 
Protecting Student Privacy While Using Online Educational Services: Requirements and Best Practices 
publication presents some requirements and best practices to consider when evaluating the use of 
online educational services.  

• The Common Sense Privacy Program evaluates popular applications and EdTech products to help 
educators make informed choices about the media and technology they use with kids. The program 
provides privacy evaluations of EdTech apps based on legal requirements, best practices for data 
privacy and focuses on safety, privacy, security and compliance. Information from this site can be 
used as a starting point for your evaluation. 

• You may also refer to the article How to Address Data Privacy During Remote Learning in the April 8, 
2020 edition of EdTech Focus on K-12 digital magazine for additional tips. 

For more information to ensure that the digital tools used in your schools and district are compliant with 
privacy regulations including the Family Educational Rights and Privacy Act (FERPA) and Children’s Online 
Privacy Protection Act (COPPA), visit the KDE Data Privacy and Security webpages. If you have specific 
questions, contact DeDe Conner, KDE chief data officer or Robert Hackworth, chief security officer.  

https://tech.ed.gov/wp-content/uploads/2014/09/Student-Privacy-and-Online-Educational-Services-February-2014.pdf
https://tech.ed.gov/wp-content/uploads/2014/09/Student-Privacy-and-Online-Educational-Services-February-2014.pdf
https://tech.ed.gov/wp-content/uploads/2014/09/Student-Privacy-and-Online-Educational-Services-February-2014.pdf
https://privacy.commonsense.org/
https://edtechmagazine.com/k12/article/2020/04/how-address-data-privacy-during-remote-learning
https://education.ky.gov/districts/tech/Pages/Data-Security-Privacy.aspx
mailto:dede.conner@education.ky.gov
mailto:robert.hackworth@education.ky.gov
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Training 
Visit the KDE KSIS Training webpage for more information about upcoming training opportunities listed 

below as well as resources from prior trainings. 
• Sept.- Dec. 18 – Infinite Campus OLR and Campus Learning training – Districts will schedule 

date/time through support cases. 
• Oct. 13 – Parchment will host a second opportunity to participate in a back-to-school seminar on 

eTranscripts. 
• Nov. 16 – Infinite Campus 2020 National Training Week begins. See the Infinite Campus National 

Training Week article on page 3 for more information. 
• Jan. 8 – KDE will offer KSIS Infinite Campus 2020-2021 mid-year training.  

Data calendar 
The monthly data calendar includes data pulled at the state level and data previously collected from districts 

for sharing with other state agencies or federal reporting. Help ensure data is verified and available prior to the 
due date. 

Due to KDE Report KDE Email Contact  
10/01 Diversity Data - Fall Pull Scott Smith  
10/01 Professional Staff Data (PSDs) and Classified Staff Data (CSDs) Chay Ritter  
10/15 Kentucky Stats (KYSTATS) – annual longitudinal data DeDe Conner  
10/30 English Learners (EL) - Test Book Orders and Labels Chris Williams  
10/31 E-Rate Scott Kane  
11/01 Growth Factor Brad Kennedy  
11/01 Local Educator Assignment Data (LEAD) Fall Crystal Hord  
11/01 Retention Windy Newton  
11/01 Dropout David Curd  
11/15 Audited - Annual Financial Report and balance sheet Chay Ritter 
11/15 Technical Education Database System (TEDS) (First Semester) Claude Christian  

School Data Services team 
David Couch, associate commissioner; DeDe Conner, director; Linda Burton, assistant director 

Ryan Adcock 
Tania Arnett  
Phil Bigard  
Pat Black  
Robbin Bond  
Raymond Carter 

Shauna Dunham 
Becky Jenkins 
Ericka Jenkins 
Candy Johnson 
Lisa Keeter 
James Reed 

Troy Reynolds 
Michael Sivils 
Michael Spence  
Kimberly Steimle 
Holly Tracy 
Sriharsha Vejella

Kentucky Department of Education 
Contact: Division of School Data Services 
300 Sower Blvd., Frankfort, KY 40601 
(502) 564-2020  
Send questions and comments to the Data Services mailbox. 

https://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
https://www.infinitecampus.com/events/virtual-national-training-week
mailto:scott.smith@education.ky.gov
mailto:chay.ritter@education.ky.gov
mailto:dede.conner@education.ky.gov
mailto:chris.williams@education.ky.gov
mailto:scott.kane@education.ky.gov
mailto:brad.kennedy@education.ky.gov
mailto:crystal.hord@education.ky.gov
mailto:windy.newton@education.ky.gov
mailto:david.curd@education.ky.gov
mailto:chay.ritter@education.ky.gov
mailto:claude.christian@education.ky.gov
mailto:KDEDatarequest@education.ky.gov
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