
 

Published 9/23/2021 

 

Kentucky Student Information System 
KSIS Infinite Campus News Volume 14, Issue 9 – October 2021 

 
In this issue 
• Cybersecurity awareness and training events 
• Data Calendar 
• District Manager Role Report  
• Dual credit state course code selection 
• EPSB staff ID number entry in Infinite Campus 
• Infinite Campus Interchange 2021 is Nov. 4-5 

• Infinite Campus National Training week 
• Intent for Early Graduation deadline is Oct. 1 
• Retention Report window opens Nov. 1 
• QA Courses Report provides checks on setup  
• School Report Card public release is Sept. 29 
• Training updates  

School Report Card – public release Sept. 29 
Submitted by DeDe Conner 

Monday, Sept. 27 is the first day of the embargo period for the School Report Card (SRC). Schools and 
districts can see all data in the SRC before media embargo and public release. During the embargo period 
district and school staff may discuss the data results with staff and board members that understand restrictions 
of the embargo period; however, data cannot be shared in public meetings or with the media. The Embargoed 
Data Nondisclosure Agreement can be used to emphasize the embargo.  DACs should keep signed forms on 
file. No data can be changed during the embargo period.  

Tuesday, Sept. 28 the media embargo will open. District and school leadership may discuss the SRC data 
with members of the media who agree to abide by the embargo to allow the media time to prepare for their local 
press release.  

Public release of the SRC is Wednesday, Sept. 29. All data is embargoed until this date. Please note that 
data for the 2020-2021 SRC is limited; for additional details read COVID-19 Impacts on Reporting 
Components on the Kentucky School Report Card. 

The Ky. School Report Card Public Website User’s Guide can help with questions regarding how to 
navigate the SRC site.   

Thank you for your assistance in data quality review. The help provided by school and district staff is 
essential in ensuring the annual School Report Card contains quality data that well represents Kentucky schools 
and districts. You can leave feedback at any time in the SRC, or directly email comments or suggestions to the 
KDE Data Services Mailbox.  

Intent for Early Graduation deadline is Oct. 1 
Submitted by Damien Sweeney 

All students planning to complete the early graduation pathway must complete the Intent for Early 
Graduation (IEG) form and be flagged in Infinite Campus prior to the Oct. 1 deadline. The Early Graduation 
Data Standard provides instructions for assigning the IEG flag. For more information on the early graduation 
pathway, see the Early Graduation webpage. To meet the testing requirement, KDE will provide (end-of-
course) EOC exams for those students participating in the early graduation pathway. 

Infinite Campus Interchange 2021 – Nov. 4-5 
Submitted by Jennifer Winburn 

Registration is open for the 2021 Infinite Campus KY Interchange that will take place Nov. 4-5 at the Omni 
Louisville Hotel. The Interchange offers two days of informative training, collaboration and networking. See 
the KSIS Training webpage for details. 

https://education.ky.gov/AA/distsupp/Documents/Nondisclosure_Embargoed_Data_Form.pdf
https://education.ky.gov/AA/distsupp/Documents/Nondisclosure_Embargoed_Data_Form.pdf
https://education.ky.gov/districts/tech/sis/Documents/SRC_ReportingImpactChanges_2021.pdf
https://education.ky.gov/districts/tech/sis/Documents/SRC_ReportingImpactChanges_2021.pdf
https://docs.google.com/document/d/1mkrN-SDpoA_8Kp625YKqxZVA5buBA5GxjL8A1U8VOWs/edit#heading=h.wna0k1ldtw5m
https://www.surveymonkey.com/r/KYSchoolReportCardSurvey
mailto:kdedatarequest@education.ky.gov
https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/educational/AL/earlygrad/Pages/default.aspx
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
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QA Courses Report provides variety of checks on course setup   
Submitted by Caryn Davidson and Scott U’Sellis   

KDE recommends districts use the QA Courses Report to check setup of their dual credit and advanced 
coursework courses to ensure data accuracy before data monitoring begins later this fall. The report was created 
to help users independently identify errors in course setup and provides a list of all active dual credit or 
advanced courses (AP, IB, CAI), or only the courses with setup concerns. The report identifies specific errors 
within a course setup and provides recommendations for remediation. The Infinite Campus: QA Courses Quick 
Reference Guide is available to assist users with the report generation and analysis process.  

The local KSIS administrator must grant a user access to the QA Courses Report. The report pathway is 
KY State Reporting/KDE Reports/QA Courses.  

Questions about correct course setup may be directed to the Course Codes Mailbox.  

Select a dual credit state course code when creating a dual credit course 
Submitted by Scott U’Sellis 

A state course code must be entered when creating a new dual credit course. If the course meets the 
minimum criteria for a KDE-approved academic dual credit course, please enter the appropriate academic dual 
credit course code. Such codes begin with 8000; see the Searchable State Course Codes Database for a list of 
such codes and the Academic Dual Credit Guidance document for more information. If the course meets the 
minimum criteria for a KDE-approved career and technical education (CTE) dual credit course, please make 
sure to enter the appropriate CTE dual credit course code. This will be the CTE code that most closely aligns 
with the dual credit course material and a code in the CTE program area (i.e. – Agriculture, Engineering, etc.) in 
which students may be enrolled. Please see the Career and Technical Education Program of Studies and the 
Searchable State Course Codes Database to find such course codes.  

Choosing the appropriate dual credit course code is important for several reasons. Regarding the Dual 
Credit Scholarship reports used to send student-level dual credit information to KHEAA, the proper course 
codes are needed as this informs many data elements in those reports. Regarding state accountability, the proper 
course codes are needed to pull student-level data for students scoring a C or higher in their dual credit course 
enrollments. As for CTE dual credit students that are enrolled in career pathways, using the proper course code 
is vital. In order to count toward pathway completion, the course code must be valid in the CTE program area in 
which students are enrolled and the career pathway in which students are enrolled.  

If you have questions regarding dual credit information, contact the Office of Career and Technical 
Education data manager Scott U’Sellis by email. 

Enter staff EPSB ID numbers in Infinite Campus 
Submitted by Crystal Hord 

The Education Professional Standards Board (EPSB) identification (ID) number for teachers, principals and 
other certified staff should be entered in Infinite Campus on the Credentials tab in the License Number field; the 
path is Census/People/Credentials. If the staff member’s EPSB ID number is unknown, authorized users can 
find the ID number on the EPSB Web portal using the secure Kentucky Educator Certification Inquiry lookup.  

The EPSB ID number is required in the MUNIS upload file and is used for teacher data matching for state 
and federal reporting. The MUNIS EPSB Upload Report located under KY State Reporting/KDE Reports 
includes a validation report option that can be generated to identify staff members whose EPSB ID numbers are 
missing on the Credential tab. The MUNIS EPSB Upload Quick Reference Card provides guidance for 
generating the validation report and upload file. See Section F of the Census – Teacher Information Data 
Standard for data entry guidelines for the Credentials tab. 

https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_QA_Courses.pdf
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_QA_Courses.pdf
mailto:CourseCodes@education.ky.gov
https://applications.education.ky.gov/SCCD/Home/Index
https://education.ky.gov/curriculum/modcurrframe/Documents/Postsecondary_Readiness_Academic_Readiness_KDE_Approved_Dual_Credit_Guidance_Document.pdf
https://education.ky.gov/CTE/cter/Documents/2021-2022_CTE_POS.pdf
https://applications.education.ky.gov/SCCD/Home/Index
mailto:scott.usellis@education.ky.gov
https://wd.kyepsb.net/EPSB.WebApps/Login/login.aspx
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_MunisEpsbUpload.pdf
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_Teacher_Counts.pdf
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_Teacher_Counts.pdf
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Use the District Manager Role Report to verify staff assignments  
Submitted by Crystal Hord 

At the beginning of the year once hiring is completed and again at the end of the year, district personnel 
staff should review the District Role Manager Report on the EPSB Web portal to verify that current staff are 
appropriately assigned to the correct roles.  

Staff who hold the roles of director of district personnel or HR designee have access to 
add/reassign/remove roles in the district role manager screen. To do this, personnel staff must use Internet 
Explorer to log into their Education Professional Standards Board (EPSB) account, click on Kentucky Educator 
Certification Inquiry (KECI) and then REPORTS or DISTRICT ROLE MANAGER from the menu in the upper 
left of the screen. (There is an option to print the report in the upper left if you would prefer to work from a 
printed copy.) Add new hires and remove those no longer employed to ensure staff listed for central office and 
each school location are up to date.  

Use Active Cert and Expired Cert reports to identify district staff who may hold certification in a particular 
area, have certificates ready to expire, or to show all staff members’ EPSB ID numbers in one report. These 
reports are only as accurate as your District Role Manager screen. If it has been a long time since the District 
Role Manager screen has been updated, you will likely find names of current staff are missing and see names of 
former staff no longer employed by the district. Distribute the school-level report to principals as necessary to 
verify accuracy of their certified staff listing. Classified staff at the school level should not be listed in District 
Role Manager; only certified staff should be listed.  

Retention Report – reporting window opens Nov. 1 
Submitted by Windy Newton 

On Dec. 1, KDE will extract student retention data from Infinite Campus. The annual data validation 
and reporting window will be open Nov. 1-30. Reporting requirements and guidance can be found on the KDE 
KSIS Data Standards webpage. Reference Retention Reporting Guidance under the Other Procedural 
Documentation heading. 

Retention reporting includes students retained in grades 4-12 in the 2020-2021 through 2021-2022 
school year enrollments. Students participating in the Supplemental School Year Program are excluded from 
retention reporting. 

If you have questions or concerns about retention reporting, contact Windy Newton by email. 

October is Cybersecurity Month - Take advantage of a statewide Oct. 21 
training 
Submitted by DeDe Conner 

In observance of October being National Cyber Security Awareness Month, KDE is partnering with the 
U.S. Department of Education (USED) to offer online training for state, school and district staff. USED Chief 
Information Security Officer Steven Hernandez will be the featured speaker along with KDE Chief Data Officer 
DeDe Conner and Bob Hackworth, KDE chief information security officer. They will share information about 
resources to help Kentucky districts. 

In the past 18 to 24 months, Kentucky’s education agencies have made great strides in cybersecurity 
measures, but we need to be even more prepared going forward. In the coming year, our federal counterparts are 
anticipating an 86% jump in cyberattacks against K-12 school systems. Please join in this training opportunity 
to be prepared with strong security practices in place.  

Any one employee can open a door to a threat. To ensure ongoing operations are not jeopardized, it is 
necessary to increase awareness of all staff about the threats and share best practices to mitigate cybersecurity 
risks. (Continued on page 4.) 

https://wd.kyepsb.net/EPSB.WebApps/Login/login.aspx
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Data-Standards.aspx
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Data-Standards.aspx
https://education.ky.gov/districts/tech/sis/Documents/RetentionReporting.pdf
mailto:windy.newton@education.ky.gov
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October is Cybersecurity Month – Take advantage of a statewide Oct. 21 training 
(Continued from page 3.) 

Register here for the Kentucky Cybersecurity training. Registration is necessary to verify your participation 
as part of the process to receive EILA credit and to receive the training resources. The Oct. 21 live training 
event will begin at 2 p.m. (ET) on the KDE Media Portal. The recorded training will be available for anyone 
unable to participate in the live event.  

Infinite Campus National Training Week 
This November, Infinite Campus and its partner organizations will hold the second annual virtual National 

Training Week. This professional development opportunity includes world class training sessions on a variety 
of topics and opportunities to network with districts near and far. Individual session registration will open at 9 
a.m. (ET)/8 a.m. (CT) on Oct. 18. View the 2021 session booklet and session grid for details. 

Event information: 
• 25+ session topics for anyone that uses Infinite Campus at all skill levels 
• 10 session times each day and repeated sessions throughout the week to accommodate schedules 
• Professional development, networking, prizes and more 

Prices are discounted for Kentucky districts. All staff can attend for one price of only $499 per district.  

Training updates 
For more information and registration links for the following training events, go to the KSIS Training 

webpage. 
Date Event Location 

9/28, 30 Infinite Campus User Group Meeting (two remaining one-day sessions) Infinite Campus Webinar 
10/11-22 Infinite Campus KY – Mastering Campus Infinite Campus Webinar 
10/12-14 

12/7-9 Infinite Campus Mastering Campus Database II (two three-day sessions) Infinite Campus Webinar 
10/21 Kentucky Cybersecurity Training KDE Media Portal 

10/25, 26 
12/20, 21 Infinite Campus Introduction to SQL (four one-day sessions) Infinite Campus Webinar 

11/4-5 Infinite Campus Ky. 2021 Interchange (two-day session) Omni Louisville Hotel 
11/9-11 Infinite Campus Mastering Campus Database I (three-day session) Infinite Campus Webinar 

11/15-19 Infinite Campus National Training Week (five-day session) Infinite Campus Webinar 
01/14 KSIS/Infinite Campus (Ky. specific) mid-year training KDE Media Portal 

Data calendar  
The monthly data calendar includes data pulled at the state level and data previously collected from 

districts for sharing with other state agencies or federal reporting. Please help ensure data is verified and 
available prior to the due date. 

Due to KDE Report KDE Email Contact  
10/01 Diversity Data - Fall Pull Tessa Harris 
10/01 Professional Staff Data (PSDs) and Classified Staff Data (CSDs) Krystal Smith 
10/15 Kentucky Stats (KYSTATS) – annual longitudinal data DeDe Conner  
10/31 E-Rate Scott Kane  
11/01 Local Educator Assignment Data (LEAD) Fall Crystal Hord  
11/01 Retention Windy Newton  
11/01 Dropout David Curd  
11/15 Audited - Annual Financial Report and balance sheet Krystal Smith 
11/15 Technical Education Database System (TEDS) (First Semester) Claude Christian 

https://www.surveymonkey.com/r/KY_Cybersecurity_2021
https://mediaportal.education.ky.gov/watch-live/
https://www.infinitecampus.com/pdf/Training/NTW-2021/2021-NTW-Session-Booklet.pdf
https://www.infinitecampus.com/pdf/Training/NTW-2021/NTW-2021-Session-Booklet.pdf
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
https://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
https://mediaportal.education.ky.gov/watch-live/
https://mediaportal.education.ky.gov/watch-live/
mailto:tessa.harris@education.ky.gov
mailto:krystal.smith@education.ky.gov
mailto:dede.conner@education.ky.gov
mailto:scott.kane@education.ky.gov
mailto:crystal.hord@education.ky.gov
mailto:windy.newton@education.ky.gov
mailto:david.curd@education.ky.gov
mailto:krystal.smith@education.ky.gov
mailto:claude.christian@education.ky.gov
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School Data Services team 
David Couch, associate commissioner; DeDe Conner, director; Linda Burton, assistant director 

 
Ryan Adcock 
Tania Arnett 
Phil Bigard 
Pat Black 
Robin Bond 
Crystal Darnell  
Shauna Dunham 

Becky Jenkins 
Candy Johnson 
Lisa Keeter 
Kathy Kurtz 
Hilary Morton 
James Reed 
Michael Sivils 

Michael Spence 
Holly Tracy 
Sriharsha Vejella 
Kimberly Walters 
Jennifer Winburn 

Kentucky Department of Education 
Office of Education Technology Division of School Data Services 

Have a question or comment? Send it to the SDS shared mailbox.

  

mailto:KDEDatarequest@education.ky.gov
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