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Kentucky School Report Card Suite 
Approval Tool: Review Flagged Reports 
NOTE: Images provided in the system guides are from the test system and 
might not exactly match what you see on your screen depending on your 
role(s) and permissions. 
 
The Kentucky School Report Card (SRC) Suite Collection and Approval 
Tool has functionality for district and school users to flag data with issues. 
Data is reviewed and flagged on the Preview page, and the Review Flagged 
Reports page automatically updates to reflect the flags. This document 
provides descriptions and visuals to understand the functionality and 
features of the Review Flagged Reports page.  
  
After logging into the Kentucky School Report Card (SRC) Suite Collection 
and Approval Tool, you will be directed to the system’s Home page. Users 
can access the Review Flagged Reports module by clicking on Approval 
from the top navigation bar, and then selecting Review Flagged Reports. 
 

 
 
After clicking on Review Flagged Reports, you will be redirected to the 
Review Flagged Reports - User Feedback page. School Year and District 
drop-downs display at the top of the page with the School Year drop-down 
defaulting to the current reporting year. 
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NOTE: Options available in the drop-downs will depend on your role(s) and 
permission(s). 
 

 
 
A set of multi-select drop-downs displays below School Year and District 
allowing you to filter the data in the table at the bottom of the page. 
 

 
 
The following filters are available and can be used together or in isolation: 
 

● School: List of schools in the district selected in the District drop-down 
● Domain: List of the domains displayed in the Preview page’s left 

navigation pane 
● Section: List of the sections that display below their associated domain 

headings in the Preview page’s left navigation pane; options available 
will automatically adjust in response to what is selected in the Domain 
drop-down 
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● Group: List of the tabs available on the sections’ Preview pages; options 
available will automatically adjust in response to what is selected in the 
Domain and/or Section drop-downs  

● Report: List of the data tables available on the section or groups’ tabs; 
options available will automatically adjust in response to what is 
selected in the Domain,  Section, and/or Group drop-downs 

● Flag Status: List of the status of the flags on the table; options available 
in the drop-down will automatically adjust to reflect the statuses in the 
table 

 
NOTE: Each filter is directly linked to data on the Preview pages. 
 

 
 
The School, Domain, Section, Group, and Report filters default to (All). To 
select specific options: 

1. Click on a drop-down 
2. Click the (All) checkbox to remove all of the checkmarks 
3. Individually check the option(s) you want to view on the table 
4. Scroll to the bottom of the drop-down and click OK to filter the table 

a. Clicking Cancel will discard changes and leave the table view as 
is 

 
NOTE: The Flag Status default is Raised. However, if there are no raised flags 
for the selected district(s), the Flag Status will be blank. 
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A table below the filter drop-downs displays the location of flags in the 
Preview pages. 
 
NOTE: If there are no raised flags for the district(s) and/or school(s) where you 
have permissions, the table will be blank. 
 
The table has the following headings: 
 

● Domain: Read-only field displaying the domain where the flag is 
located 

● Section: Read-only field displaying the section where the flag is located 
● Group: Read-only field displaying the group where the flag is located 
● Report: Read-only field displaying the report where the flag is located 
● District: Read-only field displaying the district where the flag is located 
● School: Read-only field displaying the school where the flag is located 
● Comment: Read-only field displaying the comment added when a user 

raised the flag on the Preview page 
● Comment By: Read-only field displaying the name of the user who 

raised the flag and provided the comment 
● Flag Status: Field displaying the status of the flag; can be edited by 

state- and district-level users 
● Response: Field displaying a response to the flag’s Comment; can be 

edited by state- and district-level users 
● Response By: Read-only field displaying the email address of the 

person who wrote/edited the Response with the date and time the 
comment was saved/updated 
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The Flag Status and Response columns can be edited by state and district 
users with permissions a single cell at a time or multiple cells at a time.  
 
NOTE: If you have permissions to edit, editable columns will have a pencil 
icon to the right of the column heading 
 

 
 
To edit a flag’s status, double click in the appropriate Flag Status cell, and a 
drop-down will display allowing you to update the status of the flag. Select 
the new status and click the checkmark at the top-right of the drop-down to 
save the updated status, or click the X to discard the change. 
 

 
 
To document a response for the flag, double click in the appropriate 
Response cell. The field will be highlighted and allow you to type directly into 
the textbox. Once text has been added or edited, click the checkmark at the 
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bottom-right of the field to save changes, or click the X to discard edits and 
leave the field as is.  
 

 
 

To edit multiple cells at a time, click on the Edit icon ( ) that appears on the 
top-right corner of the table when the pointer is in the heading row. Then 
click on Update Data. 
 

 
 
The table will be outlined and allow you to make edits to multiple Flag Status 
and Response fields; rows with edits will be highlighted and edited cells will 
be outlined. Once fields have been edited, click the Update button at the top-
right of the table to save changes, or click Cancel to discard edits and leave 
the field as is.  
 

 


