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Kentucky Migrant Education Program (KYMEP) Field Trip Request Form
Educational field trips are allowable if they are necessary, reasonable and allocable. You must justify your plans for the usage of migrant federal funds for the costs of field trips.  Note: One request form for the same field trip location may include multiple campuses or grade levels.) Instructional field trip forms must receive approval by regional coordinator before submitting to KDE and must be submitted to KDE at least 30 days prior to proposed trip.
,[image: ]
Date(s) of Field Trip: Click here to enter text.
Date of Form Submission: Click here to enter text.

Region: Click here to enter text.	

District: Click here to enter text.

Contact Person Name: Click here to enter text.
 
Email/Phone: Click here to enter text.

Destination of field trip: Click here to enter text.	

Estimated Total Cost: Click here to enter text.

Estimated Number of participants: Click here to enter text.

Estimated Cost per student: Click here to enter text.

# Students: Click here to enter text.	

Grades Level Attending: Click here to enter text.

# Chaperones: Click here to enter text.	

# Staff: Click here to enter text.	


Travel Itinerary
Departing time: Click here to enter a date.
Returning time: Click here to enter a date.
Has the district contact verified that pre/post lesson activities are appropriate for the requested field trip? 
☐Yes ☐No Initial Click here to enter text.
Has the regional coordinator reviewed the requested field trip and determined that it is an allowable expenditure?
☐Yes ☐No Initial Click here to enter text.
Have all chaperones undergone the requirement of the district to be able to supervise students? 
☐Yes ☐No Initial Click here to enter text.
Are students being transported in accordance with district transportation policies? Click here to enter text.
[image: ]
Identify the specific KYMEP Goal(s) this addressed. Check all that apply:
☐Improving achievement in reading and language arts
☐Improving achievement in math and science
☐High school graduation and dropout prevention
☐OSY (Out-of-School Youth and goal setting)
Provide a description of the lesson activities provided prior, during and after the field trip.
Click here to enter text.

Describe how this field trip:
I. Serves as an instructional strategy to meet the specific KYMEP Goal/outcomes and
II. Is connected to the support of assisting students to achieve proficiency.
Click here to enter text.
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Connection to KYMEP Educational Goals
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