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Introduction and Purpose

Annual Child Count Purpose

The purpose of this annual report is to provide the U.S. Department of Education (USED) with data required by Title I,
Parts A and D, of the Elementary and Secondary Education Act, as amended by the Every Student Succeeds Act (ESSA),
for use in the calculation of grants to local educational agencies (LEAs) and state agencies (SAs) responsible for providing
free public education for children in institutions or community day programs for neglected or delinquent children.

Guide Purpose

The purpose of the Annual Child Count Survey Guide is to help Title I, Part D (TIPD) coordinators navigate the Grant
Management Application and Planning System (GMAP) in order to successfully complete the Child Count report that is
to be submitted to the Kentucky Department of Education (KDE) each fall.

Note: The pictures included in this guide are meant to be general references of the page layouts within the GMAP system.
Dates may not reflect the current year. If the text within the images is not legible, users may increase the size of the page
by using the Zoom feature in the center of the toolbar at the top of the document. (See the image below)

O® s -~
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Getting Started

1. You will first need to run the Infinite Campus student ND child count ad-hoc report before completing the Child
Count Report in GMAP. See Appendix A for the Infinite Campus (IC) ad-hoc instructions. (Only complete this step
if your facility has a school code within IC.)

2. Use any browser to access GMAP. Below you will find a snapshot of the GMAP Home Page and Sign-In Page.

@ Kentucky Department of Education
e=f Our Children, Our Commonwealth

Grant Management Application & Planning System Home

Fracal Taar 2018 Digsrics Fending Adtarances (250017

The Fiseal Year 2018 Distric Funding A W Grants Mansgemant Appicaion and Planning Systen (GWAP) Begrrng wit FY2INE Pe sssieances ire & sland-sione document and
ot part of the Consoigated Appication. A new role of Drsinct Assurances Diescicr bk beon added o complete the assurances, ol uoermiendents have been rsgned ths mie. f addtonal staf need the nole of
Divtrct Agsurances Drachor, e detrcts Liser Access Adowaestraion may #dd the s

Passen Once T Distnict Fanding ASSusances hare been compisied yOu Must prnt T document by prsent 10, your ocal toard lor spproesl Lipon appreval by your locs! board, Ma Sipermiendent {not the designes) must
upioad e asusances smement under ey GHAP logn by Seplember 30 2017 The drsine] fandng assutarces stalteent lemplale i iocated n GAWP n e Desinct Docusnent Loy

For adance on subming your assurarces. plaase contici Ncoke Crosiwade via emed of Neole crosSeeds@educaiion ky oy o (S 564- 1075 exd 4328 For questions reganding GIAP logn, please contac
Thirma Hawions ma el ot adegrageedaualon Wy oy of (507 5641570 axt £361

3. Click “GMAP Sign-In” from the Main Menu located on the left.
4. Enter your email address and password.

a. An email containing password information was sent to each contact when their name was first entered
into the GMAP system. The email would have been sent from
GMAP.NoReply@eGrantsManagement.com. If you did not receive your password contact your state
coordinator.

b. If you have forgotten your password, use the “Forgot your password” link to reset the password.

5. Click “Submit.”

6. |If your district serves both a Subpart 1 and Subpart 2 institution, your homepage upon login may resemble the
picture below. Before you can start working on the report you must first select the “Associated Organization” to
ensure you are working within the correct report.
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https://gmap.education.ky.gov/default.aspx?ccipSessionKey=636721928392297003
mailto:GMAP.NoReply@eGrantsManagement.com

Grant Management Application & Planning System Home

Organization Number Organization Name

061
DIS-D61-033

Announcements

FY19 Consolidated Application (7/3/2018)

Grant Management Application & Planning System Home

| Coemee Caamny (131 Pobdn Dinwan

Chue BT T oo g e 4 rem e g Fee e s 4 e Bagaetd 11 Ak gmor o0 DEIA gre proseewiaey G it 511D T TR e peet B s g1aey. mel et e el maees o e g o, o emvesd Yo e
[T N I W)

# g VT P | S P Ny
u Vil | Fgrobiry Mgt Dile | Pl A Cormafiarty

@ P | Pt O g el il Dwivsinont NSTILA. SRR o AT SRa0nS
= Tl 0 - A Suppeteg Elecive rabuesss Ube B Pt A Consilans

7. Click on the Organization Name or select “Application Supplements” from the “Funding” tab on the Main Menu
to go to the Child Count Report. Above is a snapshot of where the tab is located on the Main Menu.

The Main Menu allows for quick navigation between GMAP components. You can hover over menu items to view sub-
menus.

Exhibit 1 and 2 below are snapshots of what your screen may resemble depending on the route you choose to access
the report.

Exhibit 1

Funding Applications

Clinton County (131) Public District - FY 2019

All Active Applications v

Additional Applications Status Status Date
istrict Fundini ranc District Funding Assurances Director Approved 9/04/2018
ici Intent To Participate Superintendent Approved 412312018
Not Started 81472018
Not Started aM2r2018
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Exhibit 2

Application Supplements

Clinton County {131) Public District - FY 2018

Revision Status Date
N Distnct Funding Assurances Drector
Distnct Funding 47201
LAssuances 0 Approved Y042018
Intent To Participate Supenniendent
Intent to Particpate Approved 1
o 42372018
o Mot Starled 1472018
0 Not Started an2201e

8. Once on the “Funding Applications” or “Application Supplements” page, the year located at the top of the page
represents the end of the Fiscal Year. Select 2020 from the drop-down menu. You can search for earlier
years and earlier versions from the drop-down menu.

9. Click the “Child Count Subpart 2 Report” under the “Additional Applications” or “District Application
Supplement” header to go to the Child Count Report. See Exhibits 1 and 2 above for the general location of the
report.

The Sections page is the launching point to the individual pages of the report. The pictures below show the locations of
important information on the Sections page.

e The “Information Bar” is located at the top of the page. This contains the district name, fiscal year, report, and the
report version.
0 The first version of a report is “Rev 0.”

Child Co i
Clinton County (131) Public District - FY 2019 - Child Count Subpart 2 Report - Rey 0

Plan Status: Kot Started

Change Status To:  Chuld Count Subpan 2 Report Stamed

e The “Status Area” includes the report’s current status (“Plan Status”) as well as the “Change Status To” option.
0 In order to edit the report you first have to “start” the report. The status must be changed to “Child Count
Subpart 2 Report Started” before any data can be entered. Next, select confirm.

Child Count Subpart 2 Report Sections

- F¥ 2019 - Child Court Subpart 2 Repor - Rev 0
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Status Change Confirmation

Jefferson County (2T5) Public District - FY 2018 - Child Count Subpart 2 Report - Rev 0

You ane aboul 1o change the status of this Application Supplement 1o Child Count Subspart 2 Report Started. Click Confirm 10 change the stalus

0 Once the report is finished, the status must be changed to “Child Count Subpart 2 Report Completed” before

the report can be approved at the district level and submitted for review by KDE. Next, certify and select
confirm.

Plan Status: Child Count Subpart 2 Report Started

Change Status To: @_ﬁﬂbﬁlﬂﬂt@

0 When the status has been changed to “completed,” the assigned district level personnel will need to
“approve” or “not approve” the report. Approval will send the report to KDE for review. Not approving the
report will allow for changes to be made. The same workflow process applies for each revision.

e The sections listed below can be collapsed or expanded by clicking the plus/minus symbols next to each section.
Links to the individual pages can be found by expanding the section.

Child Count Subpart 2 Report Sections
Adair Courtty (301) Public District - FY 3019 - Child Count Subpart 1 Repart - Bev §

Puan Statuy Child Count Subpart I Beport Startes

Chasge Strtus To i Court Sbeat 1 Report Comaieted

La1% =] =1 |
B
Emi
Bt
=1
Ueis =7 ]
B
=
e e B
EITFE. ] Ers

e The “Validation” column shows any messages related to each page. Click on the message link to read the message.
0 “Warning” messages are only advisory and will not prevent submission of the report. Red “Error” messages
must be resolved before the report can be submitted.
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Child Count Subpart 2 Report Sectiona
Adiair Couriy p01) Pruisiic Diwiris - FY 3049 - Child Cent bubgant 1 Repan - Bwe 0

Fian St Child Count fubpan 7 Bepon faanes

Changs o To el Courw Stoan I REon Compsies

DN | ‘am T (il Yiew 41

Sesoned Sohool AR L

|

Iy Log =i - |
Hiar: Loy Bt
(wIe COTmmEn

~  Seheol Exgibdity Strtus =]
= (Child Count Subpart 3 HEnapcs Eml
By 1of Edatm®y Eml

i Conrt B
Bl Dy ety RIESTFETY [=+]

LY Upysaaey = |

Validation Messages
uelnir County J001) Publbe Distriet - FY 2000 - Child Count Subpan 1 Aspen - R §
Bt Fo Seriions Fage

Aot Engibeity Shabui
oo Eagiteity Siatun

raw {cidy
Page must ba complsted d no koo 3618 1 oresens
Schoal ERgitsity Status - teet

kaym Paga must be compisted d no ool dats I present

Cruld Comrt Subgpart 1

Tmlsted Documenty - Adzir Lesming Acsdmey

Hevew T optoral Reiged Document School Carrde han not been upinaded. Pemsr be terian fa n e mgnion Yarreng

Biehum To Sechons Faos

The “Save and Go” button is located at the top of the page. It functions as a navigation tool, which allows you to save
your work, navigate within the report and access any page. “Go To” is used on pages with no data entry. See the
example below. Note: Browser back and forward buttons will not work to move between pages.

Child Count

31) Public District - FY 2019 - Child Count Subpart 2 Report - Rev 0 - !

Child Count Informatic Previous E'm
Legal or Admmnsstrative B Sarpons Bltuton
Salact
History Log »
If othes 1s selected for School E S >
Selected Schools »
Enter the numiDEr oF crBOTen ages & 17 wno resided n the local delinquent institu
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Be sure to SAVE YOUR WORK. There is a 60-minute session time-out between saves. The time-out clock is located under
the Main Menu and shows time remaining. It automatically saves and resets to 60 minutes when you move to another
page. Click on “Save and Go To” - “Current Page” to save and reset the time-out clock to continue working on the same
page. Work on current page will be lost if time-out clock goes past 60 minutes without saving.

Session Timeout

.unaﬂl-ﬁz .E-M|nr.pe;i'xu'. Frevon Fage e Craled Cimn
" Type of Schoal Erere
Select

Districts NOT Serving a Neglected or Delinquent Institution

If your district does not serve a neglected or delinquent institution, select the “School Eligibility Status” page. (See
below)

yiem Cha - "
Clescription . vas

ey e - |

AH Menagesy Prei
(=i

]

Ly sl B

LT Bt

JE1% (aii]

Next, mark the box stating that the district does not serve a neglected or delinquent facility as determined by Title |, Part
A (neglected programs) and Title |, Part D Subpart 2 (delinquent programs). Then, use the “Go To” button to go to the
next page (this will take you back to the “Sections” page).

School Eligibility Status

Anchorage Independent (006) Public District - FY 2019 - Child Count Subpart 2 Report - Rev 0

B this district have at least one Neglected or Delinguent faciiity as determined by Title |, Part A (neglected programs) and Titie | Part D, Subpart 2 (delinguent programs) 7

Vies, and all necessary information has been complebed for each tacility

CEE—

Once finished, the report will need to be submitted for approval. See the Submitting Your Completed Report section of
the guide for questions regarding report submission.

Note: If your district has a new institution open or has taken on the responsibility of serving an institution contact the
State ND Coordinator. Coordinator information can be found on the Title |, Part D webpage.
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https://education.ky.gov/federal/progs/tid/Pages/Title-I%2c-Part-D-Subpart-2.aspx

Districts Serving a Neglected Institution

If your district serves a neglected institution, select the “School Eligibility Status” page under the School Eligibility Status
heading. (See the general location below)

Child Count Subpart 2 Report Sections
Jefternon County (378 Publie Diatier - FY 3019 - Child Coum Subgar 3 Rupon - R §

PFias S1strk Crsld Cotant Sabgarn 1 Rapon Suemd

Cmsnge Ssters Toc  Chuil Congm) Sobeaart 7 Rsmer Compieted

Chwrkerigrios | e s pory ek

Pl

B et e
Saatecctmd Bt Fusend

Next, mark the box stating that the district serves a neglected or delinquent facility as determined by Title I, Part A

(neglected programs) and Title I, Part D Subpart 2 (delinquent programs). Then, use the “Save and Go To” button to go
to the next page (this will take you back to the “Sections” page).

School Eligibility Status

Jafferson County (275 Public District - FY 2018 - Child Count Subpart 2 Report - Rev 0

* Does this district have at least one Neglected or Delinguent facility as determined by Title |, Part A (neglected programs) and Title |, Part D, Subpart 2 {delinguent programs)?

bic
l"ld all necessany information his been completed for each facility

wa 5 LY ol ]
= @ Eml
Bt N e

Cicsed

- Seteepd Bl Boobiamet e

St ] s (OF TP b ey, S N Em
L2l

L ensgitn klatrs Youlh Dewwlopermsnl Cante

Next, select the “Basis for Eligibility” page under the Child Count Subpart 2 heading. (See below)
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Child Count Subpart 2 Report Sections
defturion County (278) Pubsiiz Deitrict - FY 218 - Crid Court Subpart 3 Repeet - R §

Plan st Ehild Gt Subpart | Bagest Tiaiad

Chonge Stvi To: O Count Sudoart 0 Ao Conaieied

A [t ] (a1 ]
o
B
[t (= ]
Ienpagey =1 ]
desaades Ernl
Bl
Er
[Z-TE0 (=]
[ELF RS (]
BASIS FOR ELIGIBILITY PAGE
On the Basis for Eligibility page, check the appropriate box indicating if the institution qualifies as Neglected or
Delinquent. Then, check the box assuring eligibility. (See example below)
Basis for Eligibility
Jefferasn Cowenty (ITE) Public District - FY B8 - Child Cound Subpart 1 Repon - Aev 0 - School Dats - Balleeaod
Fpcaty Type Defrdons
Eradiiutenn for Megiecied A publ of private resderiial teeily ciher than & fosies hore (he & oparsied Tor ihie core of Chidien oo By een Dommiied o i eSulon o voloriersly plad s i Tt EMUEON whoed
Crikdrgs Bl Wbk SIEiE ik Oud 02 BRESSIAMEN Peglesl of deat of thisr penenhl oF GulFSRnE
Errntiiu e o Dl .Amummmuumu:mnmmmmuummhmuw
Cmildien snd Fosth
Faciuty Type:
]
Détngeart

¥ Tra nammeon sosifes o slgedty Bhd Al The floeeg ]

! | MEGLECTED ONLY Th insifiubon m operaked pramasily for (Re Care of chddres who sre orphaned or Bdve been sherdonsd o miglecied by pafents of persons silieg in place of paenh

d .mm" CHLY Thay mefiuton o opereted pnmcy for e care of childoen who hve been Seharmined by sppropriste shle o iocH suthort) 10 B delinguent o in reed of Supenocn
B | Thin irsttution is & ressceral lesility

i Tha josd daas oily e iuden chicoee agas 517

§ | The oot ersfes st hess Kudenis e POL Counied i8 Subpart | Bnd G2 nol necesve any edutebonsl sermces from Dol or DOC

Use the “Save and Go To” button to go to the next page (“Child Count” page).

CHILD COUNT PAGE

1. Use the drop-down box to select the “Legal or Administrative Basis for designation of the institution.” If “other”
is selected please explain in the box provided. (See below)

2. Enter the count (enrollment) for children ages 5-17 who reside/resided in the local ND institution for at least one
day during October 1-30 of the current school year.
Note: A student should not be counted more than once unless there has been a formal exit process and a
subsequent entry process.
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3. If there are students included in the count but were not generated on the Infinite Campus student ND child
count ad-hoc report, additional information will need to be added for those students. (See below)

(The facility calendar is an optional upload.)

Child Count
Jafwruin Cowrty (TTH) Pubie Dinret - F7 3000 - Codd Cowri Sabpat § Bepert - Bey 3 - Sohosl Dot - Baliewsod

ki [t it 1 LT ariry st el amal e (Feaie seey 8 S e

Ertry Dite #tite g Cirte
e 2 O

The ¥ sty F chor sonsl Rigren med Prosry Act @ ERPIR L0 0% C § 17005 M S P 05 0 Fedeni i s prossos i prooscy of sisdens s shon recons The b sppsss i sl ool S e Lnds undes s spgic siis progrem of
B U8 Opardrard of Louc sfioe FERFS groes pireedy ceviae gty st reioee | o P (hdren 1 e slon fecordy

R MO T upiad gy vhedert it rebrenioen st B onpasd

Cymea B iy Caeesien

Typs Dottt Tareplita e ]
TR B iy TS WA Aisinaal e

RELATED DOCUMENTS PAGE

This page is optional and is available for any related documents that the district would like to upload, for example the
District/School Calendar or an explanation regarding a large change in the count in comparison to the previous count
submitted.

Note: DO NOT upload any student level personally identifiable information to this page.

To move forward in the report use the “Save and Go To” button. You can select to go to the “next page” or the “sections
page.”

0 If the district is serving multiple institutions, using the “Save and Go To” button to access the “next page”
will transition the report to the next institution (in alphabetical order).

0 If you choose to navigate to the Sections page directly, you can manually select the next institution from the
drop-down box and repeat the same steps as above.

0 If the district does not serve multiple institutions, using the “Save and Go To” button to access the “next
page” will transition the report back to the Sections page. You can also choose to navigate to the Sections
page directly.

Once all pages of the child count report are complete, the report will need to be submitted for approval. See the
Submitting Your Completed Report section of the guide for questions regarding report submission.
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Districts Serving a Delinqguent Institution

If your district serves a delinquent institution, select the “School Eligibility Status” page under the School Eligibility Status
heading. (See the general location below)

Brhoes Liginar Sam Essa0es (]

Fiessages P

Next, mark the box stating that the district serves a neglected or delinquent facility as determined by Title I, Part A
(neglected programs) and Title I, Part D Subpart 2 (delinquent programs). Then, use the “Save and Go To” button to go
to the next page (this will take you back to the “Sections” page).

School Eligibility Status

Jefferson County (I75) Public District - FY 2018 - Child Count Subpart 2 Report - Rev 0

* Does this district have ot least one Neglected or Delinguent facility as determined by Title |, Part A {neglected programs) and Title |, Part D, Subpart 2 (delinguent programs)?
Mo

@nﬂ all necesanry informahon has been completed for aach facddy

Dhsd npmiian - ww

Sapldas taed S Pl

L (LTSN 5 Pt

TRy L8 b sewenod Bt
ksl | T Enct
i s G Haven
< i id b
Sonpol BN ETokiman Erni
SCeul] picrng LI Er

Bstusr

b

A [ISTE T [5=11]
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Eoni

il 1¥ 5 4] Eoml
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BASIS FOR ELIGIBILITY PAGE

On the Basis for Eligibility page, check the appropriate box indicating if the institution qualifies as Neglected or
Delinquent. Then, check the box assuring eligibility. (See example below)

Basis for Eligibility

Jufferwon Cownty (275 Public Dastnct - FY 2098 - Child Cownl Sebpart 7 Report - Rew § - School Dats - Loussville letro Yowih Development Cemier

Fazdry "y Dafraors

Inalitution ko Meghected A frutist of Dt frmsenisl Tncilfty. Sher than & Seler Rome. Pl i opeisted R i ¢ e of chidinn wha Reve BREn COMMEed 13 e RMSUEON o volustanly Deded iR Me P undet
Children e e Shite e due % sbanormen] Feglsdl O Gsath of Tae pEvent of QuErSany

mm'm i”#“m“éhmﬂmmm“mhh“#hm.‘m
Chilgren and Yowih

Facility Typse:
< Puglcies
* Dabnouert

I'il Tha Ao DulFEl 0T SEQIDET B0 BEBLIH T 0w

¥ NEGLECTED ONLY The imsifubion m operaied prmardy for e cere of shddren who ere orphaned o heee been sherdonsd or reghesied by parsrts or persons scing i place of pacenty

2 | DELSOUENT OMLY. This insiiicSion is coansied cevarly 10 o £arn of chilign who hive biis Selermingd by Rigeogris State o ool sulanty B be SaSRauent o it fied of Supenvison
3 | Thes msbiufion i & rescenml taoity

I':m_ﬂ'ﬁmum“ﬂ-uuur
! mm:‘m“mm“ﬂtw“m’“hmm“ﬁm““mmﬁm

Use the “Save and Go To” button to go to the next page (“Child Count” page).

CHILD COUNT PAGE

1. Use the drop-down box to select the “Legal or Administrative Basis for designation of the institution.” If “other”
is selected please explain in the box provided. (See below)

2. Enter the count (enrollment) for children ages 5-17 who reside/resided in the local ND institution for at least one
day during October 1-30 of the current school year.
Note: A student should not be counted more than once unless there has been a formal exit process and a
subsequent entry process.

3. [If there are students included in the count but were not generated on the Infinite Campus student ND child
count ad-hoc report, additional information will need to be added for those students. (See below)
(The facility calendar is an optional upload.)

Child Count

Jeferian Coenty [T Pusiic Disires - FY 3900 - Cnild Count Subipart T Repent - Ras - Schoad Dats - Louinvills Hatrs Touth Drvslspmens Comer

wree Baas s Depgranne ol they
*

H ot o Seierind Wd Dbt of dessgiaien pigioe Expias

Z Q B i of chaen sgees W17 mho resded P g s defeguent raiuson kon ot isasl ore day dueg Doodes |- K @l cureet sohool yea R staderd should nok b ©oured mars Ban srce uniess Sane fus teen @ lommal end
@ el v ey R

were ol Quve ] o0 P Edvie Lirngen shated 51 et (ot ad-hon e ertien T boloweg et iy Wil ass dite (Fease beey @ v il dior

Mimery Dans
3 e
[Cal el g TR L Y
Fhan ¥ ey [ s st Figeds ard Prosacy Aot (FERFRL QDL ST § 107009 M OFS Par WG w @ Fedend s Sl prote s e prescy of slocieed siocsson oo Th e sppee ic 8l i hooiy thal nocsys nds uncie ar spgés-ahis progrem of
B LS D of i sbor, § EREW, gross. parernis cerian agiho s mrapect bs B chukde s sduc shon merods
Cptcrus T aciity Caessian
T Cucumann el Cocamamline
Tl F ey Cmratar bk
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RELATED DOCUMENTS PAGE

This page is optional and is available for any related documents that the district would like to upload, for example the
District/School Calendar or an explanation regarding a large change in the count in comparison to the previous count
submitted.

Note: DO NOT upload any student level personally identifiable information to this page.

To move forward in the report use the “Save and Go To” button. You can select to go to the “next page” or the “sections
page.”

0 If the district is serving multiple institutions, using the “Save and Go To” button to access the “next page”
will transition the report to the next institution (in alphabetical order).

0 If you choose to navigate to the Sections page directly, you can manually select the next institution from the
drop-down box and repeat the same steps as above.

0 If the district does not serve multiple institutions, using the “Save and Go To” button to access the “next
page” will transition the report back to the Sections page. You can also choose to navigate to the Sections
page directly.

Once all pages of the child count report are complete, the report will need to be submitted for approval. See the
Submitting Your Completed Report section of the guide for questions regarding report submission.

Submitting Your Completed Report

Once all pages of the child count report are complete, you will need to change the report status to “complete” in order
for the report to be sent to the LEA Approver for approval. The “change status to” is located in the “information bar” at
the top of the Sections page. After you complete this step and certify accuracy, the identified district personnel will be
able to access the report in GMAP to approve or deny it.

When the LEA Approver has reviewed the report, they will need to change the status to “Approved” or “Returned not
approved.” If the report is returned by the LEA Approver, the coordinator will need to make the appropriate revisions
and resubmit as before. Once the LEA Approver “approves” the report, your KDE program consultant will be able to
review the Child Count Report.

If data within the report should need to be changed after approval, please refer to the New Versions section of the guide
to learn how to create a new version of your child count report.

Returned Reports

After your KDE program consultant reviews the Child Count Report, an email will be sent to the district contact to notify
them of a returned or approved report. If a report is returned:

1. Go to the “checklist” at the bottom of the Sections page to view any needed corrections.
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2. Sections marked “attention needed” have comments from your KDE program consultant. Use the KDE
consultant notes to make revisions to the report before resubmitting.

Verification for ND Institutions

The institution will run the state published ad-hoc student N/D Child Count. The ad-hoc report will produce a list of
students that have been enrolled in your institution anytime from October 1 to October 30 and whose age is between 5
and 17. Refer to Appendix A for the instructions on how to complete this report in Infinite Campus.

Additional GMAP Features

HISTORY LOG

e The history log maintains a record of all status changes and comments for the report.

The pictures (below and to the right) show where the log is located on the Sections
page and what a log looks like within the system.

= School Eliaibilitv Status
[ b [ s saus()Commeno =]

9/14/2018 2:19:37 PM Chrystal Hawkins Status changed to "Child Count Subpart 2 Report Started'.
9/12/2018 11:04:31 AM  GMS Administrator ~ Status changed to "Not Started"

s

CHANGE LOG

e Use the “View Change Log” (located at the top of the Sections page — see the snapshot to the
right) to see changes from any point in the process. Select the point in the process (example:
KDE Consultant Returned Not Approved) from the drop-down menu. Changes are identified

by action taken (Delete, Update, Insert), detail of change, user making the change and a time
stamp.

The picture below is a sample of what a change log looks like in the system.

Change Log
Hargn County (231) Publie District - FY 2018 - Conaolitsted - Rev 1

Bleturn 1o Sections By
Change Log -
The Change Log silown & user 1o vew 80 changes that Fave oo cured wifen e Sl apeid

Hardin County (231) Public District - FY 2018 - Consolidated - Rev 1 By sslechng one of the satuses. below, you wil be presented with 2 st of afl changes that oot

- KDE Consaidatad Consutant Returned Not Approved - 31520168 123337 PM »
Beturn io Sections Page
The Change Log allows a user 1o view all changes that have occurred within this omgenal applcabon or revision I I
District Supenntandant Approved - 6/11/2018 & 06 50 AM
By selecing one that occumed after that status change date for this original application or revision '
- District Finance Officer Approved - 8T/2018 € 18.42 PM
KDE Consolidated Consultant Retumed Mot Approved - 31572018 12.33.37 PM «

Revisson Complpled i BB

ltem Type fation Hawe | ltem Name
Tithe | Part A - Buiiding Efgitality Grade Span for Title | Part A -

4 KDE Consobdaind Corsultant Fefumed Not Apgeroved - 315

FAIB 123337 PM

Spectrum Care Acadermy updated 1o 05-08 Destrict Supei —

Destnct F Oty od - 13172018 1000 16 AM
Titie | Part A - Budding Eligibsity de Span for Tile | Part A - MEADOW VIEW ELEMENTARY SCHOOL updated 1o 01-05 RIS Ao

Rl L 30 0t 2 Rk
Title | Part A - Building Eligibaity ade Span for Title | Pan A - Lincoln Trad Behavioral Health Systems updated 1o 01-12 Theima M. Hawkins &152018
51814 PM
Title | Part A - Busiding Eligibsity Grade Span for Tile | Part A - Crossroads Treatment Center updated o 07-12 Theima M. Hawikins a52018
51814 PM

PAGE 15



NEW VERSION

A version is created when changes are needed for an approved report. A change in data input for an “approved”
report will require an administrator to create a new version. The district can initiate a new version at any time. The
administrator will need to change the status to “Revision Started” and then the report “Rev” number will change.

Change Status To: Revision Started ) Child Count Subpart 2 Repon

Catwen

The Sections page has a
“Revision” column
indicating changes from the
previous version. Click on S
the “Details” link to see the
specific changes that were
made. (See the samples to
the right.)

T i Fat  Coorad arpert craosed o LA 0K 0 10 A00 0k 20

e b LS 1 I e e B b e oo PR | Lot | gtz PoMERS
LT ksl BNSas Comimn. ThE QNSE POE b macte? Caceac 51 W RGO S CACIE.

Datails =¥

Al 0 P DencIrtr LOUeT SR B Son 1 mn o B TR o Schadt SN P St COa0aeE.
Bk A TERELT LT ST BT el n TR E AL T Tk T T
Datails MEssaoes - -
3 E MR L T K R e st T SO e Lt bt L L B e

Datails
Letailz
CREATE COMMENT -
e Comments are a way to communicate to others concerning the Child Count Report. By Description |
creating comments, there is a recorded history of any communication regarding the Selected School:
report that can be seen in the History Log. (See comment location on the Sections page Al
to the right.) = [ (ERseonyi o
e Comments may be sent via email as well. To do this, click the box at the bottom of the CTTW@:
comment section. A screen will appear below the comment to allow the sender to
= School Eliaibility Status
select one or more e )
e, |
contacts. ) e T T T T W R e Y
——

adfs By | Consolidated » | Tille | Pan A Contact
il Tille Il Part A Contact

Tiile 1l LEP Contact

Tithee B0 Irvsnmigrant Contact

Homelass Children Liaison =

District Cantacts By | Distri :
ROIE | Mestrict ConsonETEr e
Diestricd Consalidated |indate

et Comats By "
Pty &
Eeatre Conms By R | Drnct Asrances Dot - [as]
L ——

Dt

Cones Dt Comacs. | Pranvarg Tousl Cortact - [
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STATUS SEQUENCE

e Not Started

e Report Started

e Report Completed

e LEA Approved or LEA Report Returned Not Approved

e KDE Consultant Report Approved or KDE Consultant Returned Not Approved

PRINTING

1. From the “Sections” page, select the pages to print. See Exhibits 1 and 2 for multiple examples.

Exhibit 1

Child Count Subpart 2 Report Sections
Jefferson Cownty [278) Public Dustrict - FY 2019 - Chald Cound Subpart 2 Report - Rev 0
Plan Status: Child Coant Subipsrt 7 Reporn Staned

Changa Siatus To: il Goues Subpan § Repen Compsased

Print

B seieci itema

All MeRgages Print
History Log Prnn
History Log Print
Crgate Comment
= Schood Eligibility Status MeIsages Print
Sxhoc ity Siatis Mesaces P
~  Chilf Count Subpart 2 Mesanes
Basis for Ehgibaty Eong
Ehild Gours Exii
Belated Documents Measaves Exint
All MRIERTES Exint
Exhibit 2

Child Count Subpart 2 Report Sections

Jeterson County (275) Public Disrict - FY 2019 - Child Count Subpart 2 Repor - Rev @

Flan Status: Child Cownt Subpart # Report Started
Change Siatus To: Child Count Subpart T Report Complated

Ch:

iy &5
Description | W Secird Oy View A Pases | Prind
Select ltems

Seberted School: [EESae]

MR RNCRE
= History Log
Histary Lod
Lregte Comenot
- School Eligibility Status Eassages
School Eligipiley, Status Mazsaoes
= Child Count Subpart MirsacEs
B for Eliginy
Lehikd Counf
Belated Documents Meysages
AN Mie§saces
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2. Click “print.” (see pictures above)

3. Enter the name for the document in the “Document Name” line. The default option is the name of the page
selected. Give the document a name that is easy to understand and find among other documents. (see sample
below) For example: “Insert Institution Name - October 2018 Annual Child Count Survey”

Print Request

Jefferson County (275) Public District - FY 2019
When printing large documents, it is sometimes necessary to store them in a "Print Repository™ to speed up the GMAP System.

Please enter a name for the Print 55. You will be notified via email when the document has been created.

Document Na

Bellewood - October 2018 Annual Child Count Survey |
i

ber.sk ducation.ky.
er.skaggs@education.ky.goy ___,..-...-—-"/ ‘
int [) Cancel |

Email Address:

4. Click the “Print” button to generate the PDF document(s). GMAP will display a “Generating Document” window
while the PDF is being prepared.

The document will open in a new browser tab. You can print or save the PDF from that tab.
If the document does not open in a new tab after a short time, click on “KDE Resources”
from the Main Menu. (See the location on the Main Menu to the right.)

7. Open the PDF by clicking on the document located at the top of the page under the “Print
Request Name” section.

8. The document will then open in a new browser tab. You can print or save the PDF from
that tab.

9. When the document is no longer needed, click “Delete” located to the right of the document link. See the
snapshot below for an example.

KDE Resources
b| KDE test district {1000) Public District - FY 2018

Print Request Mame Request Date [

B2 21336 PM TA201T 21336 P

Balier aré e KDE Retiurted Exiind th nodes o view the fildens and dotuments
KIOE Rescurces [Lapsnd AN| [Colapss 28]

+ User Access Administrators

+ GMAP Application Training (AN Users|
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Reference:

Colombi, G.D., Milligan, D.K., & Lampron, S.F. (2011). The Annual Count toolkit: Determining formula counts for Title
I, Part D, funding allocations. Washington, DC: National Evaluation and Technical Assistance Center for the Education
of Children and Youth Who Are Neglected, Delinquent, or At Risk (NDTAC).
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Appendix A — Annual Child Count Survey Guidance on Data Validation and
Verification

DO NOT send any student level data to the Kentucky Department of Education (KDE) via upload into the GMAP report
or email. This data will be extracted at the state level after verification by the institution.

PROCESS FOR DATA VALIDATION

The institution will run the state published ad-hoc student N/D Child Count. The ad-hoc report will produce a list of
students that have been enrolled in your institution anytime from October 1 to October 30 and whose age is between 5
and 17.

1. Select the current school year (SY) from the “Year” drop list.

2. Select the institution from the “School” drop list.

3. Click the “Index” tab

4. Expand AdHoc Reporting

5. Click on Data Export

6. Via the “Saved Filter” listing, expand State Published by clicking the “+” symbol.

7. Scroll down the list to locate and select the state published ad-hoc named student N/D Child Count

Note: If the appropriate user does not have access to this ad-hoc, the district administrator for Infinite Campus must
give the user rights to the ad-hoc via User Security. If previous year student N/D Child Count has been copied, the
revised version will need to be copied and made available to the user.

8. Pick an Export Format (recommend selecting Delimited Values (CSV))
9. Click Export

Verify that all students included in the institution’s child count are produced in the institution’s ad-hoc report. If there
are students that are included in the child count who are not generated on the ad-hoc report because they were
enrolled in the institution on a non-instructional/non-attendance day, the student’s date of birth, entry date, and
withdrawal date should be entered in the GMAP report.

If there is a discrepancy in the data, KDE will notify the institution to resolve the issue. Once your institution has
completed the validation via the ad-hoc, the next step is to begin and complete the Annual Child Count Survey within
GMAP.
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