
 

 

 

Kentucky Department of Education 
Title I, Part D Handbook 

Office of Continuous Improvement and Support  
Division of School and Program Improvement 
300 Sower Blvd., Frankfort, KY 40601 · (502) 564-3791 
Revised 2/2024 



 

2 

Table of Contents 

Introduction and Purpose (Subpart 1 and Subpart 2) ................................................................................................3 

State Agency Program Requirements (Subpart 1) .....................................................................................................6 

Local Educational Agency Programs (Subpart 2) ...................................................................................................... 13 

Annual Child Count ................................................................................................................................................ 18 

Program Evaluation (Subpart 1 and Subpart 2) ....................................................................................................... 20 

Time and Effort – Personnel Paid from Title I (Subpart 1 and Subpart 2) .................................................................. 22 

Title I Coordinator Support (Subpart 1 and Subpart 2)............................................................................................. 25 

Appendix A – Title I, Part D Coordinator’s Year-at-a-Glance (Subpart 1 and Subpart 2) ............................................ 26 

Glossary of Terms and Acronyms (Subpart 1 and Subpart 2) ................................................................................... 28 
 

  



 

3 

Introduction and Purpose (Subpart 1 and Subpart 2) 
ESSA, Title I, Part D 

Section 1401 

The purpose of Title I, Part D (TIPD) is 1) to improve educational services for children and youth in local and 

tribal state institutions for neglected or delinquent children and youth so that they have the opportunity to 

meet the same challenging state academic standards that all children in the state are expected to meet 2) to 

provide such children and youth with the services needed to make a successful transition from 

institutionalization to further schooling or employment; and 3) prevent at-risk youth from dropping out of 

school, and to provide dropouts and children and youth returning from correctional facilities or institutions for 

neglected or delinquent children and youth with a support system to ensure their continued education and 

the involvement of their families and communities. 

 

As stated in the Title I, Part D Non-Regulatory Guidance, The Prevention and Intervention Programs for 

Children and Youth Who Are Neglected, Delinquent, or At-Risk, authorized by Title I, Part D of the Elementary 

and Secondary Education Act of 1965 (ESEA), as amended by the Every Student Succeeds Act (ESSA) includes 

two programs, one for state programs and another for local programs: 

1. Subpart 1 establishes the state agency Neglected or Delinquent (N or D) Program, through which 

Education Department (ED) provides federal financial assistance to state educational agencies (SEA) to 

enable them to award subgrants to state agencies (SA) that operate educational programs for children 

and youth in institutions or community day programs for children who are neglected, delinquent and 

at-risk and for children and youth in adult correctional facilities. 

2. Subpart 2 authorizes U.S. Department of Education (USED) to award grants to SEAs to enable them to 

award subgrants to local educational agencies (LEAs) to provide programs that serve children and 

youth who are in locally operated correctional facilities or are attending community day programs for 

delinquent children and youth. Additionally, Subpart 2 programs may provide assistance to children 

and youth who are neglected or at-risk of dropping out of school.  

Note: For LEAs that serve an institution that is categorized as “neglected,” please see the section titled 

Local Institutions for Neglected & Delinquent Children in the Title I, Part A Handbook. 

3. Subpart 3 of Part D requires SAs and LEAs to evaluate their programs at least once every three years to 

determine, by using multiple and appropriate evaluation measures, the programs’ effects on student 

achievement. 

  

https://neglected-delinquent.ed.gov/sites/default/files/docs/nonregulatoryguidance_FINAL.pdf
https://neglected-delinquent.ed.gov/title-i-part-d-nonregulatory-guidance-state-agency-programs-part-d-subpart-1
https://neglected-delinquent.ed.gov/title-i-part-d-nonregulatory-guidance-local-programs-risk-youth-part-d-subpart-2
https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20Part%20A%20Handbook.pdf
https://neglected-delinquent.ed.gov/title-i-part-d-nonregulatory-guidance-program-evaluations-part-d-subpart-3
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State Agency and District General Information 
1. Allocations: Once USED determines a state’s Subpart 1 allocation, the SEA makes subgrants to each SA 

based on its proportionate share of the state’s adjusted enrollment count of children and youth who 

are N or D. 

The SA determines the allocation for each facility based on its needs assessment and number of 

children and youth served. 

Kentucky has two state agencies (SA) that are responsible for the care of neglected or delinquent 

children and youth in their custody. 

• The Department of Juvenile Justice (DJJ) serves children and youth who are adjudicated 

to be delinquent or in need of supervision through the Juvenile Justice system of the 

state. 

• The Kentucky Department of Corrections serves young offenders convicted as adults. 

 
 

These agencies must submit an annual electronic application (including their needs assessment 

documentation) for funds to provide supplemental educational services to neglected or delinquent 

students under Title I, Part D Subpart 1 of the Every Student Succeeds Act (ESSA). 

 The SEA retains funds to award Subpart 2 subgrants to eligible LEAs with high numbers or percentages 

of youth in locally operated correctional facilities for youth not operated by the state. These facilities 

include public or private institutions and community day programs or schools that serve delinquent 

youth. 

Note: For LEAs that serve an institution that is categorized as “neglected,” please see the section titled 
Local Institutions for Neglected and Delinquent Children in the Title I, Part A Handbook. This section of 
the Title I, Part A Handbook will explain district requirements for serving neglected facilities within 
their boundaries. 

2. The SEA has the option of awarding subgrants to eligible LEAs by formula or through a discretionary 

grant process. KDE distributes funds through a formula. Funds are allocated proportionately among the 

eligible LEAs based on each LEA’s proportionate share of children in correctional facilities or delinquent 

institutions.  

https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20Part%20A%20Handbook.pdf
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3. Carryover Funds: The TIPD Non-Regulatory Guidance states, if the SEA determines that the amount of 

an SA’s subgrant exceeds the amount needed by the SA, it may allow the SA to carry over the excess 

funds for use in subsequent years. The SEA also may decide to reallocate the excess funds to another 

SA to use for Subpart 1 purposes. There is no carryover limitation. Most states apply carryover 

amounts to the next year’s budget. With SEA approval, an SA may carry over funds from one fiscal 

year to the next. However, under section 421(b) of the General Education Provisions Act (GEPA), both 

the SEA and the SA must obligate all funds made available in a given fiscal year within 27 months.  

4. Parent and Family Engagement:  Federal statute requires SAs and LEAs to describe in their application 

how they will involve parents in efforts to improve the educational achievement of their children, 

assist in dropout prevention activities, and prevent further involvement of their children in delinquent 

activities. 

5. Records: Records must be maintained at both the institution and district level for the current year and 

three prior years. It is best practice to maintain records for the current year and five prior years. 

6. Transferability of Funds: An LEA may transfer up to 100% of funds from other federal programs (Title 

II, Part A; and Title IV, Part A) into Title I, Part D. A district may not transfer Title I, Part D funds into 

other federal programs. 

  

https://neglected-delinquent.ed.gov/sites/default/files/docs/nonregulatoryguidance_FINAL.pdf
https://www.govinfo.gov/content/pkg/COMPS-732/pdf/COMPS-732.pdf
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State Agency Program Requirements (Subpart 1) 
ESSA, Title I, Part D, Sections 1411, 1414, 1415, 1416, 1417, and 1418 

 

This section should be used for assistance in establishing a state agency (SA) program. You can also find 

guidance released by the U.S. Department of Education (USED) at the following link: 

Title I, Part D Non-Regulatory Guidance 

Eligibility 

An SA is eligible for assistance under subpart 1 if it is responsible for providing free public education for 

children and youth 1) in institutions for neglected or delinquent children and youth 2) attending community 

day programs for neglected or delinquent children and youth; or 3) in adult correctional institutions. 

Eligible Students  
Students served by Title I, Part D services must meet eligibility requirements, but an institution does not have 
to serve all eligible students. Title I, Part D services should be based on needs. To be eligible for Title I, Part D 
services, a student must be in an eligible institution that has a regular program of instruction that meets the 
requirements for a Title I, Part D program. In addition,  

• Students working towards a free public education are eligible. Meanwhile, students with a high school 
diploma are not eligible, although students with a GED who are working toward a high school diploma 
are eligible.  

• Students must be 21 years of age or younger, and  

• Students must be enrolled in the institution’s regular program of instruction. 
 

Eligible Institutions  
Eligibility does not mean an institution will automatically receive funds. DOC/DJJ decides which institutions to 
include in its annual child count survey based on the greatest needs. An eligible institution is a public or 
private facility that:  

• The institution operates for the care of youth (age 21 or under) who are neglected or delinquent,  

• The eligible institution must provide free public education and a regular program of instruction that 
meets requirements, and  

• The institution must have an average length of stay of at least 30 days (average length of stay is 
calculated by determining the length of time each youth entering the institution stays and dividing that 
number by the total number of youths passing through that institution during a given year). A regular 
program of instruction consists of classroom instruction (not beyond grade 12) in basic school subjects 
such as reading, mathematics and vocationally oriented subjects, and is supported by non-federal 
funds. Neither the manufacture of goods within the institution, nor activities related to institutional 
maintenance, are considered classroom instruction. The program must provide a minimum number of 
instruction hours per week (§1411 and 1432):  

• An adult institution must provide at least 15 hours per week of instruction. 

• A juvenile institution must provide at least 20 hours per week of instruction. Courses for college credit 
do not qualify, unless they are dual enrollment courses that also count for high school credit (§1415 
(b)). 

Students Who Qualify for Special Education Services 
In addition to Title I, Part D requirements, facilities must meet Individuals with Disabilities Education Act (IDEA) 
requirements. To meet the needs of students with Individualized Education Programs (IEPs), institutions must 

https://neglected-delinquent.ed.gov/sites/default/files/docs/nonregulatoryguidance_FINAL.pdf
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ensure appropriate student supports and ensure that licensed teachers and staff are trained to work with 
students with IEPs (§1414(c)(17)). To support successful transitions and continuity of services, institutions are 
required to notify the SA or LEAs of any students with IEPs who intend to return to that institution. 
(§1414(c)(15)) 

Allocations 
Each SA described in section 1411 is eligible to receive a subgrant under this subpart for each fiscal year, in an 

amount equal to the product of the number of neglected or delinquent children and youth who are enrolled 

for at least 15 hours per week in education programs in adult correctional institutions, multiplied by the 

number of neglected or delinquent children and youth who are enrolled for at least 20 hours per week in 

education programs in institutions for neglected or delinquent children and youth or in community day 

programs for neglected or delinquent children and youth.  

Reallocation 
If the state educational agency (SEA) determines that a state agency does not need the full amount of the 

subgrant for which such state agency is eligible under this subpart for any fiscal year, the SEA may reallocate 

the amount that will not be needed to other eligible state agencies that need additional funds to carry out the 

purpose of this part, in such amounts as the SEA shall determine. [See ESSA Section 1413] 

Applications 
Any SA that desires to receive funds to carry out a program under this subpart is required to submit an 

application to the SEA. The electronic application must describe the supplemental educational services that 

will be provided to neglected or delinquent students under Title I, Part D Subpart 1 of ESSA. 

Requirements for Applications 
1. Describes the procedures to be used, consistent with the state plan under section 1111, to assess the 

educational needs of the children to be served under this subpart and, to the extent practicable, 

provide for such assessment upon entry into a correctional facility; 

2. Provide an assurance that in making services available to children and youth in adult correctional 

institutions, priority will be given to children and youth who are likely to complete incarceration within 

a two-year period; 

3. Describes the program, including a budget for the first year of the program, with annual updates to be 

provided to the state educational agency; 

4. Describes how the program will meet the goals and objectives of the state plan; 

5. Describes how the state agency will consult with experts and provide the necessary training for 

appropriate staff, to ensure that the planning and operation of institution-wide projects under section 

1416 are of high quality; 

6. Describes how the state agency will use the results of the most recent evaluation under section 8601 

to plan and improve the program; 

7. Includes data showing that the state agency has maintained the fiscal effort required of a local 

educational agency, in accordance with section 8521; 

8. Describes how the programs will be coordinated with other appropriate state and federal programs, 

such as programs under Title I of Public Law 105-220, career and technical education programs, state 

and local dropout prevention programs, and special education programs; 

https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1411
https://education.ky.gov/comm/Documents/Kentucky%20ESEA%20plan%20for%20website041118.pdf
https://education.ky.gov/comm/Documents/Kentucky%20ESEA%20plan%20for%20website041118.pdf
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9. Describes how the SA will encourage correctional facilities receiving funds under this subpart to 

coordinate with LEAs or alternative education programs attended by incarcerated children and youth 

prior to and after their incarceration. The coordination should ensure that student assessments and 

appropriate academic records are shared jointly between the correctional facility and the LEA or 

alternative education program in order to facilitate the transition of children and youth between the 

correctional facility and the LEA or alternative education program; 

10. Describes how appropriate professional development will be provided to teachers and other staff; 

11. Designates an individual in each affected correctional facility or institution for neglected or delinquent 

children and youth to be responsible for issues relating to the transition of children and youth between 

the facility or institution and locally operated programs; 

12. Describes how the SA will attempt to coordinate with businesses for training and mentoring for 

participating children and youth; 

13. Provides an assurance that the SA will assist in locating alternative programs through which students 

can continue their education if the students are not returning to school after leaving the correctional 

facility or institution for neglected or delinquent children and youth; 

14. Provides assurances that the SA will work with parents to secure parents' assistance in improving the 

educational achievement of their children and youth, and preventing their children's and youth's 

further involvement in delinquent activities; 

15. Provides an assurance that the SA will work with children and youth with disabilities to meet an 

existing individualized education program and an assurance that the agency will notify the child's or 

youth's local school if the child or youth — 

A. is identified as in need of special education services while the child or youth is in the 

correctional facility or institution for neglected or delinquent children and youth; and 

B. intends to return to the local school. 

16. Provides an assurance that the SA will work with children and youth who dropped out of school before 

entering the correctional facility or institution for neglected or delinquent children and youth to  

A. encourage the children and youth to reenter school and attain a regular high school diploma 

once the term of the incarceration is completed; or  

B. provide the child or youth with the skills necessary to gain employment, continue the education 

of the child or youth, or achieve a secondary school diploma or its recognized equivalent if the 

child or youth does not intend to return to school. 

17. Provides an assurance that certified or licensed teachers and other qualified staff are trained to work 

with children and youth with disabilities and other students with special needs taking into 

consideration the unique needs of such students; 

18. Describes any additional services to be provided to children and youth, such as career counseling, 

distance learning and assistance in securing student loans and grants; 

19. Provides an assurance that the program under this subpart will be coordinated with any programs 

operated under the Juvenile Justice and Delinquency Prevention Act of 1974 (42 U.S.C. 5601 et seq.) as 

amended by the Juvenile Justice Reform Act of 2018 or other comparable programs, if applicable; and 

describes how the SA will, to the extent feasible— 

A. note when a youth has come into contact with both the child welfare and juvenile justice 

systems; and  
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B. deliver services and interventions designed to keep such youth in school that are evidence-

based (to the extent a state determines that such evidence is reasonably available). 

Please reference the SA and Institution Application Guides to learn how to complete the applications in GMAP. 

Use of Funds 

Uses 
SAs may use Title I, Part D Subpart 1 funds to pay necessary and reasonable costs to provide a variety of 
services, including reading, mathematics, language arts and vocationally-oriented programs that include 
academic classroom instruction if these are supplementary services and materials. 

1. An SA must use Subpart 1 funds to support educational services for programs and projects that  

A. are consistent with the state plan under section 1414(a); and 

B. concentrate on providing participants with the knowledge and skills needed to make a 

successful transition to secondary school completion, career and technical education, further 

education or employment. 

2. Programs and Projects 

A. Programs and projects may include: 

i. the acquisition of equipment; 

ii. pay-for-success initiatives; or 

iii. providing targeted services for youth who have come in contact with both the child 

welfare system and juvenile justice system. 

B. Programs and projects must be designed to support educational services that: 

i. are provided to children and youth identified by the state agency as failing, or most at-

risk of failing, to meet the challenging state academic standards (except for institution-

wide projects under section 1416); 

ii. respond to the educational needs of such children and youth, 

including by supplementing and improving the quality of the educational services 

provided by the state agency; and 

iii. afford such children and youth an opportunity to meet challenging state academic 

standards. 

C. must be carried out in a manner consistent with section 1118 of the Every Student Succeeds Act 

(as applied to programs and projects under this part). 

  

https://education.ky.gov/school/evidence/Pages/default.aspx
https://education.ky.gov/school/evidence/Pages/default.aspx
https://education.ky.gov/federal/progs/tid/Documents/State%20Agency%20GMAP%20Guide.pdf
https://education.ky.gov/federal/progs/tid/Documents/Subpart%201%20Institution%20GMAP%20Guide.pdf
https://education.ky.gov/comm/Documents/Kentucky%20ESEA%20plan%20for%20website041118.pdf
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Supplement, Not Supplant 
A program under subpart 1 that supplements the number of hours of instruction students receive from state 

and local sources must comply with the supplement, not supplant requirement of section 1118 without regard 

to the subject areas in which instruction is given during those hours. 

The Title I, Part D Subpart 1 funds are intended to supplement and improve the quality of educational services 
provided to these children and youth. Title I, Part D Subpart 1 funds may also be used to acquire equipment to 
be used to help children and youth the SA services to meet challenging state academic content and student 
academic achievement standards. Title I, Part D funds may cover the costs of meeting the evaluation 
requirements of ESSA for such programs. 

 Subpart 1 Budget Amendments 
Even though a planning process has been used, there may be occasions when changes to the plan are needed 
to meet unexpected needs. There are some situations when an amendment is required: 

• To open an object code series once a program budget has been approved by KDE. (The expenditure 

report should show alignment (line for line) with the approved budget.) 

• When there is a need for a major or substantial change to the action plan, i.e., changing a priority or 

goal, changing the focus of an objective or strategy, and/or significantly expanding or deleting 

important services to children as described in the action plan. 

• When are application revisions required? 

Application revisions may be made at any point during the year through the GMAP system.  An 

application revision would be required when: 

1.  Funds are reallocated; 

2.  A facility/district designee moves Title I, Part D funds, which causes a change in the amount of the 

program’s allocation/budget; 

3. A facility/district designee makes significant changes in the types of Title I, Part D activities it will 

carry out, for example, if a facility was originally approved to carry out professional learning activities 

but desires to change that to vocational and transitional activities; or 

4.  There is misalignment between GMAP and MUNIS. It is highly recommended that a facility/district 

designee develop a process to regularly align GMAP and MUNIS. 

The facility/district designee makes budget amendments via GMAP by changing the application status to 
revision started, going to the budget section of the application, and changing the specified item/s. Then, the 
state agency coordinator will review and add feedback. Next, the KDE Neglected and Delinquent (N&D) 
coordinator will review the revision and either Approve or Not Approve the GMAP budget amendment. A 
system generated GMAP email notification will be sent to the state agency director, the facility/district 
coordinator, and the finance officer. 

Institutionwide Projects 
An SA that provides free public education for children and youth in an institution for neglected or delinquent 

children and youth (other than an adult correctional institution) or attending a community day program for 

such children and youth may use funds received under subpart 1 to serve all children in, and upgrade the 
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entire educational effort of, that institution or program if the state agency has developed, and the state 

educational agency has approved, a comprehensive plan for that institution or program that —  

1. provides for a comprehensive assessment of the educational needs of all children and youth in the 

institution or program serving juveniles; 

2. provides for a comprehensive assessment of the educational needs of youth aged 20 and younger in 

adult facilities who are expected to complete incarceration within a two-year period; 

3. describes the steps the state agency has taken, or will take, to provide all children and youth under age 

21 with the opportunity to meet challenging state academic standards to improve the  

likelihood that the children and youth will attain a regular high school diploma or its recognized 

equivalent, or find employment after leaving the institution; 

4. describes the instructional program, specialized instructional support services, and procedures that will 

be used to meet the needs described in paragraph (1), including, to the extent feasible, the provision of 

mentors for the children and youth described in paragraph (1) and how relevant and appropriate 

academic records and plans regarding the continuation of educational services for such children or 

youth are shared jointly between the SA operating the institution or program and LEA in order to 

facilitate the transition of children and youth between the LEA and the SA; 

5. specifically describes how funds will be used; 

6. describes the measures and procedures that will be used to assess and improve student achievement; 

7. describes how the agency has planned, and will implement and evaluate, the institutionwide or 

programwide project in consultation with personnel providing direct instructional services and support 

services in institutions or community day programs for neglected or delinquent children and youth, 

and with personnel from the state educational agency; and 

8. includes an assurance that the SA has provided appropriate training for teachers and other 

instructional and administrative personnel to enable such teachers and personnel to carry out the 

project effectively. 

Three-year Programs or Projects 
If an SA operates a program or project under subpart 1 in which individual children or youth are likely to 

participate for more than one year, the SEA may approve the SA’s application for a subgrant under this 

subpart for a period of not more than three years. 

Transition Services 
State agencies and their grantees are required to help institutionalized children and youth who are neglected 

or delinquent and those in adult correctional facilities to make the transition into the community for further 

education or employment is an important element in the success of the Title I, Part D Subpart 1 program. 

 

Each SA is required to reserve not less than 15% and not more than 30% of the amount each agency receives 

in any year under Title I, Part D Subpart 1 to support transition services for these children and youth. 

Allowable activities include, but are not limited to: 

1. projects that facilitate the transition of children and youth between state-operated institutions, or 

institutions in the state operated by the secretary of the interior, and schools served by local 

educational agencies or schools operated or funded by the Bureau of Indian Education; or 
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2. the successful reentry of youth offenders, who are age 20 or younger and have received a regular high 

school diploma or its recognized equivalent, into postsecondary education, or career and technical 

training programs, through strategies designed to expose the youth to, and prepare the youth for, 

postsecondary education or career and technical training programs, such as: 

A. preplacement programs that allow adjudicated or incarcerated youth to audit or attend courses 

on college, university or community college campuses, or through programs provided in 

institutional settings; 

B. worksite schools, in which institutions of higher education and private or public employers 

partner to create programs to help students make a successful transition to postsecondary 

education and employment; and 

C. essential support services to ensure the success of the youth, such as: 

i. personal, career and technical, and academic, counseling; 

ii. placement services designed to place the youth in a university, college or junior college 

program; 

iii. information concerning, and assistance in obtaining, available student financial aid; 

iv. tutoring, mentoring, counseling services; and 

v. job placement services. 

Management of Projects 
Projects may be conducted directly by the SA, by a contract or other arrangement with one or more LEAs, by 

other public agencies, or by private nonprofit organizations. However, prior approval is needed from the 

Kentucky Department of Education before projects are implemented. 

Rule of Construction 
Nothing in this section shall be construed to prohibit a school that receives funds from serving neglected and 

delinquent children and youth simultaneously with students with similar educational needs, in the same 

educational settings where appropriate. 

Monitoring 
SEAs are required to monitor the SA. Refer to the SEA’s Title I, Part D Subpart 1 Monitoring Checklist for 

specifics.  

The SAs must annually monitor their grantees for implementation of requirements of the program statute and 

regulations. The monitoring process consists of several components: monitoring of expenditures, uploading 

and reviewing requested documentation from the monitoring checklist and conducting an onsite visit. Those 

requirements include monitoring the implementation of the SA program under Subpart 1. Additionally, SAs 

are responsible for monitoring every facility or institution with which they have contracted for services. After 

the monitoring, the SA should send the facility a monitoring report, detailing strengths, recommendations and 

required actions for any items not meeting compliance. The SA director should also send a copy of all 

monitoring reports to the N&D KDE consultant.  

Refer to Appendix D for sample documentation. 

 

 

https://education.ky.gov/federal/progs/tid/Documents/Title%20I%20Part%20D%20S1%20Monitoring%20Checklist.pdf
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Local Educational Agency Programs (Subpart 2) 
ESSA, Title I, Part D, Sections 1421, 1422, 1423, 1424, 1425, and 1426 

 

The purpose of Title I, Part D, Subpart 2 is to support the operation of local education agency (LEA) programs 

that involve collaboration with locally operated correctional facilities to 1) carry out high quality education 

programs to prepare children and youth for secondary school completion, training, employment or further 

education; 2) provide activities to facilitate the transition of children and youth from the correctional program 

to further education or employment; and 3) operate programs in local schools, including schools operated or 

funded by the Bureau of Indian Education, for children and youth returning from correctional facilities and 

programs which may serve at-risk children and youth. 

Transitional and Academic Services 
Transitional and supportive programs operated in LEAs under this subpart must be designed primarily to meet 

the transitional and academic needs of students returning to LEAs or alternative education programs from 

correctional facilities. Services to students at risk of dropping out of school must not have a negative impact 

on meeting the transitional and academic needs of the students returning from correctional facilities. 

Applications 
Each LEA desiring assistance under this subpart must submit an application to the state education agency 

(SEA) that contains such information as the SEA may require. 

Requirements for Applications 
1. A description of the program to be assisted; 

2. A description of formal agreements, regarding the program to be assisted, between— 

A. the LEA; and 

B. correctional facilities and alternative school programs serving children and youth involved with 

the juvenile justice system including facilities operated by the secretary of the interior and 

Indian tribes; 

3. A description of how participating schools will coordinate with facilities working with delinquent 

children and youth to ensure the children and youth are participating in an education program 

comparable to one operating in the local school that youth would attend; 

4. A description of the program operated by participating schools to facilitate the successful transition of 

children and youth returning from correctional facilities and, as appropriate, the types of services that 

the schools will provide the children and youth and other at-risk children and youth; 

5. A description of the characteristics (including learning difficulties, substance abuse problems and other 

special needs) of the children and youth who will be returning from correctional facilities and, as 

appropriate, other at-risk children and youth expected to be served by the program, and a description   

of how the school will coordinate existing educational programs to meet the unique educational needs 

of those children and youth; 

6. A description of how schools will coordinate with existing social, health and other services to meet the 

needs of students returning from correctional facilities, at-risk children or youth, and other 

participating children or youth, including prenatal health care and nutrition services related to the 
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health of the parent and the child or youth, parenting and child development classes, child care, 

targeted reentry and outreach programs, referrals to community resources and scheduling flexibility; 

7. A description of any partnerships with institutions of higher education or local businesses to facilitate 

postsecondary and workforce success for children and youth returning from correctional facilities, such 

as through participation in credit-bearing coursework while in secondary school, enrollment in 

postsecondary education, participation in career and technical education programming, and mentoring 

services for participating students; 

8. As appropriate, a description of how the program will involve parents and family members in efforts to 

improve the educational achievement of their children, assist in dropout prevention activities and 

prevent the involvement of their children in delinquent activities; 

9. A description of how the program under this subpart will be coordinated with other federal, state and 

local programs, such as programs under title I of Public Law 105-220 and career and technical 

education programs serving at-risk children and youth; 

10. A description of how the program will be coordinated with programs operated under the Juvenile 

Justice and Delinquency Prevention Act of 1974 as amended by the Juvenile Justice Reform Act of 2018 

and other comparable programs, if applicable; 

11. A description of how schools will work with probation officers to assist in meeting the needs of 

children and youth returning from correctional facilities; 

12. A description of the efforts participating schools will make to ensure correctional facilities working with 

children and youth are aware of a child's or youth's existing individualized education program; and 

13. A description of the steps participating schools will take to find alternative placements for children and 

youth interested in continuing their education but unable to participate in a traditional public school 

program. 

Please reference the LEA Application Guide to learn how to complete the application in the Grant 

Management Application and Planning System. 

Use of Funds 
LEAs may use Subpart 2 funds to operate programs that involve collaboration with locally operated facilities in 
which the LEA has a formal agreement regarding the services provided: 

• To carry out high-quality education programs that prepare children and youth to complete high school, 

enter training or employment programs, or further their education; 

• To provide activities that facilitate the transition of such children and youth from the correctional 

program in an institution to further education or employment; and/or 

• To operate dropout prevention programs in local schools for children and youth who are at-risk of 

dropping out or youth returning from correctional facilities. 

In general, funds may be used: 

1. To implement programs that serve children and youth returning to local schools from correctional 

facilities, to assist in the transition of such children and youth to the school environment and help 

them remain in school to complete their education; 

2. For dropout prevention programs which serve at-risk children and youth; 

https://education.ky.gov/federal/progs/tid/Documents/TIPD2%20LEA%20Application%20Guide.pdf
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3. For the coordination of health and social services for such individuals if there is a likelihood that the 

provision of the services, including day care, drug and alcohol counseling, and mental health 

services, will improve the likelihood that the individuals will complete their education; 

4. To implement special programs to meet the unique academic needs of participating children and 

youth, including career and technical education, special education, career counseling, curriculum-

based youth entrepreneurship education and assistance in securing student loans or grants for 

postsecondary education; 

5. To provide programs providing mentoring and peer mediation; 

6. For programs for at-risk Indian children and youth, including such children and youth in correctional 

facilities in the area served by the local educational agency that are operated by the secretary of 

the interior or American Indian tribes; and 

7. To pay for success initiatives. 

Contracts and Grants: A LEA may use a subgrant received under this subpart to carry out the activities 

described in section (a) directly or through subgrants, contracts, or cooperative agreements. 

Special Rule 
An LEA receiving Subpart 2 funds must use a portion of its funds to operate a dropout prevention program for 

students returning from a locally operated correctional facility. However, an LEA that serves a school operated 

by a locally operated correctional facility, in which more than 30% of the children and youth attending the 

school will reside outside the boundaries served by the LEA upon leaving the facility, is not required to operate 

a dropout prevention program within the school and may use all of its Subpart 2 funds for programs in locally 

operated correctional facilities, provided that those facilities have a formal agreement with the LEA. 

Subpart 2 Budget Amendments 
Even though a planning process has been used, there may be occasions when changes to the plan are needed 
to meet unexpected needs. There are some situations when an amendment is required: 

• To open an object code series once a program budget has been approved by KDE. (The expenditure 

report should show alignment (line for line) with the approved budget.) 

•  When there is a need for a major or substantial change to the action plan, i.e., changing a priority or 

goal, changing the focus of an objective or strategy, and/or significantly expanding or deleting 

important services to children as described in the action plan. 

• When are application revisions required? 
Application revisions may be made at any point during the year through the GMAP system.  An 
application revision would be required when: 
1.  Funds are reallocated; 
2.  A district moves Title I, Part D funds, which causes a change in the amount of the program’s 
allocation/budget; 
3. A district makes significant changes in the types of Title I, Part D activities it will carry out, for 
example, if a facility was originally approved to carry out professional learning activities but desires to 
change that to community engagement activities; or 
4.  There is misalignment between GMAP and MUNIS. It is highly recommended that districts develop a 
process to regularly align GMAP and MUNIS. 

The district coordinator makes budget amendments via GMAP by changing the application status to revision 

started, going to the budget section of the application and changing the specified item/s. Then, the KDE N&D 
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coordinator will review the revision and will either Approve or Not Approve the GMAP budget amendment. A 

system generated GMAP email notification will be sent to the district coordinator and the district finance 

officer. 

Program Requirements 
Each correctional facility entering into an agreement with a LEA under section 1423(2) to provide services to 

children and youth under this subpart must: 

1. where feasible, ensure that educational programs in the correctional facility are coordinated with the 

student's home school, particularly with respect to a student with an individualized education program 

under part B of the Individuals with Disabilities Education Act; 

2. if the child or youth is identified as in need of special education services while in the correctional 

facility, notify the local school of the child or youth of the need; 

3. where feasible, provide transition assistance to help the child or youth stay in school, including 

coordination of services for the family, counseling, assistance in accessing drug and alcohol abuse 

prevention programs, tutoring and family counseling; 

4. provide support programs that encourage children and youth who have dropped out of school to 

reenter school and attain a regular high school diploma once their term at the correctional facility has 

been completed, or provide such children and youth with the skills necessary to gain employment or 

seek a regular high school diploma or its recognized equivalent; 

5. work to ensure that the correctional facility is staffed with teachers and other qualified staff who are 

trained to work with children and youth with disabilities taking into consideration the unique needs of 

such children and youth; 

6. ensure that educational programs in the correctional facility are related to assisting students to meet 

the challenging state academic standards; 

7. to the extent possible, use technology to assist in coordinating educational programs between the 

correctional facility and the community school; 

8. where feasible, involve parents in efforts to improve the educational achievement of their children and 

prevent further involvement in delinquent activities; 

9. coordinate funds received under this subpart with other local, state and federal funds available to 

provide services to participating children and youth, such as funds made available under title I of Public 

Law 105-220, and career and technical education funds; 

10. coordinate programs operated under this subpart with activities funded under the Juvenile Justice and 

Delinquency Prevention Act of 1974, as amended by the Juvenile Justice Reform Act of 2018, and other 

comparable programs, if applicable; 

11. if appropriate, work with local businesses to develop training, curriculum-based youth 

entrepreneurship education, and mentoring programs for children and youth; 

12. upon the child’s or youth’s entry into the correctional facility, work with the family members and the 

LEA that most recently provided services to the child or youth (if applicable) to ensure that the relevant 

and appropriate academic records and plans regarding the continuation of educational services are 

shared jointly between the correctional facility and LEA in order to facilitate the transition of such 

children and youth between the LEA and the correctional facility; 
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Monitoring 

SEAs are required to monitor the grantee’s implementation of the LEA program funded under Subpart 2 to 
ensure compliance with applicable statutory requirements. Additionally, LEAs are responsible for performing 
an annual evaluation of their programs and using the results of evaluations to plan and improve subsequent 
programs for participating children and youth. Refer to the Program Evaluation section in this handbook for 
more information.  

Monitoring Process: 
Subpart 2 programs are monitored on a three-year rotation. The SEA sends notification of monitoring to all 

districts in the current cycle in late fall. Scheduling begins after Jan. 1 of each year. Detailed planning starts a 

month from the date of the scheduled visit and communication is sent from the state coordinator conducting 

the site visit. 

Once detailed planning starts, a link to the Delinquent Monitoring Tool on SharePoint is shared from the state 

coordinator. This allows documentation to be uploaded in advance in a central location based on the sections 

of the monitoring checklist. The SharePoint Navigation for Monitoring video is a brief resource you can use to 

help learn how to navigate the SharePoint site. 

Documentation should be uploaded two weeks in advance to allow for ample time for evidence review before 

the on-site visit. Personally identifiable information should not be uploaded on the SharePoint site. This 

documentation can be reviewed at the time of the visit. When uploading documents into SharePoint, there 

are folders for each section of the monitoring checklist. Label the files so they are easy to identify (i.e. III.2 

Walkthrough Notes).  

Interviews will be conducted with district and facility staff members (teachers, assistants, etc.), to include 

those paid with Subpart 2 funding as well as the transition coordinator and students. KDE will conduct 

classroom observations or student interviews during the visit. The SEA will tour the facility and have a debrief 

meeting with district personnel to end the visit. 

Program Report: 
A program report is sent to the monitored district four weeks after the visit. The report contains program 

strengths, recommendations and findings. If findings are present, the report will include the deadline and 

information on how to complete any actions required. 

Refer to Appendix C for sample documentation and the Title I, Part D Subpart 2 Monitoring webinar for 

additional details. 

  

https://education.ky.gov/federal/progs/tid/Documents/Title%20I-D%20Subpart%202%20Monitoring%20Checklist.pdf
https://www.youtube.com/watch?v=sPYFMvHrK1g
https://youtu.be/tJggt6U-JuI
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Annual Child Count 
The purpose of this annual report is to provide the U.S. Department of Education with data required by Title I, 

Parts A and D, of the Elementary and Secondary Education Act, as amended by the Every Student Succeeds 

Act, for use in the computation of grants to local educational agencies and state agencies responsible for 

providing free public education for children in institutions or community day programs for neglected or 

delinquent children. 

Subpart 1: State Agency Programs 

Institution Eligibility 
Institutions that serve children and youth who are neglected or delinquent who have an average length of stay 

of at least 30 days are eligible to receive funding.  

Student Eligibility 
Students are eligible to be included in the annual count of children submitted to ED for Subpart 1 allocation 

purposes who are under the age of 21, in a program for youth who are neglected or delinquent (including 

juvenile and adult correctional facilities and community day programs), are enrolled in a regular program of 

instruction for at least 15 hours/week in an adult facility, or 20 hours/week in a juvenile facility or community 

day program. Students who are 21 years of age must not be included in the annual count.  

Students Served 

Students are eligible to be served who are 21 years of age or younger, in a program for youth who are 

neglected or delinquent (including juvenile and adult correctional facilities and community day programs), are 

enrolled in a regular program of instruction, are enrolled in a program that meets the length of stay 

requirements for a given program type (requirements may vary). Students who are 21 years of age can be 

served. Students who meet the above criteria and need supplemental academic, career and technical, 

counseling, or job placement services to facilitate their successful transition into employment, higher 

education, local schools or other institutions should be served. 

The Count Window and Formula 
The SA selects any one school day during the current calendar year, and all institutions must use that date for 

the enrollment count. Institutions adjust the count to reflect the relative length of the school year of the 

specific agency or institution.  

The adjustment is made by (a) multiplying the number of students enrolled in the institution (on the day 

selected by the SA), by the number of days per year the regular program of instruction operates, and (b) 

dividing that number by a number that represents the number of school days in the academic year for the 

state (i.e., 180). 

single day count × length of school year in days

180
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Example: 

An SA selects Monday, Nov. 19 as the child count window for all their programs to use. Facility A has an 

enrollment of 30 students that day and they also operate a 210-day program. Their adjusted enrollment would 

be figured as such: 

30 × 210

180
= 35 

Note: (This formula is automatically calculated within the Grant Management Application and Planning System) 

Please reference the SA Institution Annual Child Count Survey Guide for directions on how to complete the 

annual count in GMAP. 

Subpart 2: Local Agency Programs 
The purpose of this annual survey, in addition to computation of grants, is to provide the state educational 

agency and the U.S. Department of Education with current information on the location and number of 

children living in institutions for neglected or delinquent children. Therefore, the Kentucky Department of 

Education requires that all Kentucky school districts complete the Annual Child Count Survey to stay up to date 

on all eligible institutions in the state.  

Eligibility 
For an LEA to be eligible and receive Title I, Part D, Subpart 2 funding, an LEA must meet at least one of the 

following criteria: 

• Must serve student(s) who live in a residential facility for neglected or delinquent youth. 

• Must have a residential facility for neglected or delinquent youth located within its boundaries. 

Student Eligibility for Subpart 2  
Students who resided in the facility during the 30-day count period, aged 5 to 17 (upon entry to the facility), 

are eligible to be counted. Students must not be counted in the enrollment data submitted to ED for Subpart 

1 State agency N or D program allocation purposes. 

Note: If a student has a formal exit and formal reentry during the 30-day count period they may be counted 

more than once. 

The Count Window 
This period is 30 consecutive days, and at least one day must be in the month of October. The SEA selects the 

count period for all LEAs to use and notification is sent via email mid-October each year. 

Student Verification 

The process for verification is embedded in the Annual Child Count survey and may also require running the 

student N/D Child Count ad-hoc report. The Kentucky Department of Education’s data security guidelines 

cannot request student level personal identifiable information to be sent via hard copy or email. This includes 

student names, date of birth, race/ethnicity and so on. You will be asked to validate student enrollment for 

your institution through Infinite Campus at the time of the child count submission.  

Please reference the LEA Annual Child Count Survey Guide for directions on how to complete the annual count 

in GMAP. 

https://www.education.ky.gov/federal/progs/tid/Documents/Child%20Count%20Survey%20Guide-%20State%20Agency%20Institutions.pdf
https://www.education.ky.gov/federal/progs/tid/Documents/Title%20I-D%20Subpart%202%20Child%20Count%20Guide.pdf
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Program Evaluation (Subpart 1 and Subpart 2) 
ESSA, Title I, Part D, Sections 1426, 1431, 1432 

 

Each state agency or local educational agency that conducts a program under subpart 1 or 2 must evaluate the 

program, disaggregating data on participation by gender, race, ethnicity and age, while protecting individual 

student privacy, not less than once every three years, to determine the program's impact on the ability of 

participants — 

1. to maintain and improve educational achievement and to graduate from high school in the number of 

years established by the state under either the four-year adjusted cohort graduation rate or the 

extended year adjusted cohort graduation rate, if applicable; 

2. to accrue school credits that meet state requirements for grade promotion and high school graduation; 

3. to make the transition to a regular program or other education program operated by a local 

educational agency or school operated or funded by the Bureau of Indian Education; 

4. to complete high school (or high school equivalency requirements) and obtain employment after 

leaving the correctional facility or institution for neglected or delinquent children and youth; and 

5. as appropriate, to participate in postsecondary education and job training programs. 

Exception 
The disaggregation required under subsection (a) shall not be required in a case in which the number of 

students in a category is insufficient to yield statistically reliable information or the results would reveal 

personally identifiable information about an individual student. 

Evaluation Measures and Results 

In conducting each evaluation, an SA or LEA must use multiple and appropriate measures of student progress. 

Each SA and LEA must: 

1. Submit evaluation results to the state educational agency annually through completion of the 

Performance Report; and 

2. Use the results of evaluations under this section to plan and improve subsequent programs for 

participating children and youth. 

Accountability 
In accounting for how effectively Subpart 2 funds are used by the LEA, the SEA may: 

1. Reduce or terminate funding for projects under this subpart if a local educational agency does not 

show progress in the number of children and youth attaining a regular high school diploma or its 

recognized equivalent; and 

2. Require correctional facilities or institutions for neglected or delinquent children and youth to 

demonstrate, after receiving assistance under this subpart for three years, that there has been an 

increase in the number of children and youth returning to school, attaining a regular high school 

diploma or its recognized equivalent, or obtaining employment after such children and youth are 

released. 
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Needs Assessment 

According to the Title I, Part D, Program Administration Planning Toolkit, needs assessments can be conducted 

for a variety of reasons and at different levels (by SEA, SA, LEA or facility). Needs assessments can focus on a 

single area of interest (e.g., transition) or take a broader perspective to identify gaps throughout a system. The 

needs assessment should be completed annually either as a whole or individualized for each student; this is 

your discretion. Documentation will need to be kept on file at the institution and sent to the SEA, SA or LEA 

(depending on subpart) to be kept on file there as well. 

Title I, Part D programs should be designed with the expectation that children and youth will have the 

opportunity to meet the same challenging state academic content and academic achievement standards that 

all children in the state are expected to meet. To the extent feasible, evaluations should be tied to the 

standards and assessment system that the state or school district has developed for all children. 

Student data should be reviewed a minimum of three times a year (beginning, middle and end) to ensure the 

educational program needs are being evaluated and to determine any necessary changes.  

The needs assessments are expected to be submitted with the application/program plans in the Grant 

Management Application and Planning System (GMAP) annually. A needs assessment template is available on 

the Title I, Part D webpage if you do not have a tool to use.  

Performance Report 

Title I, Part D (Part D), requires SEAs to annually submit information regarding the educational progress of 

students served with Part D funds (see Subpart 3, Section 1431(a)). The purpose of the performance report is 

to collect program data that USED can use to determine the effectiveness of the Part D educational programs 

in relation to the progress students are making regarding academic, vocational and transition outcomes. SEAs 

report these data annually through two reporting tools: Consolidated State Performance Report (CSPR) and 

EDFacts. 

Subpart 1 and Subpart 2 programs collect data for the same indicators, focusing on four main areas: 

• Student and facility counts; 

• Demographics (race/ethnicity, age, gender, etc.); 

• Academic and vocational outcomes (within facility and after exit); and 

• Academic performance in reading and mathematics. 

The performance report requests data for the previous school year, which is typically defined as July 1–June 

30. For example, the data are entered in the CSPR in January and February for the school year that ended the 

previous summer. All states that receive Title I, Part D, funding for the related school year must respond to the 

reporting requirements in the CSPR. 

Part D data can be used by administrators, teachers and others in a number of ways, including to review and 

improve the quality of the data itself; to conduct needs assessments and program evaluations; and to share 

and disseminate information with students, parents and other stakeholders. Data reviews during monitoring 

visits help determine if growth is occurring within the education program. However, data-based decision-

https://neglected-delinquent.ed.gov/sites/default/files/docs/programAdminPlanningToolkit.pdf
https://education.ky.gov/federal/progs/tid/Documents/Needs%20Assessment%20Template.pdf
https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1431
https://oese.ed.gov/offices/office-of-administration/about-us/consolidated-state-performance-reports/
https://www2.ed.gov/about/inits/ed/edfacts/index.html
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making can only occur when the data are of high quality and reliable. Since the data is used to calculate 

funding, drive decision-making and is shared publicly, it is important that it is accurate. 

Time and Effort – Personnel Paid from Title I 
(Subpart 1 and Subpart 2) 

Employees whose compensation is supported with Title I funds (or any federal funding source) must maintain 

appropriate records demonstrating the amount of time they worked on Title I. This applies to staff at the 

district and school level paid completely or partially from Title I funds. These records are often referred to as 

“time and effort” records. 

Any federal cost, including salaries, must be allocable; that is, provide a benefit to the program that is 

proportionate to the relative benefits received. Federal funds can only pay for goods or services to the extent 

there is a chargeable benefit to the federal program. As an example, consider an institution that plans to set 

up a computer lab that will be used by Title I, Part D students 50% of the time and used by all students for the 

remaining 50%. Title I, Part D funds may only pay for 50% of the cost of the computer lab and the program 

must maintain records documenting, at a minimum, the total cost of the computer lab, the amount paid by 

Title I, Part D and other sources, and that the actual use of the computer lab by the Title I, Part D program was 

actually 50% of the time the lab was used. The exception would be an institution operating an institutionwide 

project. Bear in mind, prior approval by the SEA is required before implementing an institutionwide project. 

2 C.F.R. 200.430 states that the salaries and wages of employees who work on federal programs may be paid 

with federal funds as long as appropriate time distribution records are maintained. These records must: 

• Be supported by a system of internal controls that provides reasonable assurance that the charges are 

accurate, allowable and properly allocated; 

• Be incorporated into official records; 

• Reasonably reflect total activity for which the employee is compensated, not exceeding 100% of 

compensated activities; 

• Encompass both federally assisted and all other activities compensated by the district on an integrated 

basis; 

• Comply with the established accounting policies and practices of the nonfederal entity; and 

• Support the distribution of the employee’s salary or wages among specific activities or cost objectives. 

The frequency of reporting depends on whether an employee works on a single “cost objective” or multiple 

“cost objectives.” A cost objective refers to a federal program, mandated set-aside, statutory cap or 

reservation of funds to which a grantee is required to track its funds. Each federal and non-federal program 

represents a separate cost objective; Title I, Part A is one cost objective and Title I, Part D is another cost 

objective. There are also separate cost objectives within parts, such as: Title I, Part A for program services, 

administration and family engagement.  

 

  

https://www.ecfr.gov/cgi-bin/text-idx?node=se2.1.200_1430&rgn=div8
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Personnel Working with One Cost Objective 
• District personnel whose salary is paid in whole from Title I funds must certify, on a semiannual 

basis (twice a year), that he/she worked solely on that program for the period covered. This is 

referred to as “semi-annual certification.”  

• The certification must indicate the period covered by the certification and must be signed by the 

employee and the supervisor who has first-hand knowledge of the work performed. 

A sample semi-annual certification is located in the Title I, Part D Sample Documents folder. 

Personnel Working with More than One Cost Objective 
• District/school personnel working with more than one federal program (or combination of federal 

and nonfederal programs) must maintain a monthly Personnel Activity Report (PAR) of the number 

of hours the employee worked directly with Title I and other duties. The report must reflect an 

“after-the-fact distribution” of the employee’s actual activity and must account for the percentage 

of time for which the employee is paid from each program.  

• The monthly activity report must be signed by the employee and supervisor who has first-hand 

knowledge of the work performed. 

• School personnel in a school partially funded with Title I, Part D funds must have a PAR. The 

schedule noted on the PAR should specify the amount of time working directly with the Title I 

program and should include non-instructional duties. A PAR is not required for school personnel in 

a program who are partially funded with Title I funds if the school is consolidating its Part D funds 

with other funds.  
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Sample Completed PAR: 

 

In the example above, the person spent 45% of their time for the month working in the Title I Part D program 

(total Title I Part D time / total program time) x 100) or (37.75 + 33.75 / 160) x 100 = 45%. 

A blank PAR report can be found in the Title I, Part D Sample Documents folder. 

There are other methods besides PAR reports and semi-annual certifications that districts could use in the 

time and effort reporting process, as long as the requirements of 2 CFR 200.430(i) are met. Should a district 

wish to use a substitute or alternative system, a request must be submitted to KDE for approval. 

References: 
Manasevit, L.M., Esq., Winters Kesslar, T., Esq., & Tosh Cowan, K., Esq. (2016). ESSA Moving Toward a Well-

Rounded Title I (United States, LRP Publications). Palm Beach Gardens, FL: LRP Publications. 

Title I, Part D: Neglected, Delinquent, and At-Risk Youth NonRegulatory Guidance (2006)  

https://neglected-delinquent.ed.gov/federal-data-reporting-and-consolidated-state-performance-report-cspr  

Neglected-delinquent.ed.gov/title-i-part-d-statute   

 

 

https://neglected-delinquent.ed.gov/sites/default/files/docs/nonregulatoryguidance_FINAL.pdf
https://neglected-delinquent.ed.gov/federal-data-reporting-and-consolidated-state-performance-report-cspr
https://neglected-delinquent.ed.gov/title-i-part-d-statute
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Title I Coordinator Support (Subpart 1 and Subpart 2) 
Tips for Title I Coordinators 

1. Visit the Kentucky Department of Education (KDE) and U.S. Department of Education (USED) Title I 

webpages at: KDE Title I, Part D  and ED Title I, Part D.   

2. Read your district’s most recent Title I grant application and supporting materials (Title I Narrative, 

needs assessment, budget, etc.).  

3. Read the accountability data found in the School Report Card for your district and its schools for the 

most recent year.  

4. Visit your facilities often. Become familiar with their needs assessment and improvement plans and 

procedures. 

5. Read your district’s policies governing data collection and use, as well as professional development. 

6. Use the Title I Coordinator Year-at-a-Glance timeline in Appendix A as a guide for your program. 

Hints for Organization and Record Keeping 
1. Set up your files using KDE’s monitoring form as an organizational framework. Maintain current 

documents that will serve as evidence for each area should the program be monitored. See the list of 

required documentation on the monitoring checklists on the KDE Title I, Part D website.  

2. Maintain updated lists of students served, date of entry into the program and date of exit. 

3. Keep current copies of program plans and equipment inventory on file at the district office. 

4. Create a filing system to be used at all participating institutions. This will help ensure that all 

institutions are maintaining proper documentation as required and will smooth the process of visiting 

each Title I, Part D institution. Some coordinators provide each institution coordinator with a portable 

file box containing files which are pre-labeled with the necessary sections and tip sheets for each 

section as to what type of documents should be kept in each folder, while others use an electronic 

system. 

5. Maintain hard copies as well as digital copies of documents whenever possible. Give digital documents 

and folders titles that make it easy to determine their contents.  

  

https://education.ky.gov/federal/progs/tid/Pages/default.aspx
https://oese.ed.gov/offices/office-of-formula-grants/school-support-and-accountability/prevention-intervention-programs-children-youths-neglected-delinquent-risk/
https://www.kyschoolreportcard.com/home
https://www.education.ky.gov/federal/progs/tid/Pages/default.aspx
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Appendix A – Title I, Part D Coordinator’s Year-at-a-Glance (Subpart 1 

and Subpart 2) 
August  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit Performance Report to the Kentucky Department of Education. 

• Finalize the program plan/application and budget and submit for approval in the Grant Management 
Application and Planning System. 

• Update contact information with state education agency, if needed. 

• Prepare for monitoring the district’s N or D program(s) (including setting schedule, updating 
monitoring protocol and preparing other related materials). 

• Develop a system to collect and organize documentation related to the district’s Title I program for 
state monitoring reviews. 

September 

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Monitor the district’s N or D program(s). (This can be completed throughout the school year.) 

• Ensure that all schools have Title I plans (e.g., school improvement plans) aligned to use of funds. 

• Review and update Title I personnel lists for each building. 

• Consult with participating facilities for delinquent youth to develop an evaluation of services. 

• Identify a data collection method for the child count. 

• Establish a process for ongoing collaboration. 

October  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Design evaluations for professional development activities for impact on student learning. 

• Review and update needs assessment and program evaluation procedures, as needed. 

• Submit requests to amend budgets, as needed. 

• Count eligible students within the count window for Subpart 2. 

November  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Collect and verify child count data and submit to KDE. 

December  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Submit applicable data on GMAP (i.e., Child Count for Subpart 1) 

January  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Collect semi-annual certifications (1 of 2) for Title I personnel whose compensation is funded solely 
from Title I and for personnel using the substitute time and effort system. 

• Establish a plan and timeline for working with other federal programs in the district to coordinate the 
consolidated application in the next year. 
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February  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

March 

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Use available data to work on evaluating the program. 

April  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Conduct other shareholder consultations on the development of the local education agency/school 
Title I plan. 

May  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Conduct program evaluation and develop a summary of the results. 

• Conduct needs assessment based on findings of program evaluation. 

• Determine roles and responsibilities of appropriate LEA representatives. 

• Meet with district financial staff to reconcile fiscal issues prior to the end-of-year closeout. 

 
June  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Finalize plan, budget and submit Title I application on GMAP by June 30 (unless an extension is 
required). 

July  

• Collect signed Time and Effort records for staff who work on multiple cost objectives. 

• Submit requests to amend grants, as needed. 

• Collect semi-annual certifications (2 of 2) for Title I personnel whose compensation is funded solely 
from Title I and for personnel using the substitute time and effort system. 

• Gather information to start working on the Performance Report. 

Ongoing  

• Engage in family and community involvement. Maintain documentation of these activities (meeting 
agendas and notes, meeting notifications, sign-in sheets, etc.). 

• Collect and submit applicable data in GMAP. 

• Conduct ongoing communication to participating schools and oversight of services provided to eligible 
school students and teachers. 

• Title I Part D Coordinator ensures funds are being spent in an appropriate manner (e.g., school receives 
approval before spending funds, expenses are allowable) 

• Attend information sessions and professional development activities to stay current on best policies, 
practices and research. 

• Collect, analyze and synthesize comprehensive needs assessment data. 
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• Submit budget and budget amendments on GMAP budgeting system as needed. 

• Regularly verify the financial status of Title I programs (e.g., approved allocation to participating 
schools, appropriate expenditure of current year’s funds, etc.) 

Glossary of Terms and Acronyms (Subpart 1 and 
Subpart 2) 

1. ADULT CORRECTIONAL INSTITUTION—The term “adult correctional institution” means a facility in which 
persons (including persons under 21 years of age) are confined as a result of a conviction for a criminal 
offense. 

2. AT-RISK—The term “at-risk,” when used with respect to a child, youth or student, means a school aged 
individual who is at-risk of academic failure, has a drug or alcohol problem, is pregnant or is a parent, has 
come into contact with the juvenile justice system in the past, is at least one year behind the expected grade 
level for the age of the individual, has limited English proficiency, is a gang member, has dropped out of school 
in the past, or has a high absenteeism rate at school. 

3. COMMUNITY DAY PROGRAM—The term “community day program” means a regular program of instruction 
provided by a state agency at a community day school operated specifically for neglected or delinquent 
children and youth. 

4. INSTITUTION FOR NEGLECTED OR DELINQUENT CHILDREN AND YOUTH—The term “institution for neglected 
or delinquent children and youth” means— 

1. a public or private residential facility, other than a foster home, that is operated for the care of 
children who have been committed to the institution or voluntarily placed in the institution under 
applicable State law, due to abandonment, neglect, or death of their parents or guardians; or 
2. a public or private residential facility for the care of children who have been adjudicated to be 
delinquent or in need of supervision.  
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	Introduction and Purpose (Subpart 1 and Subpart 2) 
	ESSA, Title I, Part D 
	Section 1401 
	The purpose of Title I, Part D (TIPD) is 1) to improve educational services for children and youth in local and tribal state institutions for neglected or delinquent children and youth so that they have the opportunity to meet the same challenging state academic standards that all children in the state are expected to meet 2) to provide such children and youth with the services needed to make a successful transition from institutionalization to further schooling or employment; and 3) prevent at-risk youth f
	 
	As stated in the , The Prevention and Intervention Programs for Children and Youth Who Are Neglected, Delinquent, or At-Risk, authorized by Title I, Part D of the Elementary and Secondary Education Act of 1965 (ESEA), as amended by the Every Student Succeeds Act (ESSA) includes two programs, one for state programs and another for local programs: 
	Title I, Part D Non-Regulatory Guidance
	Title I, Part D Non-Regulatory Guidance


	1.
	1.
	1.
	 establishes the state agency Neglected or Delinquent (N or D) Program, through which Education Department (ED) provides federal financial assistance to state educational agencies (SEA) to enable them to award subgrants to state agencies (SA) that operate educational programs for children and youth in institutions or community day programs for children who are neglected, delinquent and at-risk and for children and youth in adult correctional facilities. 
	 Subpart 1
	 Subpart 1



	2.
	2.
	 authorizes U.S. Department of Education (USED) to award grants to SEAs to enable them to award subgrants to local educational agencies (LEAs) to provide programs that serve children and youth who are in locally operated correctional facilities or are attending community day programs for delinquent children and youth. Additionally, Subpart 2 programs may provide assistance to children and youth who are neglected or at-risk of dropping out of school.  
	 Subpart 2
	 Subpart 2




	Note: For LEAs that serve an institution that is categorized as “neglected,” please see the section titled Local Institutions for Neglected & Delinquent Children in the . 
	Title I, Part A Handbook
	Title I, Part A Handbook


	3.
	3.
	3.
	 of Part D requires SAs and LEAs to evaluate their programs at least once every three years to determine, by using multiple and appropriate evaluation measures, the programs’ effects on student achievement. 
	 Subpart 3
	 Subpart 3




	  
	State Agency and District General Information 
	1.
	1.
	1.
	 Allocations: Once USED determines a state’s Subpart 1 allocation, the SEA makes subgrants to each SA based on its proportionate share of the state’s adjusted enrollment count of children and youth who are N or D. 


	The SA determines the allocation for each facility based on its needs assessment and number of children and youth served. 
	Kentucky has two state agencies (SA) that are responsible for the care of neglected or delinquent children and youth in their custody. 
	•
	•
	•
	 The Department of Juvenile Justice (DJJ) serves children and youth who are adjudicated to be delinquent or in need of supervision through the Juvenile Justice system of the state. 

	•
	•
	 The Kentucky Department of Corrections serves young offenders convicted as adults. 


	 
	Figure
	 
	These agencies must submit an annual electronic application (including their needs assessment documentation) for funds to provide supplemental educational services to neglected or delinquent students under Title I, Part D Subpart 1 of the Every Student Succeeds Act (ESSA). 
	 The SEA retains funds to award Subpart 2 subgrants to eligible LEAs with high numbers or percentages of youth in locally operated correctional facilities for youth not operated by the state. These facilities include public or private institutions and community day programs or schools that serve delinquent youth. 
	Note: For LEAs that serve an institution that is categorized as “neglected,” please see the section titled Local Institutions for Neglected and Delinquent Children in the . This section of the Title I, Part A Handbook will explain district requirements for serving neglected facilities within their boundaries. 
	Title I, Part A Handbook
	Title I, Part A Handbook


	2.
	2.
	2.
	 The SEA has the option of awarding subgrants to eligible LEAs by formula or through a discretionary grant process. KDE distributes funds through a formula. Funds are allocated proportionately among the eligible LEAs based on each LEA’s proportionate share of children in correctional facilities or delinquent institutions.  


	3.
	3.
	3.
	 Carryover Funds: The  states, if the SEA determines that the amount of an SA’s subgrant exceeds the amount needed by the SA, it may allow the SA to carry over the excess funds for use in subsequent years. The SEA also may decide to reallocate the excess funds to another SA to use for Subpart 1 purposes. There is no carryover limitation. Most states apply carryover amounts to the next year’s budget. With SEA approval, an SA may carry over funds from one fiscal year to the next. However, under section  of th
	TIPD Non-Regulatory Guidance
	TIPD Non-Regulatory Guidance

	421(b)
	421(b)



	4.
	4.
	 Parent and Family Engagement:  Federal statute requires SAs and LEAs to describe in their application how they will involve parents in efforts to improve the educational achievement of their children, assist in dropout prevention activities, and prevent further involvement of their children in delinquent activities. 

	5.
	5.
	 Records: Records must be maintained at both the institution and district level for the current year and three prior years. It is best practice to maintain records for the current year and five prior years. 

	6.
	6.
	 Transferability of Funds: An LEA may transfer up to 100% of funds from other federal programs (Title II, Part A; and Title IV, Part A) into Title I, Part D. A district may not transfer Title I, Part D funds into other federal programs. 


	  
	State Agency Program Requirements (Subpart 1) 
	ESSA, Title I, Part D, Sections 1411, 1414, 1415, 1416, 1417, and 1418 
	 
	This section should be used for assistance in establishing a state agency (SA) program. You can also find guidance released by the U.S. Department of Education (USED) at the following link: 
	 
	Title I, Part D Non-Regulatory Guidance
	Title I, Part D Non-Regulatory Guidance


	Eligibility 
	An SA is eligible for assistance under subpart 1 if it is responsible for providing free public education for children and youth 1) in institutions for neglected or delinquent children and youth 2) attending community day programs for neglected or delinquent children and youth; or 3) in adult correctional institutions. 
	Eligible Students  
	Students served by Title I, Part D services must meet eligibility requirements, but an institution does not have to serve all eligible students. Title I, Part D services should be based on needs. To be eligible for Title I, Part D services, a student must be in an eligible institution that has a regular program of instruction that meets the requirements for a Title I, Part D program. In addition,  
	•
	•
	•
	 Students working towards a free public education are eligible. Meanwhile, students with a high school diploma are not eligible, although students with a GED who are working toward a high school diploma are eligible.  

	•
	•
	 Students must be 21 years of age or younger, and  

	•
	•
	 Students must be enrolled in the institution’s regular program of instruction. 


	 
	Eligible Institutions  
	Eligibility does not mean an institution will automatically receive funds. DOC/DJJ decides which institutions to include in its annual child count survey based on the greatest needs. An eligible institution is a public or private facility that:  
	•
	•
	•
	 The institution operates for the care of youth (age 21 or under) who are neglected or delinquent,  

	•
	•
	 The eligible institution must provide free public education and a regular program of instruction that meets requirements, and  

	•
	•
	 The institution must have an average length of stay of at least 30 days (average length of stay is calculated by determining the length of time each youth entering the institution stays and dividing that number by the total number of youths passing through that institution during a given year). A regular program of instruction consists of classroom instruction (not beyond grade 12) in basic school subjects such as reading, mathematics and vocationally oriented subjects, and is supported by non-federal fund

	•
	•
	 An adult institution must provide at least 15 hours per week of instruction. 

	•
	•
	 A juvenile institution must provide at least 20 hours per week of instruction. Courses for college credit do not qualify, unless they are dual enrollment courses that also count for high school credit (§1415 (b)). 


	Students Who Qualify for Special Education Services 
	In addition to Title I, Part D requirements, facilities must meet Individuals with Disabilities Education Act (IDEA) requirements. To meet the needs of students with Individualized Education Programs (IEPs), institutions must 
	ensure appropriate student supports and ensure that licensed teachers and staff are trained to work with students with IEPs (§1414(c)(17)). To support successful transitions and continuity of services, institutions are required to notify the SA or LEAs of any students with IEPs who intend to return to that institution. (§1414(c)(15)) 
	Allocations 
	Each SA described in  is eligible to receive a subgrant under this subpart for each fiscal year, in an amount equal to the product of the number of neglected or delinquent children and youth who are enrolled for at least 15 hours per week in education programs in adult correctional institutions, multiplied by the number of neglected or delinquent children and youth who are enrolled for at least 20 hours per week in education programs in institutions for neglected or delinquent children and youth or in commu
	section 1411
	section 1411


	Reallocation 
	If the state educational agency (SEA) determines that a state agency does not need the full amount of the subgrant for which such state agency is eligible under this subpart for any fiscal year, the SEA may reallocate the amount that will not be needed to other eligible state agencies that need additional funds to carry out the purpose of this part, in such amounts as the SEA shall determine. [See ESSA Section 1413] 
	Applications 
	Any SA that desires to receive funds to carry out a program under this subpart is required to submit an application to the SEA. The electronic application must describe the supplemental educational services that will be provided to neglected or delinquent students under Title I, Part D Subpart 1 of ESSA. 
	Requirements for Applications 
	1.
	1.
	1.
	 Describes the procedures to be used, consistent with the  under section 1111, to assess the educational needs of the children to be served under this subpart and, to the extent practicable, provide for such assessment upon entry into a correctional facility; 
	state plan
	state plan



	2.
	2.
	 Provide an assurance that in making services available to children and youth in adult correctional institutions, priority will be given to children and youth who are likely to complete incarceration within a two-year period; 

	3.
	3.
	 Describes the program, including a budget for the first year of the program, with annual updates to be provided to the state educational agency; 

	4.
	4.
	 Describes how the program will meet the goals and objectives of the ; 
	state plan
	state plan



	5.
	5.
	 Describes how the state agency will consult with experts and provide the necessary training for appropriate staff, to ensure that the planning and operation of institution-wide projects under section 1416 are of high quality; 

	6.
	6.
	 Describes how the state agency will use the results of the most recent evaluation under section 8601 to plan and improve the program; 

	7.
	7.
	 Includes data showing that the state agency has maintained the fiscal effort required of a local educational agency, in accordance with section 8521; 

	8.
	8.
	 Describes how the programs will be coordinated with other appropriate state and federal programs, such as programs under Title I of Public Law 105-220, career and technical education programs, state and local dropout prevention programs, and special education programs; 


	9.
	9.
	9.
	 Describes how the SA will encourage correctional facilities receiving funds under this subpart to coordinate with LEAs or alternative education programs attended by incarcerated children and youth prior to and after their incarceration. The coordination should ensure that student assessments and appropriate academic records are shared jointly between the correctional facility and the LEA or alternative education program in order to facilitate the transition of children and youth between the correctional fa

	10.
	10.
	 Describes how appropriate professional development will be provided to teachers and other staff; 

	11.
	11.
	 Designates an individual in each affected correctional facility or institution for neglected or delinquent children and youth to be responsible for issues relating to the transition of children and youth between the facility or institution and locally operated programs; 

	12.
	12.
	 Describes how the SA will attempt to coordinate with businesses for training and mentoring for participating children and youth; 

	13.
	13.
	 Provides an assurance that the SA will assist in locating alternative programs through which students can continue their education if the students are not returning to school after leaving the correctional facility or institution for neglected or delinquent children and youth; 

	14.
	14.
	 Provides assurances that the SA will work with parents to secure parents' assistance in improving the educational achievement of their children and youth, and preventing their children's and youth's further involvement in delinquent activities; 

	15.
	15.
	 Provides an assurance that the SA will work with children and youth with disabilities to meet an existing individualized education program and an assurance that the agency will notify the child's or youth's local school if the child or youth — 
	A.
	A.
	A.
	 is identified as in need of special education services while the child or youth is in the correctional facility or institution for neglected or delinquent children and youth; and 

	B.
	B.
	 intends to return to the local school. 




	16.
	16.
	 Provides an assurance that the SA will work with children and youth who dropped out of school before entering the correctional facility or institution for neglected or delinquent children and youth to  
	A.
	A.
	A.
	 encourage the children and youth to reenter school and attain a regular high school diploma once the term of the incarceration is completed; or  

	B.
	B.
	 provide the child or youth with the skills necessary to gain employment, continue the education of the child or youth, or achieve a secondary school diploma or its recognized equivalent if the child or youth does not intend to return to school. 




	17.
	17.
	 Provides an assurance that certified or licensed teachers and other qualified staff are trained to work with children and youth with disabilities and other students with special needs taking into consideration the unique needs of such students; 

	18.
	18.
	 Describes any additional services to be provided to children and youth, such as career counseling, distance learning and assistance in securing student loans and grants; 

	19.
	19.
	 Provides an assurance that the program under this subpart will be coordinated with any programs operated under the Juvenile Justice and Delinquency Prevention Act of 1974 (42 U.S.C. 5601 et seq.) as amended by the Juvenile Justice Reform Act of 2018 or other comparable programs, if applicable; and describes how the SA will, to the extent feasible— 
	A.
	A.
	A.
	 note when a youth has come into contact with both the child welfare and juvenile justice systems; and  

	B.
	B.
	 deliver services and interventions designed to keep such youth in school that are  (to the extent a state determines that such evidence is reasonably available). 
	evidence-based
	evidence-based







	Please reference the  and Application Guides to learn how to complete the applications in GMAP. 
	SA
	SA

	 Institution
	 Institution


	Use of Funds 
	Uses 
	SAs may use Title I, Part D Subpart 1 funds to pay necessary and reasonable costs to provide a variety of services, including reading, mathematics, language arts and vocationally-oriented programs that include academic classroom instruction if these are supplementary services and materials. 
	1.
	1.
	1.
	 An SA must use Subpart 1 funds to support educational services for programs and projects that  
	A.
	A.
	A.
	 are consistent with the  under section 1414(a); and 
	state plan
	state plan



	B.
	B.
	 concentrate on providing participants with the knowledge and skills needed to make a successful transition to secondary school completion, career and technical education, further education or employment. 




	2.
	2.
	 Programs and Projects 
	A.
	A.
	A.
	 Programs and projects may include: 
	i.
	i.
	i.
	 the acquisition of equipment; 

	ii.
	ii.
	 pay-for-success initiatives; or 

	iii.
	iii.
	 providing targeted services for youth who have come in contact with both the child welfare system and juvenile justice system. 




	B.
	B.
	 Programs and projects must be designed to support educational services that: 
	i.
	i.
	i.
	 are provided to children and youth identified by the state agency as failing, or most at-risk of failing, to meet the challenging state academic standards (except for institution-wide projects under section 1416); 

	ii.
	ii.
	 respond to the educational needs of such children and youth, including by supplementing and improving the quality of the educational services provided by the state agency; and 

	iii.
	iii.
	 afford such children and youth an opportunity to meet challenging state academic standards. 




	C.
	C.
	 must be carried out in a manner consistent with section 1118 of the Every Student Succeeds Act (as applied to programs and projects under this part). 





	  
	 
	 
	Supplement, Not Supplant 
	A program under subpart 1 that supplements the number of hours of instruction students receive from state and local sources must comply with the supplement, not supplant requirement of section 1118 without regard to the subject areas in which instruction is given during those hours. 
	The Title I, Part D Subpart 1 funds are intended to supplement and improve the quality of educational services provided to these children and youth. Title I, Part D Subpart 1 funds may also be used to acquire equipment to be used to help children and youth the SA services to meet challenging state academic content and student academic achievement standards. Title I, Part D funds may cover the costs of meeting the evaluation requirements of ESSA for such programs. 
	 Subpart 1 Budget Amendments 
	Even though a planning process has been used, there may be occasions when changes to the plan are needed to meet unexpected needs. There are some situations when an amendment is required: 
	•
	•
	•
	 To open an object code series once a program budget has been approved by KDE. (The expenditure report should show alignment (line for line) with the approved budget.) 

	•
	•
	 When there is a need for a major or substantial change to the action plan, i.e., changing a priority or goal, changing the focus of an objective or strategy, and/or significantly expanding or deleting important services to children as described in the action plan. 

	•
	•
	 When are application revisions required? Application revisions may be made at any point during the year through the GMAP system.  An application revision would be required when: 1.  Funds are reallocated; 2.  A facility/district designee moves Title I, Part D funds, which causes a change in the amount of the program’s allocation/budget; 3. A facility/district designee makes significant changes in the types of Title I, Part D activities it will carry out, for example, if a facility was originally approved t


	The facility/district designee makes budget amendments via GMAP by changing the application status to revision started, going to the budget section of the application, and changing the specified item/s. Then, the state agency coordinator will review and add feedback. Next, the KDE Neglected and Delinquent (N&D) coordinator will review the revision and either Approve or Not Approve the GMAP budget amendment. A system generated GMAP email notification will be sent to the state agency director, the facility/di
	Institutionwide Projects 
	An SA that provides free public education for children and youth in an institution for neglected or delinquent children and youth (other than an adult correctional institution) or attending a community day program for such children and youth may use funds received under subpart 1 to serve all children in, and upgrade the 
	entire educational effort of, that institution or program if the state agency has developed, and the state educational agency has approved, a comprehensive plan for that institution or program that —  
	1.
	1.
	1.
	 provides for a comprehensive assessment of the educational needs of all children and youth in the institution or program serving juveniles; 

	2.
	2.
	 provides for a comprehensive assessment of the educational needs of youth aged 20 and younger in adult facilities who are expected to complete incarceration within a two-year period; 

	3.
	3.
	 describes the steps the state agency has taken, or will take, to provide all children and youth under age 21 with the opportunity to meet challenging state academic standards to improve the  


	likelihood that the children and youth will attain a regular high school diploma or its recognized equivalent, or find employment after leaving the institution; 
	4.
	4.
	4.
	 describes the instructional program, specialized instructional support services, and procedures that will be used to meet the needs described in paragraph (1), including, to the extent feasible, the provision of mentors for the children and youth described in paragraph (1) and how relevant and appropriate academic records and plans regarding the continuation of educational services for such children or youth are shared jointly between the SA operating the institution or program and LEA in order to facilita

	5.
	5.
	 specifically describes how funds will be used; 

	6.
	6.
	 describes the measures and procedures that will be used to assess and improve student achievement; 

	7.
	7.
	 describes how the agency has planned, and will implement and evaluate, the institutionwide or programwide project in consultation with personnel providing direct instructional services and support services in institutions or community day programs for neglected or delinquent children and youth, and with personnel from the state educational agency; and 

	8.
	8.
	 includes an assurance that the SA has provided appropriate training for teachers and other instructional and administrative personnel to enable such teachers and personnel to carry out the project effectively. 


	Three-year Programs or Projects 
	If an SA operates a program or project under subpart 1 in which individual children or youth are likely to participate for more than one year, the SEA may approve the SA’s application for a subgrant under this subpart for a period of not more than three years. 
	Transition Services 
	State agencies and their grantees are required to help institutionalized children and youth who are neglected or delinquent and those in adult correctional facilities to make the transition into the community for further education or employment is an important element in the success of the Title I, Part D Subpart 1 program. 
	 
	Each SA is required to reserve not less than 15% and not more than 30% of the amount each agency receives in any year under Title I, Part D Subpart 1 to support transition services for these children and youth. Allowable activities include, but are not limited to: 
	1.
	1.
	1.
	 projects that facilitate the transition of children and youth between state-operated institutions, or institutions in the state operated by the secretary of the interior, and schools served by local educational agencies or schools operated or funded by the Bureau of Indian Education; or 


	2.
	2.
	2.
	 the successful reentry of youth offenders, who are age 20 or younger and have received a regular high school diploma or its recognized equivalent, into postsecondary education, or career and technical training programs, through strategies designed to expose the youth to, and prepare the youth for, postsecondary education or career and technical training programs, such as: 
	A.
	A.
	A.
	 preplacement programs that allow adjudicated or incarcerated youth to audit or attend courses on college, university or community college campuses, or through programs provided in institutional settings; 

	B.
	B.
	 worksite schools, in which institutions of higher education and private or public employers partner to create programs to help students make a successful transition to postsecondary education and employment; and 

	C.
	C.
	 essential support services to ensure the success of the youth, such as: 
	i.
	i.
	i.
	 personal, career and technical, and academic, counseling; 

	ii.
	ii.
	 placement services designed to place the youth in a university, college or junior college program; 

	iii.
	iii.
	 information concerning, and assistance in obtaining, available student financial aid; 

	iv.
	iv.
	 tutoring, mentoring, counseling services; and 

	v.
	v.
	 job placement services. 








	Management of Projects 
	Projects may be conducted directly by the SA, by a contract or other arrangement with one or more LEAs, by other public agencies, or by private nonprofit organizations. However, prior approval is needed from the Kentucky Department of Education before projects are implemented. 
	Rule of Construction 
	Nothing in this section shall be construed to prohibit a school that receives funds from serving neglected and delinquent children and youth simultaneously with students with similar educational needs, in the same educational settings where appropriate. 
	Monitoring 
	SEAs are required to monitor the SA. Refer to the SEA’s  for specifics.  
	Title I, Part D Subpart 1 Monitoring Checklist
	Title I, Part D Subpart 1 Monitoring Checklist


	The SAs must annually monitor their grantees for implementation of requirements of the program statute and regulations. The monitoring process consists of several components: monitoring of expenditures, uploading and reviewing requested documentation from the monitoring checklist and conducting an onsite visit. Those requirements include monitoring the implementation of the SA program under Subpart 1. Additionally, SAs are responsible for monitoring every facility or institution with which they have contrac
	Refer to  for sample documentation. 
	Appendix D
	Appendix D


	 
	 
	Local Educational Agency Programs (Subpart 2) 
	ESSA, Title I, Part D, Sections 1421, 1422, 1423, 1424, 1425, and 1426 
	 
	The purpose of Title I, Part D, Subpart 2 is to support the operation of local education agency (LEA) programs that involve collaboration with locally operated correctional facilities to 1) carry out high quality education programs to prepare children and youth for secondary school completion, training, employment or further education; 2) provide activities to facilitate the transition of children and youth from the correctional program to further education or employment; and 3) operate programs in local sc
	Transitional and Academic Services 
	Transitional and supportive programs operated in LEAs under this subpart must be designed primarily to meet the transitional and academic needs of students returning to LEAs or alternative education programs from correctional facilities. Services to students at risk of dropping out of school must not have a negative impact on meeting the transitional and academic needs of the students returning from correctional facilities. 
	Applications 
	Each LEA desiring assistance under this subpart must submit an application to the state education agency (SEA) that contains such information as the SEA may require. 
	Requirements for Applications 
	1.
	1.
	1.
	 A description of the program to be assisted; 

	2.
	2.
	 A description of formal agreements, regarding the program to be assisted, between— 
	A.
	A.
	A.
	 the LEA; and 

	B.
	B.
	 correctional facilities and alternative school programs serving children and youth involved with the juvenile justice system including facilities operated by the secretary of the interior and Indian tribes; 




	3.
	3.
	 A description of how participating schools will coordinate with facilities working with delinquent children and youth to ensure the children and youth are participating in an education program comparable to one operating in the local school that youth would attend; 

	4.
	4.
	 A description of the program operated by participating schools to facilitate the successful transition of children and youth returning from correctional facilities and, as appropriate, the types of services that the schools will provide the children and youth and other at-risk children and youth; 

	5.
	5.
	 A description of the characteristics (including learning difficulties, substance abuse problems and other special needs) of the children and youth who will be returning from correctional facilities and, as appropriate, other at-risk children and youth expected to be served by the program, and a description   


	of how the school will coordinate existing educational programs to meet the unique educational needs of those children and youth; 
	6.
	6.
	6.
	 A description of how schools will coordinate with existing social, health and other services to meet the needs of students returning from correctional facilities, at-risk children or youth, and other participating children or youth, including prenatal health care and nutrition services related to the 


	health of the parent and the child or youth, parenting and child development classes, child care, 
	health of the parent and the child or youth, parenting and child development classes, child care, 
	health of the parent and the child or youth, parenting and child development classes, child care, 
	targeted reentry and outreach programs, referrals to community resources and scheduling flexibility; 

	7.
	7.
	 A description of any partnerships with institutions of higher education or local businesses to facilitate postsecondary and workforce success for children and youth returning from correctional facilities, such as through participation in credit-bearing coursework while in secondary school, enrollment in postsecondary education, participation in career and technical education programming, and mentoring services for participating students; 

	8.
	8.
	 As appropriate, a description of how the program will involve parents and family members in efforts to improve the educational achievement of their children, assist in dropout prevention activities and prevent the involvement of their children in delinquent activities; 

	9.
	9.
	 A description of how the program under this subpart will be coordinated with other federal, state and local programs, such as programs under title I of Public Law 105-220 and career and technical education programs serving at-risk children and youth; 

	10.
	10.
	 A description of how the program will be coordinated with programs operated under the Juvenile Justice and Delinquency Prevention Act of 1974 as amended by the Juvenile Justice Reform Act of 2018 and other comparable programs, if applicable; 

	11.
	11.
	 A description of how schools will work with probation officers to assist in meeting the needs of children and youth returning from correctional facilities; 

	12.
	12.
	 A description of the efforts participating schools will make to ensure correctional facilities working with children and youth are aware of a child's or youth's existing individualized education program; and 

	13.
	13.
	 A description of the steps participating schools will take to find alternative placements for children and youth interested in continuing their education but unable to participate in a traditional public school program. 


	Please reference the  to learn how to complete the application in the Grant Management Application and Planning System. 
	LEA Application Guide
	LEA Application Guide


	Use of Funds 
	LEAs may use Subpart 2 funds to operate programs that involve collaboration with locally operated facilities in which the LEA has a formal agreement regarding the services provided: 
	•
	•
	•
	 To carry out high-quality education programs that prepare children and youth to complete high school, enter training or employment programs, or further their education; 

	•
	•
	 To provide activities that facilitate the transition of such children and youth from the correctional program in an institution to further education or employment; and/or 

	•
	•
	 To operate dropout prevention programs in local schools for children and youth who are at-risk of dropping out or youth returning from correctional facilities. 


	In general, funds may be used: 
	1.
	1.
	1.
	 To implement programs that serve children and youth returning to local schools from correctional facilities, to assist in the transition of such children and youth to the school environment and help them remain in school to complete their education; 

	2.
	2.
	 For dropout prevention programs which serve at-risk children and youth; 


	3.
	3.
	3.
	 For the coordination of health and social services for such individuals if there is a likelihood that the provision of the services, including day care, drug and alcohol counseling, and mental health services, will improve the likelihood that the individuals will complete their education; 

	4.
	4.
	 To implement special programs to meet the unique academic needs of participating children and youth, including career and technical education, special education, career counseling, curriculum-based youth entrepreneurship education and assistance in securing student loans or grants for postsecondary education; 

	5.
	5.
	 To provide programs providing mentoring and peer mediation; 

	6.
	6.
	 For programs for at-risk Indian children and youth, including such children and youth in correctional facilities in the area served by the local educational agency that are operated by the secretary of the interior or American Indian tribes; and 

	7.
	7.
	 To pay for success initiatives. 


	Contracts and Grants: A LEA may use a subgrant received under this subpart to carry out the activities described in section (a) directly or through subgrants, contracts, or cooperative agreements. 
	Special Rule 
	An LEA receiving Subpart 2 funds must use a portion of its funds to operate a dropout prevention program for students returning from a locally operated correctional facility. However, an LEA that serves a school operated by a locally operated correctional facility, in which more than 30% of the children and youth attending the school will reside outside the boundaries served by the LEA upon leaving the facility, is not required to operate a dropout prevention program within the school and may use all of its
	Subpart 2 Budget Amendments 
	Even though a planning process has been used, there may be occasions when changes to the plan are needed to meet unexpected needs. There are some situations when an amendment is required: 
	•
	•
	•
	 To open an object code series once a program budget has been approved by KDE. (The expenditure report should show alignment (line for line) with the approved budget.) 

	•
	•
	  When there is a need for a major or substantial change to the action plan, i.e., changing a priority or goal, changing the focus of an objective or strategy, and/or significantly expanding or deleting important services to children as described in the action plan. 

	•
	•
	 When are application revisions required? Application revisions may be made at any point during the year through the GMAP system.  An application revision would be required when: 1.  Funds are reallocated; 2.  A district moves Title I, Part D funds, which causes a change in the amount of the program’s allocation/budget; 3. A district makes significant changes in the types of Title I, Part D activities it will carry out, for example, if a facility was originally approved to carry out professional learning ac


	The district coordinator makes budget amendments via GMAP by changing the application status to revision started, going to the budget section of the application and changing the specified item/s. Then, the KDE N&D 
	coordinator will review the revision and will either Approve or Not Approve the GMAP budget amendment. A system generated GMAP email notification will be sent to the district coordinator and the district finance officer. 
	Program Requirements 
	Each correctional facility entering into an agreement with a LEA under section 1423(2) to provide services to children and youth under this subpart must: 
	1.
	1.
	1.
	 where feasible, ensure that educational programs in the correctional facility are coordinated with the student's home school, particularly with respect to a student with an individualized education program under part B of the Individuals with Disabilities Education Act; 

	2.
	2.
	 if the child or youth is identified as in need of special education services while in the correctional facility, notify the local school of the child or youth of the need; 

	3.
	3.
	 where feasible, provide transition assistance to help the child or youth stay in school, including coordination of services for the family, counseling, assistance in accessing drug and alcohol abuse prevention programs, tutoring and family counseling; 

	4.
	4.
	 provide support programs that encourage children and youth who have dropped out of school to reenter school and attain a regular high school diploma once their term at the correctional facility has been completed, or provide such children and youth with the skills necessary to gain employment or seek a regular high school diploma or its recognized equivalent; 

	5.
	5.
	 work to ensure that the correctional facility is staffed with teachers and other qualified staff who are trained to work with children and youth with disabilities taking into consideration the unique needs of such children and youth; 

	6.
	6.
	 ensure that educational programs in the correctional facility are related to assisting students to meet the challenging state academic standards; 

	7.
	7.
	 to the extent possible, use technology to assist in coordinating educational programs between the correctional facility and the community school; 

	8.
	8.
	 where feasible, involve parents in efforts to improve the educational achievement of their children and prevent further involvement in delinquent activities; 

	9.
	9.
	 coordinate funds received under this subpart with other local, state and federal funds available to provide services to participating children and youth, such as funds made available under title I of Public Law 105-220, and career and technical education funds; 

	10.
	10.
	 coordinate programs operated under this subpart with activities funded under the Juvenile Justice and Delinquency Prevention Act of 1974, as amended by the Juvenile Justice Reform Act of 2018, and other comparable programs, if applicable; 

	11.
	11.
	 if appropriate, work with local businesses to develop training, curriculum-based youth entrepreneurship education, and mentoring programs for children and youth; 

	12.
	12.
	 upon the child’s or youth’s entry into the correctional facility, work with the family members and the LEA that most recently provided services to the child or youth (if applicable) to ensure that the relevant and appropriate academic records and plans regarding the continuation of educational services are shared jointly between the correctional facility and LEA in order to facilitate the transition of such children and youth between the LEA and the correctional facility; 


	 
	Monitoring 
	SEAs are required to monitor the grantee’s implementation of the LEA program funded under Subpart 2 to ensure compliance with applicable statutory requirements. Additionally, LEAs are responsible for performing an annual evaluation of their programs and using the results of evaluations to plan and improve subsequent programs for participating children and youth. Refer to the Program Evaluation section in this handbook for more information.  
	Monitoring Process: 
	Subpart 2 programs are monitored on a three-year rotation. The SEA sends notification of monitoring to all districts in the current cycle in late fall. Scheduling begins after Jan. 1 of each year. Detailed planning starts a month from the date of the scheduled visit and communication is sent from the state coordinator conducting the site visit. 
	Once detailed planning starts, a link to the Delinquent Monitoring Tool on SharePoint is shared from the state coordinator. This allows documentation to be uploaded in advance in a central location based on the sections of the. The  video is a brief resource you can use to help learn how to navigate the SharePoint site. 
	 monitoring checklist
	 monitoring checklist

	SharePoint Navigation for Monitoring
	SharePoint Navigation for Monitoring


	Documentation should be uploaded two weeks in advance to allow for ample time for evidence review before the on-site visit. Personally identifiable information should not be uploaded on the SharePoint site. This documentation can be reviewed at the time of the visit. When uploading documents into SharePoint, there are folders for each section of the monitoring checklist. Label the files so they are easy to identify (i.e. III.2 Walkthrough Notes).  
	Interviews will be conducted with district and facility staff members (teachers, assistants, etc.), to include those paid with Subpart 2 funding as well as the transition coordinator and students. KDE will conduct classroom observations or student interviews during the visit. The SEA will tour the facility and have a debrief meeting with district personnel to end the visit. 
	Program Report: 
	A program report is sent to the monitored district four weeks after the visit. The report contains program strengths, recommendations and findings. If findings are present, the report will include the deadline and information on how to complete any actions required. 
	Refer to  for sample documentation and the  webinar for additional details. 
	Appendix C
	Appendix C

	Title I, Part D Subpart 2 Monitoring
	Title I, Part D Subpart 2 Monitoring


	  
	Annual Child Count 
	The purpose of this annual report is to provide the U.S. Department of Education with data required by Title I, Parts A and D, of the Elementary and Secondary Education Act, as amended by the Every Student Succeeds Act, for use in the computation of grants to local educational agencies and state agencies responsible for providing free public education for children in institutions or community day programs for neglected or delinquent children. 
	Subpart 1: State Agency Programs 
	Institution Eligibility 
	Institutions that serve children and youth who are neglected or delinquent who have an average length of stay of at least 30 days are eligible to receive funding.  
	Student Eligibility 
	Students are eligible to be included in the annual count of children submitted to ED for Subpart 1 allocation purposes who are under the age of 21, in a program for youth who are neglected or delinquent (including juvenile and adult correctional facilities and community day programs), are enrolled in a regular program of instruction for at least 15 hours/week in an adult facility, or 20 hours/week in a juvenile facility or community day program. Students who are 21 years of age must not be included in the a
	Students Served 
	Students are eligible to be served who are 21 years of age or younger, in a program for youth who are neglected or delinquent (including juvenile and adult correctional facilities and community day programs), are enrolled in a regular program of instruction, are enrolled in a program that meets the length of stay requirements for a given program type (requirements may vary). Students who are 21 years of age can be served. Students who meet the above criteria and need supplemental academic, career and techni
	The Count Window and Formula 
	The SA selects any one school day during the current calendar year, and all institutions must use that date for the enrollment count. Institutions adjust the count to reflect the relative length of the school year of the specific agency or institution.  
	The adjustment is made by (a) multiplying the number of students enrolled in the institution (on the day selected by the SA), by the number of days per year the regular program of instruction operates, and (b) dividing that number by a number that represents the number of school days in the academic year for the state (i.e., 180). single day count × length of school year in days180 
	  
	Example: 
	An SA selects Monday, Nov. 19 as the child count window for all their programs to use. Facility A has an enrollment of 30 students that day and they also operate a 210-day program. Their adjusted enrollment would be figured as such: 30×210180=35 
	Note: (This formula is automatically calculated within the Grant Management Application and Planning System) 
	Please reference the  for directions on how to complete the annual count in GMAP. 
	SA Institution Annual Child Count Survey Guide
	SA Institution Annual Child Count Survey Guide


	Subpart 2: Local Agency Programs 
	The purpose of this annual survey, in addition to computation of grants, is to provide the state educational agency and the U.S. Department of Education with current information on the location and number of children living in institutions for neglected or delinquent children. Therefore, the Kentucky Department of Education requires that all Kentucky school districts complete the Annual Child Count Survey to stay up to date on all eligible institutions in the state.  
	Eligibility 
	For an LEA to be eligible and receive Title I, Part D, Subpart 2 funding, an LEA must meet at least one of the following criteria: 
	•
	•
	•
	 Must serve student(s) who live in a residential facility for neglected or delinquent youth. 

	•
	•
	 Must have a residential facility for neglected or delinquent youth located within its boundaries. 


	Student Eligibility for Subpart 2  
	Students who resided in the facility during the 30-day count period, aged 5 to 17 (upon entry to the facility), are eligible to be counted. Students must not be counted in the enrollment data submitted to ED for Subpart 1 State agency N or D program allocation purposes. 
	Note: If a student has a formal exit and formal reentry during the 30-day count period they may be counted more than once. 
	The Count Window 
	This period is 30 consecutive days, and at least one day must be in the month of October. The SEA selects the count period for all LEAs to use and notification is sent via email mid-October each year. 
	Student Verification 
	The process for verification is embedded in the Annual Child Count survey and may also require running the student N/D Child Count ad-hoc report. The Kentucky Department of Education’s data security guidelines cannot request student level personal identifiable information to be sent via hard copy or email. This includes student names, date of birth, race/ethnicity and so on. You will be asked to validate student enrollment for your institution through Infinite Campus at the time of the child count submissio
	Please reference the  for directions on how to complete the annual count in GMAP. 
	LEA Annual Child Count Survey Guide
	LEA Annual Child Count Survey Guide


	Program Evaluation (Subpart 1 and Subpart 2) 
	ESSA, Title I, Part D, Sections 1426, 1431, 1432 
	 
	Each state agency or local educational agency that conducts a program under subpart 1 or 2 must evaluate the program, disaggregating data on participation by gender, race, ethnicity and age, while protecting individual student privacy, not less than once every three years, to determine the program's impact on the ability of participants — 
	1.
	1.
	1.
	 to maintain and improve educational achievement and to graduate from high school in the number of years established by the state under either the four-year adjusted cohort graduation rate or the extended year adjusted cohort graduation rate, if applicable; 

	2.
	2.
	 to accrue school credits that meet state requirements for grade promotion and high school graduation; 

	3.
	3.
	 to make the transition to a regular program or other education program operated by a local educational agency or school operated or funded by the Bureau of Indian Education; 

	4.
	4.
	 to complete high school (or high school equivalency requirements) and obtain employment after leaving the correctional facility or institution for neglected or delinquent children and youth; and 

	5.
	5.
	 as appropriate, to participate in postsecondary education and job training programs. 


	Exception 
	The disaggregation required under subsection (a) shall not be required in a case in which the number of students in a category is insufficient to yield statistically reliable information or the results would reveal personally identifiable information about an individual student. 
	Evaluation Measures and Results 
	In conducting each evaluation, an SA or LEA must use multiple and appropriate measures of student progress. 
	Each SA and LEA must: 
	1.
	1.
	1.
	 Submit evaluation results to the state educational agency annually through completion of the Performance Report; and 

	2.
	2.
	 Use the results of evaluations under this section to plan and improve subsequent programs for participating children and youth. 


	Accountability 
	In accounting for how effectively Subpart 2 funds are used by the LEA, the SEA may: 
	1.
	1.
	1.
	 Reduce or terminate funding for projects under this subpart if a local educational agency does not show progress in the number of children and youth attaining a regular high school diploma or its recognized equivalent; and 

	2.
	2.
	 Require correctional facilities or institutions for neglected or delinquent children and youth to demonstrate, after receiving assistance under this subpart for three years, that there has been an increase in the number of children and youth returning to school, attaining a regular high school diploma or its recognized equivalent, or obtaining employment after such children and youth are released. 


	  
	Needs Assessment 
	According to the , needs assessments can be conducted for a variety of reasons and at different levels (by SEA, SA, LEA or facility). Needs assessments can focus on a single area of interest (e.g., transition) or take a broader perspective to identify gaps throughout a system. The needs assessment should be completed annually either as a whole or individualized for each student; this is your discretion. Documentation will need to be kept on file at the institution and sent to the SEA, SA or LEA (depending o
	Title I, Part D, Program Administration Planning Toolkit
	Title I, Part D, Program Administration Planning Toolkit


	Title I, Part D programs should be designed with the expectation that children and youth will have the opportunity to meet the same challenging state academic content and academic achievement standards that all children in the state are expected to meet. To the extent feasible, evaluations should be tied to the standards and assessment system that the state or school district has developed for all children. 
	Student data should be reviewed a minimum of three times a year (beginning, middle and end) to ensure the educational program needs are being evaluated and to determine any necessary changes.  
	The needs assessments are expected to be submitted with the application/program plans in the Grant Management Application and Planning System (GMAP) annually. A  is available on the Title I, Part D webpage if you do not have a tool to use.  
	needs assessment template
	needs assessment template


	Performance Report 
	Title I, Part D (Part D), requires SEAs to annually submit information regarding the educational progress of students served with Part D funds (see ). The purpose of the performance report is to collect program data that USED can use to determine the effectiveness of the Part D educational programs in relation to the progress students are making regarding academic, vocational and transition outcomes. SEAs report these data annually through two reporting tools:  and . 
	Subpart 3, Section 1431(a)
	Subpart 3, Section 1431(a)

	Consolidated State Performance Report (CSPR)
	Consolidated State Performance Report (CSPR)

	EDFacts
	EDFacts


	Subpart 1 and Subpart 2 programs collect data for the same indicators, focusing on four main areas: 
	•
	•
	•
	 Student and facility counts; 

	•
	•
	 Demographics (race/ethnicity, age, gender, etc.); 

	•
	•
	 Academic and vocational outcomes (within facility and after exit); and 

	•
	•
	 Academic performance in reading and mathematics. 


	The performance report requests data for the previous school year, which is typically defined as July 1–June 30. For example, the data are entered in the CSPR in January and February for the school year that ended the previous summer. All states that receive Title I, Part D, funding for the related school year must respond to the reporting requirements in the CSPR. 
	Part D data can be used by administrators, teachers and others in a number of ways, including to review and improve the quality of the data itself; to conduct needs assessments and program evaluations; and to share and disseminate information with students, parents and other stakeholders. Data reviews during monitoring visits help determine if growth is occurring within the education program. However, data-based decision-
	making can only occur when the data are of high quality and reliable. Since the data is used to calculate funding, drive decision-making and is shared publicly, it is important that it is accurate. 
	Time and Effort – Personnel Paid from Title I (Subpart 1 and Subpart 2) 
	Employees whose compensation is supported with Title I funds (or any federal funding source) must maintain appropriate records demonstrating the amount of time they worked on Title I. This applies to staff at the district and school level paid completely or partially from Title I funds. These records are often referred to as “time and effort” records. 
	Any federal cost, including salaries, must be allocable; that is, provide a benefit to the program that is proportionate to the relative benefits received. Federal funds can only pay for goods or services to the extent there is a chargeable benefit to the federal program. As an example, consider an institution that plans to set up a computer lab that will be used by Title I, Part D students 50% of the time and used by all students for the remaining 50%. Title I, Part D funds may only pay for 50% of the cost
	institutionwide project
	institutionwide project


	 states that the salaries and wages of employees who work on federal programs may be paid with federal funds as long as appropriate time distribution records are maintained. These records must: 
	2 C.F.R. 200.430
	2 C.F.R. 200.430


	•
	•
	•
	 Be supported by a system of internal controls that provides reasonable assurance that the charges are accurate, allowable and properly allocated; 

	•
	•
	 Be incorporated into official records; 

	•
	•
	 Reasonably reflect total activity for which the employee is compensated, not exceeding 100% of compensated activities; 

	•
	•
	 Encompass both federally assisted and all other activities compensated by the district on an integrated basis; 

	•
	•
	 Comply with the established accounting policies and practices of the nonfederal entity; and 

	•
	•
	 Support the distribution of the employee’s salary or wages among specific activities or cost objectives. 


	The frequency of reporting depends on whether an employee works on a single “cost objective” or multiple “cost objectives.” A cost objective refers to a federal program, mandated set-aside, statutory cap or reservation of funds to which a grantee is required to track its funds. Each federal and non-federal program represents a separate cost objective; Title I, Part A is one cost objective and Title I, Part D is another cost objective. There are also separate cost objectives within parts, such as: Title I, P
	 
	  
	Personnel Working with One Cost Objective 
	•
	•
	•
	 District personnel whose salary is paid in whole from Title I funds must certify, on a semiannual basis (twice a year), that he/she worked solely on that program for the period covered. This is referred to as “semi-annual certification.”  

	•
	•
	 The certification must indicate the period covered by the certification and must be signed by the employee and the supervisor who has first-hand knowledge of the work performed. 


	A sample semi-annual certification is located in the Title I, Part D Sample Documents folder. 
	Personnel Working with More than One Cost Objective 
	•
	•
	•
	 District/school personnel working with more than one federal program (or combination of federal and nonfederal programs) must maintain a monthly Personnel Activity Report (PAR) of the number of hours the employee worked directly with Title I and other duties. The report must reflect an “after-the-fact distribution” of the employee’s actual activity and must account for the percentage of time for which the employee is paid from each program.  

	•
	•
	 The monthly activity report must be signed by the employee and supervisor who has first-hand knowledge of the work performed. 

	•
	•
	 School personnel in a school partially funded with Title I, Part D funds must have a PAR. The schedule noted on the PAR should specify the amount of time working directly with the Title I program and should include non-instructional duties. A PAR is not required for school personnel in a program who are partially funded with Title I funds if the school is consolidating its Part D funds with other funds.  


	  
	Sample Completed PAR: 
	 
	Figure
	In the example above, the person spent 45% of their time for the month working in the Title I Part D program (total Title I Part D time / total program time) x 100) or (37.75 + 33.75 / 160) x 100 = 45%. 
	A blank PAR report can be found in the Title I, Part D Sample Documents folder. 
	There are other methods besides PAR reports and semi-annual certifications that districts could use in the time and effort reporting process, as long as the requirements of 2 CFR 200.430(i) are met. Should a district wish to use a substitute or alternative system, a request must be submitted to KDE for approval. 
	References: 
	Manasevit, L.M., Esq., Winters Kesslar, T., Esq., & Tosh Cowan, K., Esq. (2016). ESSA Moving Toward a Well-Rounded Title I (United States, LRP Publications). Palm Beach Gardens, FL: LRP Publications. 
	  
	Title I, Part D: Neglected, Delinquent, and At-Risk Youth NonRegulatory Guidance (2006)
	Title I, Part D: Neglected, Delinquent, and At-Risk Youth NonRegulatory Guidance (2006)


	  
	https://neglected-delinquent.ed.gov/federal-data-reporting-and-consolidated-state-performance-report-cspr
	https://neglected-delinquent.ed.gov/federal-data-reporting-and-consolidated-state-performance-report-cspr


	  
	Neglected-delinquent.ed.gov/title-i-part-d-statute 
	Neglected-delinquent.ed.gov/title-i-part-d-statute 


	 
	 
	Title I Coordinator Support (Subpart 1 and Subpart 2) 
	Tips for Title I Coordinators 
	1.
	1.
	1.
	 Visit the Kentucky Department of Education (KDE) and U.S. Department of Education (USED) Title I webpages at:   and .   
	KDE Title I, Part D
	KDE Title I, Part D

	ED Title I, Part D
	ED Title I, Part D



	2.
	2.
	 Read your district’s most recent Title I grant application and supporting materials (Title I Narrative, needs assessment, budget, etc.).  

	3.
	3.
	 Read the accountability data found in the  for your district and its schools for the most recent year.  
	School Report Card
	School Report Card



	4.
	4.
	 Visit your facilities often. Become familiar with their needs assessment and improvement plans and procedures. 

	5.
	5.
	 Read your district’s policies governing data collection and use, as well as professional development. 

	6.
	6.
	 Use the Title I Coordinator Year-at-a-Glance timeline in  as a guide for your program. 
	Appendix A
	Appendix A




	Hints for Organization and Record Keeping 
	1.
	1.
	1.
	 Set up your files using KDE’s monitoring form as an organizational framework. Maintain current documents that will serve as evidence for each area should the program be monitored. See the list of required documentation on the monitoring checklists on the .  
	KDE Title I, Part D website
	KDE Title I, Part D website



	2.
	2.
	 Maintain updated lists of students served, date of entry into the program and date of exit. 

	3.
	3.
	 Keep current copies of program plans and equipment inventory on file at the district office. 

	4.
	4.
	 Create a filing system to be used at all participating institutions. This will help ensure that all institutions are maintaining proper documentation as required and will smooth the process of visiting each Title I, Part D institution. Some coordinators provide each institution coordinator with a portable file box containing files which are pre-labeled with the necessary sections and tip sheets for each section as to what type of documents should be kept in each folder, while others use an electronic syste

	5.
	5.
	 Maintain hard copies as well as digital copies of documents whenever possible. Give digital documents and folders titles that make it easy to determine their contents.  


	  
	Appendix A – Title I, Part D Coordinator’s Year-at-a-Glance (Subpart 1 and Subpart 2) 
	August  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit Performance Report to the Kentucky Department of Education. 

	•
	•
	 Finalize the program plan/application and budget and submit for approval in the Grant Management Application and Planning System. 

	•
	•
	 Update contact information with state education agency, if needed. 

	•
	•
	 Prepare for monitoring the district’s N or D program(s) (including setting schedule, updating monitoring protocol and preparing other related materials). 

	•
	•
	 Develop a system to collect and organize documentation related to the district’s Title I program for state monitoring reviews. 


	September 
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Monitor the district’s N or D program(s). (This can be completed throughout the school year.) 

	•
	•
	 Ensure that all schools have Title I plans (e.g., school improvement plans) aligned to use of funds. 

	•
	•
	 Review and update Title I personnel lists for each building. 

	•
	•
	 Consult with participating facilities for delinquent youth to develop an evaluation of services. 

	•
	•
	 Identify a data collection method for the child count. 

	•
	•
	 Establish a process for ongoing collaboration. 


	October  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Design evaluations for professional development activities for impact on student learning. 

	•
	•
	 Review and update needs assessment and program evaluation procedures, as needed. 

	•
	•
	 Submit requests to amend budgets, as needed. 

	•
	•
	 Count eligible students within the count window for Subpart 2. 


	November  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Collect and verify child count data and submit to KDE. 


	December  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Submit applicable data on GMAP (i.e., Child Count for Subpart 1) 


	January  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Collect semi-annual certifications (1 of 2) for Title I personnel whose compensation is funded solely from Title I and for personnel using the substitute time and effort system. 

	•
	•
	 Establish a plan and timeline for working with other federal programs in the district to coordinate the consolidated application in the next year. 


	February  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 


	March 
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Use available data to work on evaluating the program. 


	April  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Conduct other shareholder consultations on the development of the local education agency/school Title I plan. 


	May  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Conduct program evaluation and develop a summary of the results. 

	•
	•
	 Conduct needs assessment based on findings of program evaluation. 

	•
	•
	 Determine roles and responsibilities of appropriate LEA representatives. 

	•
	•
	 Meet with district financial staff to reconcile fiscal issues prior to the end-of-year closeout. 


	 
	June  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Finalize plan, budget and submit Title I application on GMAP by June 30 (unless an extension is required). 


	July  
	•
	•
	•
	 Collect signed Time and Effort records for staff who work on multiple cost objectives. 

	•
	•
	 Submit requests to amend grants, as needed. 

	•
	•
	 Collect semi-annual certifications (2 of 2) for Title I personnel whose compensation is funded solely from Title I and for personnel using the substitute time and effort system. 

	•
	•
	 Gather information to start working on the Performance Report. 


	Ongoing  
	•
	•
	•
	 Engage in family and community involvement. Maintain documentation of these activities (meeting agendas and notes, meeting notifications, sign-in sheets, etc.). 

	•
	•
	 Collect and submit applicable data in GMAP. 

	•
	•
	 Conduct ongoing communication to participating schools and oversight of services provided to eligible school students and teachers. 

	•
	•
	 Title I Part D Coordinator ensures funds are being spent in an appropriate manner (e.g., school receives approval before spending funds, expenses are allowable) 

	•
	•
	 Attend information sessions and professional development activities to stay current on best policies, practices and research. 

	•
	•
	 Collect, analyze and synthesize comprehensive needs assessment data. 


	•
	•
	•
	 Submit budget and budget amendments on GMAP budgeting system as needed. 

	•
	•
	 Regularly verify the financial status of Title I programs (e.g., approved allocation to participating schools, appropriate expenditure of current year’s funds, etc.) 


	Glossary of Terms and Acronyms (Subpart 1 and Subpart 2) 
	1. ADULT CORRECTIONAL INSTITUTION—The term “adult correctional institution” means a facility in which persons (including persons under 21 years of age) are confined as a result of a conviction for a criminal offense. 
	2. AT-RISK—The term “at-risk,” when used with respect to a child, youth or student, means a school aged individual who is at-risk of academic failure, has a drug or alcohol problem, is pregnant or is a parent, has come into contact with the juvenile justice system in the past, is at least one year behind the expected grade level for the age of the individual, has limited English proficiency, is a gang member, has dropped out of school in the past, or has a high absenteeism rate at school. 
	3. COMMUNITY DAY PROGRAM—The term “community day program” means a regular program of instruction provided by a state agency at a community day school operated specifically for neglected or delinquent children and youth. 
	4. INSTITUTION FOR NEGLECTED OR DELINQUENT CHILDREN AND YOUTH—The term “institution for neglected or delinquent children and youth” means— 
	1. a public or private residential facility, other than a foster home, that is operated for the care of children who have been committed to the institution or voluntarily placed in the institution under applicable State law, due to abandonment, neglect, or death of their parents or guardians; or 
	2. a public or private residential facility for the care of children who have been adjudicated to be delinquent or in need of supervision.  



