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According to the gifted regulation, districts must conduct an evaluation of the gifted program annually. The Program Evaluation can be conducted while completing data correction and updates. In order to complete the Summative Evaluation Report, the district must conduct a Program Evaluation. The Program Evaluation must address the following:

(a) Overall student progress;
(b) Student, parent, and faculty attitudes toward the program;
(c) Community involvement;
(d) Cost effectiveness;
(e) The incorporation of gifted education into the regular school program;
(f) Overall quality of instruction and program personnel credentials; and
(g) Future program directions and modifications.

Data collected in the annual program evaluation must be utilized in the school and district instructional planning process.
[bookmark: _Toc40358556]Overall student progress 

The GT Progress Report is a communication vehicle between the district and parent(s) regarding the progress of the student as it relates to service options listed on the GSSP.  

GT Progress Report indicators include:
· Does not meet: The child is working at or below gradel level in his/her area(s) of giftedness and is not successful with differentiated instruction provided by the classroom teacher or GT Teacher.
· Meets: The child is achieving at or above grade level in his/her area of gifted and is successful with differentiated instruction provided by the classroom teacher and/or GT Teacher.
· Exceeds: The child is exceeding high above grade lebel in his/her area of giftedness throught individualized differentiated instruction provided by the classroom teacher and/or GT Teacher.

Districts may use diagnostic data, feedback from teachers/staff, classroom evaluations and other appropriate measures to collect overall progress for identified students.
[bookmark: _Toc40358557]Student, parent and faculty attitudes toward the program

Districts must develop a process and procedure to collect, review and reflect on stakeholder feedback regarding the GT program in the district. Many districts use digital survey products such as Survey Monkey or Google Forms to collect shareholder feedback. Some districts also use paper/pencil forms to survey their constituents. In either case, districts must collect attitudes from all three stakeholders and then review the information to assist in making future decisions about the GT program.

[bookmark: _Toc40358558]Community Involvement

Community involvement is a two-way street. Districts should be reviewing how GT students have been involved in the community and how the community has been involved in the GT program.

[bookmark: _Toc40358559]Cost Effectiveness

This part of the program evaluation should look at how funds were spent towards the GT program. Each district receives a GT State Grant. However, districts often supplement the GT State Grant with additional funds. Districts may use Title I and Title II funds if how these funds are used are documented in the district or school plan.

The incorporation of the gifted education program into the regular education program

In reviewing how the gifted education program is used in the regular program, districts would want to discuss how and when this is done. A district might want to also evaluate using data from several sources to ensure current gifted program is meeting the needs of the students. 

[bookmark: _Toc40358560]Overall quality of instruction and program personnel credentials

Districts must review through professional growth plans and evaluation the performance of its GT staff. In this section of the review, districts must ensure they have hired GT certified staff to provide direct instructional services to the identified students.

[bookmark: _Toc40358561]Future program directions and modifications

After reviewing all the components listed above, the district must discuss if there are any program changes that are needed in the future. This would include a plan of action and activities needed for changes or modifications to the current program.
[bookmark: _Toc40358562]
Infinite Campus (IC) Record Correction Protocols

In order to validate data for the purposes of public reporting, several processes are necessary to ensure that data located within the Kentucky Student Information System (KSIS), also known as Infinite Campus (IC), is correct at the end of the year. 

· In order to ensure that all data is correct, it is necessary for EACH district to complete each of the processes located within this document.

· Step-by-step directions, along with screenshots, are provided to ensure uniformity of completion across the state.

· Additionally, state level checks will be performed to ensure that processes are completed accurately and in a timely fashion.

In order to complete the processes, it may be necessary to work alongside the district level KSIS coordinator to ensure that all rights are available to the GT coordinator. Many districts are cautious in giving rights to multiple sections of IC for several reasons. If some IC rights are not available to the GT coordinator, it will be necessary to work with the KSIS coordinator to complete the processes below.

IC rights required for data clean up:

· GT Data Entry Tab: Read and Write rights
· Enrollment Tab: Read Only rights required
· State Published ad-hoc filters: Ability to generate reports

Once all rights are secured, or a process has been determined to work with the KSIS coordinator, record clean up may begin.

[image: ]Step 1: Log in to IC. Proceed to the Ad Hoc Reporting Section of IC. Click Data Export.

Step 2: Locate the State Published filters section of ad-hoc reporting. [image: ]





The following Ad-hoc filters should appear in the State Published Section:

· Student G&T – Invalid Start Date – Year End Cleanup
· Student G&T – Validation Roster for State Testing
· Student G&T Invalid General Intellectual Ability
· Student G&T Invalid gifted category 
· Student G&T Invalid Primary Talent Pool
· Student G&T Invalid Specific Academic Aptitude
· Student G&T student list

NOTE: If filters are missing, please check with your district KSIS contact to ensure that all needed rights are in place.
[bookmark: page4][bookmark: _Toc40358563]Record Clean Up for General Intellectual Ability Records

[image: ]

Select the Student G&T Invalid General Intellectual Ability filter. Ensure that all settings are clicked as indicated by the red arrows below. Once all settings are selected, click Export. (NOTE: Be sure to select the current school year.)

[image: ]

After clicking export, a spreadsheet will generate with any students in the district that have an invalid General Intellectual Ability (GIA) entry. Students marked as GIA must have one of the following criteria indicated by the red arrows below in order to be a valid entry:

· For each student listed on the spreadsheet, search for the student in the district’s IC site.
· Once the student is found, proceed to his/her GIA GT record.
· Review the student’s GT folder to determine the correct area to be marked.

· If the correct identification evidence is in the folder, select one of the evidences indicated by a red arrow above and click SAVE.

· NOTE: If evidences are not available to make a determination regarding the student’s current placement, please select “OTHER, SPECIFY” and Type: “Identification Evidences Not Located”.
· If assessment was not offered on drop-down menu, thus “Other” was selected, check to ensure on the blank beside “Other” that 9th stanine and the assessment are entered.

· Once this statement is added, click SAVE.

· Proceed through the student records for the district completing this process for each student record.

· Once each record is completed, generate the report again to ensure that all changes saved to the records.
[bookmark: page5][bookmark: _Toc40358564]Record Clean Up for Specific Academic Aptitude Records

[image: ]

Select the Student G&T Invalid Specific Academic Aptitude. Select the current school year. Ensure that all settings are checked as indicated by the red arrows below, then click Export.	

After clicking export, a spreadsheet will generate with any students for the district that have an invalid Specific Academic Aptitude entry. Students marked as Specific Academic Aptitude must have one of the following criteria indicated by the red arrows below in order to be a valid entry. [image: ]
· For each student listed on the spreadsheet, search for the student in the district’s IC site.

· Once the student is found, proceed to his/her invalid Specific Academic Aptitude GT record. GT area codes are listed for Specific Academic Aptitude Areas are:

04- Language Arts 
05- Math
06- Science
07- Social Studies

· Review the student’s GT folder to determine the correct area that must be marked.

· If the correct identification evidence is in the folder, select one of the evidences indicated by a red arrow above and click SAVE.

· NOTE: If evidences are not available to make a determination regarding the student’s current placement, please select “OTHER, SPECIFY” and Type: “Identification Evidences Not Located”.
· If “Other” was selected due to the assessment not being an option on the dropdown menu, ensure “9th stanine and the NAME of the assessment” are entered on the blank beside other.

· Once this statement has been added, click SAVE.
· Proceed through the student records for the district completing this process for each student record.

· Once each record has been completed, generate the report again to ensure that all changes saved to the records.
[bookmark: page6]
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Select the Student G&T Invalid gifted category filter. Select the current year. Ensure that all settings are completed as indicated by the red arrows below, then click Export. [image: ]
After clicking export, a spreadsheet will generate with any students for the district that have an invalid gifted category.

· In order to have a formally identified GT category, a student MUST be in grades 4-12 and have appropriate evidences marked for identification.

· Students generated on this report are currently in grades K-3, however have been given a formally identified GT Identification.

· In order to correct these records, the student’s invalid record should be changed to a Primary Talent Pool record.
· Create a corrected Primary Talent Pool Record.

· The invalid GT Record must be end dated the current date. This record is out of compliance with the state regulation.

Once GIA and SAA data have been corrected for these GT areas, complete and sign the Google doc entitled GT
Assessment Areas Validation.

Information for the School Report Card is usually accessed on or after July 1. Districts need to enter any student who was identified during the school year into Infinite Campus before July 1.

The chart below identifies reporting areas for student performance.

	GT Identification Area
	State Assessment Results to be Reported

	Specific Academic Aptitude - Language Arts
	Reading and Language Arts

	Specific Academic Aptitude - Math
	Math

	Specific Academic Aptitude - Science
	Science

	Specific Academic Aptitude - Social Studies
	Social Studies
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Generate a district list of ALL students currently identified as primary talent pool. (Gifted Area #12 in IC.) Please end date each primary talent pool record for the anticipated exit date from grade 3. End date any grade 3 students’ record with the current year last day of school or 6/30/XXXX. XXXX is the last part of the school year.


To further expedite this process, when records are entered for students that qualify for Primary Talent Pool, an end date in the future will be added to indicate the date that the child will exit grade 3. The date to be added will be 06/30/XXXX with XXXX being the year the child exits grade 3.

Generate the G&T Invalid Primary Talent Pool Adhoc report. This report will list all students who are too old to be in PTP (5th - 12th grades). Using the SSID listed on the report, find the student’s GT record in IC and end date the student’s PTP records using the estimated date the student exited 3rd grade. When all students on the list have been corrected, generate the list again to ensure there are no more records to be corrected.

[bookmark: _Toc40358567]Troubleshooting Primary Talent Pool Records

In isolated cases, some records may not contain evidences for identification or service options. These records were migrated over from prior student information systems that did not require such information. If a record is discovered meeting this specific situation, follow the steps below. (Records meeting these criteria likely will only be records of students currently in high school.)

For records without evidences of service marked, attempt to locate the services that were provided and mark appropriately. If unable to locate mark “Resource Services, Appropriate Instructional Setting” and “Enrichment Services”. Also add the following note in the “OTHER” box under the evidences: Service delivery information not located at time of record correction. CLICK SAVE.If evidences are unable to be located when correcting the record, please mark: “Continuous Progress Data”, “Primary Review Committee”, and “OTHER”, adding the note: Unable to locate evidences to support identification at the time of record correction. CLICK SAVE. [image: ]
Once the reports have been generated and the data corrected and validated for:
· Invalid GIA, 
· Invalid SAA and 
· Invalid PTP 
Submit the Google form entitled “2020 State Assessed Areas for School Report Card Validation”. 
This report and all reports are due June 1, 2020.
[bookmark: _Toc40358568]Validating State and Local Data

In order to ensure all GT data is correct for the program data in the School Report Card, districts must review and then validate their information is correct. In order to correct and update the records the following process must occur:

· Comparison between State and Local data sets
· If there are missing student records on the Local data set, student records must be located and then added or corrected, 
· Once data is correct, the GT Coordinator will complete the 2020 Validation of GT Records Report using a link to the Google Form. (Links to reports can be found at the end of this document.)

[bookmark: _Toc40358569]Steps for Validation

Step 1: Log in to Infinite Campus (IC).

[image: ]     Step 2: Scroll down towards the bottom of the Index and click DATA INTEGRITY TOOLS.

[image: ]     Step 3: Select Data Validation  	
[image: ]     Step 4: Select Reports 	


Step 5: Select Definition Group Extract  [image: ]	 


[bookmark: page8]You will complete two extracts using this tool:

· A State Dataset
· A Local Dataset from your district

[bookmark: _Toc40358570]Generating the State Dataset

Please note - the State Dataset validation report will NOT be generated immediately:
· When generating the report, District Edition sends a request to State Edition for a state report of the data in your district.  
· The report is sent back to the district in the State Report Output area once compiled; please remember to check the status periodically. 

[image: ]
[image: ]

Generating the State Dataset

Select these from the dropdown boxes:	
· Gifted and Talented Group
· Report Format CSV
· State Dataset
· After making selections, click Generate Report. 

        [image: ]


[bookmark: _Toc40358571]Generating the State Dataset

· Please note, the State Dataset validation report will NOT be generated immediately:
· When generating the report, District Edition sends a request to State Edition for a state report of the data in your district.  
· The report is sent back to the district in the State Report Output area once compiled; please remember to check the status periodically.

[image: ]

[bookmark: _Toc40358572]Retrieving the State Dataset

· Once completed, select Get the report under the Download column: 

[image: ]
· Once you have generated the state dataset, you should save it as a Microsoft Excel file named State_GT_xx_xx (current school year).
· This will give you a list of ALL students in the district currently identified for gifted and talented services in State Edition of IC.

	Gifted and Talented Students with categories
	 
	 
	 
	 
	 
	 

	School Name
	SSID
	Grade
	First Name
	Last Name
	Category
	Enrollment End Date


[bookmark: _Toc40358573]Generating the Local Dataset

Select these from the dropdown boxes
· Gifted and Talented Group
· Report Format CSV
· Local Dataset
· After making selections, click Generate Report. 

[image: ]
[bookmark: _Toc40358574]Generating the Local Dataset

· Once you have generated the local dataset, you should save it as a Microsoft Excel file and title it District_GT_xx_xx (current school year).
· This will give you a list of ALL students in the district currently identified for gifted and talented services. 
	Gifted and Talented Students with categories
	 
	 
	 
	 
	 
	 

	School Name
	SSID
	Grade
	First Name
	Last Name
	Category
	Enrollment End Date



[bookmark: _Toc40358575]Comparing the State and Local (district) Datasets

· Once both data sets are generated, you will examine the data sets to ensure a direct match.  
	State
	District

	Susie - 2
	Susie - 2

	Susie - 4
	Susie - 4

	Susie - 6
	Susie - 6

	Susie - 8
	Susie - 8


· Guiding Questions
· Do you have the same number of records on each spreadsheet?
· If not, what is different?  You will want to make a list of ALL discrepancies.
· If records appear on district, but not state, run a manual sync at the district level (Talk to your KSIS Person)
· Check to ensure that all records for each student are present. If discrepancies are present, document those.  If possible, attempt to transfer in the record that is missing from a prior district.
· Example- (Students with multiple records will appear once for each record.)
· Once you have completed the validation process and corrected any errors:  
· If lists match, please complete the Google form GT Records Validation Report by June 1, 2020.
· If the lists are different, first utilize the troubleshooting steps below. If the steps below do not correct the problem, contact April Pieper at april.pieper@education.ky.gov.
      to determine next steps for troubleshooting.

[bookmark: _Toc40358576]Troubleshooting Discrepancies in Record Numbers between State and District Reports

Option 1- If the student appears on State but not District list and has an end date, verify that the student has moved and make a note of the discrepancy on the bottom of the State Validation of GT Records Verification form. (You will still count the child on the state list, you may simply note the difference in numbers by adding an * next to the number and a note at the bottom.) Note example: SSID 234567 appears on State list but not District list. This student moved out of the district on November 22, 2019.
 
Option 2- Student appears on State list but not District list and DOES NOT have an end date. This student may be on the Missing Records Report. Look at the child’s record in IC. If he/she does not have a GT record for the district, attempt to import the record using the Student Records Transfer Standard from the prior district. In order to know where to send the records transfer, you must know where the student was last enrolled. If you are unable to see where the student was last enrolled, contact Kathie Anderson at kathie.anderson@education.ky.gov  or the GT Program Manager, April Pieper at april.pieper@education.ky.gov.  They have permissions to see all enrollments and GT records in the State.

Option 3 – Student appears on the District list but not on the State list. For some reason the student’s record may not be syncing to the State. Ask your KSIS person to manually sync the student’s record to the state. Run the State list again to ensure the student is on the list. If the student is still not on the list, contact Kathie or April. They may need to request the assistance of KDE Infinite Campus. 

[bookmark: page1][bookmark: _Toc40358577]Directions for Completing the Gifted and Talented Summative Evaluation Report

Before completing the Summative Evaluation, complete the district’s Program Evaluation. You will also need to generate a copy of the QA Gifted Talented Report in Infinite Campus. If this report is not listed under “KY Reports”, contact your KSIS contact for permissions. You will also need access to all schools in the district in order to review and analyze district data for the Summative Report.
[bookmark: _Toc40358578]How to Generate the Gifted and Talented Opportunity and Access Report

1. Login to Infinite Campus
2. Select the correct Year and All Schools

[image: ]
3. Under the Index tab, scroll down to KY State Reporting
4. If the arrow is not pointing down, click on the arrow to open a subset of reports entitled KDE Reports
5. Under KDE Reports, click QA Gifted and Talented
[image: ]    [image: ] 
       
6. Two reports can be generated. The Detail report give a student level view and replaced the G & T Detail Report, while the Aggregate report gives a more overall view comparing the GT program to the overall District totals.
7. Click Aggregate report, then Generate Report. The report generates three pages of information. 


[image: ]



[bookmark: _Toc40358579]Directions for Completing the Summative Evaluation Report

This form can’t be saved and completed later. Use the PDF version of the report questions to help you prepare your responses. Ensure all responses are ready to enter before completing the Summative Report. When data correction and the Program Evaluation are complete, click on the link to the Summative Evaluation form HERE.  

Questions 1-5: Demographic Information. Complete the questions with a short answer or by clicking on the correct response.

Question 6: Select the number of years the GT Coordinator has served in the role.

Question 7: GT Coordinator Certification – According to regulation, the GT Coordinator must have one of the following:
· Master’s Degree or 5th Year Program, GT Certification, and 3 years teaching experience or
· Superintendent Certification or
· Supervisor of Instruction

The Office of Teacher Licensure and Effective states that those with Superintendent or Supervisor of Instruction certification may oversee the GT program due to the district supervision these two certificates provide. However, unless the person has GT certification, the person cannot be hired as the GT Teacher in the district.

Question 8-10: GT Teacher(s) to GT student ratio – List names of GT teachers for question 8. List GT teacher email addresses for question 9. Choose the number of GT students (including PTP students) that the teacher(s) serve in the district.

Questions 11-17: GT Race and Ethnicity – before answering the next several questions, generate the A_Gifted and Talented_Opportunity and Access Report in Infinite Campus. Click path: KY State Reporting / KDE Reports / A_Gifted and Talented_ Opportunity and Access. Contact your KSIS contact or Technology Administrator for rights to the report if the report is not listed under KDE Reports. 

This report can either be viewed as a Detail report or an Aggregate Report. For questions 11-17 generate the Aggregate Report. Ensure Year 19-20 is entered for the school year. The ability to view the entire district will also be needed. Contact your KSIS contact for calendar and school permissions. Once the report is generated, answer questions 11-17.

Use the data in this report, to assist in answering the questions 11-17. The responses to not have to be lengthy, but the responses do need to fully answer the questions. 



Questions 18-24: Program Evaluation Questions

Question 18: Student Progress – before answering this question, district data from GT students in grades K-12 needs to be reviewed and analyzed.

Question 19: Program Evaluation/Stakeholder Feedback – Before answering this question, parents, staff, and students must be surveyed for their feedback about the GT program. Once feedback has been collected summary the major points from each group’s responses.

Question 20: - Community Involvement – List and describe two possible improvements in how GT students can be involved in the community and/or how the community could be involved in the GT program.

Question 21: List and describe what strategies that classroom teachers use to incorporate gifted education into the regular classroom.

Question 22: List and describe two strategies that could be implemented to better incorporate gifted education into the regular classroom.

Question 23: Check whether all GT teachers in the district have an endorsement in gifted education.

Question 24: Write a response on what steps the district will take to improve the overall of gifted education for students.

Assessment

Questions 25-33: Assessment Questions – provide the appropriate assessment response. Answer with the assessment that is most frequently used.

Primary Talent Pool

Questions 34-35: Primary Talent Pool – Calculate the percent of PTP student in the district. Student district totals for grades K-3 can be gathered from the Opportunity and Access Report or the School Report Card. To calculate the percentage divide PTP by Total district K-3.

Professional Development

Questions 36-37: Review professional development provided in your district and respond to the questions.

Funding

Questions 38-39: Funding – the district may need to work with the Finance Officer to respond to this question which ask if the district allocates money beyond the State GT Grant.


Overall Program 

Question 40: After reviewing stakeholder feedback, what service did they feel was most beneficial.

Questions 41-43:  Answer the questions.

After completing the report, add the date and time to the report. Click “Submit”. Google forms should send you a copy of the report. The form was set up to send responses to the email provided. 

The Summative Evaluation, as well as the other two validation reports are due June 1, 2020.
[bookmark: _Toc40358580]LINKS TO ALL THREE REPORTS THAT MUST BE SUBMITTED BY JUNE 1, 2020:

· 2020 State Assessed Areas for School Report Validation
· 2020 Validation of GT Records Report
· 2020 Summative Evaluation
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