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Kentucky Department of Education

Office of Teaching and Learning 
Division of Learning Services
(502) 564-4970

Amy Patterson, amy.patterson@education.ky.gov 
Joe McCowan, joseph.mccowan@education.ky.gov 

Questions

· Infinite Campus documentation and standards can be found on KDE’s website at http://education.ky.gov/specialed/excep/distres/Pages/spedresic.aspx. 
End of Year Reports Due
Due Date to KDE June 15, 2017
All End of Year Special Education Reports should be submitted via the Secure File Transfer Web Application.  

· ###Indicator11_13 Spreadsheet

Due Date to KDE June 30, 2017
The behavior reports (SPED EOY Behavior Data) will be pulled out of the Safe Schools data. It must be finalized by June 30, 2017, and will be pulled during the first week of July.
Due Date to KDE July 15, 2017
All End of Year Special Education Reports should be submitted via the Secure File Transfer Web Application.  NOTE: Do not send reports via email
· ###SPEDExit17

· ###IAES_2017 End of Year IAES Reporting (excel spreadsheet provided)
Indicator 11 & 13 Spreadsheet

The Compliance Indicator Data Report (also known as the Indicator 11 & 13 spreadsheet) must be submitted to KDE via the Secure File Upload Option and to your Regional Cooperative Director no later than midnight on June 15 of the current school year.   











To create the Indicator 11 report in Infinite Campus: 

1) Go to KY State Reporting; 

2) Next, click on KDE Reports; 

3) Click SpEd_Evaluation_Detail; 

4) Then click Generate Report. Note: If you do not see the report, ask your district IC coordinator for access to run the report
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Once the report has been completed, randomly select 10% of the students (no less than 10 and no more than 50) on the report to list on the Indicator 11 spreadsheet. The method of randomization may be chosen by the district. Some suggestions include choosing every third student on the report or going to https://www.random.org/ to select random numbers.
*Note: Be sure that all schools are represented in the random selection. 
*Note: DLS will be verifying district information through "spot checks" on Infinite Campus.  If information regarding 60-day timeline is not correct on the report, the district must correct the error in IC and rerun the report prior to submitting to DLS.

Special Education Exiting Report
To be included on the special education exiting report, a student must:

1) Be 14 years of age as of December 1 of the reporting year;

2) Have a special education status of active or active/referred on either the first school day of the reporting year OR the last school day of the previous year and anticipated to return (no show);

3) Have a special education status other than Active/Active Referred on the last school day of the reporting year OR graduate with an Active/Active Referred status.
*Note: A “no show” is a student who was enrolled on the last school day of the previous year and was anticipated to return for the current school year but was not enrolled on the first day.  A no show student should appear on the exiting report if the student fails to return for the reporting year.

**Note: A student who graduates from high school should also appear on the exiting report, even if the student has an Active status on the day of graduation.
Data Entry

PATH: Student Information > General > Enrollments Tab > Special Education Section
· Special Ed Status on first day of instruction must be A: Active or AR: Active/Referred and at time of exiting changed to I: Inactive

· Special Ed Exit Status – select the reason the student is no longer receiving special education and related services
01: Transfer to Regular Ed

02: Graduated with a Diploma

03: Alternative High School Diploma
04: Maximum Age

05: Deceased

06: Moved, Known to Continue

07: Dropped Out

· Special Ed Exit Date – Enter the date the student withdrew from the district, was released from special education, or graduated.  If the student exits by withdrawing from the district, this date should match the end status date on the Enrollment section.
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After you click the Generate Report button, please wait until the job is
complete before creating another report. Running multiple reports at the
same time could cause system latency issues for your district.

The report may take several minutes to render. Please do not click Generate
Report More than once

This report pulls special education evaluation information initial evaluations that
have occurred during the selected calendar year.





No Show Students
Students who were enrolled in the district on the last day of school of previous year but do not enroll on the first day of school of the current year are considered No Show students.  The DPP in the district will be responsible for location of these students.  

General Enrollment Information:

· Start Date = First day of school

· Start Status = NS: No Show (when record is saved, No Show checkbox is activated)

· End Date = First Day of School

· End Status = Appropriate End Status (found on page 7 of the Enrollment data standards at http://education.ky.gov/districts/tech/sis/Documents/Data_Standard-Enrollment.pdf) 
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Special Ed Fields:

· Special Ed Status = I: Inactive

· Special Ed Exit Status = 07: Dropped Out OR 06: Moved, Known to Continue 

· Special Ed Exit Date = First day of school
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*NOTE: The student’s IEP should remain active and locked in the event the student returns to school or another district.

**NOTE: If the student returns, the Special Ed Status will need to be changed to Active and the Special Ed Exit Status and Date removed.
Graduates
A student who graduates will have a withdrawal in regular education as of the last day of school and a corresponding end status of the appropriate Graduate Code.  

General Enrollment Information:

· End Date = last day of school

· End Status = Appropriate Graduation Code
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Special Ed Fields:

· Special Ed Status = I: Inactive

· Special Ed Exit Status = 02: Graduated with a Diploma OR 03: Alternative High School Diploma
· Special Ed Exit Date = last day of school

*NOTE: Student’s IEP should be end dated as the last day of school.

Report Extract

PATH: KY State Reporting > Special Ed Exit Report

· Extract should include ALL Schools
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· Extract options  

Effective Date = 6/30/2017
Format = State Format {CSV}

· Generate Extract

Warning Report {errors must be corrected for students to appear on the Extract}

· WA01: the following record(s) contain an ‘Exit Status’ but not an ‘Exit Date’ OR contains an ‘Exit Date’ but not an ‘Exit Status’.
· Resolution:
· Select appropriate Exit Status and/or
· Enter Exit Date

· WA02: the following record(s) contain a Special Education ‘Status’ of Active or Active/Referred AND an appropriate ‘End Status’, but do not contain a corresponding Special Education ‘Exit Status’ or ‘Exit Date’.

Resolution:

· Special Education status should be I: Inactive;

· Select appropriate Exit Status; and
· Enter Exit Date

Once all errors are resolved, click the “Click Here” button to generate final extract
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Data Cleanup

Once the report has been generated, please review the file for the following errors:

· Duplicate students – the only enrollment that should appear is the Primary enrollment for a student
· Disability codes – the only valid disability codes should be 1 – 15 (no 3), but there should also be no Developmentally Delayed students as these are students who are 14 years old or older
· Date of Birth (DOB) – please be sure the student’s DOB is valid and that the students are between the ages of 14 and 21, inclusive.
· Race codes – the only valid race codes are 1 – 7 
· Age – student ages should be 14 – 21

· Gender - M or F.

· LEP – LEP, NLEP, or blank

· Blanks - no cells should be blank with the exception of the EndDate and EndStatus columns (and only if the student transferred to regular education).
· Matching Statuses - Special Ed Exit Status should match End Status. Special Ed Exit Date should match End Date unless the student transferred to regular education.
Upon review and verification of the data, submit the CSV extract as generated from Infinite Campus via the Secure File Transfer (DoSE upload).

Entering the status of a child who receives an

Alternative High School Diploma in Infinite Campus

For students who receive the Alternative High School Diploma, it is necessary that, on the Enrollments tab, the students’ Start Status, End Status, End Date, Special Ed Exit Status, and Special Ed Exit Date be filled out accurately so that these students are reported correctly on the Special Ed Exit Report.

Path: Student Information > General > Enrollments

On the Enrollment Tab:
1. Start Status should be either E01: First enrolment of the year OR NS: No Show if the student does not return to school on the first day of school the following year after they have received their Alternative High School Diploma.

2. End Status should be one of the following “G” codes for reporting a student who receives a diploma: 
· G01 for a student who receives a high school diploma in less than 4 years of high school; 

· G02 for a student who receives a diploma in the standard 4 years of high school; 

· G03 for a student who receives a diploma in 5 years or less but more than 4 years of high school; and

· G04 for a student who receives a diploma in longer than 5 years of high school.

3. End Date is the date the student is awarded the diploma. This is last date the student attends school after receiving an Alternative High School Diploma.
In the Special Ed Fields on the Enrollment Tab:
4. Special Ed Exit Status in the Special Ed Fields should be 03: Alternative High School Diploma.

5. Special Ed Exit Date should be the same date as the End Date in the Enrollment Tab. 

If a student returns to school as a grade 14 after completing requirements for an Alternative High School Diploma, use the following settings:
· Special Ed Status remains A: Active until the student ages out of the program (21 years of age or longer if district’s policy allows) or does not return to school;

· Special Ed Exit Status remains (or changed back to) blank until the student does not return to school. Once the student does not return to school, this status will become 03: Alternative High School Diploma;

· Special Ed Exit Date will be the last day the student attended.
Note:

· In the General Enrollment Information, the End Status should be set as “C01: Close of Year” when a student receives an Alternative High School Diploma at the end of the current school year, if the student intends to return the following school year. 
· Continue to create a New Enrollment each subsequent year until the school year after the student turns 21 OR until the child fails to re-enroll.

· If a student exits and returns at a later date, a new enrollment must be created. Each end status after the G code will be a C01. See enrollment data standards for more information. 

· If the student does not show up on the first day of school, he may be exited as a no-show. If this happens, change the last C01 end status to a G code. Enter the diploma date and diploma type on the graduation tab.  This diploma date should be within the date range of that academic year. See graduation data standard for more information.

Discipline for Special Education

To be included in the special education behavior reports, a student must have a behavior event with a state resolution that includes one of the following codes:

· SSP1 – Expulsion, with services
· SSP2 – Expulsion, without services
· SSP3 – Out of School Suspension
· INSR – In School Removal
· IAES1, IAES – Unilateral Removal by School Personnel-SPED use only
· IAES2, IAES – Removal by Hearing Officer-SPED use only

Data Entry

The Data entry instructions are located in the Behavior Data Standards (http://education.ky.gov/districts/tech/sis/Documents/DataStandard-Behavior.pdf).
If you have questions about Data Entry for Discipline please contact Windy Newton 
at 502-564-5130 ext: 4063 or by email windy.newton@education.ky.gov.
Behavior Report
· The behavior data will be pulled from the Safe Schools Report.

· Data must completed and verified by June 30.
· The Director of Special Education will sign off on the verification of the data at https://www.surveymonkey.com/r/JYHKRYR 
Data Cleanup
(coming soon)

*NOTE: When running the Safe Schools Report, the special education students will only be identified as special education IF they have an active, locked IEP as of 12/1 of the current year.
IAES – Unilateral Removals

Interim Alternative Educational Setting (IAES):  An appropriate setting determined by the child’s Admissions and Release Committee (ARC) in which the child is placed for no more than 45 school days. This setting enables the child to continue to receive educational services and participate in the general education curriculum (although in another setting) and to progress toward meeting the goals set out in the IEP. As appropriate, the setting includes a functional behavioral assessment and behavioral intervention services and modifications to address the behavior violation so that it does not recur.

Removals by School Personnel
· Unilateral removal by school personnel – Instances in which school personnel (not the IEP team) order the removal of children with disabilities from their current educational placement to an appropriate interim alternative educational setting for not more than 45 school days. The IEP team is responsible for determining the interim alternative educational setting. Unilateral removals do not include decisions by the IEP team to change a student’s placement.

· This list should include special education students who were removed from school by school personnel for drugs, weapons, or serious bodily injury and who were sent to an Interim Alternative Educational Setting (IAES) for 45 days or less. This includes special education students who were sent to an IAES for 10 days or less. Special education students who were removed from school by school personnel for drugs, weapons, or serious bodily injury for 10 days or less and were NOT sent to an IAES should be reported as having been suspended either in Section 3 (Out-of School) or Section 4 (In-School) depending on the type of that removal. Do NOT include these children in this section unless after this removal the student was also subject to a unilateral IAES removal.

· Report a student separately for each time the student was unilaterally removed to an IAES for Drugs, Weapons, or Injury in the columns under the heading of ‘Removals to an IAES Only’. If the incident that resulted in the removal to an IAES, involved Drugs, Weapons and/or Injury, select the reason that was most egregious for this incident.

· If a special education student was unilaterally removed to an IAES more than once for the same reason, then that student should be entered separately for each removal. 

Removals by Hearing Officer
· Removal based on a hearing officer’s determination –Instances in which an impartial hearing officer orders the removal of children with disabilities from their current educational placement to an appropriate alternative educational setting for not more than 45 school days. This is based on the hearing officer’s determination that maintaining the child’s current placement is substantially likely to result in injury to the child or others. The ARC is responsible for determining the interim alternative educational setting.

· This list should include special education students who were removed from school to an IAES by a Hearing Officer in which the Reason for Removal is ‘Likely Injury to Self or Others’.

· Students sent to an IAES more than once by a Hearing Officer determination of ‘Likely Injury to Self or Others’ should be reported separately in this section for each removal.
· To report a special education student on this list, provide the required demographic information and report the total number of days the student has been removed. This section is only for students who were removed to an IAES by a Hearing Officer determination of ‘Likely Injury to Self or Others’
Dangerous weapon 

A weapon, device, instrument, material or substance, animate or inanimate, that is used for, or is readily capable of causing death or serious bodily injury; such a term does not include a pocket knife with a blade of less than 2 ½ inches in length. (18 USC section 930(g)(2))
Drug offenses 

The use, possession, sale or solicitation of drugs as identified in 21 U.S.C. Section 812(c).  These offenses do not include the use, possession, sale or solicitation of alcohol or tobacco. 

Interim alternative educational setting 

Is an appropriate setting determined by the child’s IEP team or a hearing officer in which the child is placed for no more than 45 school days. This setting enables the child to continue to receive educational services and participate in the general education curriculum (although in another setting) and to progress toward meeting the goals set out in the IEP. As appropriate, the setting includes a functional behavioral assessment and behavioral intervention services and modifications to address the behavior violation so that it does not recur.

Removal by a hearing officer

Those instances in which an impartial hearing officer orders the removal of children with disabilities from their current educational placement to an appropriate alternative educational setting for not more than 45 school days based on the hearing officer’s determination that maintaining the child’s current placement is substantially likely to result in injury to the child or others.  

Serious bodily injury 

A bodily injury that involves a substantial risk of death; extreme physical pain; protracted and obvious disfigurement; or protracted loss or impairment of the function of a bodily member, organ or faculty. (18 USC Section 1365(h)(3))

Unilateral removals

Instances in which school personnel (not the IEP team) order the removal of the children with disabilities from their current educational placement to an appropriate interim alternative educational setting for not more than 45 school days. The IEP team is responsible for determining the interim alternative educational setting. Unilateral removals do not include a decision by the child’s IEP team to change a student’s placement.
*NOTE: IAES will still be submitted to through the Special Education Secure File Upload System for this school year. In the future, this data will also be pulled from the Safe Schools Report.
To include all schools select first school in list, hold shift key and select last school in the list.
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