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PURPOSE

Application Purpose

The purpose of Title |, Part D funding is to (1) improve educational services for children
and youth in local, tribal, and state institutions for neglected or delinquent children
and youth so that such children and youth have the opportunity to meet the same
challenging State academic standards that all children in the State are expected to
meet; (2) to provide such children and youth with the services needed to make a
successful transition from institutionalization to further schooling or employment; and
(3) to prevent at-risk youth from dropping out of school, and to provide dropouts,
and children and youth returning from correctional facilities or institutions for
neglected or delinquent children and youth, with a support system to ensure their
continued education and the involvement of their families and communities. [Title |,
Part D, statute Section 1401]

Each local educational agency (LEA) and state agency (SA) desiring assistance
under subparts 1 & 2 shall submit an application to the state educational agency
(KDE) to meet the needs of children in programs for neglected or delinquent youth
including residential and treatment programs. [Section 1423; Section 1414(c)]

Guide Purpose

The purpose of the Application GMAP Guide is to help Part D coordinators navigate
the GMAP system in order to successfully complete the Application and Program
Budget that is to be submitted to the Kentucky Department of Education (KDE) each
fall.

Note: The pictures included in this guide are meant to be general references of the page
layouts within the GMAP system. Dates may not reflect the current year. If the text within the
images is not legible, users may increase the size of the page by using the Zoom feature in
the center of the toolbar at the top of the document. (See the image below)

GO ® ssw2% -
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Getting Started

1. Use any browser to access GMAP. Below you will find a snapshot of the GMAP
Home Page and Sign-In Page.

Kentucky Department of Education
o Our Children, Our Commonwealth

: Grant Management Application & Planning System Home

Fiscal Year 2018 District Funding Assurances (5262017

The Frscal Year 2018 Desinct Funding Assurances are cummently avadable in the Grants Managament Application and Planning System (GMAP). Beginning with FY2018, the assurances are & stand-alona document and
not part of fhe Consoldated Appication A new role of Drsirict Assurances Direcior has been added o complote the assurances; all supenniendents have been assigned thes role. If addibional stalf need the role of
Destrict Assurances Director, the disinct's User Access Adminestrator may add the role

Progdutton Once the Desinct Funding Assurances have been completed. you must prnt the document o present 1o your local board for approval Upon approval by your local board, the Supenntendent (not the designes) must
upload the assurances stalement under thew GAMAP login by Seplember 30, 2017. The district funding assurances statement template i located in GMAP in the Desinict Document Library

Insiructions for completing and uploading the assurances statement n GMAP is available af

bt Cecucabion ky gov'districts i Pages/C {sinctimprovement-Plan-F unding-and Finance aspx.
For guidance on submiing your assurances. piease contact Nicole Crostiweaste via emad at Nols crosthwaste@education ky gov o (502) 564-1970 ext 4328 For questions reganding GMAP login, please contact

Theima Hawlons wa emai a igegmap @educabion ky gov or (S02) 564-1979 ext. 4361

2. Click “GMAP Sign-In” from the Main Menu located on the left.
3. Enter your email address and password.

a. An email was sent to each contact containing password information
once their name was initially entered into the GMAP system. The email
would have been sent from GMAP.NoReply@eGrantsManagement.com.
If you did not receive your password, contact your state coordinator.

b. If you have forgotten your password, then use the “Forgot your
Password” link to reset password.

4. Click “Submit.”

education.ky.gov



mailto:GMAP.NoReply@eGrantsManagement.com

F . Ne=f Our Children, Our Commonwealth

Grant Management Application & Planning System Home

P'
ﬁ- 3| Pulaski County (501) Public District - FY 2018
inbox »

Associated Organizations

Organization Number

o B~

Budask County

| Budget Summary Ilm 7/2017)

L8W Fage Vishel Deaulme Extended

% The IDEA apphcations are now open 10 district staff The applicaton will use the allocations from the 2016.17 year lemporarity When the 2018 allocations are recenve
ot ettt Applications will be due to KDE by June 15.

5. Select the associated organization name or select “Funding Applications” from
the “Funding” tab on the Main Menu to go to the grant application. Above is a
snapshot of where the tab is located on the Main Menu.

(The Main Menu allows for quick navigation between GMAP components. You can
hover over menu items to view sub-menus.)

Funding Applications

by

¥
’ Pulaski County (501) Public District - FY 2018
._:. All Active Applications

>
]
_1 District Funding Assurances | Status Status Date
B Disinct Funding Assurances Not Started B082017
P District Funding Assurances Neot Started BI0A2017

¥ 4 Entitlement Fun.'ing Application Revision | Status Status Date

o Draf Started 4732017

] Drah Started 4182017
Pering a KDE Perions Consultant Approved BB201T
Competitive Funding Application Revision | Status | Status Date

There are no ing C: it i for this fiscal year.

6. Once on the “Funding Applications” page, the year located at the top of the
page represents the end of the Fiscal Year. Select 2020 from the drop-down
menu. You can search for earlier years and earlier versions from the drop-down
menu.

7. Click “Consolidated” located under the “Entittement Funding Application”
section to go to the Consolidated Application. See the snapshot above for an
example.
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The Sections page is the launching point to the individual pages of the application.
The picture below shows the locations of important information on the Sections page.
e The “Information Bar” is located at the top of the page. This contains the district
name, fiscal year, application, and the application version.
o The first version of an application is “Rev 0.”

Sect]

Pulaaki Couwnty (501) Public Disarict - FY 2018 - Consoclidated - Rev 0
Appiication Status Draft Started

Change Stus To:  Doafi Compluied

e The “Status Area” includes the application’s current status as well as the
“Change Status To” option. You will have to change the status to “started”
before you are able to edit the application.

Sect]

Pulsghs Casngy (501) Public Disariet - FY 1018 - Consolidated - Rev 0
Application Status Draft Started

‘Cramge Stmes To: Coafi Complaied

e The sections listed below can be collapsed or expanded by clicking the
plus/minus symbols next to each section. Links to the individual pages can be
found by expanding the section.

e The “Validation” column shows any messages related to each page. Click on
the message link to read the message.

o “Warning” messages are only advisory and will not prevent submission of
the application. Red “Error” messages must be resolved before the
application can be submitted.

Pulaski County |801) Public Disrict - FY 3818 « Consolidaied - Rev 0

Appiication Status.  Draft Starbed

The sepored glocation amount of S0 00 mis? raich B Sincason gmount of $30 D00 00
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The “Save and Go” button functions as a navigation tool, located at the top of the
page, which allows you to save your work, navigate within the application and
access any page. “Go To” is used on pages with no data entry. See the example
below.

PN Current Page
Next Page

| Previous Page
* The following instr -

Sections
The purpose of Title |, P cational services for children and youth in local, tnbal, and state ins
same challenging State { History Log p In in the State are expected to meet; (2) to provide such children ai
employment; and (3) to including schools operated or funded by the Bureau of Indian Edw
youth Allocations >
Section 1421 Contacts >
Each local educational 4 T'tle | PartA P [nder this subpart shall submit an application to the state education
treatment programs Title Il Part A >

Part D coordinators are ur

Title Il EL Intent to Participate ), | Budget Overview
S e Title Il EL p | Program Details
-Reduce or terminate fur

Title Ill Immigrant p | Program Details - Population to be served and its needs
-R tional f <
Rmrg&:&ﬁgg r:::gﬂ; Title V p | Program Details - Programming Goals, Quality, and Evaluation 'ﬁ
EL OCR Assurances p | Program Details - Transition and Support Services [
Use of Funds: Consolidated Checklist p | Program Details - Coordination and Collaboration

General Assurances

Name of Institution/Facility Program Assurances =
Ti
Related Documents E

Be sure to SAVE YOUR WORK. There is a 60-minute session time-out between saves.
The time-out clock is located under the Main Menu and shows time remaining. It
automatically saves and resets to 60 minutes when you move to another page. Click
on “Save and Go To” - “Current Page” to save and reset the time-out clock to
continue working on the same page. Work on current page will be lost if time-out
clock goes past 60 minutes without saving.

education.ky.gov




ession Timeouf
00:51:52 >

e
C Jraadad L
_--'-I—-—_
Previous P
* The followmng instr -
Sections
The purpose of Tile | P b ation
same challenging State | History Log pnin
employment; and (3) to nchu
youth Allocations »
Cansinn 1494 Contacts A

Program Details

The program details for this application includes a total of five pages. The image
below is a snapshot of the Title | Part D (LEA) portion on the Sections page. This shows
the name of each page in the order it occurs within the application. The first five

pages listed pertain to program specifics.

= Title | Part D [LEA

1. Select the “Program Details” page located under Title | Part D (LEA) on the
Sections page.

~ Title | Part D [LEA

2. Once on the “Program Details” page, read the instructions at the top of this
page and mark the box when finished reading.

3. Complete the “Use of Funds” chart.
a. Select the institution(s) from the drop-down list and enter the grades

served, number of classrooms, and count of students.

education.ky.gov



b. Complete the rest of the chart based on how funding will used.
4. Complete the two narrative questions at the bottom of the page regarding
funds.
5. If help is needed, select “Help for Current Page” from the Main Menu or
contact your N & D coordinator(s).
Below is a sample of what the Program Details page looks like in the GMAP system.

rial, aexd state iiions for meglecied oe delinquent <
ransition fom nsSubnakzation o furthes schaoing

8 thal such chikdran and youth mave S opporhuerty fo mest the same challengng Stale academc stisdards Mt af chitiren = the Stale
< (3] bo npermie programs i local schoois, inciuding schiools. operated or funded by fhe Burnss of Indsan Educaion for chedren and

£l | Eacn focal eaucasonst apemcy (LEA] desiing assstance under 1 SubDan Shas BLOME an Bpcaben 10 T4 S1a0M A0Kaonal agency (KIE) B0 Mee! e nesds of CIGHSn In pIOGEATS 10f NeqiecHd O SINGUENt JTuth Nciudng 18sidensal and Ieaimant programs
Saction 1423 of Public Law 107110 NCLB

| Part D cocednators are responssbie for creating a pian that describes the program gosls. cbjectves and performance measure

Section 1436; {Ascosntability) the SEA may -

-ReiCa o 1BITING1E anding Of (IS LNGRT TS SUBDAT f 8 locH SOMCATON! OBNCY BoaS ROL ERw (OQTEES i Ihe Numbar ol chcran ANd youl SAINNG 3 Nequlsr Fgh School SHHIOMA O 5 1BLOGNIZET SquiEMINL

-Rrequae Corrachional faciiies e inthiuons for neglacied of debnguent chisdren aflar receivng i subpatfoe 3 yaase. ihal Seaee Fas Eden B incredss in the number of chitian and youth returning to schies, wBainng & tegulat high schoot dickoma o s recegnized
Productin equivalent. or atianis) empoymeni afier such children and youlh are released

)

Hame of InstitationFacility Grates Total Number of | Numberof = Estimated Mumbes of Parsannal 1o be hired uaing Tile | Part O fusde. +lise of Funds - See Bllocation Name of Perscn

servaa Clssoms | TRl | Nember of Tite ascriptions below - Responsines for
Eigile 1D Students Check ail that apply Transitic Sarvices
Stsdents | Participating &
enralied in | the Prosect This Toachers Educatioeal Othee Giher {spacity} v e[a[s]s
School &t Year Aasistants.
Time of |
Appicaton Heascowt | FTE | Mesdeount | FTE | Messtowd|  FIE

Susslon Timeout t i
L e | ||" [ [ [ [ [ I | | ]
Touk: | of (X7
+ Use of Funds Key

1. | Edocanonsl programs meeting the unius academs: nesds cf parbcEsing chicren and youth

2 Hasth and socisk servicas 10 improve e Walincod of cadeTic Fcorss for particpating chiien and youth

3 Dropout prevenion crograms

4 TranGiton S4PVICES for CBCIBN NG YeelN BIUATIRG 10 K0CH EENDSS MO CoMBCDOnal (324G oF ANTRII SMITICYMAN! Of DOSIS4ONSAy BASLH0N
5

Progiams providing menloring snd pee mesaton

o & how 8 Beogram wH i3 19 WR; 0 FeaL 16 33088y s nAads and §eODIAM Goals, SR SAC30N 1424 NOTE B 09 IS0 @ 55D QAN TOCHAY UNRE T SU09GHT 10 CANTY Oul 59 ACHVIN DSSCTOd MOCHY or Brough s A, Contract O Cosparaling
1Y Riiphy iaciies n your Oiricl, descibe The pOtWwed yPed &) allocsle lunds 1 facies. Use NA I spplicabie. ,7_;’-/

6. Next, complete the narratives on the succeeding four pages to answer the
guestions completely. Be sure to address all parts of the question. (Below is a
sample of a narrative page within the system.)

You can move from page to page using the “Go To” button at the top of the page
or select each page individually from the Sections page

1 L P e e e B e e By P e S oy e e e e mecey S A e s e ] e e e B T e T
Semaci Trnmnd M fe s s B g T T m
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Budget Page

After completing the five program details pages you will then complete the budget
for your program. To arrive on this page, you can select it from the Sections page or
navigate within the application by using the “Go To” button.

You can budget by Category or Object Codes. To change the view click on “Budget
by...”
1. Click on “Modify” to begin working. If you do not see the word “Modify,” the
application is not in “Draft Started” status or you do not have permission to
make edits. Only codes allowable for the grant type will be displayed.

e |f you do not have permission, contact your state coordinator. (Example
below)

10 - Certified Serices {Contract)

- Extended Days (Contract)
Extra Duty (Contract)

- Other Certified (Not part of the Contract)

0 - Certified Substitute

- Classified Salares

- Overtime

- Classded Substitules

2. Always use “Add Item” for a new entry. (See the sample below.)

Program Budget v

Add ltem

3. Select the “Object Code” from the drop down list. (See picture below.)

education.ky.gov



FEOGTAT G

e Cortifoned (Mot it of e Coniract)

. Cariifud Sulvasiuie

4. Enter the total amount in “Cost” and write the description in the “Narrative
Description.” Be sure to SAVE.

The Budget Overview page allows you to see your budget at a glance.

Assurances Page

After the program budget is complete, you will need to read and complete the
assurances for the program. You can access the “Assurances” page by selecting it
from the Sections page or using the “Go To” button to navigate within the
application.
1. Read the assurances and then mark the box when finished reading. This notes
your acknowledgement of district responsibilities pertaining to the grant. (The
picture below shows what the page looks like in the GMAP system.)
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Related Documents Page

Two required documents need to be uploaded in this section: the needs assessment
and any interagency agreements/MOA:s. (Below is what this page looks like in the
system.) To access this page select it from the Sections page or navigate from page
to page using the “Go To” button.

Related Documents

Pl Dhsinct « FY 3010 . Comclicisied - Rure 1 - Telie iPart 0 BLEA)

(| TTE Y R T S —

Ting - D \meiagara) A=l || wun & s | sl

[TRAF o
[T,
e *
| Fnpos

m— ¥
Fiarrrs »
Vi ®
|G e |
| Tt Eocament LBy |
o
Lol
Voo b oot P |
(G it |
P —

Documents without a template:
e Click “Upload New” to upload a document.

e Choose “File” and locate the file from your computer. Any file can be
uploaded (Word, Excel, pdf, text).

e Give the document a name that makes it easily identifiable, such as: ”KDE
School Needs Assessment 2020”

e Click “Create.”

Documents with a template:
e Click on the template name to download the template.

e Complete the template.

e Save the completed template to your computer.

e Click “Upload New” to upload a document.

e Choose “File” and locate the file from your computer.

e Give the document a name that makes it easily identifiable.
e Click “Create.”

Submitting Your Application

Once all pages of the application are complete, you will need to change the
application status to “complete” in order for the report to be sent to the finance
officer for review. The “change status to” is located in the “information bar” at the
top of the Sections page. After you complete this step, the finance officer will be
able to access the application in GMAP.

When the finance officer has reviewed the application, they will need to change the
status to “Approved” or “Returned not approved.” If the application is returned by
the finance officer, the coordinator will need to make the appropriate revisions and

education.ky.gov
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resubmit as before. Once the finance officer approves, the Superintendent will be
able to access the application.

Once the Superintendent has reviewed the application, they will need to change
the status to “Approved” or “Returned not approved.” If the application is returned
by the Superintendent, the coordinator will need to make the appropriate revisions
and resubmit through the chain of command previously mentioned. Once the
Superintendent approves, your KDE program consultant will be able to review the
application.

If information within the application should need to be changed, please refer to the
New Versions section of the guide to learn how to create a new version of your
application.

Returned Applications

After KDE program consultants review the Consolidated Application, an email will be
sent to the main contact at the district to notify them of a returned or approved
application. If an application is returned:
1. Go to the “Consolidated Checklist” at the bottom of the Sections page to view
any needed corrections.

-  Consolidated Checklist

Consolidated cn@

All

2. Sections marked “Attention Needed” have comments from KDE Program Staff.
(Below is a sample of the consolidated checkilist.)

17. Title |. Part D Program Budget @
1. Ase the goals, program descnpbon, and budgst aligned?

2 Exact funding amounts listed. il funding earmarked w MUNIS code

3 Descnption of ters to be purchased “Supples. should not be Ested in one broad category
4. Salanes ksied with pesiion and percentage of ime
- 18, Tithe I, Part D Program Details Mol Reviewed
1. Instructons have been marked read
2 Use of lunds chai i filed in completely
19. Tithe |, Part D Program Details - Population to Be Served and hs Nesds Mol Reviewed

1. Descrption of the program to be funded. (Type of program, Program goals. Capatity, Placement of students, Length of stay. Educational serwces) [Tile | Pant D, statute Section 1423 1]

feristics of the children and youth 1o be rasm. (Age, Gender, Leamang difficullies, Substance abuse problems. Other special neesds) *Chidren and youth wha will be served may inchude thase
- P A A T ctbv b s bl 4 4% £V

Use the KDE program staff notes to make revisions to the application before
resubmitting.

education.ky.gov



Additional GMAP Features
History Log:

The history log maintains a record of all status changes and —
comments for the application. The pictures (below and to the e S
right) show where the log is located on the Sections page and S A
what a log looks like within the system. e e

TIEO0E 5438 AM Todd Elder Siatus changed to Tibe |-0 Perfrmance Repori Starfed 8
BATINE 34EB P GHIS AgminisTaior Status changed o 'Nol Raiter 8

Change Log:

Use the “View Change Log” (located at the top of the
Sections page - see the snapshot to the right) to see changes
from any point in the process. Select the point in the process
(example: KDE Consultant Returned Not Approved) from the
drop-down menu. Changes are identified by action taken All

(Delete, Update, Insert), detail of change, user making the - History Log
change and a time stamp.

View Change Log

Descnipuun ( View Secti

The picture below is a sample of what a change log looks like in the system.

:'Chlrl-ni Log

education.ky.gov



New Versions:

A version is created when changes are needed for an approved application. A new
allocation for an “approved” application will create a new version. The district can
initiate a new version at any time. To initiate a new version, the administrator will
need to change the status to “Revision Started”

Change Status To Revision Started

Then, the application “Rev” number will change depending on the number of
versions. The example below shows “Rev 1” meaning it’s the first revision since the
original.

- Consolidated Title | Part D (LEA)
The Sections page has a “Revision”
column indicating changes from the S :f
previous version. Click on the ST e
“Details” link to see the specific 2000 o e it 35 2108 A3,

A8 b Tl BT LTS Tt e i S as R L

changes that were made. (See the
samples to the right.)

| ST MR AT e T T Rl el A

. 1 | o B
s Aritr b 4 e A T e et g b

ks_ln.aLJ.l.. I.h.l..'l.lk A T el i da el S T el T i TR ST

_:_"'J_IIEJI.I’:-'I.._ :...I:I_l.l.:_x..n......Ju.._LuJ.l_ sty i Forsds cand G

T L MU T R 0 e T A e L T S

- iy P S S Lu_‘:..:l.l.l'_.u_u._ .&__um.a_ua.m_m Futide aned ko pddvens Py vy
el REE T B T kL R P R T T T B L] D L

Pk
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S o b DNcrpbon roen ot B Bon Do 2 e TR B4 000080 DEN 08 DS CUONOR

sl £ B At o o Tl Maw 1 om0 e Tibe S Ackeed Sadow Lhucamd B A0 IR i B0 U
_ ) M i e e s i o Bpw S e p i T v e Bt PR I 5
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Create a Comment: ————

Comments are a way to communicate to others concerning _—_—

the application. By creating comments, there is a recorded
history of any communication regarding the application that .

=pt e

can be seen in the History Log. (See comment location on Tate 15 Parormarce Repsn
. . RIS IO
the Sections page to the right.) —
|G S

Beaina LEnouge Aty D
Comments may be sent via email as well. To do this, click the
box at the bottom of the comment section. A screen will appear below the

comment to allow the sender to select one or more contacts.
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Contacts By  Consolidated » | Title | Part A Contact
Fundfig Apph: aion Tithe Il Part A Contact
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Titla 1N Emrmigrant Contac
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Status Sequence:
e Not Started
e Draft Started
e Draft Completed
e District Finance Officer Approved or Returned Not Approved
e District Superintendent Approved or Returned Not Approved
e KDE Consolidated Consultant Approved or Returned Not Approved
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Printing:
1. From the “Sections” page, select the pages to print.
2. Click “Print” located on the right-hand side of the page. (See the picture
below for the location.)
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3. Enter the name for the print product in the “Document Name” line. The default
option is the name of the page selected.
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When printing large documents, it is sometimes necessary to store them in a "Print Repository” to speed up the GMAP System

Please enter a name for the Print Request and your email address. You will be notified via email when the document has been created
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Email Address:  amber skaggs@education ky.gov

@

4. Click the “Print” button to generate the PDF documents. GMAP will display a
“Generating Document” window while the PDF is being prepared.

Generating Document

5. The document will open in a new browser tab. You can print or save
the PDF from that tab.

6. If the document does not open in a new tab after a short time, click
on “KDE Resources” from the Main Menu. (See the location on the
Main Menu to the right.)

7. Open the PDF by clicking on the document located at the top of
the page under the “Print Request Name” section.

8. The document will open in a new browser tab. You can print or save
the PDF from that tab.
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9. When the document is no longer needed, click “Delete” located to the right of
the document link. See the snapshot below for an example.
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